Y1BepKaeH

ITocTaHoB/IeHHEM IJ1aBbl AAMUHUCTPALMHT
MYHHMIHMIAJIbHOTO 00pa3oBaHus
«Komexadabcknii paion»

oT r. Ne

npuiaoxenue Ne3

AIMHHHMCTPATHBHBIN perjiaMeHT
NnpeIocTABIeHUsI MYHUIIUNIAJIBHOM ycayru "Beiiaua corJiacusi Ha 3aK/JIl0YeHHe
TPYOBOI0 I0r0OBOPA C JIMIOM, MOJYYAKIIUM 00111ee 00pa3oBaHHe U JOCTUT MM
BO3pPacTa YeThIPHAAATH JieT"

1. OO0wume noJoxeHus

1.1.IIpeamer peryaupoBaHus perjiaMeHTa

AJZIMUHHCTPAaTHBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIMIIAIBHONW YCIYT'H IO BbIIade
COTJIacHsl Ha 3aKIIIOYCHHE TPYIOBOTO JOTOBOpA C JIMIIOM, JOCTHUTIIAM BO3pPACTa YETHIPHAALATH
JeT, MONyYalomuM oOmiee oOpa3oBaHUe, /Js BBINOJHEHHS B CBOOOJHOE OT MOJTYYEHHS
00pa3oBaHUs BpeMs JIETKOTO TPyia, He MPUYHMHSIONIETO BpEaa ero 30pOBbI0 U 0e3 ymepoa ams
OCBOGHUSI 00pa30BaTeNbHONW TPOrpaMMbI, WJIM JIMIIOM, JOCTUTIIMM Bo3pacta 14 e,
NOJYYHMBIIUM 0011ee 00pa3oBaHue, IS BBITIOJIHEHUS JIETKOTO TPYAd, HE NIPUYHHSIONIETO Bpena
ero 310poBbl0 (mamee - PermameHT), ompenenser CTaHAAPTBI, COCTaB, CPOKH H
MOCJIEIOBATENIBHOCTh  AJAMUHUCTPATHBHBIX  Mpoueayp  (IeHCTBWIi),  OCYIIECTBISEMBIX
VYupasnenuem oOpazoBanusi agmuuHuctpauun MO «Komexabnabckuid — paiion» (namee -
YIIOJIHOMOYEHHBI OpraH), MPeJOCTaBIAIONMMHA TOCYyJapCTBEHHBIE YCIYTH, B IpOIEcce
NPEIOCTaBICHUS MYHUIMIIAIBHONH YCIYTH IO BbIa4e COTJIACHsl Ha 3aKIIOYEHHE TPYIOBOTO
JIOTOBOpa C JIMIOM, TOJTydYalonmmM obmiee o0pa3oBaHuE M TOCTUTIINM BO3pacTa YeTHIPHAIIATH
JeT (manee - MyHUIMIIAIBHAS yCIIyra), B COOTBETCTBUH ¢ TpeboBanusimu denepanabHOro 3aKoHa
or 27 wmrons 2010 r. N210-®3 "OO6 opraHuzanuu OpPEJOCTaBICHUS TOCYAAPCTBEHHBIX W
MyHUIUNANbHBIX yeayr" (manee - depepanbhblii 3akoH N210-®3), a Takxke MNOpPAIOK
B3aUMOJICHCTBHS YIOJTHOMOYECHHBIX OPTraHOB, IPEIOCTABISIOMINX MYHUIUITAIBHYIO YCIYTY,
JIOJDKHOCTHBIX JIMI[ YIOJIHOMOYEHHBIX OPTraHOB C 3asBUTEISIMM M MHOTO(YHKIIMOHAIbHBIMU
[IEHTPaMH TIPEIOCTABICHHUS TOCYIapCTBEHHBIX U MyHUIMNAIBHBIX yeryr MO «Komrexa0ibekwii
paiion» (nanee - M®LI) B miporiecce nMpeaoCcTaBiICHUs] MyHUITUTIATBHOW YCITYTH.

1.2. Kpyr 3asiBuTeeii

3asBUTENAMU Ha TOJY4Y€HHE MYHUIUNAIBHON YCIyTu (fajee - 3asiBUTENN) SBISIOTCS
CleAylollMe TpakJaHe, MMEIOLIHMe IIOCTOSHHOE MECTO KHUTeIbCTBa (MpeObIBaHMSA) Ha
tepputopuu MO «Komiexabnbckuii pailon»:

HECOBEPILICHHOJIETHUM, JOCTUTIIMKA Bo3pacTa 14 set, momydaromuii odiiee oopazoBaHue,
JUIsL BBIIOJIHEHHUS B CBOOOJHOE OT TMOJy4YeHHs oOpa3oBaHMsI BpeMsl JIETKOTO TpyJAa, He
OPUYMHSAIONIETO Bpela ero 3A0poBbl0 W 0Oe3 ymepba i OCBOGHHA 0OOpa3oBaTeNbHOMN
POrpaMMBl (C MUCbMEHHOT'O COTJIACHs OJHOTO U3 POAUTENEH (MoneunTes);

HECOBEPILICHHOJIETHUM, JOCTUTIINK Bo3pacTa 14 net, nonyuuBinii odmiee oOpa3oBaHue,
IJI1 BBIIIOJIHCHHA JICTKOI'0 Tpyda, HEC MNMPUYUHAIOMICIO BpEaa €ro 3J0pPOBBIO (C IIMCBMCHHOI'O
COTJIACHsI OJTHOTO M3 POIUTENCH (MTOTIEIUTEINS).



1.3. TpeboBanus Kk nopsaKy HHPOPMHUPOBAHUS O NPEAOCTABICHUN MyHULIUTIATIbHON
yCIIyru
1.3.1.npopmupoBanre O TOpSAKE NPEAOCTaBICHUS MYHULUUOAIBHOW  YCIIyTH
ocymectBisiercss anMuaUcTpanned MO «KomexaObnbckuii paiion» (manee - aJMHUHUCTPALIHS),
JOJKHOCTHBIMU JIMIIAMH YTIOJIHOMOYEHHOTO oprana u padotnukamu MOLI;

1o Tesedony;

IIyTE€M HaIIPaBJICHUSI MTUCbMEHHOTO OTBETA HA 3asBJICHUE 3aBUTEINS 110 IIOYTE; IIyTEM
HAIpPAaBIICHUS B JIEKTPOHHOM BUJIE 10 TEJICKOMMYHHUKAIIMOHHBIM KaHajlaM CBSI3U OTBETA Ha
3as1BJICHUE 3asABUTEIIS;

MIPH TUYHOM TpUEMe 3asBUTENS B YIIOJIHOMOYEHHBIX opranax u MOII;

[IPU JTMYHOM OOpaIleHUH 3asiBUTENS 110 Tenedony;

MIOCPEACTBOM pa3MellleHUs HH(OPMALIMOHHBIX CTEHJOB B YIIOJHOMOUYEHHBIX OpraHax; B
BUIe MH(POPMALIMOHHBIX MaTepuajoB (Opormrop, OyKJIeToB, HaMITOK H T.1.),

MOCPEACTBOM pa3MelieHus: uHpopManuud B OTKPBITOM M JOCTYyHHOW Qopme Ha
opunuanbHOM caiiTe aIMUHHCTpalMd B WHGOPMALMOHHO-TEICKOMMYHUKAIMOHHOW CETH
"Unurepuer» koshehabl@bk.ru (manee - opuuanbHbIii CalT aIMUHHCTPALIAN);

Ha O(UIHUATBHBIX CalTax  yIOJHOMOYEHHBIX OpPraHoB B  HH(POPMAIMOHHO-
TEJIEKOMMYHUKaIIMOHHOU ceTu "MHTepHer";

B (enepanbHOil TOCymapcTBeHHOW wuH(MopManmoHHONH cucreme "EnuHbi mopran
TOCYIapCTBEHHBIX U MYHHUIMMAIBHBIX yCIyr (GyHkmui)" (Www.gosuslugi.ru) (manee - Exunbiii
nopran);

B (enepaibHON TrocyaapcTBeHHOW uHPopManuoHHoil cucteme "Egunpiii moprtan
roCy/IapCTBEHHBIX U MYHULMNAIBHBIX yCIyr (PyHKIMI)" U rocy1apcTBEHHOW HH(OPMALIMOHHON
cucteme Pecniybnuku Agnpires "PernoHalbHbBIN MOPTal TOCYJApPCTBEHHBIX U MYHHIIMITATBHBIX
yenyr (hyaknuii) Pecrrybniku Anpirest” (nanee - PernonansHbIi opTan);

CrpaBounass uH(oOpMalys, BKIo4Yas HMH(QOpPMAIMIO O MECTO HaXOXJEHUH, rpaduke
paboTel W TmpHeMa TpakIaH, CIPAaBOYHBIX TenedoHax, agpecax OQHUIHMAIBHBIX CANTOB,
3JICKTPOHHOM TOYTHI W (Min) GopMax oOpaTHOW CBS3HM, pa3MellacTcs Ha OPHUIIMATIBLHOM CalTe
MUHHCTEpCTBA, EquHOoM nopraie, PernonansHoMm nopraie.

1.3.1.1.1Ipu OCYIIIECTBICHUHU KOHCYJIbTUPOBAHUS JOJKHOCTHBIMU JIMLIAMHU
YIOJTHOMOYEHHOI'O OpraHa IpH JMYHOM IpHUEME 3asBUTENSI WIM C UCIOJIb30BAaHUEM CPENICTB
Tesie(hOHHOM CBSA3M MpeaoCTaBIIAeTCs HH(OPMAIIHS IO CIETYIOLMM BOIPOCAM:

O BXOJSIIEM HOMEpPE PErucTpaluy 3asBICHUS O TMPEAOCTaBICHUHM TOCYAapCTBEHHOU
yCIIyTH;

O TPUHATHM pEUIeHHsT 1O KOHKPETHOMY  3asBJIEHHIO O  NPEJOCTaBICHUU
rOCyIapCTBEHHOU yCIIyTH;

O TIepeYHe HOPMATHUBHBIX TIPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMH
NPEeOCTaBIIsETCS FOCyIapCTBEHHAs! yciyra (HauMEeHOBaHKe, HOMEp, JlaTa IPUHATHUSA);

00 HcCYepIbIBAIOIIEM IEepeYHEe JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
rOCyJapCTBEHHON yCIyru, TpeOOBaHMAX K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TakKkKe
NepeyHe JOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE MPEACTABUTh [0 COOCTBEHHOI MHUIIMATUBE;

O MecTe pa3MelleHHs Ha O(UUUAIBHOM caiiTe chpaBouyHOW HHOpMaLUU IO
IIPEJIOCTABIEHUIO TOCYITAPCTBEHHOMN YCIYTH;

10 MHBIM BOIIPOCAM, BXOASIIUM B KOMIETEHIUIO JOKHOCTHBIX JIML YIIOJTHOMOYEHHOTO
oprasa, He TPeOYIOIUM JOMOJHUTEIBHOIO U3YUEHUS.

1.3.1.2.KoHcynpTHpOBaHUE MO BOIpPOCAM MPEAOCTABICHUS MYHHMIMIAIBHON YCIyTru

OCYIIIECTBIISIETCSI OECIUIaTHO.

JIOI>KHOCTHOE JIMLO YIOJHOMOYEHHOT'O OPraHa, OCYLIECTBIISIIOIIEE KOHCYJIbTUPOBAHUE
[0 BONPOCAM MPENOCTaBIIEHUs TOCYJapCTBEHHOMN ycinyru (B ycTHOM (hopMe WM MOCPerICTBOM
CpeACTB Tese(hOHHOM CBA3M), TOIKHO KOPPEKTHO U BHUMATEIBHO OTHOCUTBHCS K 3asBUTEIISIM.
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[Ipu KOHCYNBTUPOBAHMU MO TeJIePOHY AOIDKHOCTHOE JIMIO YIMOJTHOMOUYEHHOTO OpraHa
Ha3bIBAET CBOIO (DaMMIIMIO, UMSI M OTUECTBO, JOJKHOCTb, & 3aTEM B BEKJIMBOH (pOpME YETKO U
noApoOHO HH(POPMHUPYET OOPATUBIIETOCS 110 HHTEPECYIOIIEMY €T0 BOIIPOCY.

Ecnu 10/KHOCTHOE JMIIO YIIOJHOMOUYEHHOI'O OpraHa HE MOKET OTBETHTh Ha BOIPOC
CaMOCTOSITENIbHO, JIMOO MOJrOTOBKAa OTBETA TPEOYEeT MPOAODKUTENFHOTO BPEMEHHU, OH MOXKET
IPEUIOKUTh 00paTUBIIEMYCSI OOpaTUThCA MMCbMEHHO, JIMOO Ha3HAYMTh ApPYyroe yqoO0HOe s
3aMHTEPECOBAHHOTO JIMLA BPEMS JUIsl ITOJIy4eHHsI HH(OPMAITHH.

1.3.1.3.ITucekMenHoe nHGOpMUPOBAHUE 3aABUTEIS OCYIECTBIISCTCS MMyTEM HaIlpaBICHUS

MUCHbMEHHOTO OTBETAa C WCIOJb30BAHWEM IIOYTOBOM CBSI3M Ha TIOYTOBBIA ajpec

3asBUTEIS.

[IncbMEHHBIM OTBET JOJDKEH COJAEpXkKaThb IIOJHBIM M MOTHBUPOBAHHBIM OTBET HAa
HOCTaBJIEHHBIN BOIIPOC.

1.3.2.Ha wuHQOPMALMOHHBIX CTEHAaX M JOCTYNHBIX Ui O3HAKOMJICHHS MECTax
YIIOJIHOMOYEHHOT'0 Oprasa, a Takxe B M®LI, pazmermaercs cienyromas MHGopManus:

0 TIOPSI/IKE MPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH;

CpOKax IpPeJOCTaBJIEHUs FOCy1apCTBEHHON YCIIYTH;

NepeYeHb HOPMATHUBHBIX MPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMH
IPEeJOCTaBIIACTCS FOCyIapCTBEHHAs! yciyra (HaMMeHOBaHUe, HOMED, JlaTa IPUHATHUSA);

WCYUEPIIBIBAIOIINN TepevYeHb JOKYMEHTOB, HEOOXOAMMBIX JJISi TPEAOCTABICHHS
roCyJapCTBEHHON YCiIyru, TpeOoBaHMs K O(OpPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKkKe
nepeveHb JJOKYMEHTOB, KOTOPbIE 3asiBUTENb BIIPaBE MPEICTaBUTh IO COOCTBEHHOW MHUIIMATHUBE,

NOpsAA0K 00XkanoBaHus JeiicTBuii (Oe3aeiicTBUs), a TakKe pelleHUil yIOJTHOMOYEHHOTO
opraHa, rocyJlapCcTBEHHbIX ciyxammx, MOLI, paboraHukos MOLI;

m1abyioH U oOpaszel] 3aloJHeHMs 3asBJICHUS Ul NPEAOCTaBIEHHsS TI'OCYIapCTBEHHOM
YCIIyTH,

rpaduk paboThl U rpaduk MpreMa rpakaH B yIOJHOMOUYEHHBIX OpraHax;

uHas uH(popMaIHs, He0OXoIuMast JUI PEIOCTABICHUS MyHUIUTIAIIBHON YCITYTH.

1.3.2.1.CnpaBouynas wHoOpManus, BKIOYas HHOOPMAIMIO O MECTE HAXOXKJICHHS H
rpaduke paboThl U TpaduKe mpreMa rpaxaaH, CIpaBOYHBIX TeiedoHax, aapece opHUINATBHOTO
caifTa M ajpece 3JIEKTPOHHON MOYTHI, (hopMax 0OpaTHON CBSI3U pa3MelaeTcss Ha O(UIHMATLHOM
caifTe yrmoJTHOMOUEHHOT0 opraHa, Ha Exquaom noprane u PernonansHoM mopTaie.

1.3.3.Ha o¢unuansHOM caifTe aJMHUHUCTpallMM pa3MellaeTcs CleAyIollas ClpaBOYHAs
uH(popManus:

PernameHT ¢ NpUI0KEHUSMU;

MEepeYeHbh HOPMATHUBHBIX TIPABOBBIX  AKTOB, PETYJIHPYIOIIUX  IPEIOCTaBICHUE
roCyJapCTBEHHOH YCIyTH;

nH(opMaIus o paBe 3asiBUTENs Ha JocyaeOHoe (BHecyaeOHoe) o0xanoBaHue ACHCTBUN
(Oe3neiicTBuil) W (MIM) peLICHUH, NPUHATHIX (OCYIIECTBIEHHBIX) B XOJA€ MPEJOCTaBICHUS
TOCYJapCTBEHHOH YCIIYTH M €r0 TOPSIIKE;

Wudopmanusa Ha opunManbHOM caiiTe YmpasieHus oOpa3oBaHus B MH()OPMAIMOHHO-
TeJIeKOMMYHUKalMOHHOMU ceTH "MHTepHeT" mpenocTaBisercs 3asBUTEI0 OECTIIaTHO.

JlocTyn K MH(pOpMaIMM OCYIIECTBISIETCS O3 BBINOJIHEHUS 3asBUTENIEM KaKHUX-JTHOO
TpeOOBaHWH, B TOM dHcle Oe3 WCIOJb30BaHUS TPOTPAMMHOTO OOECIIC€YeHHs, YCTaHOBKA
KOTOPOrO Ha TEXHUYECKHUE CPEJCTBa 3asBUTENs TpeOyeT 3aKIIOYeHMs JIMLIEH3UOHHOTO WIU
MHOTO COTJIAIICHUsI ¢ TIPaBOO0JIaaTeIeM MPOrPaMMHOTO 00ECTIeYeHHS, MPEIyCMaTPUBAIOIIETO
B3MMaHHUE IUIaThl, PETUCTPALMIO MM aBTOPHU3ALMIO 3asBUTENSl WM TPEIOCTABICHUE UM
NEPCOHAIBHBIX JIaHHBIX.



2. CranaapT npeaocTaBIeHUs] MyHHIIUIIATBHON yCITyTH

2.1. HaumeHOBaHUE MYHUIIMTIAIBHON yCIYTH

Bbmaqa CorjiaCvsi Ha 3aKJIFOUYCHUC TPYAOBOIo0 JOIroBOpa € JIUIOM, IIOJYy4YaroUuM 06mee
06p330BaHI/Ie " JOCTHUI'IIMM BO3pacTa YEThIpHAAUATH JIET

2.2. HamMmeHOBaHUWE OpraHa, MPeJOCTaBISIONIETO MYHUIIUIATHHON yCIyTy

2.2.1. IlpenocraBieHue MYHUIMNAIBHON YCIYyT'H OCYIIECTBISIETCS OPraHOM OIEKU U
noreuntenberBa (aamuaucTpanun MO «Komexabibekuii paiion» (Ypasienue o0pa3oBaHus)).

2.2.2. B mpenocraBlIeHHH TOCYIapCTBEHHOW yCIyru mpuHuMaeT yaactue M®I] B vactu
mpuemMa 3ampoca (3asBIE€HHA) M JOKYMEHTOB, HEOOXOAMMBIX Ui MPeJOCTaBICHUS
MYHUIIMIIAILHON YCIYTH, ¥ BBIJAYU PE3YJIbTATOB MPEAOCTABICHUS MYHUIIUIAIBHOMN YCIYTH.

2.2.3. YNOJHOMOYEHHBIM OpraHaMm 3ampemaercs TpeboBaTh OT  3asABUTENS
OCYIIIECTBIICHUS JCHCTBUUA, B TOM YHCIIE COTJIAaCOBaHUM, HEOOXOJUMBIX JUISl TOJYYCHUS
MYHHIIMITAILHOW YCIIYTH W CBSI3aHHBIX C OOpalieHHEM B MHBIC TOCYIApPCTBCHHBIC OpTraHbl, 32
WCKIIFOYCHHEM TIOJy4YeHUsI YCIYTr, BKIIOUYEHHBIX B TEPEUEHb YCIYT, KOTOPBIC SBIISIIOTCS
HEOOXOAUMBIMH U O0SI3aTEIBHBIMH  JJII  TPEIOCTaBICHUS TOCYJAAPCTBEHHBIX  YCIYT,
YTBEPXKJACHHBI HOPMATHBHBIM IIPABOBBIM aKTOM PecrryOnmuku A pires.

2.3. Omnwucanue pe3ynabTara NpeAoCTaBICHUS MyHULIUIAIBHONW yCIyTH

2.3.1. Pe3ympraTOM MpenOCTaBICHUS MYHHLIWNAIBHOW  YCIYTH SIBISIETCS BblAa4Ya
(HampaBiieHME)  3aBUTENI0  MYHHUIMIAJIBHOTO IPaBOBOIO  aKTa O  IMPEJOCTaBICHUU
MYHULIMNIAJIBHOW YCIyrd, JIMOO MHUCBMEHHOIO OTKa3a B €€ MPEJOCTaBICHUM, C yKa3aHUEM
MIPUYHH OTKAa3a.

2.3.2. Pe3ynbTar mpenoCcTaBICHUS MYHHIMITAILHOW YCIYTH IO SKCTEPPUTOPUATHHOMY
NPUHIMITY B BHUJAE DJEKTPOHHOTO JOKYMEHTa W (WMJIM) DJIEKTPOHHOTO o0pa3a JOKyMEHTa
3aBepsAETCS AOHKHOCTHBIM JIMIIOM YIIOJIHOMOUYEHHOTO OpraHa.

Jnsg  monydyeHWs — pe3yinbTaTa IPEAOCTaBICHUS  MYHULUIAIBHOM  yCIyrW 1O
AKCTEPPUTOPUAIIBHOMY MPUHLHUITY HA OYMa)XHOM HOCHUTEJIE 3asBUTENb UMEET IPaBO 0OPaTUTHCS
HEINOCPEACTBEHHO B YIIOJIHOMOUYEHHBIN OpraH.

B kadectBe pe3ynpTaTa NMpelOCTABIEHUS MYHULMIAIBHOW YCIYIM 3asBHUTENb IO €ro
BbIOOpPY BIIPABE MOJIYYUTh:

MYHHIIMIIATBHBIA TPABOBOM aKT O MPEAOCTaBICHHUH MYHHIMIIAIBHOM YCIyrd, OO
NUCbMEHHBIN OTKa3 B €€ MPEeAOCTaBICHNUH, C YKa3aHUEM IPUYUH 0TKa3a, B opMe IEKTPOHHBIX
JOKYMEHTOB,  IMOAMUCAHHBIX  JIOJDKHOCTHBIM  JIMLIIOM  YIOJHOMOYEHHOTO  OpraHa, ¢
HCIIOJIb30BaHUEM YCUJIEHHON KBaJIM(ULIIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

MYHHIIMIIAIBHBIA TMPABOBOM aKT O MPEAOCTaBICHHM MYHHIMIIAIBHOM YCIyrd, OO
NUCbMEHHBIH OTKa3 B €€ NpPeJOCTaBICEHUHM Ha OyMaXHOM HOCHUTENE, IOATBEPKAAIOIINX
COJIEp/KaHuE JIEKTPOHHOTO IOKYMEHTA, HAIIPABJIEHHOTO YIIOJHOMOYEHHBIM OpranomM B M®DIJ;

MYHHUIMIAJIBHBIA MPAaBOBOM aKT O MPEAOCTaBICHUM MYHHMIMIIAIBHOM yCIyru, 6o
MUCbMEHHBIH OTKa3 B €€ MPEAOCTaBICHHM, C YyKa3aHHEM NpPHYMH OTKa3za, Ha OyMakKHOM
HOCHUTEJIC HEMOCPEICTBEHHO B YITOJTHOMOYEHHOM oprane win B M®II.

2.4. Cpoxk npeaocTaBjeHUsl MyHUIUIIAIBHON YCIyTH, B TOM YHCJe C y4eTOM
He00X0IMMOCTH O0pallleH!sI B OPraHM3AlMH, YYACTBYIOIINE B IPEAOCTABICHUH
MYHHUIIMIIAIEHON YCJIYT'H, CPOK MPUOCTAHOBJICHHS MPEAOCTABJEHUS MYHUIUITAILHON YCJaIyri
B cJIy4ae, eCJIM BO3MOKHOCTh IPHOCTAHOBJICHHUSI IPEAYCMOTPEHA 3aKOHOIATE1bCTBOM



Poccuiickoii @enepanun, CPOK BbIAa4H (HANIPABJICHHUS) TOKYMEHTOB, SIBJISIOIIMXCS
pe3yJIbTaTOM IPEA0CTaBJICHUS] MyHUIIMIIAILHOW YCIAYTH

Cpok mpenocTaBieHHMs] MYHUIUNAIBHON  YCIYrH, C BblJadeil (HampaBlieHUEM)
MYHHIIMIIAIBHOTO TIPAaBOBOTO aKTa O TWPEJOCTABICHUU TOCYAAPCTBEHHOW YCIYTH, JHOO
MUCbMEHHOTO OTKa3a B €€ IMPEeJOCTaBICHUU, C YyKa3aHUEM IPUYUH OTKa3a, HE JIOJDKEH
npeBblaTh 15 pabouux MHEW CO JHS PETUCTpAlMH 3asBICHHUS W TNPUIATAEMBIX K HEMY
JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, B TOM YHUCJIE CO JAHS MX MOJIY4YECHUS YIOTHOMOYEHHBIM
OpraHOM TIO MOYTE, B JIEKTPOHHOU Gopme niau uepes MDII.

2.5. HopmaTtuBHBIC TIPaBOBEIC AKTHI, PETYIHPYIOIIHE TPEIOCTABICHUE
roCy/1apCTBEHHOU yCIyTu

[lepeyenr HOpMATHUBHBIX TMPABOBBIX AaKTOB, PETYJUPYIOUIUX MPEIOCTABICHUE
MYHULIMIIAJBHOW yCIyrd (C yKa3aHHEM HX PEKBU3UTOB M HUCTOYHHKOB OQUIIHAIBHOTO
OITYOJIMKOBAHUS ), TIOUICKUT PA3MEIICHUIO Ha O(UITMATBHOM CAalTe YIIOJTHOMOYEHHOTO OpTaHa, B
ceru "Nurepuer", Ennnom nopraine u PernonaibHOM mopraie.

2.6. UcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
HOPMATHBHBIMH PABOBBIMH AKTAMMU JIJIsl PEI0CTABJIEHUSI MYHUIIUIIAILHON YCJIYTH H
yCJIyT, KOTOpPbI€e SIBJIAIOTCH HEOOX0AUMBIMU U 00513aTeJIbHBIMU /1JI51 TPEI0CTABJICHUS
MYHUIUTIATEHON yCJIYTH, NOJIeKAIIUX MPeACTABIEHUIO 3asiBUTEIE€M, CIIOCOOBI MX

MOJIYyYCHUSA 3asiIBUTECJIEM, B TOM YUCJIC B 3J'leKTp0HHOi7[ (])opMe, MOPAAOK HX
IpeaoCTaBIICHUS

2.6.1. Jlns mosydeHus] MyHHIMIIATBHOW YCITyTH 3asBUTEIEM [0 MECTY JKUTENbCTBA (I10
MECTy MpeOblBaHHs) Ha OyMa)kKHOM HOCHUTEJE B YIOJHOMOYEHHBIH OpraH IpU JUYHOM
oOpalieHn WM TOCPEICTBOM IIOYTOBOM CBSI3M, HA OyMa)XHOM HOCHUTENE TpPH JIUIYHOM
obpamenun B ML, nocpeacTtBom wucnonb3oBanrneMm EpumHoro mnoprtana, PermonambHOrO
nopTaa, Ipe0CTaBIAI0TCA CIEeIYIOIINE JOKYMEHTHI:

3asBJICHHE HECOBEPIICHHONIETHETO (NPUNoxeHue 1);

3afBJICHME Ha COIVIaCHe OJHOTO W3 poauTeneld (3aKOHHOTO MpPEACTABUTENs)
HECOBEPIICHHOJIETHETO O COrTIACHH Ha TPYAOYCTPOHCTBO (NPUNOXEHME 2);

KOIUSI CBUJETENBCTBA O POXKIECHUN HECOBEPIIEHHOJIETHETO;

KOIUS  CBHUJETENBCTBA O  POXKAEHUHM  HECOBEPLIEHHOJETHETO,  BBIJIAHHOTO
KOMIIETEHTHBIMU OpraHaMM MHOCTPAHHOTO I'OCY/apcTBa, U €ro HOTapHaJbHO YJIOCTOBEPEHHBIN
NIEPEBO/J] HA PYCCKUH A3BIK;

KOIUsl MAacrnopTa HECOBEPIIEHHOJETHENO0 CO IITAMIIOM O pPETUCTPalUd [0 MECTY
KHUTEIbCTBA JIUOO CBUAETEIBLCTBO O PETUCTPAIIMH IO MECTY NPEeObIBaHMUS;

KOIHUsl TacropTra WM HHOTO JOKYMEHTa, YJOCTOBEPSIOIIETO JIMYHOCTb POAUTENS
(3aKOHHOTO MPEJICTABUTEIIS1) HECOBEPIIEHHOJETHETO,

cnpaBka 00 oOydeHHH M3 00I1€00pa3oBaTeNbHOM OpraHu3aluu (B Mepuoj] y4eOHOro
npoiiecca);

rapaHTUITHOE TUCHhMO OpraHU3alUuu wim paborojarenss O TOM, UTO C
HECOBEPIICHHOJIETHUM OYAET 3aKIII0UYEH TPYI0BO 10TOBOP, MO0 MPOEKT TPYIAOBOTO JOTOBOPA;

CIpaBKa O COCTOSTHUU 3JI0POBBsI HecoBepIineHHosieTHero ¢opmbl 086-y (cormacHo
npunoxeHnto 19 k Ipukasy MunucrepcTsa 3apaBooxpanenus Poccuiickoit deneparuu ot 15
nexkadbps 2014 r. N834n "OO6 yrBepkaeHUH YHUPUUIUPOBAHHBIX (OPM MEAMIIMHCKON
JOKYMEHTAIlMH, UCIIOJIb3YEMBIX B MEIUIUHCKUX OpPraHU3alUsAX, OKa3bIBAIOIIMX MEIULUHCKYIO
MOMOIIb B aMOYJIAaTOPHBIX YCIOBHUSIX, M TOPSJIKOB IO HMX 3aIllOJIHEHUIO") C 00s3aTeIbHBIM
yKa3aHHeM J0MyCcKa K BBIOpAaHHOMY BHJLY TPYAOBOM JNesITEIbHOCTH.



