PECIIYBJIUKA AJIBITES AJBIT PECITYBJIMK

AIMHUHHUCTPALINA MYHULHUITAJIBHD
MYHULUTIAJBHOTO OBPA3OBAHHUEY
OBPA3OBAH}1H «KOIUXbABJI3 PAHOHBIM»
«KOWIEXABJIbCKHIA PAHOH» UAIMUHUCTPALIUE

MNOCTAHOBJIEHHUE

or« XD » OF 2024r. Ne ALE

a. Komexabip

00 yrBepkaeHHH AIMHHHCTPATHBHOIO perjiaMeHTa npeaocTaBaeHH

MYHHIIHNIAALHOMR yeayru «Boigaya paspemieHnst Ha BCTyIJIeHHe B Opak

HecoBepIIeHHo/eTHeMY (MM) JIHLY (JIMIIaM) JOCTUTIIeMY (IOCTHILIHM)
BO3pacTa MEeCTHAANATH JIeT»

B cootBercTBUM ¢ DenepanbHbiM 3aKOHOM OT 6 okTA0ps 2003 roma Ne 131-
O3 «O6 o0mmx nNpUHLIMNAX OpraHu3alvy MECTHOrO CaMOYIpPaBICHHS B
Poccuiickoit ®eneparun», Penepansubiv 3akoHoM oT 27 mons 2010 rona Ne 210-
®3 «OO6 opraHW3almMH NPEJOCTABICHHS TOCYJAapPCTBEHHBIX W MYyHHIIHMIAIbHBIX
yCIIyT», PYKOBOICTBYSICh YcraBom MYHHLUAIEHOTO oOpa3oBaHus
«Komexabnbckuii paiion»,

MMOCTAHOBJISAIO:

1.VTBepauts AJIMUHUCTPATUBHBIN pernaMmeHT [pe/loCTaBIeHUs
MyHUIMNATBHOW yCcIyrd «Bblmaua paspellieHdss Ha BCTyIUleHME B Opak
HECOBEPUICHHOJIETHEMY (UM) JHLYy (JuMUaM) JOCTUrIIeMYy (JOCTUIIIMM) BO3pacta
IIeCTHAAATH JIET».

2. Ilpy3HaTe yTPaTUBLIMM CHIy MpuiiokeHue Ne 7 K MOCTaHOBIEHHIO TIABbI
anvuaucTpaunn MO «Komexabnbckuii  paiion» Ne 31 or 04.02.2019 r
«O6 yTBepKIeHHH aJMHUHHCTPATHBHBIX pErIaMEHTOB [0 MPEIOCTaBICHHIO
MYHUIIMTATBHBIX YCIYT B chepe ONeky U MoneunTenbeTBa HeCOBEPLIEHHONETHHX,

3. OnybnukoBaTh HacTosiiiee TocTaHoBieHWe B razete «Komexabnbckue
BECTH» U Pa3MECTUTh Ha ODHUIMATBHOM caiiTe aAMUHUCTpALUU B HHPOPMAIIMOHHO-
TeNeKOMMYHHKallMOHHOM ceTH «MHTepHeT» u Ha odULMaNIBHOM caiTe YrpaBlieHUs
obpazoBanus agmuHucTpanuu MO «Koiexabnbckuil paiion».

4. KoHTpoinb 32 MCIIOJIHEHHEM HACTOSILErO MOCTAHOBJIEHMS BO3JIOKHTH Ha
Haya/lbHUKA YrpaBineHuss oOpaszosanusi aamuuuctpauun MO «Komexabiabckuit
paiion» (A.X.bep3erosa).

5. Hacrosiiee  mocTaHOER
0(HIHATBEHOTO 06HAPOIOBAHMLL <

nmaetr B CHJIY C€ MOMEHTa €ro

I'maBa atMUHHCTpaUUK

MO «Komexa6abckuii paiioiy 3.A.Xamup3oB



VTBepKICH

[TocTaHOB/IEHHEM [TIaBBI
MyHUIIMTATBHOTO 00pa30BaHis
«KomexabibCKui paifoH»

OTMEM

AIMHHHCTPATHBHBII perjaMenT
npesocTaBIeH s rocyaapeTenHoii yeayrn «Boiiatua paspelieHmns Ha BCTYNUICHHE B opak
HecoBepIIeHHOIeTHeMY (1M) ULy (iMmaM) AoCTUrIEMY (nocTHTIIMM) BO3pacTa
mieCTHAAUATH JeT»

1. O6mmue moJoKeHNs

1.1. TIpeamer peryHpOBaHHs peraaMenTa

AJIMMHUCTpaTHBHEI ~ PEraMeHT — NpeoCTaB/ICHHA aJMUHHCTpalelt  MYHHIHIATBEHOIO
obpazoBaHHs «Komexabnpckuit  paion» MYHHIHUIIAIbHON  YCIYTH "Bpigaua paspeuicHus  Ha
BCTYIUIEHHE B OpaK HECOBEPIICHHOJIETHEMY (M) MLy (IMaM) 10CTHIIEMY (IOCTUTIINM) BO3pACTa
mecTHaamatH Jer" (manee- PernameHT) ONpenenict CTaHZAPTHl, CPOKH H TOCIENOBATEIBHOCTE
BBLITIOJHEHHsT aJMHHHMCTPATHBHBIX TPOLEYP (neiicTBH) 1O MPEJIOCTABICHAIO aIMHHUACTpALUEH
MYHHLHIATBHOTO o0Opa3oBaHHs «KorrexabnpcKuit  paioH» MYHHIHIATBHOI  YCIyTH Bripaua
paspellleHHs Ha BCTYIUICHHE B Gpak HECOBEPIICHHONETHEMY (uM) numy (TMIaM) AOCTHILIEMY
(IOCTUTLINM) BO3pacTa IECTHAIIATH ner" (manee - MyHAIANIATbHAS yeiyra).

1.2. Kpyr zagsute/ei
3asBHTENAMH HA [OTyueHHe MYHHIHIAIBHOH YCIyrH (manee - 3asBUTEIH) ABJSIOTCS TPAKIAHE
Poccuiickoit denepanuy - HECOBEPIIEHHONETHAE, TOCTHTIIHE Bo3pacta 16 neT, HO HE JOCTHIIIHE 18
7IeT, COBEPILIEHHONETHHI TpakK/IaHnH, JKeJTAlolIuii BCTYNUTh B OpaK ¢ JTHIIOM, JOCTHITIHM Bo3pacta 16
jer, HO He JIOCTHIIIAM COBEPUICHHONCTHS, 4 Taoke  MX  [pENCTAaBHTENH, HaJeIEHHBIC
COOTBETCTBYIOIIMMH [TOJTHOMOUMAMH.

1.3. TpeGoBanusi K NOPSAKY HHPOPMHPOBAHMS O NpefocTaABICHHH
MyHHIIHIAILHOH yCIy !

1.3.1. Wudopmauus o MOpSAKE MPEAOCTABICHIA MYHHIMIAIGHON yCIyr#  JIOBOLHTCAH 20
CBe/IeHHs 3aUHTEPECOBAHHBIX JIH1l TOCPEICTBOM:

a) pasMemieHds Ha HMHOPMAIMOHHBIX CTEHAAX B AJIMHHHCTpALAH  MyHHIMIATBHOTO
o6pasosanus «KomexabubCkuh paifon», HaXONALIErocs MO ampecy: 385400, PecrmyGauka Ajbires, a.
Komexa6ns, yn. Jlpyxba Haponos, 58, u B TocyiapcTBEHHOM OFO/KETHOM yupeknenin Pecny0Onuin
Aupires «MHOrOQYHKIMOHANBHBIH [EHTP TPEAOCTABICHIS rOCYIapCTBEHHBIX W MYyHHUMTATbHBIX
yenyr» (nanee - MOLL): =

6) omyGnukosauus B cetd MHTEpHET HA o(uIMaTHHOM HHTEpHET-CalTe AJMHHHCTpAIHH
MYHHITHTIATBHOTO obpazoBaHusl «KormexababCKHi paioH»: _\-\-'\\'\\'.adn_ai_n-kosahchahl.lu W Ha roprane
rOCy/1apCTBEHHBIX U MyHMIMIATBHBIX yCIyT Poccuiickoii @enepanyn www.gosuslugi.ru:

B) OTBETOB Ha MHCHMEHHbIC OOpAINEHH, Harpas/sieMble B AJIMHHHCTPALIHIO MyHUIUTATBHOTO
obpasopanus «Komexabubcknif paio» MO alpecy: 385400, Pecnybnuka Ajpires, a. Kommexabib. Y.
yi. [Ipyx6a Haposos, 58,

r) oTBeTOB Ha Tene(hOHHBIE obparmenus o TenehoHam UL CpaBoK (xoHCYNBTALH): (887770)
9-27-75, (887770) 9-28-24;

1.3.2. Yace! paboTe! YTIpaBieHus: MH-IT. 9.00 - 17.00 w., mepepsiB Ha obe: 13.00-14.00 =.

1.3.3. Ha MuTepHer-caiTe, a TaKke Ha HH(OPMALOHHOM CTCHJIE Pa3MEILacTCs creyromas
HHGpOpMaIust:

a) M3BNEUEHHs W3 3aKOHOJATENBHBIX H HHBIX HOPMATHBHBIX TPABOBBIX AKTOB. conmepiKalmxX
HOPMBL, PETYTHPYIOIIHE NeATeIbHOCTS 110 MpeIOCTABICHHIO YCIYTH:

6) TekcT AJMMHUCTPATHBHOTO Pernamenta ¢ NPUIOKCHUAMH (MOJIHAs BepcHs Ha MurtepHeT-
cajiTe, M3BIEUEHHS - Ha HHHOPMALHOHHOM CTEHIE);

B) GIIOK-CXeMa MPe0CTaBICHUA yCIYTH;




I) MecTopacnookenue, rpaduk (pexum) paboTsl, HoMepa TelleOHOB, aapeca HHTepHeT-caiiTa u
DJIEKTPOHHOM IIOYTBL, II0 KOTOPHIM 3aHHTEPECOBAHHEIE ITHIIA MOTYT MONYYHTE HEOOXOIUMYIO
nH(opMmaIio.

1.3.4. KoHcyabTHpOBaHHE 3aUHTEPECOBAHHBIX JIHII MO MOPANKY MPEAOCTABICHHS YCIYTH
OCYLIECTBIIAETCA CHEeIHATHCTAMH:

a) B IACbMEHHOMN (hopMe Ha OCHOBAHHH MHCHMEHHOTO OOpAIIeHHS, B TOM HYHCIIE O YMEKTPOHHOMH
noyre:

6) no renedony;

B) Ha JIMYHOM [TPHEME.

1.3.5. MakcumanbHEI CPOK pACCMOTPEHHS MUCBMEHHBIX OOpalleHHil rpaxaaH, oOpallieHHii ¢
HCTIO/Tb30BAHHEM CpeACTB CeTH MHTepHET M SNeKTpoHHOH mouthl —30 aHe#l cOo JHSA perucTpauuy
oOpareHns rpaxiaHuHa.

1.3.6 Ilpuem crnenmanncTamMu ocyuecTBiseTcs 1o aapecy: Pecnybanka Anpires, a. KomexaOib.
vi. Jpyxba Hapomos, 56, cornacHo rpaduky rmpuemMa TIpakIaH, YCTAaHOBIEHHOTO B JIaHHBIX
YUPEKACHHIX.