2.6.2. Komum JOKyMEHTOB, HEOOXOIMMBIX Ui TPEIOCTABICHUS TOCYAapCTBEHHON
yCIIYTH, TIEPEYUCICHHBIX B MYHKTE 2.6.1 Hacrosimiero pasnena Perimamenta, B TOM 4HCIE
HE3aBepEHHbIE B YCTAaHOBIEHHOM 3aKoHOAaTelnbcTBOM Poccuiickoir denepauuu mnopsike,
MPEIOCTABIISAIOTCA C UX MOJAJTUHHUKAMU JJIS1 CBEPKH.

B cnyyae ecniu 3asgBuTenieM He ObUIM MPEACTABIEHBI KOMHMHU JOKYMEHTOB,
NEPEYNCIICHHBIX B MNYHKTe 2.6.1 Hacrosmero pasaena PeriameHTa, JODKHOCTHOE JIMIO
YIOJIHOMOYEHHOT'0 Oprana win pabotHuk M®IL] u3roraBinuBaeT X KOMUHU CAMOCTOSITEIBHO (TIpU
HAJIMYUU MPECTABICHHBIX 3aBUTEIEM MMOVIMHHUKOB 3TUX JOKYMEHTOB).

B ciiydae ecnu 10KyMeHT, MOJUIeKAIIUN IPEACTABICHUIO 3asBUTENIEM (ITPEICTABUTEIIEM )
B MOJJMHHUKE, NPEJICTaBICH UM B KOMHUU - MOJJIMHHHUK JOJKEH OBITh MPEIbsSBICH JUYHO
3asiBUTEJIEM B YIIOJIHOMOUYEHHBIN OpraH.

B ciywyae nuynHOrO OOpaineHHsi ¢ 3asABJICHUEM B YIOJIHOMOYEHHBIM opraH uiau MOIL]
3asiBUTEIIb JOJDKEH MIPEIbSABUTH NACIOPT UM UHOM TIOKYMEHT, yIOCTOBEPSIOLIUI JINYHOCTD.

2.6.3. 3asBieHHE Ui MOJYYEHHs] TOCYJApCTBEHHOH YCIYrd W MpUjiaraéMble K HEMY
JOKYMEHTBI JIOJDKHBI OBITH HaJUIeKaIIMM 00pa3oM 0¢GOpMIIEHbI, UMETh MOAMHCH U IeYaTH,
YETKO Hare4aTaHbl UiIM pa300pYMBO HANMCAHBbl CHHUMH WJIM YEPHBIMH YepHUJIAMH (IIACTON) OT
pyku. IlomuucTku ¥ WHCHOpaBlIeHHUS HE JOMYCKAIOTCS, 3a KCKJIIYEHHEM HCIpaBIeHU,
CKPEIUICHHBIX MeYaThl0 M 3aBEPEHHBIX MOAMKUCHIO JOJDKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO
opraHa. 3amoJHEHHE 3asBICHHMs M JOKYMEHTOB KapaHJalloM He Jomyckaercs. Bce
IIPEJICTaBIsIEMble BMECTE C 3asBJICHUEM JOKYMEHTHI, BBIIIOJHEHHbIE HE Ha PYCCKOM SI3bIKE,
MOJUIeRKAT TIEPEBOYy Ha PYCCKHH s3bIK. BepHOCTH mepeBoga MO0 TMOAIMHHOCTH TMOIIHCH
NePEeBOTYHMKA JOJDKHA OBITh YI0OCTOBEpEHA HOTAPHYCOM.

2.6.4. B ciydae HampaBiieHUS 3asBUTEIIEM 3asBJICHHUS U KOTIMIA JOKYMEHTOB B
YIIOJIHOMOYEHHBIN OpPTaH 10 TOYTe, OHU JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBICHHOM ITOPSI/IKE.

HampaBnenue 3asBieHUI W JOKYMEHTOB II0 IIOYTE€ OCYLIECTBIISIETCS CIOCOOOM,
MO3BOJIAIOIIMM HNOATBEPANUTD (DAaKT U AATY OTIPABIICHUS.

2.6.5. 3asBreHHs U JOKYMEHTHI MOTYT OBITH HANpaBJICHBI B YIOJTHOMOYEHHBIH OpraH B
(dopMe 3IIEKTPOHHOI'O JOKYMEHTA, MOANMCAHHOIO AJIEKTPOHHOM IMOJNUCHI0 B COOTBETCTBUU C
tpeboBanusimu DenepanpHoro 3akoHa N210-03, u denepanbrHoro 3akoHa ot 6 ampens 2011 r.
N63-®3 "OO6 »nexTpoHHOH moAmucH" B TOM YHMCIE C HUCMONb30BaHWeM EnwHOrOo moprana,
PernonansHOro noprana.

2.6.6. B cimyuae oTka3a B NpEeIOCTaBIEHUM TOCYJApCTBEHHON YyCIyrd MO HpUYHHE
OTCYTCTBUSl JIOKyMEHTa, HEOOXOJUMOTO JJs MPEeAOCTaBICHUS TOCYJapCTBEHHOM YCIyIH,
3asgBUTENb MPU TIOBTOPHOM OOpAIEHWH 3a IMPeOCTABICHUEM TOCYAapCTBEHHON YCIyTru
IIPEJICTABIISIET TOJBKO 3asBJICHHE O IPENOCTABICHUU TOCYNAPCTBEHHOW YCIYyTH M JOKYMEHT,
NOCITY)KUBIIUN OCHOBAaHUEM Ui OTKas3a, 3a MCKJIIOYEHHEM CIIy4aeB, IPELYyCMOTPEHHBIX
nyHkToM 4 yactu | craren 7 @enepansHoro 3akoHa N210-03.

2.6.7. 3a mpemocTaBieHHE HEIOCTOBEPHBIX WM MCKKEHHBIX CBEIECHUH, MOBJICKIINX 32
co00il HempaBOMEpPHOE IMPENOCTABIEHWE MYHMIMIAJIBHOW YCIyrd, 3asBUTENb HECET
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoi denepanuu.

2.7.UcyepnbiBaommii nepedyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBHU €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPEIOCTABJICHUS MyHULIUIIAIbHON YCJIYTH,
KOTOpbIe HAXOAATCH B PACIIOPSIKEHUH TOCY/1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'0
caMOyINpaBJIeHUS] U MHBIX OPraHOB, YYACTBYIOUIUX B MPeI0CTABJEHHH IOCYyAaPCTBEHHbIX U
MYHMUIMIAJIbHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib BIIPpaBe NMPeICTABUTh, 4 TAK/Ke CIIOCO0bI HX
NOJIyYeHHUs 3asiBUTEJISIMU, B TOM 4HcJe B 3JIEKTPOHHOI (popMe, NOPSIAOK MX
npeacTaBJeHus



JIoKyMeHTBI, HEOO0XOAWMBIE i  NPEJOCTAaBICHUS  MYHHUIMIIAIbHOM  YCIIyTH,
HaxXOJAIIMECSs B PACHOPSDKEHMHM — TOCYNAapCTBEHHBIX ~ OPraHOB,  OPraHoB  MECTHOTO
CaMOyTIpaBJICHUs] MYHHIMIIAIbHBIX OoOpa3oBaHWili PecryOiauku Agpiress U HHBIX OPraHoB,
y4acTBYIOUIMX B NPEIOCTABICHUM I'OCYIapCTBEHHBIX WM MYHULMNAIBHBIX YCIYT, U KOTOPbIE
3asiBUTEIIb BIIPABE NPEACTABUTH, OTCYTCTBYIOT.

2.8. VYxazanue Ha 3ampeT TpeOoBaTh OT 3asBUTEIS

2.8.1. YmonHOMOYEHHBI OpraH He BHpaBe TpeOoBaTh OT 3asButTens wm MOII:
MPEIOCTaBICHUSI JOKYMEHTOB U MH(OpMaLMK JTUO0 OCYIIECTBICHUS AeUCTBUN, IPEIOCTaBICHUE
WIM OCYIIECTBIIEHUE KOTOPBIX HE HPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMH,
PEryJlupyOIMMUA OTHOIICHHS, BO3HUKAIOIINE B CBS3H C IMPEIOCTABICHUEM MYHHIIMIIAIBHON
yCIyru;

MPEIOCTAaBICHUSI JTOKYMEHTOB UM HMH(OpPMAIMH, KOTOPbIE HAXOAATCA B PACHOPSIKECHUU
OpraHoB, MPEIOCTABISAIOMINX TOCYAAPCTBEHHBIE YCIYTH, HHBIX TOCYIAapPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUS JINOO TOJBEIOMCTBEHHBIX IOCYAaPCTBEHHBIM OpraHaM WU
OopraHaM MECTHOT'O CaMOYIpaBJICHUS] OpraHu3alMii B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepaiivy, HOPMAaTUBHBIMH MIPABOBBIMU aKTaMH CYyOBHEKTOB
Poccniickoit  denepanuy, MYHUIMNAJIBHBIMA IPAaBOBBIMM  aKTaMH, 3a MCKIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OIpeNeleHHbIN YacThio 6 ctatbu 7 DenepanbHoro 3akona N210-
@3 nepeyueHb T0KYMEHTOB;

MPEIOCTAaBICHUSI TOKYMEHTOB M MH(pOpPMAIUU, OTCYTCTBHE M (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEJOCTaBICHUS] TOCYJAapCTBEHHON yCInyrd, Ju00 B MPEIOCTaBICHUU TOCYIapCTBEHHOU
YCIIyTH, 32 UCKIIFOUEHUEM CIIy4aeB, IPE1yCMOTPEHHBIX NoANyHKTamMu "a" - "r'" myHkTa 4 yactu 1
crateu 7 @eaepanpHoro 3akoHa N210-D3.

2.8.2. YIOJHOMOYEHHBIA OpPraH TPU MPEAOCTABICHHH TOCYJAPCTBCHHOH YCIYTH IO
AKCTEPPUTOPUATILHOMY TPUHLMUIY HE BOpaBe TpeOoBaTh OT 3asButens wuinu MOI]
MPEIOCTaBIEHUsI JOKYMEHTOB Ha OyMaKHBIX HOCHUTENSX, €CIH HHOE HE MpPeIyCMOTPEHO
(benepaabHBIM 3aKOHOAATENBCTBOM, PETVIAMEHTHUPYIOLIMM MPEJOCTaBIEHUE TOCYIapCTBEHHBIX

YCIIyT.

2.9. I/IC‘lepHBIBaIOH_[I/Iﬁ MEpCUCHDb OCHOBaHHUM IJ1 OTKa3a B npuemMe 10KyMEHTOB,
HGO6XOI[I/IMBIX I IPEAOCTABJICHUSA MYHHHHHaHBHOﬁ yciayru

2.9.1. OcHoBanueMm i OTKaza B TMpueMe JOKYMEHTOB, HEOOXOAUMBIX [T
NPEOCTaBICHUs] MyHULMIIAILHONW YCIIYTH, SBISETCS HECOOIOJCHNE YCTAaHOBJIEHHBIX YCIOBUH
NPU3HAHUS JICHCTBUTEIILHOCTH YCUINEHHOW KBaNUPUUMPOBAHHOW 3MEKTPOHHOW noanucu
cormacHo MYHKTY 9 IlpaBui MCHONB30BaHUS YCWIEHHOH KBaTM(UIIMPOBAHHOHW 3JIEKTPOHHOM
HNOANMCH TpU OOpaIleHUH 3a IOJIyYeHHEM TOCYAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT,
YTBEpXKACHHbIX MOCTaHoBNeHneM I[lpasutensctBa Poccuiickoit denepauuu ot 25 aBrycra
2012 r. N852 "O6 yrBepxxaeHuu I[lpaBui KCIONB30BaHUS YCUJIEHHOW KBalIU(DHUIMPOBAHHON
AIIEKTPOHHOM MOJAMUCH MpU OOpaIIeHUU 3a MOJIYYEHHEM IOCYAapCTBEHHBIX U MYHUIIMIIAIbHBIX
yCIyT U O BHeCeHUU n3MeHeHUs B [IpaBuia pa3paOoTKu U YTBEP)KIEHHUS aIMUHUCTPATUBHBIX
pPErIaMEHTOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIyT".

29.2. Ortkaz3 B TpueMe JIOKyMEHTOB, HEOOXOAMMBIX IS  TPEJOCTABICHUS
MYHUIUNAIBHON YCIYr'M, HE TPEnsATCTBYET MOBTOPHOMY OOpAIIEHUIO 3asBUTENS IOCIE
yCTpaHEHUS IPUYMHBI, TIOCITYKHUBIIEH OCHOBAHUEM JIs1 OTKA3a.

O HaJM4YMM OCHOBaHUS Ul OTKa3a B IpUEMe JOKYMEHTOB 3asiBUTENsl MH(OpMUpPYET
JIOJDKHOCTHOE JIUIIO YIIOTHOMOYEHHOTO opraHa Ju6o paboTHuk M®ILI, oTBETCTBEHHBI 32 TpueM



JIOKYMEHTOB, OOBSICHSIET 3aIBUTEIIO COACPKAHNE BBISIBICHHBIX HEJJOCTATKOB B MPECTABICHHBIX
JOKYMEHTaX M IpeuiaraeT NpUHATh MEPBI 110 UX YCTPAHEHHUIO.

YBenomiienne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOMUMBIX JUIS MPEJOCTaBICHUS
MYHUILIMNIAJBHOW YCIYrH, MO TpeOOBaHUIO 3asBUTENsSl MOMANMUCHIBaeTcsa paboTHukoM MO,
JIOJ>KHOCTHBIM JIMOM YIIOJIHOMOYEHHOI'O OpraHa W BBIJAETCS 3asIBUTEIIIO C YKAa3aHUEM MPUYHH
OoTKaza He mo3aHee 3-x pabouux JaHeH co [HSA oOpallleHus 3asBUTENs 3a IMOJIyYeHUEM
MYHULIMTIAJBbHOW YCIYTH.

He moxer ObITh OTKa3zaHO 3asBUTENO0 B MpPHEME JOMOJHUTENBHBIX JTOKYMEHTOB IpHU
HaJIMYMHA HAMEPEHUS UX CIIATh.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOAMMBIX [UISl MPEAOCTABICHUS MYHHUIMMAIbHOMN
YCIIYTH, HE NPEMSATCTBYET MOBTOPHOMY OOpallleHHI0 3asiBUTENSl MOCJE YCTPAaHEHUs MPUUYUHBI,
MOCTYKUBLIEH OCHOBAHUEM JJIS1 OTKA3a B MPUEME JOKYMEHTOB.

2.10. HcuepnbIBaronuii nepe4eHb OCHOBAHUHN JIJIsl IPHOCTAHOBIICHUS MM OTKa3a B
IIPEIOCTABJICHUN MYHULIUIIATIBHON yCIIyTH

2.10.1. OcHoBaHus TSI IPUOCTAHOBIICHUSI MPEIOCTABICHUSI TOCYIAPCTBEHHON YCIIyTH
3akoHozarenbcTBOM Poccuiickoit denepannu u Pecnyonuku Anpires He IpeyCMOTPEHBI.

2.10.2. OcHoBaHHSIMHU IS OTKa3a B MPEIOCTABICHUN TOCYIAPCTBCHHON YCIyTH
SIBJISTFOTCSI:

oOpamieHne ¢ 3asBICHHEM JIMIa, HE O0O0JaJalouiero TMpaBOM Ha IOJyYeHHE
rOCYJapCTBEHHOH YCIIyTH M (WJIN) HE YIOJTHOMOUYEHHOTO Ha 00paIieHne ¢ TAKUM 3asiBJICHUEM;

HE TMPENOCTaBICHUE 3asABUTEIEM B IOJHOM O0bEeME [OKYMEHTOB, YKa3aHHBIX B
nogpasgene 2.6 PeriamenTa (nanee - JOKyMEHTBI);

IIPEJOCTaBIEHUE 3asBUTENIEM JOKYMEHTOB, HE 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIKE
(B cily4ae MOCTYIUIEHUS B YIOJTHOMOYEHHBIHM OpraH o MouTe);

HaJINYME B TPEACTABICHHBIX 3asBUTEIEM JOKYMEHTaX CEpbe3HBbIX IOBPEXKACHUI,
KOTOPbIE HE MO3BOJISIIOT OJJHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

BbISIBJIGHHME B IIPEJCTaBICHHBIX 3asABUTENEM JIOKyMEHTaX HEIOCTOBEPHBIX HIIU
VCKaKEHHBIX CBEJICHUI;

IpeiocTaBiieHne 0e3 MPeabsIBICHUS OpUTMHANA KOMUN JIOKYMEHTOB, HE 3aBEPEHHBIX B
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannu nopsake;

Ipy 00palleHUH B YIOJHOMOYEHHBIN OpraH, TEPPUTOPUAIBHO PACIOJIOKEHHBIM HE 110
MECTY KHUTEJIbCTBA (MECTy NMpeObIBaHNs) 3asiBUTEIIS.

2.11. Ilepeyensb yciayr, KOTOpbIe ABJISIIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMU
JJIs1 IPE0CTABJIEHHS IrOCYy1aAPCTBEHHOM YCJIYTd, B TOM YHCJI€ CBE€HHS 0 TOKYMEHTe
(10KyMeHTAaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHH3AIUsIMHU, YYACTBYIOIIUMH B
Npea0CTABIEHUH MYHUITUTIATBHON yCJIYTH

Jpyrux yciayr, KOTOpble SBJISIOTCS HEOOXOIUMBIMH U OOSI3aTENbHBIMHM IS
IIPEIOCTABIICHUSI MYHHUIMNAIBHON yCIyru, 3aKOHOAATeNnbCTBOM Poccuiickonn ®epepanuu u
PecniyOnuku Anpirest He IPeTyCMOTPEHO.

2.12. Tlopsaok, pa3Mep U OCHOBAHUS B3UMaHHsI FOCYJapCTBEHHOH MOIIJIMHBI UM WHOU TUIATHI,
B3MMaceMOH 3a IPEIOCTABIIEHNE TOCYJaPCTBEHHOMN YCIYTH

l'ocynpapcTBeHHass mouUIMHA WM MHAs IUIaTa 3a NPEIOCTaBIEHUE TOCYAApCTBEHHOU
yciyru He B3uMaercs. [IpegocraBieHre MyHUIIMNATIBHON YCIYTH OCYIIECTBIISIETCS OeCTIaTHO.



2.13. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3MMAHMS MJIATHI 32 MPeEI0CTABJIEHHE YCIYT,
KOTOpbIe SIBJIAIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMH /1JI51 IPe10CTABIEHHSA
MYHUILIMTIAJILHON YCJIYTH, BKJIIOYasi HHPOPMAIMIO 0 MEeTOAMKE pacyeTa pa3Mepa Takou
TJ1aThl

B3umanue miaTel 3a MpeAOCTaBICHUE YCIYT, KOTOpbIE SIBISIIOTCS HEOOXOAMUMBIMU U
00s3aTeNIbHBIMU [T TIPEIOCTABJICHUS MYHHMLIMNAIBHOW YCIIYTH, BKJIIOYas HH(OPMAIHIO O
METOJIMKE pacueTa pa3Mepa TaKoi IUIaThl, 3aKoHoJaTenbcTBOM Poccuiickoit denepauuu u
Pecriybnuku Afpirest He IPETyCMOTPEHO.

2.14. MakcuMaJIbHBIH CPOK 0KHIAHUS B oYepeau MPHU Mmojave 3anmpoca o
MPeI0CTABJICHMH MYHULIUITAIBHON YCJIYTH, YCJIYTH, IPEI0CTABISIEMOI OpraHu3anmei,
Y4YacCTBYHOLIEH B IIPeI0CTABJICHUN MYHUIMIIAIbHON YCJIYIH, U NP MOJY4YeHHH pe3yibTara
NMPeI0CTABJICHUS TAKUX YCJIYT

MakcumanbHBIM CPOK OXKUJAHUS B OU€pedd MpH IMOJaye 3ampoca O MPEJOCTABICHUHN
MYHULMIIAJBHON YCIYIM W MPU MOJYYEHHUHU pe3yJbTara MpPeJOCTaBICHUS MYHHMIIMIAIbHOU
YCIIYT'H Ha JUYHOM IMpPHUEME B YIOJIHOMOYEHHOM oprane uiau M®L| He nosmkeH npeBblmaTth 15
MUHYT.

2.15. Cpok u nmopsiIoK perucTpamuu 3anpoca 3asiBUTeJIs 0 MPeI0CTABIEHUHN
MYHUIUIIAJIEHON YCJIYTH U YCJIYTH, IPEI0CTABISIEMOil OpraHu3anmeil, ydacTByoluei B
NMpeI0CTABIeHMH MYHUILIUITAILHON YCJIYTH, B TOM YHCJI€e B 3JIEKTPOHHOI popme

2.15.1. TIlpmem wu peructpanusi 3asBICHUS (3arpoca) 3asBUTENS W JIOKyMEHTOB
(cBeneHuil), HEOOXOAMMBIX JUIsI TMPEJOCTABICHUS MYHULMIAIBHOW YCIYTH, MOJAaHHBIX
3asBUTEJIEM HEMOCPEICTBEHHO B YINOJIHOMOYEHHBIM OpraH, OCYLIECTBISETCS JOJKHOCTHBIM
JIMILIOM YIIOJTHOMOYEHHOI'0 OpraHa B JIeHb MX MOCTYIUIEHUS B YIIOJTHOMOYEHHBIH OpraH.

2.15.2. Peructpauus 3asBieHUs (3ampoca) 3asABUTENS W JOKYMEHTOB (CBeIEHUiR),
HEOOXOAUMBIX JJIsl NPEAOCTABICHHUS MYHHMIMIIAIBHOM YCIyTH, HalpaBlIEHHBIX IO IOYTe,
IPECTaBICHHBIX B ()OPME IEKTPOHHBIX TOKYMEHTOB, B TOM YHUCIIE C UCHOJIb30BaHueM Enunoro
noprana, PernonansHoro noprana, uwim uyepe3 M®LI, ocymecTBiaseTcss NOIKHOCTHBIM JINLIOM
YIIOJTHOMOYEHHOT'O OpTraHa B JIEHb B JIEHb UX MOCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpraH.

Peructpanus 3asBieHust (3ampoca) M JOKYMEHTOB (CBEAECHMI), HEOOXOIMMBIX ISt
NPEOCTaBICHUS] MYHHUIMNAIbHON YCIyTrd, NOCTYNUBIIMX B YIOJHOMOYEHHBIH OpraH B
BBIXOAHOM (Hepaboumil WM Tpa3gHUYHBIA J€Hb IIOCJI€ OKOHYaHWs paboyero mAHs),
OCYILIECTBJISIETCS IOJKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOI'O OpraHa B IEPBbIM, CIEAYIOLIUHN 3a
HUMH, pabOYUil ICHb.

2.16. TpeGoBaHMsA K MOMEIIEHNSIM, B KOTOPBIX MPeI0CTABJISACTCH MYHMIUNIAIbHASA
yeayra, K 3aj1y 0:KHAAHUs, MeCTaM UIs 3aI10JJTHEHHS 3alIPOCOB O NMPeJI0CTABJICHUHU
MYHHUIMIIAJIBHON YCIYTH, HHGPOPMAIHMOHHBIM CTEHIAaM ¢ 00pa3snaMH UX 3al10JTHCHHUS U
nepevYHeM JOKYMEHTOB, HCOOXOAUMBbIX ISl MPEAOCTABJICHUS KAKA0H rocy1apCTBEHHOMI
YCJIYIH, pasMeleHnI0 1 0(pOPMJICHUI0 BU3YAIbHOM, TEKCTOBOM U MYyJIbTUMeIHHHON
HHPOPMALMHU 0 OPSAKe MPeI0CTABJEHHS TAKOI yCJIYIH, B TOM Yuc/ie K o0ecrnedeHuIo
AOCTYIHOCTH /ISl HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBUM € 3aKOHOAATeIbCTBOM
Poccuiickoii @enepaunu 0 COUAILHOM 3aIUTE UHBATIUIOB

2.16.1. HWndopmamus o pexume paboTel W TpapuKe TpHeMa TpakIaH
YIOJTHOMOYEHHBIM opranoM, M®I] pa3merniaercs Ha BUJHOM MECTE IMpPU BXOJE B 3JaHUE, B
KOTOPOM YMOJHOMOYEHHBIN opraH, M®II ocyniecTBisieT CBOKO AE€SITEIbHOCTb.

31aHne, B KOTOPOM TPEAOCTABISETCS MYHHUIMIAJIbHAS YCIyra, JOJDKHO OBITh
000py/1I0BaHO OTAEIBHBIM BXO/I0OM JJIsi CBOOO/IHOTO JIOCTYIIA 3asBUTENEH B IIOMEIICHHUE.



Bxon B 31aHue nomKeH OBITH 000pyAoBaH MH(POPMALMOHHON TaOIMUYKOM (BBIBECKON),
comepxanieii mHpopmanuo 00 ymomHOMO4YeHHOM opraHe u MO®Il, a Taxke obOopymoBaH
yIOoOHOW JIECTHHLIEH C TOPYYHSMH, MaHAyCaMH MJsi OECHPENsITCTBEHHOIO IepeIBUKCHHUS
IpaxkJaH.