1.3.7. Ilpu oTReTax Ha TenedOHHBIC 3BOHKU U YCTHBIC OOpAlleH s CIIELHATUCThI KOHCYTBTHPYIOT
oOpaTUBIIMXCA I'PAXKIAH MO HHTEPECYIOIIMM HX BOmpocaM B mojHoM oOneme, OTBeT Ha Tene(OHHBIH
3BOHOK Ha4yMHAeTcs ¢ MHQOpMAIMH O HAWMEHOBAHMM OpraHa, B KOTODBIH [1O3BOHWII TpaXkIaHWH,
(amunun, UIMEHH, OTYECTBE U JIOJDKHOCTH CIICIIHANTACTA, TPUHSBINETO Teye(OHHbIH 3BOHOK,

Bpems TenedoHHOr0 pa3roropa He npesbimaet 10 MHHYT.

Ecnu i1 noaroroBku oreera Tpedyercs MPOJOIKUTENIBHOE BPEMS, CIIEIMATUCT, OTBETCTBEHHMbII
3a UH(OPMHPOBAHHE, MOMKET MPEIIOKHTh 3aHHTEPECOBAHHBIM JIMIIAM OOpPATHTBCS 3a HEOOXOIUMOI
uH(popmanueil B MMCbMEHHOM BH[e, THOO MPETOKHTH BO3SMONKHOCTh [OBTOPHOIO KOHCYJIBTHPOBAHMUSI
no rtenedoHy 4epe3 onpeeaeHHBIH MPOMEXYTOK BPEMEHH, 4 TAakKe BO3MOKHOCTH OTBETHOIO 3BOHKA
CHEIHATHCTA, OTBETCTBEHHOTO 3a UH(GOPMUPOBAHHE, 3aHHTEPECOBAHHOMY JIMLLY JUIS PA3bACHEHHUSL.

1.3.8. CennanicTbl IPOBOAST KOHCYIBTAIMH 110 BOIIPOCAM:

a) BBIJIaUH pa3pelleHus Ha BCTyIUIeHHE B Opak;

0) ucuepnEIBAIOIIETro IepeuHs JOKYMEHTOB, HEOOXO0IUMOTO Isl PEI0CTABIEHHS YCIYTH;

B) CPOKOB TIPEIOCTaBICHHUS YCIIYTH;

r) nopsaka oOaloBaHUS JeHCTBHII (Oe3deliCTBHS) © pEINeHHi. OCYIIESCTBISEMBIX H
IIPUHHUMAEMBIX B XOJI€ IPEIOCTaBICHUS YCIYTH.

1.3.9. Koucynbranuu [HpefOCTABISAIOTCS  CHEIMAIMCTAMH B TEUYEHHE BCEIO  CPOKa
PEeNOCTaBIEHUS YCIIyTH.

1.3.10. Koncynpranuu mpenocTaBisifoTCs [IpU JMYHOM OOpALIEHHH, ¢ UCIOJIb30BAHUEM CPEICTB
cetu «MnTepHeTy, NouTOBOIL, TemeOHHOH CBS3H, MOCPEACTBOM NEKTPOHHON MOYTHI.

1.3.11. KoncynsTipoBanue 3asBuTeell Py IMUHOM 00palleHuy OCYIIECTRIACTCS:

a) B IPHEMHBIC Yachl B 3[aHUH Y IPaBJICHHS;

0) 8 MOII, ero ¢punmanax cornacuo rpaduky.

=

2. CranaapT npeocTaBieHds MyHAIUNAIbHON yCTIyTH
2.1. HaumeHoBaHHe MyHHIIHIAJbHOH YCIyTH

Bobimaua paspermieHds Ha BCTYIUICHHe B Opak HeCoBepIIeHHOJeTHeMy (kM) iy (JMiam)
JAOCTUrLIEMY (JIOCTUIIIUM) BO3PACTa HIECTHAIIATH JIET.

2.2. HaummeHoBaHHe OpPraHa, NPea0CTABIAIOMEr0 MYHHIHNAILHYIO YCAYTY

2.2.1. IlpenoctapieHHe MYHHUUNAILHOW YCIYIM OCYLIECTBISETCS OPraHOM ONEKH ©
noneunteabeTa (aamuHUcTpanus MO «Komexabnbckuit paifony (YpasieHus 00pa3oBaHus)).

2.2.2. B npenoctaBneHHy rocy apcTBeHHON yciayru npuanMaet yuactue ML B uactu npuema
3anpoca (3asBleHHs) H JOKYMEHTOB, HEOOXOAMUMEIX /ISl TIPEAOCTABIEHHS MYHHIIMIAILHON YCIYTH, H
BBIIAYH PE3YJIbTATOB MPEI0CTABICHHS MYHHIIUIATBHON YCIYTH.

Y1101HOMOYEHHBIM OpraHaM 3anpeinaercs TpeOOBaTh OT 3asSBUTENS OCYLIECTBIECHUS IeHCTBHI, B
TOM YHCIIE COTTacoBaHHH, HEOOXOMMMEIX [UIsi MOJYyYEHHS MYHHIMIAIBHOW YCIYTH M CBA3AHHBIX C
oOpatlieHnemM B MHbIE TOCYJAPCTBEHHBIE OPraHbl, 3a MCKIIOUEHHEM IMOIYUYEHHS YCIYT, BKIFOUEHHBIX B



[epeyeHb YCIyr, KOTOpble SAB/SIOTCS HeoOXOmMMbIMH M 00A3aTebHBIMH UL TPELOCTAB/ICHI
MYHHIIMITATBHBIX YCIYT, YTBEPIKICHHbIA HOPMATHBHEIM NTPABOBLIM aKTOM Pecniybnuku Anpires.