2.16.2. Mecta npenocTaBiIeHHUs rOCYyIapCTBEHHON YCIyTH, 3aJ OXKUIAHHUSA, MECTa JUIS
3aIl0JIHEHUS 3asBJICHUN O MPEJOCTaBJIEHUU I'OCYJApCTBEHHON yCIyrd oOOpyIyHOTCA C y4eTOM
TpeOOBaHUN  JOCTYMHOCTH  JJIi  MHBAJIUAOB B  COOTBETCTBUM C  JICHCTBYIOIIUM
3akoHogaTenbCcTBOM Poccuiickoit denepaninu 0 COLMAIBHOMN 3allIMTE HHBAJIMIOB, B TOM YHCIIE
o0ecreunBaroTCs:

yCII0BHsI OECHPensTCTBEHHOIO JI0CTyNa K OOBEKTY (31aHUI0, IOMEIIEHUI0), B KOTOPOM
NPEJOCTABIISACTCS MYHHUIMIIAJIbHAS YCIyra, a TaKkkKe il OeclpernsaTCTBEHHOTO MOJIb30BAHUS
TPAHCIOPTOM, CPEACTBAMH CBSI3U U MH(OpMALMU, K MECTaM OT/bIXa U K MPEAOCTABISEMbIM B
HUX yCIIyTraMm;

BO3MOYKHOCTb ~CaMOCTOSITEIBHOIO IEPEABMKEHUS 110 TEPPUTOPUU, HAa KOTOPOil
pacroniokeHbl OOBEKTHI (3MaHMs, TOMELICHHS), B KOTOPBIX MPEIOCTABISAIOTCS TOCYAapCTBEHHBIC
yCIyrd, a Takke BXOJa B TakWe IMOMEUIEHHS M BbIXOJA M3 HUX, IOCAJKH B TPAHCIIOPTHOE
CPEJCTBO U BBICAJIKH U3 HETO, B TOM YHUCJIE C UCIOIb30BAaHUEM KpECIa-KOJISACKH;

COIIPOBO’KICHNE HHBAIMJOB, MMEIOLIMX CTOMKHE paccTporcTBa (YHKIMM 3pEHUS U
CaMOCTOSITEJIbHOTO MEPEBUKEHUSI, U OKa3aHUE UM [TOMOIIY;

Ha/JIexalee pasMeleHue o0opyloBaHUA M HocuTenel MH(opMaruu, HEO0OXOIUMBIX
uisi  obecriedeHrss OeCHpersITCTBEHHOTO  JIOCTylla HWHBAIMAOB K OOBEKTaM  (3aHUSM,
IOMEIIEHUSM), B KOTOPBIX MPEIOCTABISIIOTCS MYHULMIIAIbHBIE YCIYTH, U K YCIYraM C y4eToM
OTrpaHUYEHUM UX KU3HEAEATEIbHOCTH;

DyOonupoBaHue HEOOXOAUMOMN Ui MHBAJINIOB 3BYKOBOM M 3pUTENIbHOW MH(OpMAIH, a
TaKXKe HaIMHCeH, 3HAKOB W WHOW TEKCTOBOW M Tpaduueckoil wuHpopManuu 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpHdTOM bpaiins;

JOMYCK CypAONEPEeBOTINKA U TH(IOCYPAOTIEPEBOTIHNKA;

JONYyCK COOAaKU-IPOBOJHUKA Ha OOBEKThl (3JaHMs, IOMELICHHUs), B KOTOPBIX
IIPEIOCTABIIAIOTCS YCIIYTH;

OKa3aHMEe MHBAJIMJAM ITOMOILHU B [IPEOI0JIEHUH 0apbepoB, MEIIAIOIUX MOIYYSHUI0 UMU
rOCy/IapCTBEHHBIX YCIYT HapaBHE C IPYTMMHU JIUL[AMH.

2.16.3. TlomemieHusi, B KOTOpPbIX NPEAOCTABISAETCS TOCYIApCTBEHHAas YCiyra, 3ail
OKMJaHMs, MECTa JJIs 3alOJHEHMsI 3allpOCOB O IPENOCTABIEHHHM TOCYAAPCTBEHHOM YCIyru
JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHMYECKUM IIpaBMJIaM M HOpPMAaTHUBaM, IpaBUIIaM
nmo>kapHOM  0€e30macHOCTH, O€30MacCHOCTH TpyAa, a Takke O00O0pyJAoBaThCs CHCTEMaMu
KOHJWIIMOHUPOBaHUS (OXJIXJIEHUS U HAarpeBaHMs) U BEHTWJIMPOBAHMS BO3/yXa, CPEICTBaMU
OIOBEIICHNS O BO3HMKHOBEHMM 4YpE3BbIYAWHOM cuTyanuu. Ha BMOHOM MecTe pacnosjararorcs
CXEMBbI pa3MELEHUs CPECTB MOKAPOTYIIEHHSI U ITyTeH IBaKyallH JIIOIeH.

[IpenycmarpuBaercss 000pyJOBaHHE JOCTYITHOTO MecCTa OOLIECTBEHHOI'O IOJIb30BaHUS
(Tyaner).

2.16.4. KaOunersl oOopynyrorcs HHOOPMAIMOHHBIMU TaOIMUKaMu (BBIBECKAMH),
colepKallUMM HHpOpMAIMI0O O HoMepe KaOWHeTa W HaMMEHOBAaHUU CTPYKTYpPHOTO
NOJIpa3ieJICHUs] YIIOJIHOMOUYEHHOTO OpraHa, IPeI0CTaBIISIOIIEr0 FOCY1apCTBEHHYIO YCIIYTY.

2.16.5. MecTa /14 3ar0JHEHHs 3aPOCOB O MPEJOCTaBIEHUH IOCY1apCTBEHHON YCIyTH
oOopynytorcsi: TenegoHoM, (akcoM, KOMHUPOBAIBHBIM alllapaToM, KOMIBIOTEpaMU M HHOMN
OpPITEXHUKOH, pabOYMMH CTOJAMHU M CTYJIbSIMH, KPECENbHBIMU CEKIMSAMM JJIS MOCEeTUTeNeH, a
TaKXe CIIPaBOYHO-IIPABOBBIMU CHCTEMaMH, HH(POPMALMOHHBIMU CTEHJAMH.

2.16.6. HMudopmanmonHble CTEHIBl TODKHBI COAEP)KAaTh CBEACHUS, YKa3aHHbIE B
noanyHkte 1.3.1.1 PernamenTa u pa3Memarbesi Ha BUIHOM, JOCTYITHOM MECTE.

2.16.7. OdopmieHrne BHU3yaIbHOH, TEKCTOBOW M MYJIBTUMEIUHHOW HH(MOpMAIMH O
MOpSAJKE MPEAOCTaBICHHS TOCYJapCTBEHHON YCIYTU JIOJDKHO COOTBETCTBOBATH ONTHMAIbHOMY
3pUTENILHOMY U CIIyXOBOMY BOCHPHUSATHIO HH(DOPMALIUY 3aIBUTEISIMU.
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2.16.8. Ilpuem 3asBUTENEd TpU NPEAOCTABICHHUM T'OCYJAPCTBEHHOH  YCIyTd
OCYIIIECTBIISIETCS COTJIACHO rpaduKy MpuemMa 3asiBUTENEH B YIIOJTHOMOUYEHHOM OpraHe.

2.16.9. PaGouee MecTo  JOJDKHOCTHOTO  JIMIIA  YIIOJTHOMOYEHHOTO  OpraHa,
MPEIOCTABIISAIONIEIO TOCYAAPCTBEHHYIO YCIYTy, 00OpydyeTcs KOMIBIOTEPOM H OPrTEXHUKOMH,
MO3BOJIAIOIIMMU CBOEBPEMEHHO M B MOJHOM O0bEME IMOIy4aTh CIPAaBOUYHYIO MHQOPMAIUIO 10
BOIPOCaM MPEAOCTABJICHUS] TOCYIAapCTBEHHOW YCIYyTd M OpraHU30BaTh IPEAOCTaBICHUE
rOCy/IapCTBEHHOW yCIyTH B MOJHOM 00beMe.

2.16.10. JlooKHOCTHBIE JIMIIA  YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBCHHBIC 34
MPEIOCTaBIICHUE  MYHHIIMIIATBHOW  YCIYTH, OOECIEUMBAIOTCS  HUICHTHU(PUKAIMOHHBIMU
KapToukamu (03¥kaMu) U (MM ) HACTOJTBHBIMU TAOJIUIKAMMU.

2.17. Tloka3aTe/ju JOCTYNHOCTH U Ka4ecTBa MyHUIUNAJILHON YCJAYTH, B TOM YHUCJIe
KOJIMYeCTBO B3aMMO/AeiiCTBUI 3asiBUTEIS € JOJAKHOCTHBIMHU JIMIAMH NIPH
NpeaoCTaBJIeHUN MYHULIUIIATBHON YCJIYTH M UX NPOAOJIKUTEIbHOCTb, BO3MOKHOCTh
MOJIy4eHHUs HH(POPMALMHU O X0/e NMPeJ0CTABJICHUSI MyHUIINTNIAIbHONU YCJIYTH, B TOM YHCJIE ¢
HCIO0Jb30BAHNEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIi, BO3MOKHOCTh
JIN00 HEBO3MOKHOCTD MOJy4eHUs] MyHULIUIIaIbHON yeayru B M®PLL (B ToM yuciie B
MOJIHOM 00beMe), B JIIOOOM TEPPUTOPHAIBHOM MOApPa3iejieHUH OpPraHa,
NPeI0CTABISIOIIETI0 MYHUILIUMIIAJIBHYIO YCJIYTY, 10 BLIOOPY 3asiBUTEJISI
(3KCTEepPUTOPHUAIBLHBIN NPUHIUI), IOCPEACTBOM 3a1IPOCa O NMPeA0CTABIEHNH
HECKOJIbKHX IOCYAapCTBEHHbIX U (WJIH) MYHHIUNAJBHBIX yciayr B MPIL,
npeaycMoTpeHHOoro craThbeii 15.1 @eaepanbHoro 3akona N210-®d3

2.17.1. Tloka3zarensMu JAOCTYMHOCTH W KauyecTBa IPEJOCTABICHUS MYHHULMNAIbHON
YCIIYTHU SIBIISIFOTCA:

MIOJIHOTA, AKTYaJbHOCTh U JIOCTOBEPHOCTh MH(OPMALMU O MOPAIKE MPEIOCTaBICHUS
YCIYT'H, B MyHUITUIIAJIBHON TOM YHUCIIE B 3JIEKTPOHHOU (hopMme;

HarjasiiHOCTh  (opM  pa3MelnaeMod  MHGOpPMALMM O HOPsSAKE PEJOCTaBIICHUS
MYHHULMIIAIBHON YCIYTH;

ONEPAaTUBHOCTh U JIOCTOBEPHOCTb IPEAOCTABISEMONM HHpoOpMAUU O TOpPsIKe
IPEIOCTABICHUS! MyHULIUTIAIbHON YCIYTH;

YCTaHOBJICHHE U COOJII0JIeHHE TPeOOBAaHUH K MOMELIEHUSM, B KOTOPBIX IPEAOCTABIAETCS
MYHUILIMTIAJBHOW YCIIYTa;

CBOCBPEMEHHOE pAcCMOTPEHHE JIOKYMEHTOB, VYKa3aHHbIX B nogpasgene 2.6
PernamenTa, a B ciiyyae He0OOXOJMMOCTH - C yYaCTHEM 3asIBUTEIIS;

OTCYTCTBHE OOOCHOBaHHBIX JKajlo0 €O CTOPOHBI 3asBUTENEH MO pe3yibTaTam
IIPEIOCTABIIEHUS MyHULIUIIAIbHON yCIIYTH;

cOOJII0ICHUE CPOKOB MPEIOCTABIECHUSI MYHUIMIAIBHON yCIYTH U CPOKOB BBIIOJHEHUS
aJMMHHMCTPATUBHBIX NPOLIEYp IPU IPEIOCTABIEHUN TOCYJapCTBEHHOM YCIIYTH;

YCTAaHOBJIEHHE U COOJIIOJIEHUE CpPOKa MPEIOCTABIIEHUS MYHULIMINAIbHOW YCIYTH, B TOM
quciie CpPOKa OXHMJIAaHUA B OYEPEOU IPHU MOJAade 3asBICHHUS W IPU IOJIYYEHHH pE3yJbTaTa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIyTH;

IIPEIOCTABIIEHNE BO3MOKHOCTH IIO/1aUy 3asBJIEHUS O NPEJOCTABIEHUN MYHULIMIIAIBHON
YCIYTH M JOKYMEHTOB (CBENIEHUI), HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHUIUTIATIBLHON
yCIyTH, a TakKe BbIJaYM 3asBUTENAM JOKYMEHTOB II0 pe3ylbTaTaM IPEIOCTaBICHUS
MyHULIUNIaTbHOU yciyru B M®L, a Takxke B ¢opme 3JIEKTPOHHOTO AOKYMEHTa, B TOM YHCIIE C
ucnosap3oBanueM EnnHoro noprana, PernonansHoro noprana;

2.17.2. Kpurepun OIIEHKM KadecTBa IPEJOCTABICHUS MYHUIIUNAIBHOW YCIYTH,
MIPEIOCTABIISIEMOM B 3JIEKTPOHHOM BH/IE.
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[Ipu mpenocTaBieHUN TOCYNApPCTBEHHON YCIYrH B 3JIEKTPOHHOM (hopMe MOCpeacTBOM
PernonansHOro noprana 3asBUTeN0 00eCIeYMBAETCS:

JIOCTYITHOCTh HMH(OpPMALMU O TOPSIKE MPEJOCTaBICHUS MYHHLIUNAIBHOW YCIYTH;
JOCTYITHOCTh ~ 3JIEKTPOHHBIX (OPM  JOKYMEHTOB, HEOOXOAMMBIX M IMPEAOCTABICHUS
MYHULUIIAIBHOU YCIYTH;

BpeMs O’KUJAHUS OTBETA Ha MOAAYy 3asBJICHUS;

BpeMs MTPEJOCTaBJICHUS] MYHHUIIMIIAIBHON YCIIyTH;

y100CTBO MpOLENYp NPEAOCTaBICHUS] MYHULUIAIbLHOW YCIIYTH, BKIIOYas MPOLELYPbI
3aMyCy Ha TPUEM, MOAAYH 3asBICHUsS, WHOOPMHUPOBAHUS 3asBUTENIS O XOJE IMPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH, a TaKXKe IMOJYy4YeHMs pe3ysbTaTa IMpeJOCTaBICHUsS MYHHLIMIIAIbHON
YCIIYTH.

217.3. B xome  MNpeNOCTAaBICHHS  MYHHUIMIIAIBHOW  yCIyrd  3asBHUTEIb
B3aMMOJICHCTBYET C JOJDKHOCTHBIMU JIMIIAMU YIOJHOMOYEHHOTO OpraHa He Ooyiee OBYX pa3
(moava 3asiBJICHUS U MHBIX IOKYMEHTOB, HEOOXOAWMBIX JJISl IPEJOCTABICHUS MyHULIUTIAILHON
yCIyrn ¥ IOJIy4eHHME  pe3yjbTaTa  IPEJOCTABICHUS  MYHHULMIIAIBHOW  yCIIyTH),
IPOIOJDKUTEIBLHOCTh B3aUMOJCHCTBUI COCTaBISCT: NpU Iojade 3asBieHUs - He Oomee 15
MUHYT; IIPY MOJIYYEHUU pe3yibTaTa MyHUIIMIIAIIbHOHN YCIIyTH - He Oonee 15 MUHYT.

B nmpouecce  mpepocTtaBieHUs MYHUIIUTIAIBHOW ~ YCIYTH  3asBUTENb  BIIPaBE
oOpamarbes B yIOJHOMOYEHHBIN OpraH 3a MojydeHueM HH(GOpMalMU O XOJ€e IPeaoCTaBICHHS
roCy/1apCTBEHHOW yCIyTd HEOTPAHUYEHHOE KOJIMYECTBO Pas.

B npomecce  mpenocraBieHus MYHULUTATBHON yCIyTH 3asBUTENb

BIIpaBe
oOpamarbess B MOILL 3a nonydeHueM nH(pOpMaLMM O XOA€ NPEAOCTABICHUS MYHUIMIAIbHON
yclyrd YIOJJHOMOYEHHBIM OPIaHOM HEOI'PaHUYEHHOE KOJIMYECTBO pa3s.

2.17.4. 3asgBuTentro MpPeJOCTABIIAETCS BO3MOXHOCTb, HE3aBHCHMO OT €ro MecTa
KHUTEIbCTBA WIM MecTa IpeObIBaHuUs, oOpalaThes B 000 1o ero Beioopy M®L] B npenenax
Tepputopun PecnyOiuku Agnpires 1Jis HPEIOCTABIECHUS €My TOCYIapCTBEHHOW YCIYrd IO
AKCTEPPUTOPUATIEHOMY MTPHHIIUITY.

[IpenocraBienne rocygapctBeHHOM ycayru B MOIL[ mo skcreppuTopuaibHOMY
IOPUHIUITY OCYILECTBIJIAETCS Ha OCHOBAHUU COIVIALIEHUH O B3aMMOJEHCTBUH, 3aKJIIOYEHHBIX
roCy/1apCTBEHHBIM aBTOHOMHBIM yupexjeHueM Pecryonuku Azapires "MHOroQyHKIIMOHaIbHBIN
LEHTP NPEeAOCTaBIEHHUS TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX yciuyr PecnyOnuku Apnsires”
(manee - ynonnomoueHHbIH M®II) ¢ yrioJIHOMOUYEHHBIM OpTraHOM.

2.17.5. Ilpu mpenocTaBlI€HUU TOCYAAPCTBEHHOM YCIYyTM C  HCIOJIb30BaHUEM
UH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX ~ TE€XHOJIOTHH, B ToM uwuciae EnuHoro moprana,
PernonanpHOro nopraia, 3asBUTEIN0 00ECIIeYBAETCS BO3MOKHOCTD:

nojiydeHuss MHGOpMAIMM O TOpSAKE M CpOKax MpPeJOCTaBIEHUS TOCYAapCTBEHHOM
YCIIyTH;

3anmuc Ha npueM B MOII ans momaum 3ampoca o MpeAoCTaBIEHUHM T'OCYAApCTBEHHOM
YCIIyTH;

(dbopMHpOBaHUS 3aIIpoca O NMPeIOCTABICHUN MYHHUIMIIAIbHON YCIIyTH;

npreMa M PETUCTPAIMH YIIOJIHOMOYEHHBIM OPTraHOM 3asBJICHHS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEOCTABICHUS Y MYHULIUITAIbHOMN CITYTH;

MIOJTYYCHHUS PE3yNbTaTa MPeI0CTaBICHUSI MYHUIIUITAIHHON YCIIyTH;

OCYILECTBIICHHSI OIICHKH KayecTBa MPeA0CTaBICHHII MyHHIIUIIATBHON YCIyTH;

nocyneoHoe (BHeCyneOHOe) 00)KaloBaHUE pElIeHUN U JeicTBUl (0e31eiCTBHsI) opraHa
(opranu3anuu), TOHKHOCTHOTO JIMIAa OpraHa (OpraHu3aluu) JUOO TOCYAapCTBEHHOTO WIIU
MYHUIIUIIAJIBHOTO CITYXAaIEro.

2.17.6. TlpenocraBieHue TOCYAApCTBEHHOM YCIYTM MOCPEICTBOM KOMILIEKCHOTO
3ampoca, TpeaycMOoTpeHHoro cratbeid 15.1  denepanpHoro 3akona N210-d3, He
OCYIIIECTBIISIETCSI.
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2.18. Huble TpedOBaHUs, B TOM YHCJIE YYUTHIBAIOIINE 0COOEHHOCTH MpPe10CTABIEHUS
MYHUIUTIAIBHON YCJIYTH 10 IKCTEPPUTOPHAIBHOMY NPUHLMIY (B cydae, ecJH
MYHUIUNAJIbHAS YCJIYra NMpeJocTaB/sieTcsl M0 IKCTEPPUTOPHAILHOMY NPUHIHUIY) H
0COOEHHOCTH Npe0CTABJEHNS MyHULIUIIAJIbHON YCJIYTH B 3JIEKTPOHHOMH dopme

2.18.1. Jlns mosyuyeHHs] MyHHLIMIIAIBHOW YCIYTH 3asiBUTENb MPEJICTABIISACT 3asiBIICHUE
0 TPEIOCTaBICHUU TOCYIAapCTBEHHOW YCIYIHM M JOKYMEHTHI (CBEACHUS), HEOOXOAMMBIC IS
NPEOCTaBICHUS] MyHUIIUIIAIBHOW YCIYTH, B TOM YUCIE B ()OPME IEKTPOHHOTO JOKYMEHTA!

yepes3 YIIOJIHOMOYEHHBIN OpraH;

nocpeactsoM MOI;

MOCPEJICTBOM  HWCHOJB30BaHMUSA  OJCKTPOHHBIX  HOCUTENeH,  MH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BKIIOYas HCIOJb30BaHUE PermonanpHOro moprana, ¢
NPUMEHEHUEM YCHJICHHON KBATH(PUIUPOBAHHOHN 3JIEKTPOHHOM MOJIITUCH.

2.18.2. Ilopaua 3asBUTENEM 3alpoca Ha IMPEJOCTaBIEHUE OCYIapCTBEHHOW YCIyIW B
JJIEKTPOHHOM BHUJE OCYILIECTBIIA€TCS Ha PernoHampbHOM moprane mocjiae MPOXOXKIEHHs
OpoIenypsl aBTOpPH3alMM B (eaepasbHOM TrOCyJapCTBEHHON HH(POPMAIIMOHHOW CHCTEME
"Enunas cuctema uacHTU(DUKAIMKE U ayTeHTH(PUKAIMU B UHPPACTPYKTYpe, oOecreunBaroIieh
MH(}OPMaLIOHHO-TEXHOJIOTUYECKOE B3alMO/JIEICTBUE UH(POPMALMOHHBIX CHCTEM,
UCIOJB3YEMBIX JJI1 TPEAOCTaBICHUS TIOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT B
anekTpoHHOH dopme" (nanee - ECHA).

2.18.3. ®opmupoBaHue 3ampoca Ha PernoHaapbHOM TOpTaje OCYHIECTBISETCS
IIOCPEJCTBOM  3allOJIHEHUS] 3JIEKTPOHHOM (OpMBI 3ampoca M HPUIIOKEHHEM TpeOyeMbIX
JIOKYMEHTOB 0€3 He00X0AMMOCTH JIOTOJIHUTEILHON II0JJauy 3anpoca B Kakoi-m1ubo nHoit popme.

2.18.4. Tlpu obparmieHuu 3assBUTENS 332 MPEIOCTABICHHUEM TOCYJApCTBEHHOM YCIyTH B
JJIEKTPOHHOU (opMe MpuiaraemMble JOKYMEHTBl JOJDKHBI OBbITh IOAMNUCAHBI 3JIEKTPOHHOM
HOJIKCHIO 3asiBUTENSI B COOTBETCTBUU C TpeOoBaHUsAMU DenepanbHOro 3akoHa ot 6 anpenst 2011
r. N63-®3 "O06 snexkrponHoit moanucu" u crarbsimu 21.1 u 21.2 deaepansHoro 3akona N210-
3.

[IpaBuia UCHOIB30BaHUS YCUIICHHOW KBAJTU(UIIMPOBAHHOW HJICKTPOHHOHN MOAIUCH TPU
oOpallleHnn 3a TMOJIyYeHHUEM TOCYAAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT YTBEP)KICHbI
noctaHoByienreMm [lpaBurensctBa Poccuiickoit ®denepanuu ot 25 aBrycra 2012 r. N852 "O6
yTBepkaIeHUH [IpaBui1 UCTIONB30BaHUS YCUIIEHHON KBAJTM(HUIIMPOBAHHON 3JIEKTPOHHON NOJNHMCH
npu OOpalleHUH 3a MOJYyYEHHEM TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U O BHECEHUU
u3MeHeHus B [IpaBunma pa3pabOTKM M YTBEPXKACHUS AIMHUHHUCTPATUBHBIX PETJIAMEHTOB
MPEI0CTaBICHUS TOCYJAPCTBEHHBIX YCIyT".

lMpaBuna omnpeneneHus BUAOB INEKTPOHHOM MOAMUCW, HUCIONIB30BAaHUE KOTOPBIX
JIOTTYCKaeTCsl MpU OOpALEHUH 3a IMOJYy4EHHEM TOCYIapCTBEHHBIX W MYHUIMIAIbHBIX YCIYT,
yTBepXkAeHbl NOCTaHOBNeHneM IlpasurenscTBa Poccuiickoit @enepanuu ot 25 utons 2012 r.
N634 "O Buaax >1€KTPOHHOHN MOANKCH, UCIIOIB30BaHUE KOTOPBIX JIOMyCKAaeTCsl IpU oOpalieHun
3a MOJIy4€HHUEM T'OCyIapCTBEHHBIX U MYHUIIMIIAIBHBIX yCIyT".

IlepeueHb BUIOB IEKTPOHHON MOAMKMCH, KOTOPBIE AOMYCKAIOTCS K UCIIOIb30BAHUIO IIPU
oOpalleHnn 3a IMOJyYeHHEM TOCYAAapCTBEHHOM YCIYI'M, OKa3bIBaeMOM C IpUMEHEHHEM
YCWICHHOM KBaNU(DUIIMPOBAHHOW JJIEKTPOHHOW TMOJIUCH, OMNpPENeNsieTcs Ha OCHOBAaHUH
YTBEPKAAEMON OpPraHOM, IPENOCTABIIAIOIINM TOCYIAPCTBEHHYIO YCIYTy, IO COIVIACOBAaHUIO C
®denepanbHOl cmy)00i 6e3omacHocTu Poccuiickoit deneparun Moaenu yrpo3 0€30MacHOCTH
uHpopMaluu B MHPOPMAIMOHHONW CHCTEME, MCIOIb3YeMOM B LEsIX NpHeMa oOpalleHuil 3a
MOJIyYEHUEM TOCYIAapCTBEHHOM yCIyru W (WJIM) MPEeAOCTaBICHUS TOCYAapCTBEHHOM YCIyru B
cooTBeTCTBUM C TpeOoBanusaMu PenepanbHoro 3akoHa ot 6 ampens 2011 r. N63-®3 "O06
ANIEKTPOHHOM noanucu" u nocra”osiieHus IpaBurenscTBa Poccuiickoit ®denepanuu ot 25 HIOHA
2012 1. N634 "O BHzax 3JEKTPOHHOW IMOAIMMUCH, UCHOJIb30BAHUE KOTOPBHIX JOIYCKAETCS MpHU
oOpallleHnH 3a MOJy4eHUEM rOCYJapCTBEHHBIX U MYHUIIUIIATbHBIX YCIyT".
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3asBUTEND - (PU3HUECKOE JIUIIO BIIPABE MCIOIH30BATH MPOCTYIO AIEKTPOHHYIO MOIIUCH B
ciydae, IpeayCMOTpeHHOM NyHKTOM 2.1. [IpaBun ompeaeneHus BUIOB AIEKTPOHHOW MOJIHKCH,
WCIIOJIb30BAHUE  KOTOPBIX JOIYCKAETCA npu  oOpameHuu  3a
MOJIyYEHUEM
rOCYJapCTBEHHBIX U MYHHULUIAJIBHBIX YCIYT, YTBEPKICHHBIX nocTtaHoBleHueM [IpaBurenbcTBa
Poccuiickoit ®enepanmu ot 25 wmroHs 2012 r. N634 "O Bugax dJICKTPOHHOW TMOJIHKCH,
UCIIONIb30BaHNWE KOTOPBIX JIOMYCKAeTCs TMpH OOpalieHuH 3a TOJyYCHHEM
rOCYJapCTBEHHbIX M MYHHULUIAJIBHBIX YCIYT', COIJIACHO KOTOPOMY, B Cly4ae €ClIH IIpu
oOpalneHuy B AJIEKTPOHHOU (hopMe 3a MOYyICHHEM FOCYAapCTBEHHOM YCIIYTH UACHTH(PUKAIUS 1
ayTeHTU(UKaKs 3asBUTENS - GU3NYECKOrO JIMIA OCYIIECTBISIOTCS ¢ ucnonb3oBanueM ECUA,
3asBUTENb BIIPaBE MKCHOJIB30BaTh IMPOCTYIO JJIEKTPOHHYIO TMOANKMCH IMPU OOpallleHUH B
AJIEKTPOHHOU (hopMe 3a MOIyYeHHUEM TOCyIapCTBEHHON (MYHUIIMIIAIBHON) YCIIYTH MIPH YCIIOBUH,
YTO TpPH BBIJAYe KIIOYAa NPOCTOW DJICKTPOHHOW TMOAMUCH JIMYHOCTh (PU3UYECKOro JUIa
YCTaHOBJICHA MPU JTUYHOM IIPUEME.

B cnywae ecnm denepanbHBIMH 3aKOHAMHU M W3JIaHHBIMH B COOTBETCTBUU C HUMHU
HOPMAaTHBHBIMU  [PAaBOBBIMU  aKTaMH, YCTAaHABIMBAIOIIMMHU IMOPSIOK  IPEIOCTABICHUS
TOCYIApCTBEHHOW YCIYTH, MPEIYyCMOTPEHO NPEAOCTABIECHUE HOTAPUAIBHO 3aBEPEHHBIX KOIMI
JIOKYMEHTOB, COOTBETCTBHE AJIEKTPOHHOrO 00pa3za KOMHH JTOKYMEHTa €ro OPUTHHANY IOJKHO
OBITh  3aCBUJICTCIILCTBOBAHO YCWJICHHON KBAIM(DHIIMPOBAHHONW DJICKTPOHHOW  ITOJIHCHIO
HOTapuyca.