2.3. Onmcanme pe3yJbTATA MPEIOCTABJICHHS roCy1apCTBEHHOH yCaIyrH

2.3.1. PesynsratoM mpefoCTaBiCHUS MYHHIMTATBHOH YCIYIH SBIACTCA BbUIAYa 3asBUTCIIO
MYHHIIHIAIBHOTO IpPaBOBOr0 aKTa O NPeOCTABICHHH MYHHUIMIAIBHOR YCITYTH, THOO MHCEMEHHOTO
0TKa34 B €e NPeJOCTAB/IEHHH, C YKa3aHHEeM IPHIMH O0TKa3a.

2.3.2. Pe3ynpTaT NPEAOCTABICHHS MYHMUUNATBHOW YCHYrH MO  OKCTEPPUTOPHATLHOMY
NPMHIMIY B BHJAE 3JIEKTPOHHOTO AOKYMEHTA H (MJH) JJIEKTPOHHOIO obpasa JOKyMeHTa 3aBepseTcs
JIOJDKHOCTHBIM JTUIIOM YIIOJTHOMOYEHHOTO OopraHa.

Jlnst momydeHus pe3yJbTata IpeJloCTaBIeHH MyHHIHIIATBHOH yCIlyrd Ha OyMakHOM HOCHTEIE
3asBUTENH UMeeT MPABO OOPATUTHLCS HENOCPECTBEHHO B YTIOJHOMOYCHHBIH OPraH.

B kauecTBe pe3yipTara MPEeJOCTABICHHS TOCYAPCTBEHHOM YCIYTH 3aj4BATENb MO €ro BEIOODY
BIIPABE [OJIYYHTh:

- MYHHUMIQIBHBIA [PAaBOBOM aKT O IPeIoCTaBICHAN MYHHIUNATbHOR  yCImyru, Jnbo
[IUCHMEHHBIM OTKAa3 B ee NpeAoCTaBICHHH, C YKasaHHEM NpPHIAH OTKasa, B (bopme IMEKTPOHHBIX
JIOKYMEHTOB, TMOJMHCAHHBIX JOJIKHOCTHEIM JIMIOM YIOJHOMOYEHHOr0 Oprafa, ¢ HCIOIb30BAHHEM
YCHIIEHHOH KBaNU(UIMPOBAHHOM 37IEKTPOHHOH TOINCH;

- MYHUIUMATBHBIA [PaBOBOH aKT O [PEIOCTaBICHHH MYHHIMIATBHOH YCIYTH, JM00
MACBMEHHBIH OTKa3 B €€ MPEeIOCTaBIEHHH Ha OyMa)KHOM HOCHTENe, MOATBEPIKAAIOIIMX COAEpHKAHHE
JJIEKTPOHHOTO JIOKYMEHTA, HAIIPABJIEHHOTO YIIOJIHOMOYEHHBIM OPTraHOM B MOII:

- MYHUIMNAIbHBIA [PaBOBOM aKkT O M[PeNOCTABIEHHN MYHHUIMNATBHON ycnyrd, 1o
MACHMEHHBIH OTKA3 B ee NPEeJOCTABIeHMH, C YKa3aHHEM IPHYMH OTKasa. Ha OyMaKHOM HOCHTENe
HETOCPEACTBEHHO B YIIOJIHOMOUEHHOM oprase i 8 MOII.

2.4. Cpok npeaocTap/jeHHs MyHHIHIAIbHOH YCIyrd, B TOM YHC/IE ¢ YIETOM
Heo0X0AuMOCTH 00palIeHHs] B OPTAaHH3AIHH, YYACTBYOUIHE B PEA0CTABICHHH MYHHIHIIAILHOI
YCIYIH, CPpoOK IIpHOCTaHGBJIQHHR npeaocTaB/aeHHH MyHHHHﬂaJ’IBHUﬁ VCIYTrH B cay4ae, ecJiH
BO3MOKHOCTH MPHOCTAHOBJICHHA NPEIyCMOTPEHA 3aKOHOIaTEILCTBOM Poccuiickoii @egepauun,
CPOK Bbia4l (HANPABIEHNS) JOKYMEHTOB, ABJISIOMHXCH Pe3yAbTATOM PeA0CTABICHH
MYHHIHIAJALHON yCIyrH

Cpok mpenocTaBieHus MYyHHUIMITATBHOM YCIYIH, C BbIIAYCH (HampaBJIeHUeM ) MYHHUIMIIATHHOTO
IPABOBOTO AaKTa O [PEJOCTABIEHHH TOCYJapCTBEHHON yCiIyrn., nHOO0 MHCHMEHHOro OTKasa B €€
MpeIOCTaB/ICHHH, ¢ YKa3aHHEeM MPHYHH OTKa3a, He JO/DKEH MPEBbIIATH 15 paboumx nHe# co OHA
PErHCTpaliy 3asBIEHNs U IPUIAraeMbIX K HEMY JOKYMEHTOB B YIIOJIHOMOYEHHOM OpraHe, B TOM 4HC/IC
CO JHS UX TIOTYYCHHS YIOJTHOMOYEHHEIM OPT&HOM 110 TTOUTe, B 9/IEKTPOHHOM dopme i yepe3 MOLIL,

2.5. HopmatusHbie NpaBoBbi€ AKThl, PEryIHPYIOMIHE NPEeA0CTABICHHE
MYHHIHIAILHOM yC/aIyru

[lepedyerb HOPMATHBHBIX MPABOBBIX aKTOB, PErYTHPYIOLIHX MPEIOCTABICHHUE rocy/1apCcTBEHHOM
yenyru (¢ yKa3aHHEM HX PEKBH3UTOB M WCTOUHHKOB O(HIMATBHOrO ONMyOMMKOBAHMSA). MOMISKHT
pasMerieHuI0 Ha OQUIIMATbHOM CalTe ymOJHOMOYEHHOIO OpraHa, B CeTH "Untepuer", Eminom noprane
H PernoHanbHOM TIopTane.