Cpox ocCylIecTBIEHUS JOJKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO OpraHa IpPOBEPKHU
JNEHUCTBUTENFHOCTH YCUJICHHOW KBaTM(PHUIIMPOBAHHOW JIIEKTPOHHON TMOJNUCH  3asBUTEIS,
UCIIOJIb30BAHHOW TMpH OOpamIeHuu 3a IIOJIYYCHHEM TOCYIapCTBEHHOW YCIYTH, a TaKkKe
YCUJIEHHOW  KBaMM(UUUPOBAHHON  AJNEKTPOHHOW  MOANMMCH  HOTapuyca, B  clydae
3aCBUJIETEILCTBOBAHUS UM 3JIEKTPOHHOI'O 00pa3a KOMUHU JOKYMEHTa €ro OPUTHHAITY, HE JOJIKEH
npeBbIIaTh 1-ro pabovero IHS.

2.18.5. MO®I] npu oOpamieHuH 3asABUTENS 3a MPEAOCTABICHUEM TOCYAapCTBEHHOM
YCIIYT'H OCYIIECTBIISIOT:

(dbopMUpOBaHHE IIEKTPOHHBIX JOKYMEHTOB U (MJIHM) DJIEKTPOHHBIX 00pa30B 3asBICHMUS,
JIOKYMEHTOB, MPUHSTHIX OT 3asBUTENS, KOMUN JOKYMEHTOB JMYHOTO XPAHEHUS, MPUHITHIX OT
3asiBUTENs, 00ECIIeUrBast UX 3aBEPEHHE JICKTPOHHOU MOMUCKHIO B YCTAHOBICHHOM TOPSIKE;

HalpaBJICHUE c HCMOJIb30BAHUEM HH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHI ANEKTPOHHBIX JTOKYMEHTOB U (WJIM) DSJIEKTPOHHBIX O0pa3oB JOKYMEHTOB,
3aBEPECHHBIX YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM JiMoM MOII, B ymOJIHOMOYEHHBIN OpraH,
MPEAO0CTABISAIONINI TOCYTapCTBEHHYIO YCIIYTY.

3asBUTENh HE3aBUCUMO OT €r0 MECTa JKUTEIhCTBA WM MECTa MpeObIBaHUS UMEET MPaBO
Ha oOpaieHue B J00oi 1o ero BeiOOpy M®PI[ B mpepenax TeppUTOPUU MYHUIIUTIAIBHOTO
oOpazoBanus «Kormexabnbckuil paifloH» AJi MPeIOCTaBIEHUs €My TOCYIapCTBEHHON yCIyTH B
YacTH TOJauu 3ampoca (3asBICHHS) M JOKYMEHTOB Ha MPEIOCTaBICHUE TOCYIapCTBEHHOU
YCIIYTH IO 3KCTEpPUTOPUATILHOMY NIPUHILIUITY.

JelicTBusa 1o mpueMy 3asBICHUN U JOKYMEHTOB B M®IL] mo s3kcTeppuUTOpHUaIBbHOMY
NPUHIUITY OCYUIECTBJISIETCS HAa OCHOBAaHWM COTJIAUIEHUS O B3aMMOJCIHCTBUHU, 3aKIFOUEHHOI'O
yoJIHOMO4YeHHBIM M®I] ¢ ynoJHOMOYEHHBIM OPraHOM.

2.19. JleiicTBusl, CcBSi3aHHble C TPOBEPKOi /ECTBUTEJBLHOCTH YCHJIECHHOM
KBAIU(UIUPOBAHHONW JJIEKTPOHHOW TMOANUCH 3asiBUTEJIS, HCHOJb30BAHHOM 1NIpH
o0palieHnH 32 NMOJyYeHHEeM MYHMIHIAJIBHON YCIYI'H, a TaK:Ke ¢ YCTAHOBJICHHEM IepeYHs
KJIACCOB CPEACTB yIO0CTOBEPSAIOIIUX HEHTPOB, KOTOPbIE N0NYCKAKTCH AJIs1 UCIOJIb30BAHUS
B LeJasiX of0ecnmedYeHMsl YKA3aHHOH TIPOBEPKH W ONpPEJeJSAOTCS HAa OCHOBAHHM
yTBepkaaeMoil (enepajbHbIM OPraHOM MCIOJHUTEJIBHON BJIACTH IO COIVIACOBAHMIO €
®eagepanbHoi  cayxk0oit  OesomacHoctn  Poccmiickoit  ®egepanMm  MoJeJaM  yrpo3
O0e3onacHocTH UHGOpMaUUKM B MH(POPMAIMOHHOI cucTeMe, HCI0JIb3YeMOil B LeJsIX MpueMa
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oOpamleHuii 3a NpeaOCTaBJIeHHMEM TAKOW YCJIYI'W, OCYLIEeCTBJSIIOTCA B COOTBETCTBHH €
nocranoBjenuem IlpaBurtenncrBa Poccumiickoii @enepanun ot 25 aBrycra 2012 r. N 852
"O0 yrBepxaeHuun IIpaBU1  HCHOJAB30BAHMS  YCWIEHHOH  KBaJU(pUIIUPOBAHHOM
3JIeKTPOHHOH TOANUCH TPU o0palleHUW 32 TMOJYYeHHeM TOCYIapCTBEHHBIX H
MYHUIIMNIAJIBHBIX YCJIYT U 0 BHeceHUM u3MeHeHus B [IpaBuiia pa3paGoTku U yTBep:KIeHUs
aAMHUHHMCTPATHUBHBIX PEerJaMeHTOB NPeA0CTABJIEHNUS FOCY/IapCTBEHHBIX yeayr'.

3. CocraB, n0c/1eJ0BaTeIbHOCTh U CPOKH BbINOJHEHUS] AAMUHUCTPATUBHBIX NMPoLeayp
(neiicTBHii), TPEOOBAHNS K MOPSAKY X BbINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH
BbINOJIHEHHSI AIMUHUCTPATUBHBIX NMpouUeAyp (1elcTBHii) B 3JIeKTPOHHO dopme

3.1. HcuepnsiBarouuii mepevyeHb aIMUHUCTPATUBHBIX TpoLeayp (AeHCTBUI) pH
MIPEI0CTABIEHUU MYHULIUIIATBHON YCIyTH

3.2.1.IlpenocraBieHne MYHULUIAIBHOW YCIYrd BKJIOYaeT B ce0Osd IOCIIe0BaTEeIbHOCTD
CJICAYIONINX aIMUHUCTPATUBHBIX MPOLEAYP:

MpUEM U PETUCTpaluds 3asBICHUS O TMPEAOCTABICHUM MYHHUIIMIAIBHOW YCIYTH U
npujaraeMbeIX K HEMY IOKyMEHTOB, YKa3aHHBIX B mofpaszene 2.6 Pernamenra,

paccMOTpeHHE 3asBICHHS W MpPUJIAraeéMblX K HEMYy JOKYMEHTOB (CBEICHHI) s
YCTAaHOBJICHHSI ITPaBa Ha MOJIyYeHHE MYHUIIUTIAIHON YCITYTH;

MPUHATHE pEIIeHUuss O TMpeNoCTaBlIeHnu b0 00 OTKaze B MPEIOCTaBICHUU
MYHHULUIIAIbHON YCIYTH;

nepenavya KypbepoMm makeTa JJOKyMEHTOB U3 YIIOJTHOMOYEHHOro oprana B M®I];

BbIaya  (HampaBJICHUWE)  3asBUTENI0  MYHUIUIAIBHOIO  IMPAaBOBOLO  akTa O
MPEIOCTaBIIEHUU MYHUIIMIIAIBHON YCIIyTd 00 MUCHMEHHOTO OTKa3a B €€ MPEeAOCTaBICHHUH, C
yKa3aHWeM MPUYUH 0TKa3a.

3.2. TlocnenoBarenbHOCTh BBIMOTHEHHS aIMUHUCTPATUBHBIX MPOLEAYp (AeHCTBHIT)

3.2.1. Tlpuem m perucTpanus 3asBICHUS O MPEAOCTABICHHH MYHUIIUIIATLHON YCIYTH |
npuiIaraeMbeIX K HeMy JIOKyMEHTOB, yKa3aHHBIX B Nogpasgerne 2.6 Periamenra.

OcHoBaHMeM JJi1 Hauyaja aJAMMHHMCTPAaTHUBHOW NPOLEAYpbl sBISETCS oOOpaleHue
3asBUTENI 3a NPEJOCTABICHUEM MYHUIMNAIBHON YCIYTM B YIOJIHOMOYEHHBIM Opral ¢
3asBJICHHEM U JOKYMEHTaMH, YKa3aHHbIMU B mojpasjeine 2.6 Pernamenra, wiaM moiydyeHue
3asBJIEHUS U (MJIM) JOKYMEHTOB YIIOJIHOMOYEHHBIM opraHoM u3z M®LI.

VYka3aHHble 3asBJI€HHE U JOKYMEHThl MOTYT OBbITh HaIlpaBJIEHbl B YIOJHOMOYEHHBIN
opra 1mno mnourte. B 3Tom ciydae HampaBisAlOTCA KOIMU JOKYMEHTOB, BEPHOCTH KOTOPBIX
3aCBUJECTEIBCTBOBAHA B YCTAHOBICHHOM 3aKOHOM IOPSAKE, INOMJIMHHUKH JIOKYMEHTOB HeE
HaIPAaBIIAIOTCA.

HanpaBneHue 3asdBieHMs M JOKYMEHTOB [0 IIOYTE OCYHIECTBISIETCA CIIOCOOOM,
MO3BOJISIOIINM MOATBEPAUTH (PAKT U AATy OTIPABICHHUSL.

JIOJDKHOCTHOE  JIMLO  YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a BBIIIOJIHEHUE
aMUHUCTPATUBHON MTPOLEAYPBI:

MpoBepsieT  HaJlMyue  JOKYMEHTOB,  HEOOXOMUMBIX  JUIsl  IPEIOCTaBICHUS
rOCy/IapCTBEHHON yCIIyTH, COIVIACHO MEPEYHIO, YKa3aHHOMY B nojapaszzene 2.6 Pernamenra;

MIPOU3BOJUT PETUCTPALMIO 3asBJIICHHUS M JOKYMEHTOB, YKAa3aHHBIX B Iojapasnene 2.6
Pernamenra, B 1eHb UX NOCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpraH;

COTOCTABJIIET YKa3aHHbIE B 3asBJICHUM CBEJCHUS U JIaHHBIE B IPEJICTaBICHHBIX
JIOKYMEHTAax;

BBISIBJISIET HAJIMYKME B 3asBJICHUU U JOKYMEHTAaX HCIPaBIIEHUN, KOTOPbIE HE MO3BOJISIIOT
OJIHO3HAYHO MCTOJKOBATh UX COJAEPIKAHUE;
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B Cllydae MpEACTABICHUS HE 3aBEPEHHON B YCTaHOBJIEHHOM IMOPSIKE KOIUU JOKYMEHTA,
MPEayCMOTPEHHOTO Toapazaeaom 2.6 PerinamMeHnTa, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO
OopraHa CiIM4aeT €€ C OPUIMHAJIOM U CTaBUT Ha HEH 3aBEpUTENIbHYI0 Haianuch 'BepHo",
JOJDKHOCTh JIMLIA, 3aBEPUBILIETO KOIHUIO, JIMYHYH IOJNMCh, WHHULIMAIBI, (aMUIMIO, ATy
3aBEpEHUs], a OPUTMHAIBI JOKYMEHTOB BO3BPAIIAET 3asIBUTEIIIO;

BBIJIACT PACIMCKY-YBEJIOMIIEHHE O MpHeMe (perucTpanuu) JOKyMEHTOB, yKa3aHHbIX B
nonpaszzaene 2.6 Pernamenta. Ilpu HampaBieHMM JAOKYMEHTOB, YKa3aHHBIX B Iojpaszzeie 2.6
PernamenTa, mo moure HampapJsi€T M3BELICHHE O JaTe MOJy4eHMs (perucTpanu) yKa3aHHBIX
JOKYMEHTOB HE IMMO3JHEE 4eM depe3 5 pabouux JHEH ¢ AaThl UX MOIYy4eHUs (PErucTpaiyu) Mo
HoyTe.

B cnywae nenpencraBieHust (MpeACTaBiICHUS HE B HEMOJIHOM O0BbEME) JTOKYMEHTOB,
yKa3aHHbIX B nojpasjene 2.6 pasznena 2 PermameHra, JOKHOCTHOE JIMLO YIOJHOMOYEHHOTO
OopraHa BO3BpallaeT UX 3asBUTEIO 110 €r0 TPEOOBAHUIO.

B caydae ecnum NOKyMeHTHI, yKa3aHHble B moapaszzgene 2.6 PernmameHnra cojaepskar
OCHOBaHUSl  IpeAyCMOTpeHHble  myHKToM 2.9.1  Permamenta  JOKHOCTHOE — JIUILIO
YIIOJIHOMOYEHHOIO0 OpraHa IIpUHHUMAaeT pelleHne o0 OTka3e B IpHEMe JIOKyMEHTOB,
HEOOXOJUMBIX JJIsl NPEJOCTaBICHUS MYHUIMNAIBHON YCIYrM M HaIpaBiIIe€T 3asgBUTEIIO
yBelOMJIEHME 00 OTKa3e B TIpHEeMe JIOKyMEHTOB, HEOOXOAMMBIX [UIl IpPEeJA0CTaBICHUS
MYHUIIMIIAJIBHOM YCIIYTU C YKa3aHUEM NPUYHMH OTKa3a.

MaxkcuManbHbI CPOK BBIOJIHEHUS aJMHUHUCTPATUBHBIX HPOLEYp, NPEIyCMOTPEHHBIX
nyHKTOM 3.2.1 Hacrosmero paszaena Permamenra, cocraBisier | pabo4nii 1eHb.

Kpurepuem npuHsATHS peuieHHs] MO JaHHOW aJMHUHHCTPATUBHOW IPOLETYpE SBISETCS
OTCYTCTBUE OCHOBAaHHUIl 1Js1 OTKa3a B IpHEME JOKYMEHTOB (CBEAEHUM), HEOOXOAMMBIX IS
IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

Pe3ynpTaTtoM agMMHHUCTPAaTUBHON MPOLEAYpPHl SBISETCS PErucTpalus 3asBICHUS O
IIPEIOCTABJIEHUY MYHULIUIIATBHON YCIYTd U MPUIIAraéMbIX K HEMY JOKYMEHTOB (CBEIEHUI) WIIN
OTKa3 B IIpHEMe JIOKyMEHTOB, IIPU BBISBJICHUN OCHOBAHUH /7S OTKa3a B IPHEME IOKYMEHTOB.

Criocobom ¢ukcanmu pe3yibTata aJMUHUCTPATHBHON NPOLEAYPHI SBISIETCS BbIIava
3asBUTEIIIO JIOJKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOT'O0 OpraHa pacMCKH-YBEIOMIIEHUS O pUeMe
(peructpalyu) 3asBJICHUS O IPEIOCTABICHUN MYHUILIMIIAIbHONW YCIYTd U MPUIIAraéMblX K HEMY
JIOKYMEHTOB WJIM BblJJaua yBeIOMJIEHHs 00 OTKa3e B NMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTAaBICHUS] MyHULIUIIAIBHON YCIYTU C YKa3aHHEM IIPUYMH OTKa3a.

HcnonHenne MaHHOM aJIMHUHUCTPATUBHOM MPOLEAYpPHl BO3JIOXKEHO Ha JOJDKHOCTHOE
JUI0 YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IpHEM (PETUCTPALUI0) 3asBICHUS H
npUgaraeMblX K HEMY JOKYMEHTOB, HEOOXOJMMBIX MJIsi MPEJOCTaBJIECHUS MYyHHULUNAIbHON
YCIIYTH.

3.2.2. PaccMoTpeHHe 3asBJIEHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB (CBEICHMI) JUis
YCTaHOBJIEHMS NIPaBa Ha MOJTYYEHHE MYHUIUTIAIBHON YCIIYTH.

OcHoBaHMeM AJI Hayaja aJMUHHCTPATUBHOW NPOLEAYPHI SBJISAETCS HAJIUYUE IMTOJHOTO
KOMIUIEKTa JOKYMEHTOB, IPEAYCMOTPEHHOT0 Mojpa3ieioM 2.6 Pernamenra.

JIOMKHOCTHOE JIMLIO YIOJTHOMOYEHHOTO OpPraHa OCYLIECTBIISIET IIPOBEPKY JOKYMEHTOB,
YKa3aHHbIX B mojpasnene 2.6 PeriameHnta, Ha MpeaMET COOTBETCTBUS JAECHCTBYIOIIEMY
3aKOHOJIATEeNLCTBY M HAJIMYMsA OCHOBAHHWM JUIsl MPEeOCTaBICHNUs MYHULIUMIAIBHONW yCIyru U060
OCHOBaHUH JJIs 0TKa3a B €€ MMPEJI0CTaBICHUU.

MakcuManbHBIH CPOK BBIIIOJIHEHUS AJMHUHHMCTPAaTUBHOW IPOLEAYpBl cOCTaBiseT |
pabounii J1eHb.

KpurepueMm npuHATHS penieHMs] MO JaHHOW aJMHHHMCTPATUBHOM IpolLexype SABIAETCS
COOTBETCTBUE TMOJHOIO KOMIUIEKTa JOKYMEHTOB, MPEAYCMOTPEHHBIX THoJpa3aenom 2.6
Pernamenra, TpeOOBaHUSAM  3aKOHOJATENIbCTBA, PETYIHPYIOIIETO IIPEIOCTABIICHUS
MYHULIMTIAJIbHON YCIYTH.
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Pe3ynbraroM agAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS OCYLIECTBICHUE AOIKHOCTHBIM
JUIOM YIIOJTHOMOYEHHOTO OpraHa IMpPOBEPKH [OKYMEHTOB, YKa3aHHBIX B mojapasjaene 2.6
PernameHnTa, Ha MpeIMET COOTBETCTBUS IEHCTBYIOLIEMY 3aKOHO/IATENbCTBY.

Cnocobom  ¢ukcauuu pe3yiapTaTa aJAMHHHCTPATUBHOM  MpOIEAYpbl  SIBISETCS
pPacCMOTpEHHE 3asBJICHUSI U MPUIIATAaEMbIX K HEMY JOKYMEHTOB (CBEACHUM) JJisI YCTAaHOBJICHUS
IpaBa Ha MOJy4Y€HUE MYHULUTIATbHON YCIYTH.

HcnosHeHne NaHHOW aAMUHHUCTPATUBHOW MPOLENYPbl BO3JIOKEHO HA JOJKHOCTHOE
JIUIO YIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 32 PACCMOTPEHUE 3asBJICHUS U MPUIIAraeMbIX K
HEMY JJOKYMEHTOB, HEOOXOUMBIX JUISI ITPEIOCTABICHUS MyHUIIUITATLHOW YCITyTH.

3.2.3. llpuHsATHEe pemeHuss o MPEeAoCTaBlICHUH MO0 00 OTKa3e B NPEIOCTaBICHUU
rOCyJapCTBEHHOMN YCIIyTH.

OcHoBaHueM JuIsi Hauyaja aJMHHUCTPATUBHOM MpPOIEAYPHl SABISICTCS PpPe3yJbTaT
MIPOBE/ICHUS a/IMUHUCTPATUBHBIX JACHCTBUMN, yKa3aHHBIX B MyHKTax 3.2.1 u 3.2.2 Pernamenra.

B ciydae, ecnu HampaBlIEHHBIE 3asBUTEIEM IO IIOYTE JOKYMEHTHI, YKa3aHHbIC B
nonpaszzaene 2.6 Pernamenrta, He MOATBEPXAAIOT HAIWYME OCHOBAHUS JUISl MPENOCTaBICHUS
rOCy/IapCTBEHHON YCIYTH, JOJKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa IMPUHUMAET pEIIeHHE
00 0oTKa3e B MPeI0CTaBIEHUH MYHULIUIIATHLHON YCIyTH, HAMPABJISET 3asBUTENIO yBeIOMIIEHHE 00
OTKa3e B IIPEIOCTABICHUU TOCYJAapCTBEHHON YCIYrM, € YyKa3aHMEM IpPUYUH OTKas3a, B
cOOTBeTCTBUH C¢ MyHKTOM 2.10.2 PernamenTta, u B TedeHue 3-X pabouux AHEH TOTOBUT MPOEKT
MOTHUBUPOBAHHOTO OTKa3a B IIPEJOCTABIECHUM T'OCYIapCTBEHHOW YCIYr'H, OOECIEYMBAET €ro
COTJIacOBaHUE M MOAMNKMCAHNUE B YCTAHOBICHHOM MOPSKE.

JIOKHOCTHOE JIMIO YITOJIHOMOYEHHOTO OpraHa 10 pe3yJbTaTaM MPOBEPKU TI0KYMEHTOB,
YKa3aHHBIX B nojpasfene 2.6 Pernamenra:

opopmiIIeT MPOEKT MYHUIUIAIHHOIO IPABOBOTO aKTa O  MPEJOCTaBICHHUH
rOCy/IapCTBEHHOU yCIyru, MO0, MPU HATMYMU OCHOBAaHUM, TOTOBUT MHCHMEHHBIN OTKa3 B €€
IIPEJIOCTABIICHUH, C YKAa3aHUEM IIPUYUH OTKAa3a;

pacrmeuaThiBaeT IMPOEKT MYHUIIMIAIBLHOTO TPABOBOTO akTa O MPEIOCTaBICHUU
rOCY/IapCTBEHHOW YCIIYTH JIMOO MUCHMEHHBIA OTKa3 B €€ MPEIOCTABICHNH, C YKa3aHUEM MTPUIUH
0TKa3a;

MIPOBEPSIET MPOCKT  MYHHUIIUTIAIBHOTO IIPaBOBOT'O aKTa 0
MPEIOCTaBIEHUU TOCYAaPCTBEHHOW YCIYrH OO MUCHMEHHBIM OTKa3 B €€ MPeJ0CTaBICHUU, C
yKa3aHUuEM MPUYHH 0TKa3a;

MIPOBOJUT COIJIacOBaHUE  IPOEKTa  MYHHULMUIIAJBHOIO  IIPAaBOBOIO  aKTa O
IIPEAOCTABICHUH YCIIYTH B CTPYKTYPHBIX ITOAPA3/IEICHUAX YIIOJTHOMOYEHHOTO OpraHa;
nepenact MIPOEKT  MYHHUIMIIAIBHOTO IIPaBOBOTO akra o

IIPEAOCTABIICHNH T YCIYTH HA MOANUCH PYKOBOJUTENIO YIIOJTHOMOYEHHOTO OpraHa;

MpU HaJU4YMM OCHOBAHWM i1 OTKa3a B NPEIOCTaBICHUU TOCYAApCTBEHHOM YCIyTH,
MIPEACTABIISIET MIPOEKT MMUCBMEHHOIO OTKAa3a B €€ MPEIOCTaBICHUH, C YKa3aHUEM IIPUYUH OTKa3a,
Ha IOJANKCH PYKOBOAUTENIO YIIOJTHOMOYEHHOT'O OpraHa;

PykoBoauTens yrnoaHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUHATUE PELICHUS O
IPEIOCTaBIEHUH JIMOO0 00 OTKa3e B IMPEJOCTABIEHUHN FOCYIapCTBEHHON YCIyrH, pacCMaTpUBAET
IPOEKT peIIeHUs] O MPeloCTaBIeHUH JUO0 00 OTKa3e B MPEJOCTaBIEHUU TOCYIAapPCTBEHHOU
YCIYTH, OIIEHWBAET MPOEKT PEIICHHS B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
Oeneparnyy, 3aKOHOIATENLCTBOM PecmyOnuku Anpires, WHBIMH HOPMATHBHBIMU TPABOBBIMU
aktamu Poccuiickoii deneparuu u PecnyOnuku Appiresi, perymupyOMAMHA OTHOIICHUS TI0
IIPEAOCTABICHUIO TOCYJaPCTBEHHON YCIYTH, IMOAIUCHIBACT MIPOCKT PELIEHUs O IIPENOCTaBICHUN
1160 00 0TKa3e B MPeAOCTaBICHUH FOCY1apCTBEHHON YCIyTH.

MyHuIMNaIbHBIN PAaBOBOM aKT O MPEIOCTABIEHUN FOCYAapCTBEHHOM YCIYTH

au00 TMHCHMEHHBIM OTKa3 B €€ MPeNOCTaBIEHUWH, C YKa3aHMEeM MpPUYMH OTKa3a,
odopmIIsieTcs B IBYX SK3EMIUIIpaxX, OJUH U3 KOTOPHIX BBIIAETCS HA PYKH 3asBHUTEIIO, a BTOPOIl
AK3EMIUISAP XPAHUTCS B YIIOJIHOMOYEHHOM OpTraHe.
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MakcruManbHOE BpEMs BBINOJIHEHMS] aJAMMHHMCTPaTHMBHOW IPOLEAYphl COCTaBIsAeT 3
pabouux aHS.

KpurepueM npuHATHS pelleHUs 10 JaHHOM aJMUHHCTPATUBHOW IPOLEAYpPE SBIACTCS
HaJIMYUE OCHOBAaHUM MJs NPEJOCTaBICHUS TOCYIAapCTBEHHOM ycinyru jnubo 00 oOTkaze B
IIPEAOCTABICHUH FOCYJaPCTBEHHON YCIIYTH.

PesynpraroM aJMUHHCTPAaTUBHOW HPOLEAYPHI SBJIAETCS MOANUCAHUE MYHULIUIIAIBHOIO
IIPABOBOI0 aKTa O MPEJOCTAaBICHUM MYHHUIMNAIBHON YCIYI'M JUOO MHCbMEHHOI'O OTKas3a B €€
MIPEI0CTABICHNUH, C YKA3aHUEM IPUYMH OTKa3a.

Crnocobom (ukcanuu pes3ynbraTa aJIMUHUCTPATUBHON HPOIEIYpHI SIBISETCS W3JaHHE
MYHUIIMIIAJIBHOTO TIPAaBOBOTO akTa O MPEIOCTABICHUH MYHUIMNAIBHONM  yCcIyrd Jubo
IIICBMEHHBIN OTKAa3 B €€ MPEIOCTaBICHUH, C YKa3aHUEM IIPUYMH OTKa3a.

HcnonHnenne naHHOW aJIMMHUCTPATUBHOW IPOLEAYPHl BO3JIOKEHO Ha JOJKHOCTHOE
JIMLO YIIOJITHOMOYEHHOI'O OpraHa.

3.2.4. Tlepenada KyppepoM IMaKeTa JOKYMEHTOB U3 YIIOJTHOMOYEHHOTO opraHa B MOILI.

OcHoBaHMeM [UIsl Hauyaja aJMUHUCTPATUBHOM IMPOLEAYPH! ABIAETCS MOATOTOBICHHBIN
JUTSL BBIJIAYM MYHULIMIIATIbHBINA IPABOBOU aKT O MPEAOCTaBICHUH TOCYJapCTBEHHOMN yCayru J1u0o
IIICBMEHHBIN OTKAa3 B €€ MPEIOCTABICHUH, C YKa3aHUEM IIPUYMH OTKa3a.

[lepenaua AOKYMEHTOB, SIBJIAIOIIMXCS PE3YJIBTATOM IPEIOCTABICHUS MYHULUIIAIbHON
YCIIYTH, U3 YIOJIHOMOYEHHOro opraHa B M®I] ocyuiecTBisieTcss B COOTBETCTBUU C YCIOBHSIMU
COTJIAICHUS O B3aUMOJCHCTBHH.

[lepeqaua  OTBETCTBEHHBIM  JODKHOCTHBIM  JIMLIOM  YIOJHOMOYEHHOI'O  OpraHa
JToKyMeHTOB B M®II ocymiecTBisiercs B TeueHUe 2-X pabouMx JAHEH IOcCie perucTpaluu
JIOKYMEHTOB, SBJISIFOLIUMXCS PE3yJAbTATOM IMPEAOCTABICHUS TOCYJApCTBEHHON YCIYr'H, Ha
OCHOBAHHUU pPEECTpa, KOTOPBIA COCTABIIAECTCS B JABYX JK3EMIULIPAX, U COACPKUT ATy U BpeMs
nepefauyd  JOKYMEHTOB, a TakXkKe  3aBepsercs  MOMANUCIMH  JOJDKHOCTHOTO  JiMla
YIOJIHOMOYEHHOT0 Ooprana u paboruuka MOII.

MakcumanbHbli CpPOK BBINOJHEHUS AJIMHHHCTPATUBHOW MPOUEAYPhl COCTaBIAET 2
pabouux gHs.

Kpurepussmu npuHATHS pelIeHHs MO JaHHOW aJAMUHUCTPATUBHON Ipoueaype sBISETCS
IIOATOTOBJICHHBIM K BBIJAYE 3aSBUTEII0 MYHHMIMIAIBHBIM IPABOBOW AKT O IPEIOCTaBICHUU
MYHUIUIAIBHON YCIIyTH JUOO0 MUCHbMEHHBIM OTKa3 B €€ MPEeAOCTaBICHUH, C YKa3aHUEM MPUYUH
oTkaza, B MOII.

Pe3ynbraroM agMUHUCTPAaTUBHOM Ipouenypsl sBisgercs noiaydeHue ML pesynbrara
IIPEAOCTABIICHNs TOCYJaPCTBEHHOM YCIYTH JUISl €70 BBIIAYU 3asIBUTEINIO.

Crnocobom (ukcanuu pe3yiabTaTa BBIIOJHEHHS aAMMHUCTPATHUBHON IpPOLEAYpHI
ABJIIETCS HAJIMYUE TOJNUCEH IOJPKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO OpraHa W paboTHHKa
M®OI] B peectpe, coaepxKalieM AaTy U BpeMs Iepeaadn MaKkeTa J0KYMEHTOB.

HcnonHenne MaHHOW aAMUHHUCTPATUBHOW MPOLENYPhl BO3JIOKEHO HA JOJKHOCTHOE
JIMLO YIIOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a Iepeady rnakera 10KyMeHToB B MODII.

3.2.5. Brlmaua (HampaBieHHE) 3asSBUTEII0 MYHHIIMIIAJHLHOTO IPABOBOIO aKTa o
MPEIOCTABIEHUU TOCYAAPCTBEHHOM yCIyru MO0 MUCbMEHHOTO OTKa3a B €€ MPEeAoCTaBICHUH, C
YKa3aHHEM IIPUUYUH OTKa3a.

OcHoBaHMeM A1 Hayajda aJAMMHHMCTPAaTHUBHOW MNPOLEAYpPHI SBISAETCA IMOJNMCAHHBIN
MYHUILIMNIAJBHBIA MPAaBOBOM aKT O MPEAOCTaBICHUH TOCYJAapCTBEHHONW YCIyru Ju0o
IIMCBMEHHBIN OTKAa3 B €€ MPEJOCTABICHUH, C YKa3aHUEM IIPUYMH OTKa3a.

MyHuLMNadbHBIA TPAaBOBOM aKT O MPEJOCTaBICHUM MYHHUIMNAIBHON YCIyru JIudo
NUCbMEHHBIA OTKa3 B €€ MPEeIOCTABICHUH, C YKa3aHUEM NPUYMH OTKa3a, opopmisieTcs B JBYX
IK3EMIUIAPaxX, OAWH U3 KOTOPBIX BBIIAETCS HA PYKH 3asBUTEI0, & BTOPOU 3K3EMIUIAP XPAHUTCS B
YIIOJIJHOMOYEHHOM OpraHe.

Bmecte ¢ nuCBMEHHBIM OTKa30M B NPENOCTAaBICHWH TOCYAApPCTBEHHOM YCIYTH, C
yKa3zaHHEeM NPUYMH OTKa3a, M MOpsjaKa ero o0KaJloBaHHUS B Cy/leOHOM MOpSIKE, 3asBUTEIIO
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BO3BPAILIAIOTCS IPEIOCTABICHHBIE UM JOKYMEHTHI. KONHUU yKa3aHHBIX JTOKYMEHTOB XPaHSTCS B
YIOJTHOMOYEHHOM OpTaHe.

[ToBTOpHOE OOpalicHUe 3asBUTENS MO BOMPOCY MPEAOCTABICHUS MYHUIIUNATHHON
YCIYTU JIOMYCKAETCA MOCJI€ YCTPAaHEHUsI UM NPUYMH, SBUBIIUXCS OCHOBAHUEM JJIsl OTKa3a B €¢
MPEI0CTaBICHUU.

MaxkcuMalbHbIN CPOK BBIMOJHEHUS! AIMUHUCTPATUBHON MPOLEAYpPHI - HE mo3aHee 15-tu
pabouux JHEW cO JHS PEerucTpalvy 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B mojipasiene 2.6
PernamenTa, B yroJHOMOYEHHOM OpraHe, B TOM YKCJIE CO JHS UX MOJY4EHHUS YITOJTHOMOYEHHBIM
OpraHOM IO TOYTE, B J3JEKTPOHHOW Qopme wim yepes MOPI[ a Takke e€ro moamuCaHUs
JIOJ>KHOCTHBIM JIMIIOM YIIOJIJHOMOYEHHOTO OpraHa.

Kpurepuem npuHaTHS pellieHUs MO JaHHOW aJMUHHUCTPATUBHOW MPOIEAype SBISETCS
HaJIM4he MYHHUIIUIIAJILHOTO MPABOBOTO aKTa O MPEIOCTABICHUU MYHHITUIAIBHOW YCIYTH JHOO
MMCbMEHHOTO OTKa3a B €€ NMPEI0CTaBICHUH, C YKa3aHUEM IPUYUH OTKa3a.

Pe3ynbraroM aIMHHHCTPAaTHBHOM TIPOLEAYpPHl SBISAETCS Bblada (HAIpPaBJICHHE)
3asBUTEII0 MYHUIIMTIAIIBHOTO MPABOBOTO aKTa O MPEAOCTABICHUH MYHHUIIUTIATBLHOU yCIyru MO0
MUCHbMEHHOT'0 OTKa3a B €€ MPEJOCTaBICHUH, C YKa3aHUEM MPUYHUH OTKa3a.

CriocoboMm ¢ukcanuu pe3yibTaTa aJMHHHCTPATHBHOW IPOIEIYPHI SIBISCTCS BbIIadya
YIOJIHOMOYEHHBIM ~ OpPraHOM  MYHMIIMOAIBHOTO IMPABOBOTO aKTa O  MPEAOCTABICHUU
MYHUIUTIATILHON yCIyTH MO0 MUChbMEHHOTO OTKAa3a B €€ MPEIOCTaBICHUH, C YKa3aHUEM MPUYUH
OTKas3a.

HcnosHeHne OaHHOW aAMUHHUCTPATUBHOW MPOLENYPhl BO3JIOKEHO HA JOJKHOCTHOE
JUI0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a BbAauy (HAmpaBJiCHHE) 3asBUTEIIO
MYHHUIIMIIAJILHOTO TIPABOBOTO aKTa O TMPEJAOCTAaBICHWHM MYHUIMIAIBHON yCIyru Ju0o
MMCbMEHHOT'0 OTKa3a B €€ NPEI0CTaBICHUH, C YKa3aHUEM IIPUYUH OTKa3a.

3.3. IlepeyeHp aAMUHUCTPATHBHBIX IPOIETYpP (ACHCTBUI) TP MPEIOCTABICHUH
MYHHULMIIAJIBHON YCIIYTH B AJIEKTPOHHOU (hopme

[IpenocraBieHne  MyHMLMOAJIBHOW  YCIyr'M  BKJIIOYaeT B ce0s  ciexyromue

aJMMUHHMCTPATUBHBIE IPOLIEAYPHI (IEHCTBUS) B 3JIEKTPOHHOU (popme:
noJry4eHrne MHPOpPMaIUH O TOPSJIKE U CPOKAX MPETOCTABICHNS MyHUIIUNIAIbHON YCIIyTH;

3anuch Ha npueM B MO®I[ nnsg mojgaum 3ampoca O NPEAOCTABICHUM MYHUIMIIAIbHON
yCIIyTH;

¢bopMupoBaHHME 3ampoca O NPEJOCTABICHUH MYHMIMIAIBHOW YCIYrH; IpHEM U
perucTpanys yrnoJHOMOYEHHBIM OPraHOM 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABIIEHHS TOCYIAPCTBEHHON YCIIyTH; NOJIY4YEHNUE CBEICHUHN O X0/1€ BBIIIOJIHEHHS 3a11poca;
NOJIydeHUe pe3yibTaTa MpeloCTaBIeHUs TOCYIapCTBEHHOM yCIyru; nocyaedHoe (BHeCye0Hoe)
o0xasioBaHuE peleHui 1 nercTBuil (0e3aelcTBYs) oprana (opraHus3aiim), JoJHKHOCTHOTO JTUIa
oprasa (opraHu3anuu) J100 rocyJapCTBEHHOIO MJIM MyHULIUIIAIBHOTO CIYXKAIEro.

3.4. Tlopsiaok ocyliecTB/JIeHHS B 3JIEKTPOHHOI (hopMe, B TOM YHCJIe ¢ MCI0JIb30BAHUEM
Ennnoro noprana, PeruoHajabHOro nopraJja, aiIMUHUCTPATHBHBIX NpoueaAyp (aelcTBuii) B

COOTBETCTBHH C NOJI0KeHUSAIMHU cTaTbi 10 DegepaibHOrO 3aK0HA
N 210-®3

3.4.1. TIlomyuenwe wHPOpPMAMU O TOPSAKE M CPOKaxX  TPEIOCTABICHHS
MYHUILIMTIAJTbHON YCIYTH.
Ha Egnnom noprane, PernonansHoM mopTaie pa3meraercs ciaeayronas nHhopMarus:
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WCYUEPIIbIBAIOIIMN TepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JJIi TPEAOCTaBICHHS
MYHUIUNAIBHON YCIyru, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX [IOKYMEHTOB, a TaKkKe
[epEeYEHb TOKYMEHTOB, KOTOPBIE 3aIBUTEIb BIPABE MIPEACTABUTh 110 COOCTBEHHOIN MHUILIMATUBE;

KpYT 3asIBUTEJICH;

CPOK MPEIOCTaBICHUS MyHUIUIIAIBHON YCIYTH;

pe3yJIbTaThl MPENOCTABICHUS TOCYJapCTBEHHOM YCIYTH, IOPANOK IPEACTaBICHUS
JIOKYMEHTA, SIBJISIOLIEr0Cs pe3yJbTaToOM IIPEIOCTaBICHUS MYHULIUIIAIIBHON YCIIYTH;

UCYCPIBIBAIOIIMNM II€PEYeHb OCHOBAaHMM [UIsl INPUOCTAHOBICHHS WJIM OTKasa B
IIPEIOCTABJIEHUN MYHUIIUIIAIBHON YCIYTH;

0 TIpaBe 3asBUTEIIA HA JOCyNeOHOE (BHECYIeOHOE) 00KAIOBaHUE PEIICHUN W JEHCTBUN
(Oe3meiicTBUs), TPUHATHIX (OCYIIECTBIEHHBIX) B XOZE IMPEIOCTABICHUS MYHUIIUIAIBLHON
yCIyru;

(dbopMbI 3asBieHMI (YBEIOMIICHUH, COOOMICHHI), UCIONB3yeMbIE MPU TPEAOCTABICHHH
MYHULIMIIAJIbHON YCIIyTH;

[IEpeuyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIHUPYIOIIUX  IPEIOCTABICHUE
MYHUIUNAIBHOM yclayr (C yKa3aHMEM MX pPEKBU3UTOB U HCTOYHHMKOB OQUIMAIBHOIO
OITyOJIMKOBaHUSA).

Wndpopmanus Ha Enunom mnoprane, PernonanbHOM mnoprane o MOpAIKE M CPOKax
IIPEIOCTABJICHUS! MYHULUINAIbHOM YCIYI'M MPENOCTaBIAETCS 3asBUTENI0 (IIPEACTABUTENIO
3as1BUTEIs1) OECILIATHO.

He nomyckaercss oTka3 B MpHeMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX ISt
IIPEIOCTABIIEHUS TOCYJApPCTBEHHOM YCIIYTH, a TAaK)K€ OTKa3 B IIPEIOCTABICHUN MYHULIUINIAIbHON
yCIyrd B Cly4ae, €ClId 3alpoc M JOKYMEHTbl, HEOOXOIuMbIE sl IpeloCTaBIICHUS
MYHUIUNAIBHON YCIIyTH, MOJaHbl B COOTBETCTBUM € HMH(OpMamuel o cpokax H MOpsIKe
IPEIOCTABJIEHUSI TOCYJAapCTBEHHON yciyru, omyOiuMkoBaHHONM Ha EjauHom mnopraie,
PernonansHOM nopraiie.

Hoctyn k nHpOpMaMu 0 cpoKax U MOPSAKE MPETOCTABIECHUS FOCYIAPCTBEHHON YCIyTH
OCYILECTBIIsIeTCSI 0€3 BBINOJHEHMs 3asBUTEIEM Kakux-1u0o TpeOoBaHMi, B TOM uucie 0e3
UCIIOJIb30BaHUsl IPOrPaMMHOI0 00€CHedeHHUs], YCTAaHOBKAa KOTOPOr0 Ha TEXHUYECKHUE CPEICTBA
3asBUTEIIS TPeOYeT 3aKJIIOYEHUS JIMLEH3MOHHOTO WJIM MHOTO COIJIAIlleHUs ¢ MpaBoobiasaTesieM
IPOrpaMMHOT0 OOecreyeHus, MpeayCcMaTpUBAIOLIEr0 B3MMaHUE IUIAThl, PETUCTPALUIO WU
ABTOPU3ALIMIO 3asIBUTEIIS, WIH ITPEIOCTABIEHNE UM IIEPCOHAIIBHBIX JIaHHBIX.

3.4.2. 3amucy nHa mpueM B MODIL[ ang momaum 3ampoca O TPEIOCTAaBICHHH
MYHULIMTIAJbHOW YCIYTH.

B mensx mpenocraBieHMs TOCYJAapCTBEHHOM YCIYyTM, B TOM YHCJE OCYILECTBISAETCS
IIpUEM 3asiBUTENEN MO NpeaBapuTenbHon 3anucu B MOIL.

OcHoBaHMeM JUIsl Hayala aJMHHHMCTPATUBHOW MpOLEAyphbl SBISETCs oOpalieHue
3agBuTeNs Ha PervonaneHbeIi moptan, EnunHblil mopran MHOTOQYHKIHMOHAJIBHBIX IIEHTPOB
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX ycuyr PecnyOnuku Aneires (manee -
Emuneii  nopran M®IL[ PA), ¢ wnenpro mnonydyeHHs MYHHULIUNAIbHOU yCIyru 110
IIpEABAPUTEIILHON 3aITUCH.

3anuch Ha MpUEM NIPOBOJUTCS MOCPEACTBOM PernonansHoro noprana, Enunoro noprana
M®OI] PA.

3asgBUTENIO MPEJOCTABIISAETCS BO3MOXKHOCTh 3allMCU B JII0OBIE CBOOOJHBIE JUIS IpUeMa
JaTy ¥ BpeMs B Ipejienax ycraHoBieHHoro B MO rpaduka npuema 3asBureneil.

M®I[ ne BmpaBe TpeOOBaTh OT 3asABUTENI COBEPLICHUS HHBIX JCHCTBHM, Kpome
NPOXOXKACHUST UACHTU(PUKAIMM U ayTeHTU(PUKAIMM B COOTBETCTBHM C HOPMATHBHBIMHU
paBoBbIMU aKkTamMu Poccuiickoit @enepanuu, ykazaHus NN IPUEMa, a TAK)KE IPETOCTABIECHUS
CBEJICHUM, HEOOXOAMMBIX Ui pacyera JIUTEIIbHOCTH BPEMEHHOIO HHTEpBala, KOTOPBIN
HE00X0IMMO 3a0pOHUPOBATH JUIS TPHEMA.
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Kpurepuem npuHaTHS pellleHUs MO JaHHOW aJIMUHUCTPATUBHOM MpoLEaype SBISETCS
HalIM4yue CBOOOIHBIX JJIsi MpUeMa JaThl U BPEMEHH B IpejesiaX yCTaHOBJIEHHOTo B M®I]
rpaduka npuema 3assBUTEICH.

Cnocobom  ¢ukcanuum  pe3yiapTaTa aJMHHHUCTPATHUBHOW  MPOLEAYpPHl  SIBISETCA
c(hopMUPOBAHHOE YBEOMIICHHUE O 3arucy Ha npuem B MODLI.

Pe3ynpraroM agMUHUCTPATUBHON NPOLEAYPHI SBISETCS NOJIYUCHUE 3aIBUTEIIEM:

C HCIIOJIb30BaHUEM CpeACTB PerrmoHaibHOrO moprana B JIMYHOM KaOMHETE 3asBUTEIS
YBEJIOMJICHHS O 3arKcH Ha mpueM B MOI;

¢ ucnoisib3oBanueM cpencts Ennnoro moprana M®I] KK yBegomnenus o 3anucu Ha
npueMm B MOII Ha nanHoM nopraiie.

3.4.3. ®opmupoBaHuUE 3aMpoca O NPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH.

OcHoBaHveM JUIsl Hayajga aJIMUHHUCTPATUBHOW NPOLEAYpPhl SABISIETCS AaBTOpU3ALUS
3asiBUTEJI C UCHOJb30BaHUuEM ydeTHoH 3amucu B ECMA na Eaunom noprane, PernonanbHoM
nopTajie C M[eJlbl0 IO0Jayd B YIOJHOMOYEHHBIM OpraH 3ampoca O HpeloCTaBICHUU
MYHULIMIIAJIBHOM YCIIYTU B AJIEKTPOHHOM BHJIE.

@opMUpOBaHUE 3ampoca 3asgBUTEIEM OCYIIECTBIISIETCS IOCPEACTBOM  3aIOJIHEHUS
DNIEKTPOHHOM ¢opMmbl 3ampoca Ha Emunom moprane, PerunonanpHoM mopramne 0e3
JOTIOTHUTEILHON MOJIa4M 3ampoca B Kakoi-nmubo uHoi hopme.

Ha Enunom moprane, PernonanbHOM mopTajie pa3MemiaroTcsi oOpasibl 3amOJHEHUS
IIEKTPOHHON (POPMEI 3ampoca.

@dopmaTHO-JIIOTHYECKass TpoBepKa CcPOPMHUPOBAHHOTO  3ampoca  OCYLIECTBISETCS
ABTOMATUYECKU II0CJIE€ 3AII0JHEHUS 3asBUTENIEM KaXJIOro M3 MOJeH 3JIEeKTPOHHON (HOpMBbI
3anpoca. [lpu BBISIBIEHUM HEKOPPEKTHO 3alOJHEHHOTO MOJis AJNEKTPOHHOU (opMbI 3ampoca
3asiBUTENIb YBEIOMIIAETCS O XapaKTepe BBIABICHHOW OIIMOKM M MOpPAJKE €€ YCTpaHEHUs
MOCPEACTBOM HH(POPMAIMOHHOTO COOOIICHHS] HEMOCPEACTBEHHO B JJIEKTPOHHOH ¢dopme
3amnpoca.

[Ipu popmupoBanuu 3ampoca 3asBUTETIO 00ECIIEUNBACTCS:

BO3MO>XHOCTh KOIIMPOBAHUS U COXpPAHEHMsI 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEA0CTABICHNS MYHULIUITAJIbHON YCIIYTH;

BO3MO’KHOCTbH TT€4aTH Ha OyMaKHOM HOCUTEJIE KOMIUHU JIEKTPOHHOU (DOPMBI 3aIpoca;

COXpaHEHHME paHee BBEJCHHBIX B 3JEKTPOHHYIO (opMy 3ampoca 3HaueHHH B J1r000MH
MOMEHT 10 KEIaHUIO 3asBUTEINS, B TOM YHCIIe IPY BOZHUKHOBEHUHU OLIMOOK BBOJa U BO3BpaTe
JUIs IOBTOPHOTO BBO/Ia 3HAUEHUI! B 3JIEKTPOHHYIO (hopMy 3aIpoca;

3aroJIHEHHEe TOJiel SJIeKTpOHHOW (¢GOpMBI 3ampoca O Hayajda BBOJA CBEJICHUU
3asBUTEJIEM C UCIOJB30BaHMEM CBeJeHMM, pasMmenieHHslx B ECHA, u cBenenwuii,
onyonukoBaHHbIX Ha EauHoM mnoprane, PermonanbHOM mopTajsie B YacTH, Kacarolleics
cBeZieHMi, oTcyTcTByomux B ECHA;

BO3MOXXHOCTh BEpPHYTbCA Ha JI0O00H W3 3TalloB 3alOJHEHUS DJIEKTPOHHON (OpMBbI
3arpoca, 6e3 moTepu paHee BBEJCHHOM HH(pOpMaLnu;

BO3MOXXHOCTh JI0CTyMa 3asiBuTens Ha Ennnom noprane, PernonansHoM moprane kK paHee
MOJIaHHBIM 3aIpocaM B TE€UEHHE HE MEHee OJHOTO rojia, a TaKKe YacTUYHO cHhOopMHpPOBAHHBIX
3alpocoB - B TEUEHUE HE MEHee 3 MecsIEB.

dopMHUpOBaHUE 3ampoca 3asBUTEIIEM OCYIIECTBISETCS IOCPEICTBOM 3allOJHEHMS
aNeKTpoHHOM (opMbI 3anpoca Ha Exnnom noptane, PernonansHom nopraie.

ChopmupoBaHHBIi W TOMMUCAHHBIA 3aMpoc W JOKYMEHTBI, HEOOXOIUMBIC IS
MPEOCTABIIEHUS MYHHUIUIAIbHON yCIyrd, HANpaBisAlOTCd B  YIOJIHOMOYEHHBIM oOprax
nocpeactsoM Ennnoro noprana, PernonansHoro nopraina.

Kpurepuem npuHATHS pelieHUs MO JaHHOW aIMHUHUCTPATUBHON MPOIEAype SBISETCS
KOPPEKTHOE 3aIllOJIHEHUE 3asBUTENIEM MOJeH 3JeKTPOHHOM (OopMBI 3ampoca O MpeaoCTaBIeHUN
roCy/IapCTBEHHOW YCIyTH B QJIEKTPOHHOM BUJIE.
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PesynbraroM aIiMUHUCTPATUBHON NPOLEAYPHI SBJISIETCS MOJYYCHHUE YIOJIHOMOYEHHBIM
OpPraHoM B 3JIEKTPOHHOH (opMe 3asBICHUS U NMPUIATaeMbIX K HEMY JOKYMEHTOB IOCPEACTBOM
Enunoro noprana, PernonansHoro noprana.

Crocobom  Qukcanuum  pe3ynbraTa aJMHUHUCTPATUBHOM  HpPOLEIypbl  SBISETCA
perucTtpauus 3amnpoca (3asBieHus) nocpeactsoM EnuHoro noprana, PernonansHoro noprana u
HOJIy4EeHHUE 3asIBUTENIEM COOTBETCTBYIOIIETO YBEJOMJIEHHS B JINYHOM KaOUHETe.

3.44. TIlpueMm wu peructpauusi yIOJIHOMOYEHHBIM OPraHOM 3ampoca U HMHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEI0CTABICHUS TOCYAapCTBEHHOM yCIyTH.

OcHoBaHMeM [UIdl HayaJa aJMUHUCTPATUBHOW IPOLEAYpBI SBIAETCSA IOJy4EHUE
YIIOJIJHOMOYEHHBIM OPIaHOM 3asBICHUSA U NPUJIAraeMbIX K HEMY JOKYMEHTOB, HaIlpaBICHHBIX
3asgBUTEIIEM NOCpencTBOM Enunoro noprana, PernonansHoro noprania.

YTIOIHOMOYEHHBIH OpraH o00ecreyuBaeT MpHEeM JOKYMEHTOB, HEOOXOAMMBIX st
IPEOCTaBIIEHUs] TOCYAAPCTBEHHOM YCIIyTHM, M DPErucTpalyio 3ampoca 0e3 Heo0XO0AUMOCTH
MOBTOPHOTO MPECTABICHHS 3asiBUTEIIEM TAKHX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

Perucrpanus 3asBieHust (3ampoca) M JIOKYMEHTOB (CBEIEHHI), OCYILIECTBIAETCS
JIOJKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOI'O OpraHa B JI€Hb IOCTYIUICHUS YKAa3aHHOI'O 3asBJICHUS
(3ampoca) M JIOKyMEHTOB (CBEAEHUIH) B YIOJHOMOYEHHBIH OpraH, IOCTYHNUBIIUX B
YIIOJIHOMOYEHHBI OpraH B BBIXOJHOW, HEpaOOUMil Mpa3IHUYHBIA JIEHh WM IOCJIE OKOHYAHUS
pabouero J1Hs, OCYIIECTBISIETCS B EPBBIN, CIEAYIOIINN 32 HUM, Pa0O4Mii JeHb.

[IpenocraBiieHMe TrOCyAapCTBEHHOW YCIYrM HA4YMHAETCS € MOMEHTAa IIpUeMa |
perucTpaly YHOJIHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEA0CTABIICHUs IT'OCYJaPCTBEHHOM YCIIYTH.

IIpu otmpaBke 3ampoca mnocpenctsom Enunoro mnoprana, PernmonHanpHOro nopraia
ABTOMATHUYECKH OCYIIECTBIISICTCS (POPMATHO-IOTHYecKasi MPOBEpKa CHOPMHUPOBAHHOTO 3aIPOCa
B IOpAAKE, ONPEICIIIEMOM YIOJHOMOYEHHBIM OpraHoM, IIOCJE 3alOJHEHHS 3asiBUTEIIEM
Ka)KJ0ro U3 NoJied IeKTpOHHOU (popmbl 3anpoca. [Ipu BbIsIBIEHNN HEKOPPEKTHO 3aII0JIHEHHOTO
HOJIS1 3JIEKTPOHHOM (hOPMBI 3a1rpoca 3assBUTENb YBEIOMIIAETCS O XapaKTepe BIABICHHON OMIMOKU
U TIOPSIIKE €€ YCTPAHEHHs IMOCPEICTBOM HMH(POPMALMOHHOTO COOOIICHUS HEMOCPEICTBEHHO B
3JIEKTPOHHOMU (opMe 3arpoca.

[Ipu ycremHo#M OTIIpaBKe 3alpocy NMPUCBAUBACTCS YHHUKAIbHBIM HOMED, [0 KOTOPOMY B
JUYHOM KaOuHeTe 3asBUTENs mocpenacTBoM EauHoro mnoprana, PernonampHOro moprana
3asiBUTEN0 OyJeT npecTaBiieHa HHPOpPMAIUs O XO€ BBIIOJIHEHUS yKa3aHHOTO 3ampoca.

ITocne nmpuHATHA 3ampoca JOJHKHOCTHBIM JIMLIOM YIIOJJHOMOYEHHOI'O OpraHa, B JUYHOM
kabuHeTe 3asBUTENs mocpencTtBoM EnuHoro mnoprana, PernonanpHoro moprana 3ampocy
[IPUCBANUBACTCS CTATYC, OATBEPKAAOLIUN €0 PETUCTPALIHIO.

[Ipn mocTyrmeHnn 3anpoca Ha MPEJOCTABICHUE YCIYTH U JOKYMEHTOB B AJIEKTPOHHOU
dopme, NOANMCAHHBIX YCHIICHHON KBAIU(UIIMPOBAHHOM 371€KTPOHHON NOAMUCHIO, JOKHOCTHOE

JIIIO YIIOJIJHOMOYEHHOT'O opraHa MpOBEPSIET JIEUCTBUTECIBHOCTD YCUJIIEHHOM
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.
JlencTBus, CBSI3aHHBIC c IIPOBEPKOU NEeNCTBUTENbHOCTHU YCUJIEHHOU

KBaJIM(ULMPOBAHHON 3JIEKTPOHHOW MOJIMCH 3asiBUTENS, UCIIOIb30BAHHON NMPHU OOpalleHuH 3a
NOJYyYeHHEM TOCYJapCTBEHHOW YCIyTH, W TNPUHATHEM peleHuss o0 oOTka3e B IpHeMe K
PacCMOTPEHHIO 3asIBJICHMS U IOKYMEHTOB, a TaK)Ke HAIIPABJICHUEM 3asIBUTENIO YBEAOMIIEHUS 00
ATOM, OIpPEIETAITCI B COOTBETCTBHMM ¢ [MOCTaHoBneHnem IlpaButensctBa Poccuiickoit
®eneparun ot 25 aBrycra 2012 r. N852 "O0 yrBepxxaenuu [IpaBui Ucmosb30BaHus YCHIEHHON
KBAIM(UUMPOBAHHON  3JEKTPOHHOM  MOANMUCH  TNpU  OOpallleHud 3a  [OJIy4eHHEM
rOCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ¥ O BHECEHUU U3MeHeHus B [IpaBuia pa3zpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETrJIaMEHTOB IIPEIOCTAaBIECHUS TOCYJapCTBEHHBIX YCIyT".