2.6. McuepnbIBaONIHii llepeYeHb J0KYMEHTOB, He0DX0INMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH AKTAMH [UIf NPEI0CTABICHHS MYHHIMIIANLHOH YCIyIH U yCIyT,
KOTOpbIe ABISIOTCH HeOOX0AUMBIMHE 1 0053aTeIbHBIMH /L/IsI MPEI0CTAB/ICHHS MYHHIHIIATbHOH
YCIyTH, OAIEKAMMX NPEICTABICHAI0 3asBHTe/IeM, CTI0CO0h HX NOTyHeHHs 3aABATEIEM, B TOM
qHcIe B 3JIeKTPOHHOi (hopme, MOPSI0K HX MPe10CTABICHHS

2.6.1. Jlng nosydeHusi rocyiapCTBEHHON YCIIYTH 3asBHTEIEM MO MECTY JKHTEIBCTEE (mo mecty



npebbiBanns) Ha OyMaKHOM HOCHTENE B YMOJHOMOYEHHEIH OpraH MpH IHYHOM OOpaIlieHHH WIIH
TIOCPECTBOM IIOYTOBOH CBA3H, Ha OyMAKHOM HOCHTEJE NPH THIHOM obpamenun B M®L, nocpeacreom
ucrosib3oBaHMs ExauHOro moprtana, PermoHanmbHOTO —moprana, [IpeloCTaBIsioTes — CledYIoHe
JIOKYMEHTBI:

- 3aAB/ICHHUE HECOBEPIIEHHOIETHETO, JOCTHTLIETO MIECTHALATH JIET 110 (popMe COrTacHO
npuioxkennio Ne 1 k PernamenTy, 3anojiHeHHOe 110 06pa3sily B COOTBETCTBHH ¢ MpuiuokenueM Ne 2 k
PermameHTy:

- 3adBlIEHWE TPAKJAHMHA, JKEJAIOMEro BCTYNMTh B Opak ¢ HECOBEPIICHHOICTHHM.
JIOCTHIIIHM IIeCTHAANATH JeT. 1o ¢gopme cormacHo npuioxennio Ne 3 k Hactoduemy Permamenry,
3aM0JHEHHOE 110 00pasiy B COOTBETCTBHH ¢ npuioxkenuem Ne 4 k PernameHTy:

- KONHS JOKYMEHTA, yAOCTOBEPSIOIIEr0 IHYHOCTE 3asBUTENS (1acnopTa Oy Iylmx Cynpyros):
JOKYMEHT, YAOCTOBEPAIOINKHA 1paBa (II0JHOMOUHA) MPEICTaBUTENS 3aIBUTEIIA:

- JOKYMEHT, TMOATBEPIKIAIONIAI HATMYHE YBOKHUTENBHBIX NPUYHH Ui BCTyIUleHWs B Opax
(cnpaBka O HATMUMM GEPEeMEHHOCTH, KOMWSA CBHIECTEIBCTBA O POXAEHHH peO&HKA, TOKYMEHTBL,
TIOATBEPIKIAIONINE HATHYHE HHBIX HCKITIOYHTEIbHBIX CI1y4aeB);

B CITy4ae Npe/CTaBleHHs 3adBHTeNeM JOKyMEHTOB, MPeLyCMOTPeHHBIX MyHkTamu 1 - 7, 9, 10, 14,
17 u 18 wactu 6 crarem 7 ®DemepansHoro sakona ot 27.07.2010 N210-®3 "OO6 opranusanuu
NPEJOCTABNCHHS TOCYJAPCTBEHHBIX M MYHHIHIANBHBIX yeayr'., uX OecrniaTHOe KOIHPOBAHHE
ocymecTBisiercss paborankom M®I, mocie dero opurnHambl BO3BPAINAIOTCS 3aABUTEIIO. KONHH HHBIX
JOKYMEHTOB NPEICTABIAIOTCA 3asIBUTEIEM CAMOCTOATENBHO.

2.6.2. JOKYMEHTOB, HEOOXOAMMBIX IUIS  TIPENOCTABIEHMs  MYHHIHUNAILHOH  YCIYTH.
nepeurciIeHHelx B myHkTe 2.6.1 mactosmiero pasjena Pernamenta, B TOM 4KC/le HE3aBEPEHHBIC B
YCTAHOBJIEHHOM 3aKoHOmaTenbcTBOM Poccuiickoit ®Degepanmu TOpAIKE, MPEAOCTABIAOTCA € HX
MOAJTHHHAKAMH ]IS CBEPKH. '

B cnyuae ecnu 3asBuTeNieM He OBITA MPENCTaBICHBI KOIHHM JOKYMEHTOB. IEpEeYHCICHHBIX B
nyHkre 2.6.1 macrosmero pasnena PeriiameHTa, MOJDKHOCTHOE JIMIIO YIOJTHOMOYEHHOTO OpraHa Hid
pabotHHK M®I] n3roraBnuBaeT MX KOMUH CAMOCTOATEIBHO (IIPH HATHYHH MPE/ICTABICHHBIX 3aiBUTENIEM
MOJIMHHUKOB 3THX JIOKYMEHTOR).

B ciyuae ecnm INOKYMEHT, TOJIEKAIIMM IPEICTABICHHIO 3asBUTENEM (IIPEICTaBHTENEM) B
NO/UIMHHUKE, MPECTABIEH UM B KOIHH - NMOUTMHHUK J0JKEH OBITh MPEIbIBICH JTHYHO 3asBHTCICM B
YIIOJHOMOUYEHHBIH Opra.

B cnydae muaHOro ofparienus ¢ 3asB/I€HHEM B YIIOIHOMO4YEHHBIH opran win M®ILI sassutesns
JOJKEH TPeIbABATE TIACTIOPT WIIH HHOH JOKYMEHT. YIOCTOBEPSIONIMH THYHOCTb.

2.6.3. 3asBrneHue /51 MOTYYEHHS MYHUITUIAIBHON YCIIyTH U MPHIAracMbie K HEMY JOKYMEHTEI
JIOJIKHBI OBITH Ha/UIEXKAIMM 00pa3oM O0(QOpMIIEHEL, UMETh MOAIUCH M MEYaTH, YeTKO HaledaTaHbl WM
pa3bopunBO HAMMCAHBI CHHHMHM WM YEPHBIMH YEpHHIaMH (macToil) oT pykd. llomgumetkn u
HCIIPaB/IeHHs HE TOMYCKAIOTCs, 32 HCKIIIOUEHHEM MCIPaB/IeHHH, CKPEIUICHHBIX NEYaThiO U 3aBEPEHHBIX
MOJUTHCHIO JIOJDKHOCTHOTO JIMIIA YIIOJHOMOYEHHOIO OpraHa. 3arojiHeHHe 3asBlIeHHS U JOKYMEHTOB
KapaHamoM He momyckaeTcs. Bee mpesiggaBiseMeie BMECTE ¢ 3aABJICHHEM JOKYMEHTBI, BBIIIOTHECHHBIC
HE Ha PYCCKOM S3bIKE, TOJIEKAT MEpeBOIy Ha PyCcKuil a3pIK. BepHOCTh nepeBona mudo MOTHHHOCTE
MOJIITHCH NEePeBOAYHKA A0/IKHA ObITh Y10CTOBEPEHA HOTAPHYCOM.

2.6.4. B cnydae HampaBlieHHs 3asiBUTENIEM 3asiB/I€HHS U KOIHH JIOKYMEHTOB B
YIIOJIHOMOYEHHBIN OPraH M0 M0YTe, OHU JOJDKHEI OBITh 3aBEPEHBI B YCTAHOBJICHHOM TMOPAZIKE.

Harpaprenne 3asBieHHIl U JOKYMEHTOB II0 TOYTE OCYIIECTBIAETCS CIIOCOOOM, NO3BOISIONINM
noarBepauTh PaKT U LAty OTIPaBICHHUS.

2.6.5. 3asBNEHHS M JOKYMEHTBI MOTYT ObITh HAIPABICHBI B YIIOIHOMOYEHHBIH opran B (opme
3MEKTPOHHOTO JTOKYMEHTA, MMOJMUCAHHOTO JTEKTPOHHOH MOIMHCHIO B COOTBETCTBHH € TpeOOBaHHIMH
denepanpHoro 3akoHa N210-d3, u denepanpHoro 3akowma or 6 ampems 2011 r. N63-®3 "O06
3IEKTPOHHOM moamucH” B TOM YKCIIE ¢ Henonb3oBanueM Enunoro moprana, PernonaibHoro nopraia.

2.6.6. B ciyyae oTkasa B IpPEIOCTABICHUH MYHHIMIAIBHOH YCIYTH MO NPUYHHE OTCYTCTBHSA
JOKyMEHTa, HEOOXOAMMOTO [UIsi MPEJOCTABICHH TOCY1apCTBEHHOH YCIYTH, 3adBUTENb IIPH MOBTOPHOM
oOpalleHHd 3a IpejoCTaBlIeHHeM MYHHIMIAIbHOH YCIYrM TMpPEACTABIACT TONBKO 3a4BJICHHE O
NPEIOCTABICHHH MYHHIIHIIAIBHOW YCIYTH H JOKYMEHT, IOCIYKHBLIMH OCHOBaHHEM JUIs OTKa3d. 3a
HCKITIOUEHHEM CITydaeB, IPelycMOTPEHHBIX nyHKTOM 4 wactn | cratei 7 ®enepanbHoro sakona N210-
@3.

2.6.7. 3a mpepocTaBieHue HEIOCTOBEPHBIX MM MCKaKEHHBIX CBEeNCHHUI. MOBIEKIIHX 3a cobo#



HEIPaBOMEPHOE TPENOCTABICHAE TOCYIAapCTBEHHOH YCIYrH, 3afBHTE/bL HECET OTBETCTBEHHOCTR B
COOTBETCTBHH C 3aKOHOaTeNLCTBOM Poccuiickoii denepannu.

2.7.McuepnbiBaomuii nepedeHb TOKyMEHTOB, HEO0X0JHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBLIMH AKTAMH 715l NPEI0CTAB/IeHHS MYHHITHNIAILHOM yCIyTH, KOTOpbIe
HAXOAATCH B PACHOPSKEHHH IOCYAAPCTBEHHBIX 0PTaHOB, OPraHoB MECTHOT0 CaMOYIPABJICHIS H
MHBIX OPTaHOB, Y4ACTBYOIIHX B MPeJOCTABACHHH rOCYAAPCTBEHHBIX H MyHHIHNAILHBIX yCJIYT, H
KOTOpbIE 3asiBHTe/Ib BIPABE NPEICTABATD, 4 TAKIKE CMOCOOBI HX MOy HeHHS 3aBUTENSMH, B TOM
qyHee B 3JIeKTPOHHOIi hopme, MOPSAOK HX NpeACTABICHHS

JIOKYMeHTbI, HeoOXOAuMBble IS MPeJOCTaBICHHs MYyHHIHNAIbHOH YCIYTH, HAXOIALMECH B
PACTIOPAKEHMH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpaBNeHWUS MyHHIHMIAIBHBIX
obpazopanuii PecrnyGnuxku Apmres M MHBIX OPraHOB, YYAacTBYIOIIMX B TIPEAOCTABICHHMH
rOCYJAPCTBEHHBIX MIH MYHHIMIATGHBIX YCIyr, W KOTOpble 3asBUTENb BIPABE IPEACTABATE.
OTCYTCTBYIOT.