Cpok OCyLIECTBIEHHS MAODKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOTO OpraHa IpOBEPKH
JNEHCTBUTENBHOCTH YCUJICHHONW KBaIM(QUIMPOBAHHOW 3JIEKTPOHHOM TMOJIUCH  3asBUTENS,
UCTOJIb30BAaHHOW TpU OOpalleHuu 3a IOJIyYeHHEM MYHHULUNAIBHOW YCIyrH, HE JOJDKEH
npeBblIIaTh 1-ro paboyero IHS.
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B cnywyae ecnu B pe3yibTare MPOBEPKH YCHJIEHHOW KBAIM(UIIMPOBAHHON MOINMHUCH
OyZAeT BBISBICHO HECOOJIOJEHHE YCTAaHOBJIEHHBIX YCJIOBUI NpH3HAHMS €€ JIeHCTBUTENBHOCTH,
JOJDKHOCTHOE JIMLIO  YIIOJIHOMOYEHHOTO OpraHa B TEYeHHWE 3 JHEH cO JHSA 3aBepLICHHS
IPOBE/ICHUS] TaKOM NPOBEpKHM IMPUHUMAET pelieHHe 00 OTKa3e B IpUEME K pPacCMOTPEHHIO
3asBICHUSI U JIOKYMEHTOB M HANpaBISIECT 3asABUTEIIO YBEIOMJICHHE 00 3TOM B 3JIEKTPOHHOM
dbopme ¢ ykazanueM mMyHKTOB ctartbu 11 denepanbHoro 3akona ot 6 ampens 2011 r. N63-D3
"O0 27€KTPOHHOM MoANUCH", KOTOPBIE IMOCIY)KMJIM OCHOBAaHUEM JUIsl NPUHATUS YKa3aHHOIO
pewenus. Takoe yBeaOMIIEHHE IOANMUCHIBACTCS YCHUICHHOM KBAJU(HUIMPOBAHHOW MOIMNHUCHIO
JOJKHOCTHOTO JIMIIA YITOJTHOMOUYEHHOTO OpTraHa M HApaBJISIETCs 110 a/ipecy 3JICKTPOHHOM MOUTHI
3asgBUTENA MO0 B ero JM4HbI KabuHeT Ha PermonansHom mnoprane. Ilocie nomyuenus
YBEIIOMJICHHSI 3asBUTENb BIIpaBe OOPAaTUTHCS IOBTOPHO C OOpaIIeHHWEM O TPEIOCTABICHUU
YCIYI'H, YCTpaHMB HapyLICHUs, KOTOpPbIE IOCIYXHJIM OCHOBAaHHMEM JJs OTKa3a B IPUEME K
PacCMOTPEHUIO MTEPBUYHOTO OOpaIIeHusl.

JIOJPKHOCTHOE JIMLO YIIOJTHOMOYEHHOT'0 OpraHa B 1-THEBHBIN CPOK COOOIIAET 3asIBUTEIIO
0 TIOCTYIUICHMH B YIOJHOMOYEHHBIH OpraH 3ampoca M MPWIOKEHHBIX JOKYMEHTOB Ha
IPEOCTaBIICHUE YCIIYTH B BUJIE YBEIOMJICHHS B IMYHOM KaOuHeTe 3asBUTeIIs HAa PernoHaabHOM
nopTarne.

B ciydae ecnu B 31eKTpoHHOHN (opMe 3asBUTEIEM HE HalpaBieHbl (HAIpaBJieHbI HE B
HOJTHOM 00beMe) JOKYMEHTHI, YKa3aHHbIe B Nofpasaene 2.6 PernamenTa, JOKHOCTHOE JIMIIO
YIIOJITHOMOYEHHOTO OpraHa MPUHUMAET pelIeHue 00 0TKa3e B MPEI0CTABICHNUN TOCY/IapCTBEHHON
YCIIYT'H, HAalpaByseT 3asBUTENI0 YBEJAOMIIEHHE 00 OTKa3e B MPEJOCTaBIECHUU TOCYIapCTBEHHON
YCIYTH € YKa3aHHEeM NpPHYUH OTKa3a B COOTBETCTBUU ¢ myHKTOM 2.10.2 mompazgena 2.10
Pernamenra.

Kpurepuem mpuHATHS pelIeHUs MO AAaHHOW aJMHHUCTPATHBHON MPOLEIYpEe SBISETCS
OTCYTCTBUE OCHOBAHMHU JUIsl OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl NIPEOCTABICHUS
rOCyJapCTBEHHOMN YCIyTH.

Pe3ynpTaTroM agMUHHCTPATUBHOW HPOLETYpHl SBISIETCS PErMCTpalus MOCTYNHUBIIUX B
YIIOJIHOMOYEHHBI OpraH B DJJIEKTPOHHOM (hopMe 3asBICHUS W TMPHIATaeMbIX K HEMY
JIOKYMEHTOB.

Crocobom  ¢ukcanuu  pe3ynbraTa aIMHUHHCTPATUBHOW  MPOLENYpHl  SBISETCS
NPUCBOCHUE PETUCTPALIMIOHHOIO HOMEpa IOCTYNMBIIEMY 3alpocy WIH CHOPMHUPOBAHHOMY
YIIOJITHOMOYEHHBIM OPTaHOM YBEJIOMJICHHS 00 OTKa3e B IpHUeMe IOKYMEHTOB.

3.4.5. TlomydeHue cBeJeHUI O XO/€ BHIMOJIHEHHS 3arpoca.

OcHoBaHMeM JUIsl Hayala aJMHHHMCTPATUBHOW TpOLEAYpbl SBJIsEeTCA oOpalleHue
3asBUTENA Ha EnuHbIA nopTas, PermoHanbHbIN MOPTAN € LENBIO MOJTYYEHUs TOCYIapCTBEHHON
YCITYTH.

3asgBHUTENb WMEET BO3MOXKHOCTH TIONYYeHHUS HH(POpPMAIMM O XOJ€ TNPEeIOCTABICHHS
roCyJapCTBEHHOH YCIIyTH.

Wudopmanmss 0 XOome NPEJOCTaBICHUS TOCYNapCTBEHHOW YCIYI'H HAmpaBIsIeTCs
3asBUTENIO YIOJHOMOYEHHBIM OpPraHOM B CpOK, He MpeBblmaronuii 1 paGouero nHSA mocie
3aBEpIIEHUS BBITOJHEHHUS COOTBETCTBYIOIIETO JCHCTBUS, HAa aapec AJIEKTPOHHOW MOYTH WM C
UCIIOJIb30BaHUEM CPEJCTB PernoHanbHOro moprasna 1o BeIOOPY 3asiBUTENS.

[Ipu mpemocTaBiIeHWH MYHUIUIAIBHONW YCIYTH B DJIEKTPOHHOH (opMe 3asiBUTEIIO
HarpaBJIseTCs:

yBEIOMJICHHE O 3anucu Ha npuem B MOILI, comepikaiiee cBeeHUsI O 1aTe, BpDEMEHU U
MecTe Tpuema;

YBEIOMJICHHE O TIpUEME M PETUCTPAIMH 3alpoca M WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJIOCTABIICHUS YCIIYTH, COJIeprKalllee CBeJleHHUs O (akTe MpHeMa 3ampoca U JTOKyMEHTOB,
HEOOXOMUMBIX ISl TIPEJOCTABICHHUS TOCYIApCTBEHHOW YCIYrH, W Hayaje MpOLEayphl
IPEOCTaBIICHUsS] TOCYJapCTBEHHON YCIyrH, a TAaKXKe CBEACHHUS O JlaTe U BPEMEHHM OKOHYAHUS
NPEOCTABIICHHUS YCIYTH JTHOO MOTUBUPOBAHHBIN OTKAa3 B IIPUEME 3aIpoca U WHBIX JIOKyMEHTOB,
HEOOXOIUMBIX JUIs IPEJOCTABICHUS TOCY1apCTBEHHON YCIIYTH;
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YBEIOMIICHHE O IPEJOCTABICHUU MYHHULMIIAIBHOW YCIIYI'M, COAEpIKallee CBEIACHUS O
BO3MOXHOCTH MOJY4YEHHUsl pe3yibpTaTa INPeloCTaBICHUS TOCYAApCTBEHHOHM yciayr, J1mbo o0
OTKa3e B €€ PEJOCTABICHUH, C YKa3aHUEM IIPUYMH OTKa3a.

KpurepueM NpuHATHS peuicHMs MO JAaHHOW aJMUHHMCTPATUBHOW IPOLELYPE SBISACTCS
oOpaiieHue 3asBuTens Ha Enusbii nopran, PermoHanbHbIi moOpTal ¢ LEIBIO IOTYyYEHUS
rOCyIapCTBEHHON yCIIyTH.

PesynbraroM agMUHUCTPAaTUBHOM IIPOLIEAYpPHl SBIIAETCA IIOJYyYEHHE 3asBUTEIIEM
CBEJCHMM O XOJI€ BBIIOJIHEHNUS 3alIpOCca B BUAE YBEAOMIICHUM HA aIpec 3IEKTPOHHOW MTOYTHI MU
B JINYHOM KaOuHeTe Ha EquHom nopraie, PernonanisHoOM mopTane 1mno BeIOOpY 3asiBUTEIS.

Crocobom  Qukcanuum  pe3ynbraTa aJIMUHMCTPATUBHOW  IpPOLEAyphbl  SABISAETCA
OTOOpaX€HHE TEKYLIEro CTaTyca IIPEeIOCTABIEHUs TOCYAApCTBEHHOW YCIYIM B JIMYHOM
KabuHere 3asBuTeNs Ha EnnHoM noprane, PernonanbHoM noprane B 3J€KTPOHHOH Gopme.

3.4.6. Tlomydenue pe3ynpTara IpeaOCTaBICHHUS rOCY1apCTBEHHON YCIYTH.

OcHoBaHueM Ui Ha4yajla aIMMHUCTPAaTUBHON IIPOLEAYPHI SBJISAETCS T'OTOBBIM K BbIIA4e
pe3ynbTaT NPeIOCTaBICHUS MYHULIMIIAJIBHOM YCIyTH.

B kauectBe pesynbraTa NpPEAOCTaBICHHS MYHHMLIMIIAIBHOW YCIYrd 3asBUTENb IO €ro
BbIOOpPY BIIPABE MOJIYYUTh:

MYHUIUNAIBHBIA [PABOBOM aKT O MPEAOCTABICHUM TOCYAAapCTBEHHOW YCiIyru Jubo
INUCbMEHHBIN OTKa3 B €€ MPeI0CTAaBICHNH, C YKa3aHUEM NIPUUUH 0TKa3a, B (hopMe 3JeKTPOHHOTO
JOKYMEHTa, TOJIMCAHHOTO YCHJIEHHOW KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOW TOAMHUCHIO (B
cilyyae TMoJjauyl 3asBUTEIEM 3asBJICHUS U (MIN) TOKYMEHTOB (CBelleHHIT) B pOpMe JIEKTPOHHOTO
JIOKYMEHTa, uyepe3 Ennnblii nopran, PernonansHelil mopran);

MYHULUNAIBHBIA [PABOBOM aKT O MNPEJOCTAaBICHUU TOCYIApPCTBEHHOM YCIyru Jubo
NUCbMEHHBIH OTKa3 B €€ MpEeAOCTaBICHHUM, C YKa3aHUEM HIpPUYMH OTKa3za, Ha OyMa)kKHOM
HOCHTEJIE.

JUia nonydeHust pe3yibTaTa MPeoCTaBICHHMS MYHULUINAIBHOW YCIyTH Ha OyMa)kHOM
HOCHUTEJIE 3asBUTENIb UMEET MPaBO OOPATUTHCS HENOCPEACTBEHHO B YIOJHOMOYEHHBIH OpraH
niu MOII.

3asgBUTENb BIPAaBE IMOJIYYUTh PE3YJIbTAaT IPEJOCTABICHUS MYHHULMIIAJbHOW YCIyTd B
(dopMe IIEKTPOHHOI'O JOKYMEHTa WIM JIOKyMEHTa Ha OyMa)XKHOM HOCHUTENIE B TE€UEHHE CpOKa
JIECTBHS pe3yibTaTa IMPEeIOCTaBICHUS MYHULUIIAIBLHON YCIYTH.

KpureprneM npuHATHS pelIeHHs MO JaHHOW aJIMHUHHUCTPATUBHOM IIPOLIENYpE SBISACTCS
HaJau4ue pe3yiabpTaTa IPENOCTaBICHUsS T'OCYJapCTBEHHOM YCIIYI'M, KOTOPBIM IPEIOCTaBIAETCS
3asBUTEIIO.

PesynpTaTroM aJMUHHCTPAaTHBHOM MpoOLEAyphl SABISETCA Bbliada (HaIpaBJIEHUE)
3asBUTEIIO JOKYMEHTOB, SIBJSIOIINXCS PE3YJIBTATOM IIPEAOCTABICHNS] MyHUIIMIIAIBHON YCIIYTH.

Crocobom ¢ukcanum pe3yabTara BBIIOJHEHHUS aJMUHUCTPATUBHOM MpOIETyphl
(monmydyeHue pesyapTaTa IMPEIOCTaBICHHUS MYHHMIMIAIBHOW ycIyru B (opMe 3JIEeKTPOHHOTO
JIOKYMEHTa, T[OANUCAHHOTO YCHJIEHHOH KBalU(UIMPOBAHHON 3JEKTPOHHOW MOIMHMCHIO
YIOJHOMOYEHHOT'O JIOJKHOCTHOTO JIMIIAa YIIOJHOMOUYEHHOTO OpraHa) sIBJISIETCS YBEIOMIIEHHE O
TOTOBHOCTH pe3yJbTaTa IpelOoCTAaBICHUsl TOCYJapCTBEHHOM YCIyrd B JIMYHOM KaOWHeTe
3asBuTens Ha EnnHom noprane, PernonansHOM noprase.

3.4.7. Ocy1ecTBI€HUE OIIEHKH KauyecTBa MPE0CTaBIEHHUs rOCy1apCTBEHHON YCITYTH.

OcHoBaHMeM U1 Havyajla aIMMHUCTPaTUBHON IPOLEAYPHI SABJISIETCSI OKOHYAHHE
IIPENOCTABIIEHNS TOCYJaPCTBEHHOMN YCIyTH 3asiBUTEIIO.

3agBuUTEN0O 00ECreYnBaeTCs] BO3MOXHOCTh OLEHHTh JOCTYIHOCTh UM  KadyeCTBO
rocy1apcTBEHHOW yciayru Ha PermonanmpHOM mopTaiie B ciydae (OpMHUPOBAaHMS 3alpoca O
NPEOCTaBICHIUH FOCYJapCTBEHHOM YCIIYTH B 3JIEKTPOHHOM (hopme.

Kpurepnem npuHATHS pelieHHs MO JTaHHOM aIMUHHCTPATUBHOW IPOLEAYPE SBISETCA
COTJIacue 3asiBUTENS OCYLIECTBUTH OLEHKY JOCTYITHOCTH U Ka4yeCTBA FOCYJapCTBEHHOMN yCIyTH, ¢
HCITOJIb30BAaHUEM CPEACTB PernoHaibHOro noprania.
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PesynpraroM aIMUHUCTPATUBHOW TPOIEAYpPHI SIBISICTCS OIICHKA JOCTYIMHOCTH U
Ka4yecTBa MYHHIIMITATBHOHN yCIIyru Ha PernonansHOM moprase.

Crnocobom  ¢ukcanuu  pe3yiabTaTa aJMHHHCTPATHBHOW  MPOILEAYpPHI  SIBISICTCS
YBEIIOMJICHHE 00 OCYIIECTBICHHH OIICHKH JIOCTYITHOCTH U KaueCTBa MYHUIIUITAIHLHON YCIYTH HA
Pernonansnom nopraiie.

3.4.8. llocynebHoe (BHecymeOHOE) 0OkajqoBaHWE peUICHUN W JAehCcTBUM (Oe31eiCTBYSA)
oprana (opraHu3ailyu), JOJDKHOCTHOTO JIMIIAa OpraHa (OpraHu3aluu) JIMOO ToCydapCTBEHHOTO
WA MYHHUIUITAIEHOTO CITYXKAIIETo.

OcHoBaHMeM Jisi Hadala aJAMHHHCTPATHBHOW TIPOIEAYpPHI SBISCTCS OOpalieHue
3asBUTEIISI B YIIOJIHOMOYCHHBIH OpraH, MPeAOCTABISIONIMA MYHUIMITAIBHYIO YCIYTY, C IENIbIO
MOJTyYEHUSI MyHUIIUTIATHbHON YCITyTH.

3asBHUTENI0 00ECIIEYMBACTCS BO3MOXKHOCTH HAIIPABIICHHS JKATOOBI Ha pEIICHUS |
neiictBust (Oe3neiicTBrE) MOMKHOCTHOTO JIMIA YIMOJTHOMOUYEHHOTO OpraHa B COOTBETCTBHH CO
crateeii 11.2 ®enepanpHoro 3akona N210-®3 ¢ wucnonp3oBaHueM mnopTana deaeparbHON
rOCyJapCTBEHHON HH(OPMAIIMOHHONH CHUCTEMbI, OO0ECIEeYMBAIONICH MpoIecc 10CyAeOHOro
(BHECY1eOHOTO) OOXKAJIOBaHMsI pPEIICHUH W JACUCTBUN (O€31elCTBHS), COBEPIICHHBIX IPH
IPEOCTABICHNH TOCYAapCTBEHHBIX YCIYT OpraHaMH, MPEeI0CTaBISIOMNMHI TOCY1apCTBEHHBIC U
MYHUIUTATBHBIE YCIYTH, UX JOJHDKHOCTHBIMH JIMI[AMH, TOCYIAPCTBEHHBIMU MYHHUIIUTIATEHBIMA
CITy’KaIlluMHU c UCTIOJIb30BaHUEM nH(OPMAITMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn "MHTepHeT" (1ajnee - cucreMa 1oCcy1e0HOro 00KaIOBaHMS ).

[Tpu HanpaBiIeHUU KajmoOBl B SJIEKTPOHHOM BHJIE TIOCPEICTBOM CHCTEMBI JIOCYIEOHOTO
00’KaJIOBaHUs C UCIOJIb30BAaHUEM MH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM cetn "MHTepHer",
OTBET 3asBUTEIIO HAINPABIISETCS MOCPEICTBOM CHCTEMBI JOCYACOHOTO 00KaJOBaHUS, a TAKXKe
CHOCOOOM, YKa3aHHBIM 3asBUTEIIEM IIPH M10/1a4€ KaTIOOBI.

Kputepuem mpuHSATHS pEHICHHUS O JAHHOW aIMUHUCTPATUBHOW IMPOIEIype SBISACTCS
HCYJOBJICTBOPCHHOCTh  3asfBUTENII  PCHICHUSAMH W JCUCTBUSMH  (Oe31eHCTBUSIMH)
YIIOJIHOMOYEHHOTO OpPraHa, TOJHKHOCTHOTO JIMIIA YITOJTHOMOYEHHOTO OpraHa.

PesynmpTaTtoM aIMUHHCTPATUBHOW MPOIEIYpPbl SBISICTCS  HANPABICHUE IKATOOBI
3asBHUTENS B YIMOJHOMOYEHHBIA OpraH, MOJAHHOW C HCHOJB30BAHHEM CHCTEMBI JIOCYAECOHOTO
00’KaJIOBaHUs B 3JICKTPOHHOM BHJIE.

Cnocobom  ¢ukcanuu  pe3yiapTaTa aJMUHHUCTPAaTHUBHOM  IpOLEAYpPHl  SIBISIETCA
perucTpanus >anoObl 3asBUTENS, a TaKXKe pe3ylbTaTa pPacCMOTPEHHUS KaloObl B CHCTEME
J0Ccy1e0HOTO 00XKaTOBaHMSL.

3.5. HOpSII[OK HCIIPABJICHUA JOMTYIICHHBIX OINEYAaTOK U OIIMOOK B BBIJAHHBIX B
pe3yiibTaTe MPEAOCTABIICHU A MYHHHHHaHBHOﬁ YCIYIu JOKYMCHTAX

3.5.1. OcHoBaHMeM ISl Ha4yaja aJMHHHACTPATUBHOW TPOLEAYDPHI SBISETCS MOTyUCHHE
YIIOJTHOMOYEHHBIM OpraHOM 3asiBJICHHUS 00 MCHpPaBIE€HUH JOIMYIIEHHBIX ONEYaTOK M OLIMOOK B
BBIIaHHBIX B pe3y/lbTaTe€ MPEJOCTaBIEHUS TOCYAapCTBEHHOM yCIyrM JOKyMeHTax (nmaiee -
3asiBJIeHUE 00 MCIIPaBIEHUH OIHOO0K).

3.5.2. 3asgBnenue 00 WCHPABICHWU OIIMOOK IOJAETCS B IPOU3BOJILHOW (opme u
JIOJIKHO COJIEPIKaTh CIEAYIOIINE CBEACHHUS:

HAaMMEHOBAHHME YIMOJIHOMOYEHHOTO OpraHa, JOKHOCTHOIO JIMIIA, YIOJIHOMOYEHHOTO
OpraHa, BbIJIaBIIETO JJOKYMEHT, B KOTOPOM JIOIYyIIIEHa OlevyaTKa WK OINOKa;

dbamMuInio, UMs, OTYECTBO (IOCTEAHEE - MPU HATWYHUM) 3asBUTENS, CBEIECHUS O MECTe
KHUTEIbCTBA 3asBUTENS, a Takke HOMep (HOMepa) KOHTAKTHOro TeledoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, MO0 KOTOPBIM JI0JKEH OBbITh HalpaBlieH
OTBET 3asIBUTEIIIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEJb BBISBUJI ONEYATKU U (WUJIM) OIINOKH;

KpaTKoe OMHMCaHUE ONeyaTKu M (MJIM) OMIMOKM B JJOKYMEHTE, BBIIAaHHOM B pe3ylbTaTe
MIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH;
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yKazaHue crnocoba WHGOPMHUPOBAHUS 3asBUTENS O XOJE PACCMOTPEHHs BOIpoca 00
UCIIPABJIEHUU ONEYaTOK W (WIn) OMIMOOK, BBIABICHHBIX 3asBUTEIEM, U 3aMEHE JOKYMEHTOB, a
TaKXKe MpeJICTaBIeHNs (HAIPaBJICHUsI) pe3yJIbTaTa PAaCCMOTPEHHS 3asiBIICHUS TNOO yBEJOMIICHUS
00 OTKa3e B UCIIPABJICHUH OINEYATOK U (MJIH) OIIHOOK.

3.5.3. K 3asBnenuto 00 ucCTpaBieHUH OMNOOK NPUIATrarOTCs:

KOIMs TOKYMEHTa, B KOTOPOM J0IYIIeHa OUIMOKa WK OllevaTKa,;

KOnusl ~ JOKyMeHTa  (IIOCTAaHOBJICHHME,  pacIoOpsOKEHHWe,  MpHUKa3,  JIOTOBOD),
HOJATBEPXKJAIOIIEr0  IOJHOMOYMSI 3aKOHHOI'O IMpeAcCTaBUTENs (IIONEUMTENs, IPUEMHOI0
POIMTENS) HECOBEPLICHHOJIETHETO.

3.5.4. Cpok ucnpanieHus AONYIIEHHOW ONeyaTKd M OMIMOKM HE MOXET IPEBbIIATh 5
pabouux AHEW CO AHA PErucTpaluy B YIOJIHOMOYEHHOM OpraHe 3asBiCHHsI 00 UCIpaBJIEHUU
JIOIYLIEHHBIX OLINOOK.

3.5.5. B ciydae oTkaza YHOJIHOMOYEHHOTO OpraHa B HCIPABIECHUU JOIYIIECHHBIX
OIMOOK B BBIIAHHBIX B pe3yjbTaTe IMPEJOCTaBICHUS TOCYIAapCTBEHHOW YCIYyrd JOKYMEHTax
1100 HapyLIEHHUsI YCTAaHOBJICHHOI'O CPOKA TaKMX MCIIPABICHUM, 3aBUTENIb MOXKET OOpaTUThCSA C
XKas000i1 Ha TaHHBINA OTKa3.

XKanoba, mocTynuBmIas B yINOJIHOMOYEHHBIH OpraH Ju0OO B  aJAMHHHUCTPAIHIO
Teydexckoro pailoHa, B HCIPABIECHUM JONYIIEHHBIX ONEYaTOK M OIIMOOK WM B Cilydae
00KaJlOBaHUSI ~ HAPYIICHUS  YCTAHOBJIEHHOTO CpOKa TaKWX  HCHOPABICHUN  IIOJUICKHT
pPacCMOTPEHHUIO B TeueHHe 5 pabouux JHEH co AHs €€ perucTpary.

3.5.6. Ilo pesympraTaMm paccCMOTpeHHS KaJOOBI IMPHUHUMAETCA pemeHue 00
UCTIPABJIICHUU  JIONMYIIEHHBIX OMMHMOOK B BBIIAHHBIX B  PE3yJbTaTe MPEJOCTaBICHUS
rOCYJapCTBEHHOH YCIIYTH TOKYMEHTAX JIN0O B YAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCSI.

3.5.7. B ciiyuae BHeceHHsS M3MEHEHUI B BBIIAHHBINA IO pe3yJbTaTaM IPEIOCTaBICHUS
rOCYJapCTBEHHOHN YCIIYTH JOKYMEHT, HallPaBJICHHBIX Ha UCIPABJICHNUE OMIMOOK, OMYIICHHBIX 10
BUHE YIOJHOMOUYEHHOI'O OpraHa u (Win) AOJKHOCTHOIO JIMLA YIIOJIHOMOYEHHOr0 OpraHa, rnjara
C 3asBUTENS (IIPEICTABUTEIIS) HE B3UMACTCSL.

3.6. BapuaHThbl npeocTaB/IeHUA IOCYIaPCTBEHHOM YCJIYIH, BKIIOYAIOIHe NOPSAI0K
NpeA0CTABICHUS YKA3AHHOM YCJIYTIH OTAeIbHbIM KaTeropusiM 3asiBUTeJIeil, 00beInHeHHBIX
001MMM NPU3HAKAMH, B TOM YHCJIe B OTHOLICHUH Pe3yJIbTaTa rocyAapCTBeHHOI yCIyrH,
3a MoJIy4YeHHeM KOTOPOro OHH 00paTHIINCH

[Topsimox mpenocTaBieHHs TOCYAapCTBEHHOW YCIYTM HE 3aBHCUT OT KaTeropuu
OOBEMHEHHBIX  OOIMMHU  MpHU3HAKaMU  3asBUTENEH, yKa3aHHbIX B  MNyHKTe 1.2
AJIMMHHCTPAaTUBHOTO  perjlamMeHTta. B cBA3M ¢ O3TUM  BapUaHThl  IPEIOCTaBJICHUS
TOCYJAapCTBEHHON YCIIYTH, BKIIOYAIONIUE TOPSAIOK TMPENOCTABICHUS YKAa3aHHOH YCIyTH
OT/JCNIbHBIM KaTEeTOpHsM 3asBUTENEH, OOBbEIMHEHHBIX OOIIMMH IMpHU3HAKAMHU, B TOM YHCIE B
OTHOIIIEHUH PEe3yJIbTaTa TOCYIapCTBEHHOW YCIYTH, 332 MOJYYCHHEM KOTOPOTO OHH OOpaTHIIHCH,
HE yCTaHaBJIMBAIOTCS.