2.8. VYka3zauue Ha 3ampeT TpeOoBATL OT 3asiBHTE/IA

2.8.1. VYmoJnHOMOYEHHBIi oOprad He Bnpape TpeboBarTh OT 3adBUTENsS MM M®II:
TpeI0CTABICHHs JIOKYMECHTOB B MH(}OpMauu J100 OCYIIECTBICHHUS neWCTBHiE, MperocTaBICHHE HITH
OCYIIECTRIEHHE KOTOPBIX HE MPeJyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH AKTaMH. PETYIHPYIOLHMMH
OTHOIICHHS, BO3HHKAIOIIHE B CBA3M C MPENOCTABICHHEM MYHHUIUIIAIBHON YCIyTH;

NpefocTaBIeHust TOKYMEHTOB ¥ WH(pOPMaIlK, KOTOPbIe HAXOMATCSA B PacrlopKCHHU Opratos.
NIPENOCTABIMIONMX MYHHUIIMIANBHON YCIYTH, HHBIX [OCYJApPCTBEHHBIX OpPraHOB. OPraHoB MECTHOTO
camMOyNpaBieHus MO0 MOJIBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHam HjlM OpraHaMm MECTHOTO
caMOyIpaB/ieH s OpraHu3aliii B COOTBETCTBAM C HOPMATHBHBIMM TNpPABOBBIMH aKTAMH Poccuiickoli
®ejiepaniiy, HOPMATHBHBIME  IIPABOBLIMH  AKTaMH  CyOBEKTOB Poccuiickoii  Denepaiin.
MYHHILUNAIEHEIMA TIPABOBBIME aKTaMH, 33 MCKJIIOUEHHEM JIOKYMEHTOB, BK/IIOUCHHDBIX B ornpe/eneHHbIH
yacTeio 6 ctathu 7 @enepanproro 3akona N210-@3 nepedeHb 10KYMEHTOB,

IPeIOCTABIEHAs JOKYMEHTOB M MH(MOPMAIIHH, OTCYTCTBHE U (HIH) HEOCTOBEPHOCTE KOTOPBIX
He YKashlBaJMCh TIPH [EPBOHAYANLHOM OTKase B IpHEME NOKYMEHTOB. HEOOXOOUMBIX  [UId
[PEJOCTABICHUsS. TOCYJaPCTBEHHOH ycIyrH, JHOO B IPEIOCTaBJICHHH MYHHLMIIATBHOH yCayru, 3a
MCKIIOYEHHEM CIyYaeB, NPeIyCMOTPEHHBIX noamyHkramu "a"' - "r" myHkta 4 4acT 1 craten 7
®epepansroro 3akona N210-03.

2.9. McyepnbIBalmiHii MepedeHb 0CHOBAHMIA /IS 0TKA3a B PHEME 10KYMEHTOB,
He06X0ANMBIX Il IPEA0CTABICHH MYHHIHIAIBLHON YCJIyIrH

2.9.1. OcHoBaHHEM I OTKa3a B pHEME JOKYMEHTOB, HEOOXOAUMBIX [ MPEIOCTaBICHHA
MYHHULHIATBHOH  YCIYTM, SBASETCS  HeCOOMIONEHHE  yCTAHOBJICHHBIX — YCIOBHH — MPH3HAHMA
JICHCTBHTEIBHOCTH YCHJICHHON KBaIH()HIHPOBAHHOH 3JIEKTPOHHOH IIOAMKMCH COrNacHo IyHKTY 9
TIpaBHl MCTIONB30BAHMS YCHIEHHOH KBATH(HIMPOBAHHOH 3JEKTPOHHOH MOAMKMCH TMPH oOpaienuu 3a
TONyYEHHEM [OCYJIapCTBEHHBIX M  MYHHMIMNANBHBIX YCIyr, YTBEPKICHHBIX TIOCTAHOBICHHEM
Ilpasutenscrea Poccmiickoit ®enepanmu ot 25 arycta 2012 r. Ne 852 "O0 yrBepkacHIH [TpaBun
HCITOJIB30BAHMA YCHICHHON KBaTMGbHUIMPOBAHHON JJEKTPOHHOH IOANKCH TPH oOpallleHHH 34
TMOTy4EeHHEM TOCYJApPCTBEHHBIX M MYHHIMNAIbHBIX YCIYr M O BHECCHHHM H3MEHCHHA B TMpasuia
pa3paboTKH W YTBEPXKAEHHMS aJMUHUCTPAaTMBHBIX DPErTAMEHTOB MNPENOCTABICHHSA TOCYIapCTBEHHBIX
yemyr".

2.9.2. Orka3 B mpueMe JIOKYMEHTOB, HEOOXOMMMBIX Ul MPEeNOCTaBICHHS MYHHIMI1a/1bHOH
YCIYTH, HE TIIPENsTCTBYeT MOBTOPHOMY OOpaIleHHIO 3asBUTENs [OCAE yCTpaHCHH:A MPHHUHHBL
IOCITY)KHBIIEH OCHOBaHUEM JIJIS OTKa34.