4. ®OPMbI KOHTPO.IA 3A TPEJOCTABJEHUEM MYHUIUIIAJILBHON YCJIYTH

4.1. Tlopsinok ocyliecTBJIeHHSI TEKYIIEro KOHTPOJISA 3a CO0JII0eHHeM U HMCIOJTHEHUeM
OTBETCTBEHHBIMHM [IO/LUKHOCTHBIMM JIMIAMHU  NOJ0KeHMH PersiameHTa M HMHBIX
HOPMATHMBHBIX NMPABOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBAaHUS K MNPeIO0CTABJICHHUIO
MYHUIUIIAIBHON YCJIYTH, 4 TAKKe NPUHATHEM MU pelleHn i
4.11. Jlo)DKHOCTHBIE  JHMIIa  YIOJHOMOYEHHOTO  OpraHa, y4YacTBYIOIIHE B
MIPENOCTABIEHNH MYHULMIIAIBHON YCIYI'M, HPH TNPEIOCTaBICHUU TOCYAAPCTBEHHOM YCIyTH
PYKOBOJICTBYIOTCS IIOJIOKEHUSIMU HacTosiero Periiamenra.
B AOJDKHOCTHBIX  PErJIIaMCHTaxX JAOJDKHOCTHBIX JIMI[ YIIOJTHOMOYE€HHOI'O OpraHa,
YYaCTBYIOIIMX B MPEAOCTaBICHUHM TOCYAAPCTBEHHOW YCIYTH, OCYIIECTBISIOMUX (YHKIUH TIO
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MPEIOCTABICHUIO TOCYJAPCTBEHHON YCIIYTH, YCTAaHABIMBAIOTCS JIOJDKHOCTHBIE OOS3aHHOCTH,
OTBETCTBEHHOCTh, TPEOOBAHUS K MX 3HAHUSM U KBATH(UKAIIIH.

JIOIDKHOCTHBIE JIMIIA YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIIME B MPEAOCTaBICHUU
rOCYJapCTBEHHOM  YCIyrd, HECYT IIePCOHAIBHYIO OTBETCTBEHHOCTh 3a  HCIOJHEHUE
AIMUHUCTPATUBHBIX TMPOLEAYP U COONIOJEHUE CPOKOB, YCTAHOBIEHHBIX HACTOSIIUM
PernamenTom. Ilpu npenocTaBieHUN MYHUIIUITAIBHOW YCITYTH 3asBUTEIIO TapaHTUPYETCS MPaBO
HAa TIONy4YyeHHEe HHPOpPMAIIMM O CBOMX I[paBaX, OOS3aHHOCTSX M YCIOBUSX OKa3aHUS
rOCYJapCTBEHHON YCIyTH;, 3allUTy CBEACHUH O TIEPCOHAIBHBIX JIaHHBIX; YBKHUTEIbHOE
OTHOILIEHHUE CO CTOPOHBI JOJIKHOCTHBIX JIMI] YIIOJITHOMOYEHHOTO OpraHa.

412, Tekymuid KOHTPOJb H KOOPJMHAIMS IIOCJIEIOBATEILHOCTH JICHCTBUH,
ONpENICTICHHBIX aJIMUHUCTPATUBHBIMU TMPOIEAYpaMH MO TNPEIOCTABICHUIO MYHHUIIMIAIbHON
YCIYTH JTOJDKHOCTHBIMHM  JIMIIAMU  YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIETCS IOCTOSIHHO
HEIMOCPEICTBEHHO PYKOBOJMUTEIISIMH YIIOJITHOMOYEHHOTO OpraHa IyTeM IIPOBEICHHS POBEPOK.

4.1.3. TlpoBepkr TMONHOTBI W KadecTBa NPEIOCTABICHUS MYHHUIIMIAILHON yCIyTH
BKIIIOYAIOT B ce0si MpOBEIECHUE NPOBEPOK, BBIABICHHWE U YCTPAaHCHHE HAPYIICHUU TMIpaB
3asBUTENIEH, PACCMOTpPEHHE, NPUHITHE PEIICHUH U TMOATOTOBKY OTBETOB Ha OOpalieHus
3asBUTEJICH, COJIEPIKAIINX KaAIOObl Ha JelcTBHSA (0€3ICHCTBUE) U PEIICHUS JTOKHOCTHBIX JIUIT
YIIOJTHOMOYEHHOT'O OpTraHa, OTBETCTBEHHBIX 32 MPEI0CTAaBIEHUE IOCYIapCTBEHHOMN YCIIYTH.

4.2. TlopsaoK U NEepUOJTUYHOCTb OCYLIECTBICHHS IIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
IIOJTHOTBI ¥ KQ4eCTBa MPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH, B TOM YHCJIC HOPSAAOK H
()opMBbI KOHTPOJIA 32 MOJHOTOH H KAYeCTBOM NPeJI0CTABJIeHU MyHUIIUIIAIbHOM
yCIyru

4.2.1. KoHTpoJb 3a MOJHOTONH M KAa4eCTBOM MPEIOCTABICHUS MYHHUIIUIAILHON YCIyrd
BKIIIOYAaeT B Ce0s OCYIIECTBICHHWE MHHUCTEPCTBOM [IIaHOBBIX M BHEIUIAHOBBIX IIPOBEPKHU
NOJHOTHI M KAdecTBa MPENOCTABICHHS MYHHUIUNAIBHOW  YCIYIH  OCYIIECTBIISIOTCS
YIIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMH JTUIIaMi MuHHCTEpCTBa 00pa3oBaHus 1 Hayku PecryOnmku
AnpITess Ha OCHOBAaHHMH MTPHUKa3a MUHUCTPA.

4.2.2. OcymecTBIeHHE YKa3aHHOTO BBIIIE KOHTPOJS BKIIOYAeT B ce0sl IpOBEIEHHE
IUTAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

4.2.3. TlnaHoBble MPOBEPKH IMOJHOTHI M KadeCcTBAa MPEIOCTABIICHUS TOCYAAPCTBEHHOM
YCIYTH OCYLIECTBISIOTCS YIMOJHOMOUYEHHBIMU JOJDKHOCTHBIMU JIMIIAMM MMHHUCTEPCTBA Ha
OCHOBAHMU YTBEP)KACHHOIO €XETOJHOI0 IUIaHa IPOBEACHMS IPOBEPOK, COIJACOBAaHHOTO B
YCTQHOBJICHHOM IOPSJIKE C OpraHaMU MPOKYPATYPHI.

4.2.4. OcHOoBaHMEM Ui BKJIOYEHHs IUIAHOBOM TIPOBEPKHM B E€XKETOAHBIN IJIaH
NIPOBE/ICHUS TUTAHOBBIX MPOBEPOK OPTaHOB MECTHOTO CAMOYIPABIICHHS SIBIISIETCS UCTEUCHHE 2-X
JIeT CO JAHS OKOHYAHMS TPOBEICHHS MTOCIIETHEH TIIAHOBOM MTPOBEPKH.

4.2.5. BHerutaHoBBIE  TIPOBEPKH MOJHOTHI M Ka4€CTBA MPEIOCTABICHHS
TOCYJApCTBEHHON YCIYTM OCYIIECTBIISIIOTCS YIOJHOMOYEHHBIMH JIOJDKHOCTHBIMH  JIUIIAMHA
MHUHHMCTEPCTBAa Ha OCHOBAaHMM MNpPUKa3a MMUHUCTEPCTBA O MPOBEICHHM BHEIJIAHOBOM MpPOBEPKH,
COTJIACOBAHHOTO B YCTaHOBJICHHOM TIOPSIKE C OpraHaMu MPOKYpaTypbl, B COOTBETCTBHUHU C
OCHOBaHHSIMH, MPEIyCMOTPEHHbIMU CTaTben 77 denepanbHoro 3akoHa ot 6 okTsa0Ops 2003 r.
N131-®3 "OO6 o0mmx NpUHIMIIAX OpPTaHMW3alUH MECTHOTO camoyIpaBieHus B Poccuiickoi
denepannn.

4.2.6. TlpemMeroM TUTAaHOBOW (BHEILUIAHOBOW) TIPOBEPKU SIBJIICTCA  COOJIOJICHUE
YIIOJIHOMOYEHHBIM OPraHOM 00sI3aTeNIbHBIX TPEOOBAHUH 3aKOHOAATENbCTBA IIPU OCYIIECTBICHUH
UMH  OTJIENIbHBIX TOCYAAapCTBEHHBIX TMOJHOMOUMH PecrnyOnuku Afpires 1O oOneke U
MOTIEYUTENCTBY B OTHOIIEHUH HECOBEPIICHHOIETHUX.

4.2.7. Pe3ynbTaThl IUIAHOBBIX (BHEMJIAHOBBIX) IMPOBEPOK O(GOPMISIOTCS B BHJE
CIPABOK, B KOTOPBIX OTMEYAIOTCS BBIABICHHBIE HEJOCTATKH U MPEAJIOKEHHS M0 UX YCTPAHEHUIO.
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4.3.0TBETCTBEHHOCTh JOJKHOCTHBIX JIULL oprasa, NIPEAOCTABIIAIOIIETO
MYHUITUTIAJTGHYIO ~ YCIYTy, 3a pemieHus U JedctBus  (0e3meicTBUE), TNPUHUMAEMbIe
(ocymecTBJIsieMble) HMHU B X0/1€ MIPe0CTABJEHUs] MyHUILIUIIAJIbHON YCIYTH

4.3.1. OTBETCTBEHHOCTbh 3a HaJIeKallee MPEeJOCTAaBICHUE MYHHIIMIIAIBLHON YCIyru
BO3JIaraeTcsi Ha PYKOBOJUTENS CTPYKTYPHOIO MOAPA3JEICHUs YHNOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOT'O 32 OPraHU3AIMI0 PAOOTHI 10 MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh 3a INPEAOCTaBICHHUE TOCYAAPCTBEHHOM YCIYTH
3aKperyIsieTcsl B JOJDKHOCTHBIX perjlaMeHTaxX JOJDKHOCTHBIX JIMIL YIIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 32 [IPEIOCTABIIEHUE TOCYJAPCTBEHHOMN YCIIYTH.

4.3.3. B crmydae BBISBICHHS HapyIICHWH 3aKOHOJaTeNbcTBa Poccuiickoii Denepanuu u
3aKOHOJIATeNbCTBA PecyOnuku AJpires, MONOKEHUH HacTosmero PerimaMeHTa, a Takxke mpaB
3asiBUTEJIE BHUHOBHBIE JIMLA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

4.4. TTonoxeHus, XxapakTepusyromie TpeboBaHus K MOPSIKY U popMaM KOHTPOJIS 3a

Ipe0CTaBICHHEM MYHHIIMIIAIBHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI T'PaskAaH, UX
00BbEIMHEHNI U OpraHu3aluui

4.4.1. KoHTpoab 3a MNpelOCTaBICHUEM MYHHUIMIIAJIbHON YCIyTH OCYILECTBISAETCS B
dopme  mpoBepkHM  COOJIOAEHUS  IOCIENOBAaTEIIBHOCTH  JEUCTBHM,  OINpeleeHHBIX
aIMMHHMCTPAaTUBHBIMU MpOLEAYpPaMU IO IMPEJOCTAaBICHUID MYHULMINAIBHOM YCIYIM U
IOPUHATHEM DPELIEHUH JOJDKHOCTHBIMM JIMIIAMU YIOJHOMOYEHHOI'O OpraHa W COOJIIOJCHUS U
WCIIOJHEHUS JOJDKHOCTHBIMU JIMLAMHU YIIOJTHOMOYEHHOIO OpraHa HOPMAaTHBHBIX IPaBOBBIX
akToB Poccuiickoit @enepannu, PecriyOnuku Azpires, a Takke mojiokeHui Periamenta.

4.4.2. Tlopsnox u (HOpMBI KOHTPOJIS 32 TMPEAOCTABICHHEM MYHHIUIIAIBHOW YCIYTH CO
CTOPOHBI YINOJHOMOYEHHBIX JIOJDKHOCTHBIX JIMILl YIOJHOMOYEHHOTO OpraHa JOJDKEH ObITh
MOCTOSIHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM M 3()(hEKTUBHBIM.

4.4.3. KoHTposib 3a UCTIONHEHUEM PernmameHnTta co CTOpOHBI TPpaXiaaH, UX 0O0beAMHEHHHA
U OpraHu3alMii SBISETCS CaMOCTOSATENBbHOW (DOPMOM KOHTPOJII M OCYIIECTBISIETCS ITyTEM
HaIpaBjieHUus OOpallleHui B YIOJIHOMOYEHHBI OpraH M IOJy4yeHUs MHUCbMEHHOM M YCTHOMU
UHPOPMALIUU O Pe3ylbTaTaxX MPOBEJCHHBIX MPOBEPOK M MPHUHSATHIX MO pe3ylbTaTaM MpPOBEPOK
Mepax, B TOM 4Hcie oOxaloBaHUs JAEHCTBHM (Oe3neiicTBUs) U peIIeHUH, OCYIIECTBIIIEMBIX
(MPUHATBIX) B XOJA€ HCHONHEHUs PermameHnta B cyaeOHOM MOpsIKE, B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Poccutickoit denepanum.

5. JlocynebOnblit (BHECYAEOHBIN) MOPSAIOK 00KaTOBaHUSI PEIICHUN U TeWCTBUN
(Oe3nelicTBUS) OpraHa, MpeAOCTaBISIONIETO MYHUIIUTIAIBHYIO YCIYTY, a TAaKkKe X
JOJKHOCTHBIX JIUIT

5.1. Undopmanuss uid  3auHTEPECOBaHHBIX JMII 00 HX IMpaBe Ha JocynedHoe
(BHecyneOHoe) oOxamoBaHue JAeicTBuil (Oe3nedcTBUi) W (WIM) pelIeHUH, MPUHSITHIX
(ocymiecTBJIEHHBIX) B X0/1€ NPe0CTaABIeHUS MYHHUIIUIIATHHON YCIayTH

3asBUTENb MMEET MpaBO Ha JocyAeOHoe (BHecyaeOHOe) o0)aJoBaHUE pELICHUH U

neiictBuit (Oe3neiicTBus), U (WIN) pelIeHUH, MPUHATHIX (OCYIIECTBIIEMBIX) YIOJTHOMOYEHHBIM
OpraHoM, JOHKHOCTHBIM JIMIIOM yTHoJHOMOYeHHOro oprana, M®II, paboraukom M®II B xome
Ipe0CTaBIICHHs TOCYIapCTBEHHON YCIIyTH (Jlanee - nocynedoHoe (BHecye0HOe) 00KanoBaHue).
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5.2. Opranbl TOCYAapCTBEHHOM BIAaCTH, OPraHU3aIMy U YIIOJTHOMOYEHHBIEC Ha
pPacCMOTpEHHE KajT00bl JINIIA, KOTOPBIM MOXET OBITh HaIlpaBJIeHA kasio0a 3asBUTEIIS
B J0Ccy1e0HOM (BHECY1e0HOM) TIOPSIKE

5.2.1. JKamoba ©Ha pemeHus | ACUCTBUA (O€3MEWCTBUE) JIODKHOCTHBIX JIHIL
VIIOJHOMOYEHHOTO OpraHa, IOJAaeTcs 3asBUTEIEM B YIOJIHOMOYEHHBIM OpraH, Ha uMs
PYKOBOIUTES YIIOJTHOMOUYEHHOTO OpraHa.

5.2.2. B cinydae ecnu 00KanmyroTCs pelieHus U AeHCTBUA (0e3/1eHiCTBUE) PYKOBOIUTEIS
VIIOJHOMOYEHHOTO OpraHa, »ajoba ToJaeTcsi B BBILIECTOSIIIUNA opraH (B HOpsIKe
MTOYMHEHHOCTH ).

5.2.3. XKanoOwbl Ha pemeHus u neicTBus (O6e3xeiictBue) paborHuka MOIL] momarorcs
pykoBoautento aroro M®LI. XXanoOwl Ha pemenus u aeiictus (6e3aerictsue) ML nogaroTcs
JOJKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY HOPMATHUBHBIM TIPAaBOBBIM aKTOM PecryOmuku
Anpires.

5.3. Cnoco06s! HHPOPMUPOBAHUS 3asIBUTEICH O MOPSAIKE IMOaYH U PACCMOTPEHUS JKAIOOBbI,
B TOM YHCIIE C UCTOIb30BaHueM Enunoro noprana u PernonansHoro noprana. [lopsmox
MOJIa4M U PACCMOTPEHUS KOOI
5.3.1.udopmanuio o MOpsIKe MOJAYd M PACCMOTPEHHS KaloObl 3asgBUTEIH MOTYT
NOJYyYUTh Ha WH(MOPMAIMOHHBIX CTEH/JAX, PACIOJOKEHHBIX B MECTax IMPEIOCTaBICHUS
rOCYy/IapCTBEHHOW YCIyTd, HEMOCPEICTBEHHO B YIOJHOMOYEHHOM OpraHe, Ha O(QUIUATbHOM
caiTe yrnoJHOMO4YeHHOro opraHa, B M®LI, na EnnaoM noprane u PernonaisHOM nopraiie.
5.3.2. T'ocynapcTBEeHHBII OpraH, OpraH MECTHOTO CaMOYIpPaBIE€HUS WIH JOHKHOCTHOE
JULO:

1) oOecneunBaer OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpPEHHUE
oOpailieHus, B cilydae HEOOXOJUMOCTH - C YUaCTUEM IpakJaHNHA, HAllPpaBUBILIETO 0OpaIleHUE;

2) 3ampalliuBaeT, B TOM 4YHCJE B 3JIEKTPOHHON (opme, HEOOXOAUMBIE ISl PACCMOTPEHUS
oOpallleHus1 TOKYMEHTbI U MaTepuaibl B JPYIMX T'OCYJapCTBEHHBIX OpPraHax, OpraHax MECTHOI'O
CaMOYIPABIICHUS U Y MHBIX JOJDKHOCTHBIX JIUII, 32 UCKIIOYEHHEM CY/IOB, OPTaHOB JO3HAHUS U
OpraHoB IIPEIBAPUTEIILHOTO CIIECACTBUS;

3) npuHMMaeT Mepbl, HalpaBJIEHHbIE HA BOCCTAHOBJICHHE WM 3aIIUTy HapyIIEHHBIX MPaB,
cBO0OO/ 1 3aKOHHBIX HHTEPECOB IPakKJaHUHA;

4) naeT NMUCBMEHHBIM OTBET MO CYLIECTBY IOCTaBJIEHHBIX B OOpAaIEHWU BOMPOCOB, 3a
WCKIIIOUEHHEM CITy4aeB, yKa3aHHbBIX B ctathe 11 denepanpHoro 3akona N 59-O3 or 2 Mmas
2006r.;

5) yBenomuiseT rpakJaHMHA O HalpaBJICHUM €ro oOpalleHHs Ha pacCMOTPEHHE B JPyroi
roCyJapCTBEHHBII OpraH, OpraH MECTHOTO CAMOYIPABICHHS UJIM NHOMY JOJDKHOCTHOMY JIMILY B
COOTBETCTBUH C UX KOMIIETEHIIUEH.

2.I'ocynapcTBeHHBIM opraH, OpraH MECTHOTO CaMOYIPABIEHUS WM JTOHDKHOCTHOE JIULO IO
HAIpaBJIEHHOMY B YCTAQHOBJIICHHOM IIOpSJKE 3alpocy TIOCYAapCTBEHHOTO OpraHa, oOpraHa
MECTHOT'O CaMOYIPAaBJIEHUS UM JIOJDKHOCTHOTO JIMIIA, pacCMaTpUBAIOIINX oOpalieHue, 00s13aHbl
B T€UeHME 15 nHel npenocTaBisATh TOKYMEHTHI U MaTepuaibl, HEOOXOJUMbIE JUIsl pACCMOTPEHUS
oOpaleHus, 3a UCKIIOUCHHEM JIOKYyMEHTOB M MaTepHajioB, B KOTOPBIX COZAEP)KATCS CBEICHHUS,
COCTaBJISIFOLIME TOCY/IAPCTBEHHYIO WM HWHYIO OXpaHsAeMylo (enepalibHbIM 3aKOHOM TaiHy, U
JUI KOTOPBIX YCTAHOBJIEH OCOOBIH MOPSAIOK MPEJOCTABICHHS.

3.01BeT Ha oOpallleHue MOANUCHIBAETCS PYKOBOIMUTENIEM TIOCYAApCTBEHHOTO OpraHa WU
OpraHa MECTHOT'O CaMOYIPAaBICHMS, JOJDKHOCTHBIM JIUIIOM JIMOO YHOJHOMOYEHHBIM Ha TO
JUIIOM.

4. OtBer Ha oOpaleHHe HampaBisieTcs B (GopMe 3JIEKTPOHHOTO JOKYMEHTa IO aApecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHHH, MOCTYMUBIIEM B TOCYJapCTBEHHBIH OpraH,
OpraH MECTHOTO CaMOYIpABJICHUS WM JOJDKHOCTHOMY JHIy B (opMe BIIEKTPOHHOTO
JOKYMEHTa, M B MHCbMEHHOH ¢opMe IO IMOYTOBOMY aJpecy, yKa3aHHOMY B oOOpallleHuu,
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MOCTYHBIIEM B TOCYIApCTBEHHBIM OpraH, OpraH MECTHOIO CAMOYIPAaBICHUS WU
JOJKHOCTHOMY JIMILY B MUCbMEHHOM ¢opme. Kpome Toro, Ha mocTymnusiiee B roCy1apCTBEHHBIN
OpraH, OpraH MeCTHOT'O CaMOYIPAaBJIEHUS WU JODKHOCTHOMY JIMIYy OOpalleHHe, coaeprKallee
IpeyIoKEHNE, 3asBJICHUE WM jkaloly, KOTOpbIe 3aTparuBalOT HMHTEPEChl HEOMPEIEICHHOTO
Kpyra JWI, B YacTHOCTH Ha oOpaiieHue, B KOTOpPOM OOXalyeTcs CyaeOHOe pelleHue,
BBIHECEHHOE B OTHOILIEHWU HEOINpPEAENIEHHOr0 Kpyra JHIl, OTBET, B TOM YHCIIE C pa3bICHEHUEM
nopsiika 00XKalloBaHMs CyIAeOHOTO pEIIeHHsS, MOXET OBITh pa3MEelIeH C COOJI0JCHHUEM
TpeboBanuii vactu 2 crateu 6 DeaepanbHoro 3akoHa N 59-O3 or 2 mas 2006r. Ha
opunmanbHOM  caiiTe JaHHBIX TOCYJapCTBEHHOTO OpraHa WM  OpraHa  MECTHOTO
caMOyTpaBiieHUus B HHGOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn "MHTepHeT".

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIHX NOPSAOK 10CY1e0HOI0
(BHecy/1e0HOTr0) 00:KkaJI0BaHNS pellleHuil U neiicTBuil (0e31eiicTBUsI) OpraHa,
NMPeI0CTABIAIOIIETr0 MYHUIIUTIATBHYIO YCJIYTY, a TAKIKE ero J0JKHOCTHBIX JIUIL

HopMaTuBHBIME MPAaBOBBIMU aKTaMU, PETYIHPYIOIIMMHE ITOPSIOK JOCYIeOHOTO
(BHecyneOHOT0) 00’kaoBaHUs PeIIeHUH U 1edcTBUl (0e31eiCTBUS) YIOJTHOMOYEHHOT'O OpraHa,
ML, 10J1KHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa, pabotHukoB M®I] sBstoTcst:
®denepanbhblii 3akoH N210-D3;

noctanosieHneM [IpaBurenscrBa Poccuiickoit ®enepamuu ot 16 aBrycra 2012 r. N 840
"O mopsiike TOMAaYM M PacCMOTpeHHUs kajio0 Ha pemieHus u AeiictBus (OesneicTBue)
denepanbHBIX OPraHOB HCIIOJTHUTEIBHOW BJIACTH M WX JIOJDKHOCTHBIX JIUI, (heaepaabHbIX
rOCYIapCTBEHHBIX CIY>KAlINX, AOKHOCTHBIX JIHI] TOCYAAPCTBEHHBIX BHEOHOIKETHBIX (DOHIIOB
Poccuiickoit deneparun’.

Nudopmanus, ykazaHHas B JaHHOM pasfelie, MOAJSKHUT 005A3aTeIbHOMY Pa3MEIICHUIO
Ha ExmHom moprane m PermonanbHOM mopTanie, 0 4eM YKa3bIBaeTcs B TeKcTe Permamenra.
Opransl ONEKH U MOMEYUTETHCTBA, MPEJOCTABIAIONME MYHULIUIIATIbHBIC YCIIYTH, 00€CIIeYHBAIOT
pa3MeIeHne U aKTyaIn3alnio CBEICHUI B COOTBETCTBYIOIEM pa3/ielie perHOHaIbHOTO peecTpa.

6. OCoOEHHOCTH BBINTOJHEHHS aIMUHUCTPATHBHBIX Tporenyp (neiicteuii) B MOL]

6.1. IlepeyeHp aAMUHUCTPATHBHBIX TpoLEeayp (AeHCTBUIT), BhIOMHSAeMBIX M®L]

6.1.1. IlpemocraBieHue TOCYylapCTBEHHOW YCIyrd BKIIOYAaeT B ce0sl Cledyrolue
aJIMUHHUCTPATUBHBIC TIPOLIEAYPHI (IeHCTBUS), BhITONHsAeMble MOILI:

MHGOPMHUPOBAHUE 3aSBUTENS O HOPSJIKE MPEIOCTAaBICHUsI TOCYAAPCTBEHHOM YCIyru B
M®II, o x0oa€e BBINOJIHEHUs 3ampoca O MPEJOCTABICHUU TOCYIAPCTBEHHOW YCIIYI'H, 110 WHBIM
BOIIPOCAM, CBA3aHHBIM C  IPEAOCTAaBIEHUEM TOCYAApPCTBEHHOM  YCIYyIM, a TakKke
KOHCYJIbTUPOBAaHHE 3asIBUTEIS O MOPSAJKE MPEAOCTABICHHS TOCYIapCTBEHHOU yciryru B ML

npueM 3ampoca (fajnee - 3asBICHMS) 3asBUTENS O MPEIOCTABICHUU TOCYJapCTBEHHOMN
YCIIYTU U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUISl [TPEIOCTABIICHUS TOCYIapCTBEHHON YCIyTH;

repeaady yrnoJHOMOYEHHOMY OpraHy 3asBJICHHUS O IPEIOCTaBICHUU I'OCYIapCTBEHHOU
YCIIYTU U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIsI TPEIOCTABICHUS FOCY1apCTBEHHON YCIIyTH;

IIpUEM pe3yJbTaTa NPENOCTABIEHUS TOCYJAapCTBEHHON yCIyrn (MyHULUIAIBHOTO
IIPABOBOI'0 aKTa O MPEAOCTaBJICHUN TOCYAAPCTBEHHOW YCIYru JIMOO MHCHbMEHHOIO OTKasza B €€
IIPEIOCTABIIEHUH, C YKA3aHUEM IIPUUUH OTKa3a) OT YIIOJHOMOYEHHOI'O OpPIaHa;

BbIJJa4y  3aABUTENII0 MYHULUIIAJBHOTO IPAaBOBOIO aKTa O  IPEIOCTaBICHUU
rOCyJapCTBEHHON yciayrd Ju0O MHCbMEHHOTO OTKa3a B €€ NPEIOCTaBICHHH, C yKa3aHHEM
IPUYMH OTKa3a, B TOM YMCIIE Bblayy JOKYMEHTOB Ha OyMa)kHOM HOCHTENE, MOATBEPKIA0IINX
COJEpKAHUE DIIEKTPOHHBIX JIOKYMEHTOB, HampasieHHbIXx B MOIL[ 1o pesyapraTtam
MIPEAOCTABIEHNs TOCYAApPCTBEHHOM YCIYrM YIOJHOMOYEHHBIM OpPraHOM, a TaKXe BbIIAYY
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JOKYMEHTOB, BKIIIOYas COCTaBJICHHE Ha OyMa)XHOM HOCUTENIE M 3aBEPEHUE BBIIUCOK U3
UH(POPMALIMOHHOM CUCTEMbI YIIOJTHOMOYEHHOT'O OpraHa.

6.2. Tlopsaok BBIMOTHEHUS aIMUHUACTPATUBHBIX Mporeayp (aerctauii) MOIL]

6.2.1. HMuadopmupoBaHue 3asBUTENS O IMOPAAKE MNPEIOCTABICHUS TOCYAAPCTBEHHOM
yciyrd B MOILI, 0 Xxo1€e BBIIIOIHEHHUS 3aIIpoca O IPEIOCTaBICHUN I'OCYIapCTBEHHOM YCIyTH, 110
UMHBIM BOIIPOCAM, CBSI3aHHBIM C IPEJOCTAaBICHUEM TOCYJAapCTBEHHOM YCIyru, a TaKxke
KOHCYJIbTUPOBAHHE 3asBUTEIIA O MOPSAJIKE IPEJOCTABICHUS ITOCY1apCTBEHHOU yciryru B ML

WudopmupoBanne 3asiBUTENS OCYLIECTBISETCS MOCPEICTBOM Pa3MELICHHUS aKTyalbHON
U ucueplbiBaromeil nHpopmaluu, HeoOXOAUMOHN AJI MOJYYEHUs IOCyIapCTBEHHON yCIyru Ha
MH(POPMALIMOHHBIX CTEHJAX WM WHBIX UCTOYHUKAX MH()OpPMUpOBaHUS, a Takke B okHe MDIL]
(uHOM crmenuanbHO 0OOpynOBaHHOM pabGouem wmecte B ML), mnpegHasHaueHHOM AT
UH(POPMHUPOBAHUS 3asgBUTENCH O MOPSAIKE MPEJOCTABICHHUS TOCYIAPCTBEHHBIX YCIYT, O XOJe
pPacCMOTPEHHsI 3allPOCOB O IIPEJOCTAaBICHUM TOCYHAPCTBEHHBIX YCIYr, a TakkKe i
IpeoCTaBlIeHUs] MHOM HMH(OpManuu, B TOM YHCJIE YKa3aHHOW B MOANYHKTe "a" myHKTa 8
[IpaBun opraHuzauMu J€STEIbHOCTHM MHOTO(YHKIMOHAIBHBIX IIEHTPOB IPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, YTBEPXKIECHHBIX NOcTaHOBIeHUEM [IpaBurenbcTBa
Poccuiickoit ®eneparuu ot 22 aexadbps 2012 r. N1376 "O6 yrBepxkaenuu [IpaBun opranuzanuu
NEeSITeIbHOCTH  MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB TPEAOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHHUIUIIAJIbHBIX yCIIyr".

6.2.2. Ilpuem 3asBieHUs] 3asBUTENS O IMPEIOCTABICHWU TOCYAAPCTBEHHOW YCIYT'H H
UHBIX JIOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHHS IOCYIapCTBEHHOM YCIIyTH.

OcHoBaHMeM JUIs Hayajla aJMHHHUCTPATUBHOW MpOLEAYphbl SBISIETCS oOpalleHue
3asButenss B M®L[ c 3asBrneHreM M JOKYMEHTaMH, HEOOXOAMMBIMH Ui TPEIOCTABICHHS
rOCyIapCTBEHHOU yCIIyTH, B COOTBETCTBHH C IOoApasfesoM 2.6 PernameHnra.

IIpuem 3asBneHns u nokymeHToB B MODI[ ocymecTBisercss B COOTBETCTBHH C
OenepanbabM 3akoHOM N210-D3, a Takke ¢ YCIOBHSIMHE COTJIAIICHHS O B3auMoeicTBiun M®DI]
C YHOJIHOMOYEHHBIM OpraHoM (Jlajiee - CorjiallieHue O B3auMOACHCTBUM).

Peructpanusi 3asBiIeHUs 3asBUTENS O MPENOCTABIEHUU TOCYJApCTBEHHOM YyCIyru M
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUS TOCYIapCTBEHHON YCIIyTH, OCYIIECTBISIETCS
pabotHukoM M®II B nens obparenus.

HMannass rocymapctBeHHas ycayra B M®I[ B coorBerctBum co crarbenn 15.1
®enepanbHOTO 3aKk0Ha N210-D3 110 KOMIUIEKCHOMY 3aIIPOCy HE MPEIOCTABIISICTCS.

PabotHuk M®I] npu npueme 3asBiIeHUs O MPEAOCTABICHUH FOCYIapCTBEHHON YCIYTH U
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI TPEAOCTABIICHUS TOCYJAPCTBEHHON yCIYTH:

YCTaHABIIMBAET JIMYHOCTD 3asBUTENSI HA OCHOBAHUU IAcIopTa rpaxaaHuHa Poccuiickon
®enepallii U UHBIX JOKYMEHTOB, YJOCTOBEPSIOIIMX JMYHOCTH 3asiBUTENS, B COOTBETCTBUH C
3aKoHoaarenbcTBOM Poccuiickoit denepanuu;

MIPOBEPSIET Ha COOTBETCTBUE KOMMM NPEACTAaBISIEMBIX JOKYMEHTOB (32 MCKIIIOUEHHUEM
HOTapUalbHO 3aBEPEHHBIX) UX OPUTHHAIAM (Ha MpeAMEeT HaIMYHs MMOJYMCTOK MM JONEeYaToK).
3aBepsieT KOIMUH JOKYMEHTOB, BO3BpAILlaeT MOUIMHHUKH 3asiBUTEIIIO;

OCYILIECTBISIET  KONMMPOBaHWE (CKAaHMPOBAHME) JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 10, 14, u 18 gactu 6 crateu 7 @eaepanpHoro 3akoHa N210-D3 (mamee -
JOKYMEHTBI JINYHOTO XPaHEHUs) U IPEACTABICHHBIX 3asBUTENEM, B Cllydae, €CIM 3asiBUTEIb
CaMOCTOSITENIbHO HE MPEICTaBWJI KONUHU JTIOKYMEHTOB JIMYHOI'O XpPAaHEHHs, a B COOTBETCTBUU C
aIMMHHMCTPAaTUBHBIM pETJIAMEHTOM IPEAOCTABICHUS TOCYJApCTBEHHOM yCiayru minsd ee
MPEIOCTaBIIEHUSI HEOOX0AMMA KOMUS IOKYMEHTA JIMYHOTO XPAHEHHUs (3a UCKIIIOUEHUEM ciyyas,
KOrZla B COOTBETCTBMM C HOPMAaTUBHBIM IIPaBOBBIM aKTOM Il IPEJOCTaBICHUS
rOCy/IapCTBEHHOW YCIYrd HEOOXOJHUMO MpPEeAbABICHUE HOTAPUAIBHO YJOCTOBEPEHHON KOMHUU
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JIOKYMEHTa JINYHOTO XpaHEHus). 3aBepsAeT KONUU JOKYMEHTOB, BO3BPALLACT IOAJUHHUKU
3asBUTEIIIO;

IIpU OTCYTCTBMM OCHOBAaHMM JJI1 OTKa3a B IIPUEME JOKYMEHTOB, B COOTBETCTBUHU C
NyHKTOM 2.9.1 Pernamenra, perucTpupyer 3asBICHHE M JOKYMEHTHI, HEOOXOIUMBIC JIJIsI
IPEOCTaBIICHHUS FOCY1apCTBEHHON YCIYTH, OPMHUPYET MAKET JOKYMEHTOB.

B cinydae HeCOOTBETCTBHA [JOKYMEHTA, YIOCTOBEPSAIOLIETO JIMYHOCTH, HOPMATHUBHO
YCTAHOBJICHHBIM TPeOOBaHUAM WM €ro OTCyTcTBUS - paboTHUK M®L] nundopmupyer 3asBurens
0 HEOOXOIMMOCTH  MPEOBSBICHUS  JOKYMEHTa,  YAOCTOBEPSAIOIETO  JHYHOCTh,  JUIS
IPEOCTaBIEHUs] TOCYAApCTBEHHOM yciyru, M npexpnaraer ooOparutecss B MOI[ mnocne
NPUBEJCHUS B COOTBETCTBHE C HOPMATHUBHO YCTAHOBJICHHBIMH TpPEOOBaHHMSIMHU JOKYMEHTa,
YZIOCTOBEPSIOLIETO JINYHOCTb.

IIpn mpenocraBieHUU rocyAapCTBEHHOM YCIIYIH 10 SKCTEPPUTOPUAIBLHOMY IIPUHLMUILY,
MOILI:

IIPUHUMAET OT 3asBUTEIIA 3asBJICHUE U JJOKYMEHTBHI, [IPEICTABICHHBIE 3asBUTECIIEM;

OCYILIECTBISICT KONMPOBAHUE (CKAHUPOBAHME) JOKYMEHTOB JIMYHOIO XPAaHEHUS,
IIPEACTABJICHHBIX 3asIBUTEIIEM, B CIlydae, €CIIHU 3asiBUTENb CAMOCTOSATEIBHO HE IIPEICTaBUII KOITHH
JOKYMEHTOB JIMYHOI'O XPAHEHWs, a B COOTBETCTBMM C AaJMHUHUCTPATUBHBIM pPETrIaMEHTOM
IPEJOCTABIICHUS] TOCYNApCTBEHHON YyCIyrM JAisi €€ IpeJOoCTaBIeHUs HeoO0XOAMMa KOs
JOKYMEHTa JIMYHOT'O XpaHEHUs (32 HUCKIIOYEHHEeM Cilydas, KOrjla B COOTBETCTBUHM C
HOPMAaTUBHBIM IIPaBOBBIM AKTOM JJIsi HPEJOCTABICHUS FOCYAapCTBEHHOW YCIyrd HEOOXOIUMO
IpebsBICHHE HOTAPUAIbHO YAOCTOBEPEHHON KOMMU JOKYMEHTA JIMYHOTO XPaHEHHMS);

dbopMHUpyeT SIIEKTPOHHBIE JOKYMEHTHI W (WJIM) DJIEKTPOHHBIE OO0pa3bl 3asiBICHUS,
JOKYMEHTOB, NPUHATBIX OT 3asBUTEJsA, KOIUN JTOKYMEHTOB JIMYHOTO XPAaHEHUS, NMPUHATBHIX OT
3asBUTEINS, 00ECIICUNBAst X 3aBEPEHHE AJIEKTPOHHOHN MOANUCHIO B YCTAHOBJICHHOM IOPS/IKE;

C MCII0JIb30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTUI HaIlpaBisieT
AJIEKTPOHHBIE JIOKYMEHTbl M (WJIM) DJIEKTPOHHbIE 00pa3bl JIOKYMEHTOB, 3aBEpEHHbIC
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM oM M®II, B ynioJIHOMOYEHHBIN OpraH, IPeI0CTaBIIIOMUN
COOTBETCTBYIOILYIO FOCYAapCTBEHHYIO yCIyTy, B TedeHue 1 pabodero AHS ¢ MOMEHTA NPUHATHUS
JIOKYMEHTOB.

KpurepueMm npuHATHS pemeHus 10 HAacTOSALEH aIMUHUCTPAaTUBHOM Ipouenype
ABJISIETCS OTCYTCTBHE OCHOBaHMM JUIs OTKa3a B IpHeME JOKYMEHTOB, HEOOXOIMMBIX [UIs
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIYTH.

Pe3ynbraroM HCIOJHEHHS aIMHUHHUCTPATUBHOW IIPOLIEAYPHI SBISAETCA pPETUCTpaLus
3anpoca (3asiBJIE€HHS) U BblJaya 3asBUTEII0 PACIMCKH B MOJyYEHUU JOKYMEHTOB JHOO OTKa3 B
nprueMe JOKYMEHTOB, NpPHU BbISIBIEHUM OCHOBaHMH JUIs OTKa3a B IpHUEME JOKYMEHTOB (IO
YKEJIAaHUIO 3asIBUTEIIS BBIAAETCS B TUCbMEHHOM BU/JIE C YKa3aHUEM MIPUYMH OTKAa3a).

VcnonHenue 1aHHOM aIMHUHHUCTPATUBHON MPOLIEAY Pl BO3JIOXKEHO Ha paboTHuka M®DILI.

6.2.3. Ilepemaua B YNOJHOMOYEHHBIH OpraH 3asBJICHUS O MPEJOCTABICHUH
rOCy1apCTBEHHOW yCIyTM M MHBIX JOKYMEHTOB, HEOOXOAMMBIX Uil MpPelOoCTaBIICHUS
rOCYJapCTBEHHOMN YCIIyTH.

OcHoBaHMeM I Havajla aJMUHUCTPATUBHOM mporenypsl siBiasieTcss npuHsTbie MOL]
3asBJICHHE U NMpUJIaraeMble K HEMY JIOKyMEHTBI OT 3asiBUTENIS (TTaKeT JOKYMEHTOB).

IIepenaua makera nokymeHTOB M3 M®I] B yrIoITHOMOYEHHBIN OpraH OCYIIECTBIISIETCS B
COOTBETCTBUU C YCJIOBHUSIMHU COIVIALLIEHUs O B3aUMOJCHCTBUU HA OCHOBAHHMM PEECTpa, KOTOPBIN
COCTABJISIETCS B JIBYX OJK3EMIULIPAX, COJAEPXKAIIMX JaTy M BpeMs Iepefadd, 3aBEpPEHHBIX
HOJINHUCAMHU JOJKHOCTHOT'O JIMIA YIIOJTHOMOYEHHOT0 opraHa u pabornuka M®LI.

Kpurepussmu agMUHHACTpaTUBHOM NpOLEAYphl IO IMepenadye IaKeTa JTOKYMEHTOB B
YIIOJIJHOMOYEHHBIN OpraH SIBJISIOTCS:

cOOIOZICHUE CPOKOB Tiepefaud 3asBICHMM M TNpUaraéMblX K HUM JOKYMEHTOB,
YCTaHOBJICHHBIX 3aKIFOYEHHBIMU COIVIALIEHUSMH O B3aUMOJCUCTBUY;

aJIpeCHOCTD HalpaBJIeHUs (COOTBETCTBUE YIOJHOMOUYEHHOI'O OpraHa);
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COOJIIO/ICHHE KOMIUIEKTHOCTH IEpeJaBacMbIX JOKYMEHTOB M IPEIbSIBISAEMBIX K HHUM
TpeGoBaHUI 0(OpMIIEHUS, TPETYCMOTPEHHBIX COIVIAIIEHUSAMH O B3aUMOACHCTBUM.

Crocobom (ukcanuu pe3yabTara BBIIOJHEHHUS AJMUHUCTPATHBHOM MPOIETypHI
ABJIACTCS HAJIM4YME IOANMCEH YIOJHOMOYEHHOIO IOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOIO
oprana u pabornuka M®L] B peectpe.

Pe3ynbrarom ncnosHeHUs: aIMUHUCTPATUBHON IIPOLIEAYPHI SBIIETCS MOJYYEHHE ITAKETa
JIOKYMEHTOB yIIOJTHOMOYEHHBIM OPraHOM.

HcnonHenue naHHOW aJMHUHUCTPATHBHOM MPOIEAYPHI BO3JI0KEHO Ha paboTHuka MOI]
Y YIIOJJTHOMOYEHHOE JIOJKHOCTHOE JIMLO YIIOJJHOMOYEHHOI'O OPraHa.

6.2.4. Ilepemaya  MyHMUMIIQIBHOTO  IPaBOBOIO  aKTa O  IPEAOCTABICHHUU
rOCYJapCTBEHHON ycinyrd Ju00 NMHCBMEHHOIO OTKa3a B €€ IPEJOCTaBICHUHU, C YKa3aHHEeM
MPUYMH OTKa3a, U3 YIIOJHOMOYEHHOro opraia B M®IL] 1o s3kcTeppUTOpruaIbHOMY IIPUHLIUITY.

OcHoBaHMeM [yIsl Hayana aJMUHUCTPATUBHON NPOLEAYpPHI SABISETCS NOJArOTOBJIEHHBIN
YIIOJTHOMOYEHHBIM OpPraHOM JUIsl BbIaYM MYHHULMIIAJIBHBIA IPAaBOBOM AKT O IMPENOCTABIICHUS
rOCyJapCTBEHHOHN yCIyTH MO0 MMCbMEHHBIN OTKa3 B €€ MPEI0CTABICHNH, C YKa3aHUEM IPUYHH
0TKa3a, B Cllyyae, €CJIi I'OCyJapCTBEHHas yciayra IpeIoCTaBiIsIeTcsl MOCPEICTBOM OOpalleHus
3asgButens B MOII.

Ilepenaya MyHMIMIIAIBHOTO IIPABOBOTO aKTa O MPEAOCTaBICHUM TIOCYIapCTBEHHON
yclyru JInb0 NMUCBMEHHOTO OTKa3a B €€ IPEJOCTaBICHUM, C YKa3aHHMEM IpPUYMH OTKa3a, U3
YIOJIHOMOYEHHOT0 oprasa B M®II ocymecTBiIsieTcsl B COOTBETCTBUU C YCJIOBUSMU COTJIAILIEHUS
0 B3aMMOJICMCTBUM Ha OCHOBAaHUM PEECTPa, COCTABIEHHOIO B 2-X AK3EMILIApaX, COAEPKAILEro
JaTy W BpeMs Iepeladd, 3aBEPEHHOIO0 MOANUCIMHM YIOJHOMOYEHHOIO IOJDKHOCTHOIO JIMLA
YIOJIHOMOYEHHOT0 oprana u paboruuka M®II.

Pesynbprarom ucnosHeHus aAMMUHHMCTPAaTUBHOW IPOLENYpHI ABisAeTcs nosydeHne MOIL]
U3 YIOJIHOMOYEHHOIO OpraHa MYHHUIMIQIBHOIO IIPABOBOIO aKTa O IIPEJOCTaBICHUH
roCyJapCTBEHHON yciayrd jJu0O MHCbMEHHOIO OTKa3a B €€ NPEAOCTaBICHHH, C YKa3aHHEM
IIPUYMH OTKAa3a, AJI €ro BbIJA4YM 3asBUTEIIIO.

Crnocobom (ukcanuu pe3yabTara BBIIOJHEHHUS aJMUHUCTPATUBHOM IpOILENyphl
SBIISICTCS HAJIMYHME TMOJNMCEH MODKHOCTHOTO JIMIA YHOJHOMOYEHHOTO OpraHa M paboTHHKA
MO®I] B peectpe.

Kpurepussmu mnpuHATHS pemIeHHs MO HACTOSALIEH aJMUHUCTPAaTUBHOM IIpoLenype
SBJISIETCS TOTOBHOCTH pe3yibTara npeaocTasieHus [Iopsiok mogauyn U pacCMOTPEHHS KaJloObl
YCIYITM B BHJIE MYHULUMIIAJBHOTO IIPABOBOIO aKkTa O mpenocraBieHuu llopsnoxk momaunm u
paccMOTpeHHUs KajJo0bl YCIYTH JINO0 MMCbMEHHOTO OTKa3a B €€ MPEeAOCTaBICHUH, C yKa3aHHEeM
IIPUYMH OTKAa3a, K Bblade 3asBurento B MOII.

VcnonHeHnue naHHOW aJIMUHUCTPATHBHOM Npoleayphl BO3JI0XkeHO Ha paboTHuka MOI]
Y JOJDKHOCTHOE JIMIO YIIOJJHOMOYEHHOT'O OPTaHa.

6.2.5. Bblmaya 3agBUTENI0 MYHUIMNAILHOIO IPABOBOIO aKTa O MPEIOCTaBICHUU
[Topsimok mojgaum M pacCMOTpPEHHs KajJoObl yciayrm Ju0O MUCBMEHHOIO OTKa3a B ee
IIPEIOCTABIICHNH, ¢ YKa3aHUEM IPUYUH OTKa3a, B MDII.

OcHoBaHMeM JI1 Hayvajga aJMUHUCTPATUBHOM IpoLenypsl sBiseTcs nosnydeHne MOI]
MYHUIIMIIAJIBHOTO TPABOBOIO aKTa O MPEIOCTaBICHUM TOCYAapCTBEHHOW yciayru Ju0o
MACBMEHHOIO OTKa3a B €€ IPEIOCTaBICHUMU, C YKa3aHWEM IIPUYUH OTKAas3a, I €ro BbIIAYu
3asIBUTEIIO.

Brlaya MyHMIIMTIIAIBHOTO IPABOBOIO aKTa O MPEIOCTaBICHUU TOCYAAPCTBEHHOMN YCIyTH
anb0 MHCBMEHHOTO OTKa3a B €€ NPEJOCTaBI€HUH, C YKa3aHHMEeM HIpUYMH OTKaza, B MOIL]
OCYIIECTBIISIETCSA B COOTBETCTBUU C YCIIOBUSIMH COIJIAILICHUS O B3aUMOJICHCTBUN.

Pa6otauk M®II[ mpu Bbigade MYHUIIUIIAIBHOTO TMPABOBOTO aKTa O MPEIOCTaBICHUU
rOCyJapCTBEHHON yciayrd Ju00 MHCBMEHHOIO OTKa3a B €€ IPeJOCTaBJICHUHU, C YKa3zaHHEeM
IIPUYMH OTKa3a:
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YCTaHABJIUBAECT JIMYHOCTD 3asiBUTENS] HA OCHOBAHUU IACIIOpTa rpakaaHuHa Poccuiickon
®enepallii U MHBIX JOKYMEHTOB, YIOCTOBEPSAIOIIMX JIMYHOCTH 3asBUTEINSA, B COOTBETCTBUU C
3akoHozaarenbcTBOM Poccuiickoit denepanuu;

BBIIACT MYHMLMIIAJIBHBIA IPAaBOBOM aKT O IPENOCTABIECHUU T'OCYJAapCTBEHHON YCIYrH
a1M00 NMUCbMEHHBIN OTKa3 B €€ MPEIOCTABICHNH, C YKa3aHUEM IIPUUYUH OTKa3a, IMOJYYEHHBIH OT
YIIOJTHOMOYEHHOT'O OpraHa.

PaGorHuk M®I] ocymiecTBiseT COCTAaBICHUE M BBIJAYY 3asIBUTEIIO0 JOKYMEHTOB Ha
OyMa)XHOM  HOCHUTEJE, MOATBEPXKIAIOIIUX  COAEP)KAHUE  DJIEKTPOHHBIX  JIOKYMEHTOB,
HampaBieHHbIX B MOIL[ 1o pesynbrataMm IPEAOCTaBICHUS TOCYIApCTBEHHOW YCIyTd
YIIOJIHOMOYEHHBIM ~ OPraHOM, B  COOTBETCTBUHM C  TpPeOOBaHMSIMHM, YCTaHOBJICHHBIMU
IIpaBurensctBOM Pocculickon denepanuu.

Kpurepussmu aiMUHHACTPAaTUBHON IMPOLEAYPHI 110 BbAAYE MYHMLIMIIAIBLHOIO IIPABOBOIO
aKTa O TPEAOCTABICHUHM TOCYJApCTBEHHON YCIyru JMOO NHCHMEHHOTO OTKa3a B ee
IIPEIOCTABIICHUH C YKa3aHUEM IIPUYHH OTKAa3a, SIBJIIOTCS:

COOJIIO/ICHHE YCTAHOBJIEHHBIX COTJIAIICHUSIMU O B3aUMOJICHICTBUU CPOKOB IOJIYUCHHS U3
YIOJHOMOYEHHOTO  OpraHa  MYHULMIAJIBHOIO IPAaBOBOIO aKTa O  IIPEIOCTABICHUU
TOCYJapCTBEHHON yCIyrd Ju0O TMHCHMEHHOTO OTKa3a B €€ NPEAOCTAaBICHHH, C yKa3aHHWEM
IIPUYUH OTKAa3a;

COOTBETCTBUE MEPEJAHHBIX HA BbIJA4y MYHHUUUIIAJIBHOTO IPAaBOBOIO aKTa O
IPEOCTaBIEHUH TOCYAapCTBEHHOM ycayru 1100 MMCbMEHHOIO OTKa3a B €€ MPeJOCTaBICHUH, C
YKa3aHHWEM IPUUYUH O0TKa3a, TP€OOBaHUSM HOPMATUBHBIX IIPABOBBIX aKTOB.

Pesynprarom  aIMHUHUCTPAaTHBHOM  NPOLEAYpPHl  SIBISETCA  BblAada  3asBUTEIIO
MYHUILIMIIAJIBHOTO IPAaBOBOIO aKTa O MPEJOCTaBICHUM TIOCYAAPCTBEHHOM YCIyru Jubo
IIMCbMEHHOTO 0TKa3a B €€ NPEAOCTaBICHUH, C YKa3aHUEM IIPUYMH OTKa3a.

Criocobom ¢ukcanuu pe3yiabTara aAMHUHUCTPATHBHON MHPOIEIYPHl SBISETCS JIMYHAS
HOJIKCH 3asBUTENS C paclIM(PpPOBKON B COOTBETCTBYIOLIEH rpade pacucKu, MOATBEPKAAIONIAST
IIOJIy4eHUE UM MYHULMIIAJIIBHOTO MIPABOBOIO aKTa O MPEJOCTABICHUHN I'OCYIapCTBEHHON YCIyry
au00 THCbMEHHOIO OTKa3a B €€ IMPeJOCTaBICHUWH, C YyKa3aHMEM IIPUYUH OTKa3a,
MOATBEPKJIAKOIIAs  IIONy4YEHUE pe3ysbTaTa IPENOCTaBICHUS TOCYJAapCTBEHHOM  YCIYI'H
3asBUTEIIEM

HcnonHnenue naHHOM aIMUHUCTPATUBHOM MpoLIeyphl BO3JI0KeHO Ha paboTHHKa M®LI.

ITpunoxxenue 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTAaBIEHUS TOCYJAPCTBEHHON yCIyTH
I10 BBIJJaUe COTJIACHS Ha 3aKJIIOUYEHHE
TPYZOBOTO JOTOBOPA C JTUIIOM,
MOJTyJaronuM oO1ee o0pa3oBaHKe U
JOCTUTTIIMM BO3pacTa 4YeThIPHAIIATH JIeT"

['maBe MyHUITUTIAJILHOTO 0Opa30BaHUS
«KomexabiapCKuil paitoHy

oT

1(®.1.0. 3asBurens)

TCI.:

aZpec  DJIEKTPOHHOU
nouthl  (e-mail)

3asBnenHve

(®.1.0. HecoBepIICHHONETHETO, B Bo3pacTe oT 14 10 15 net)(4ncio, Mecsiy, roJ posKIeHHs)

)
B HacTosIee BpeMs MOTydarolni (Moay4rBIIHi) odliee 00pa3oBaHue, UMEIOINA TPaKIaHCTBO
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JIOKYMEHT, YAOCTOBEPSIONTII
JINYHOCTh:

(Korja M KeM BBIIaH)

Anpec (o mecty
pETUCTpAITiHN)

Anpec (110 MecTy peObIBaHuUs)

aJIpec MEKTPOHHOI MoYTHI (-

mail):
MIPOIITY BBIJIATh MHE COTJIACHE HA TPYAOYCTPOUCTBO (HYKHOE IO TIePKHYTH):
1) JUTSL BRITIOJTHEHHSI B CBOOOTHOE OT TOTy9eHHUsT 00pa30BaHuUs BPeMs JETKOTO TPy/a, He
MIPUYUHSIONIETO Bpeia MOEMY 3I0pOBBIO U 6e3 yiep0a a1t 0CBOeHHs 00pa30BaTEILHON MTPOTPaMMBI
2) JUTS BRITIOJTHEHUS JIETKOTO TPY/a, He IPUUIHHSIONIETO BPea MOEMY 3/IOPOBBIO B
(HaMMEHOBAHHE OPraHU3aLMH)
Ha
JTOJIKHOCTh
(Hal/lMeHOBaHI/Ie Z[OJ'I)KHOCTI/I)
B MIEPUOJ C 1o
Aa

(®UO HecoBeplIeHHOIETHETO, B Bo3pacTe oT 14 1o 15 ner)

Jaro corjiacuc Ha 06pa60TKy 1 UCIIOJIB30BAHNUE MOUX NIEPCOHATIBHBIX TaHHBIX, COACPKAINXCS B
HaCTOAMIEM 3asABJICHUU U B IIPECACTABJICHHBIX MHOIO TOKYMECHTaX.

(monmucek, gaTa)
K 3asBn€HHI0 TpUIIAratoTcs CICAYIOIMNE JOKYMEHTBI:

N |[HaumenoBanue qokymeHTa
/o

A|lWN(F

HOILHI/ICB 3asABUTCIIA

Jlara
(®.1.0. 3asButens)
[Tpunsto 20 r. PerucrpanuonHsiit Homep
[oanuck rpasknanuna (Ku) MOJITBEPIK A0

JIOMKHOCTHOE JTUIIO YTIOJIHOMOYEHHOTO
oprasa

(©.11.0. nmopnuce)

Pab6orauk "M®II"

(@Y O TIONNITE )
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Pacniicka-yBenomieHue

3asiBIEHUE U JOKYMEHTHI IP.

PerucrpaninoHHbIA HOMED
3asBJICHUS

[Tpunsin

/laTa npuema 3asiBIeHUs

[loamnuce JOIKHOCTHOTO JIMIA

PykoBoauTenn

Iloamuce d.1.0.

['maBHbI# cienuanuct Ynpasienus oopazoBanust AMO

«Komexabnbckuii paiioH»
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