O HAMHUMH OCHOBAHHMS U1 OTKasa B TpHEME JOKYMEHTOB 3asBHTENs HHPOPMHPYET
JO/DKHOCTHOE JTHIIO  YTIOJHOMOYEHHOro opra#a Jmudo padorauk MOLI, OTBETCTBEHHBIN 3a TPHEM
JOKYMEHTOB, OOBSCHSET 3asBHTENIO CONEPXKAHHE BBISBICHHBIX HEIOCTATKOB B TpPEICTABICHHBIX
JOKYMEHTaX M MpejyiaracT IPHHATE MEPHI [0 HX YCTPaHCHHIO.

VeenomiieHde 06 OTkaze B mpueMe JIOKyMEHTOB, HEOOXOINMMBIX Ui TIPEIOCTABIICHUS



rocylapcTBeHHOH yciuyrd, 10 TpeboBaHuiO 3asBuTens noAnuceiBaeTcsi pabotHuxkom MOII,
JTOKHOCTHBIM JIHILIOM YIIONTHOMOYEHHOTO OpraHa W BBIIACTCA 3afBHTENIO C yKazaHHEM IPHYMH 0TKa3a
He no3aHee 3-x pabouux gnelt co aHs oOpaleHns 3asBUTE s 3a IIOJIyYEHHEM TOCY/1apCTBEHHON YCITYTH.

He mosxeT OBITH OTKa3aHO 3asfBHUTENIO B MpPHEME JOTOJHHTEILHLIX JOKYMEHTOB IPH HAJIMYHH
HAMEPEHUS UX CIATh.

Ot1ka3 B npuemMe J0KYMEHTOB, HEOOXOAMMBbIX VISl [IPEIOCTABIEHUs TOCYAapPCTBEHHOH YCITyTH, HE
NPEnsTCTBYeT IMOBTOPHOMY OOpameHHi0 3asgBHTE/ls [0Ce YCTpaHEHHs MPUYMHBI, IMOCTYKHBIIEH
OCHOBAHHEM JJIS 0TKa3a B IIpHEME JOKYMEHTOB.

2.10. HcuepusiBawmuii nepedeHb 0CHOBAHHIA 115 IPHOCTAHOB/IEHHS HJIH 0TKA3a B
IpeA0CTAB/IEHHH MYHHIINIANBHON yCayr

2.10.1. OcHoBaHMsi I8 NPUOCTAHOBJICHHUS TNPEIOCTABACHHA MYHHIMNAIBHON  YCIyTrH
3akoHoAaTenbeTBOM Poceniickoit @enepanun u Pecnybnuku Anpires He mpeayCMOTPEHBL.

2.10.2. OcHoBaHUAMHE I OTKA3a B IPEIOCTABIECHHN IOCY/1apCTBEHHOM yeiayru
ABILFOTCA:

oOpareHue c 3asBIEHHEM JIHMIA, HE 00JAJAIOIEro MPaBOM HA TMOJIy4eHHE TOCYAapCTBEHHOH
YCIIYI! U (MJIM) HE YIIOJHOMOYEHHOTO Ha 00paeHue ¢ TaKUM 3asiBlIeHUEM:;

HETPEICTABJICHHE 3asBUTENIEM B IMMOJHOM 00BEME TOKYMEHTOB, yKa3zaHHBIX B rozapasaene 2.6
PernamenTa (nanee - JOKyMeHTHI);

IpeoCTaBJICHHE 3aSBHTENIEM JOKYMEHTOB, HE 3aBEPEHHBIX B YCTAHOBIEHHOM IOPSIKE (B Ciydae
MOCTYILIEHUS B YIIOJIHOMOYEHHBIH OpraH Mo no4re);

HaJIW4{e B NMpPEACTABICHHBIX 3afBHTEICM TOKYMEHTAX CEphEe3HBIX MOBPEIMKIECHHH. KOTOPEIE HE
[I03BOJISIIOT OJIHO3HAYHO UCTOIKOBATh UX COJEpKAHUE;

BLIAIBJIEHHE B IIPE/ICTABIICHHBIX 3asBUTENIEM JIOKYMEHTAX HEJOCTOBEPHBIX HIIH HCKaXKEHHBIX
CBEICHHIH;

npeaocrapieHue 0Oe3 TPeABABICHHS OpWTHHANA KONHH [IOKYMEHTOB. HE 3aBEPEHHBIX B
YCTaHORIEHHOM 3aKoHoiatebcTBOM Poccuiickoit @enepaiuu nopsike;

IpH oOpaleHU B YTIOJTHOMOYEHHBIH OpraH, TePPHTOPUANBHO PACIOIOKEHHbIH HE [0 MECTY
KUTEITBCTRA (MECTY TpeObIBAHNS) 3asiBHTEIIS.

2.11. Ilepeuens yciayr, KoTopble SIBISIIOTCS HEOOXOAUMBIMU H 0083aTETLHLIMH /1S
npegocTaBIeHHsI MYHHIMIAILHON YCAYTH, B TOM YHCJIe CBeIeHH 0 JOKYMeHTe (I0KyMeHTAaxX),
BbIIaBA€MOM (BbIaBAEMbIX) OPraHH3ALHAMH, Y9ACTBYIOIIHMH B NIPEIOCTABICHIH
MYHHIHIAJILHOH YCJIYTH

Jpyrux yciyr. KOTOpble sIBIAIOTCS HEOOXOIMMBIMH M 00s3aTeIbHBIMH JIJiS MPEIOCTaB/ICHH
MYHUIHIIANBHOR ycmyrH, 3akoHomatenbcTBOM Poccmiickoit ®eneparuu u PecnyOinkn AJpires He
[IpeIyCMOTPEHO. .

2.12. Tlopsinok, pazMep H OCHOBAHHS BINMAHHS roCyIapCTBEHHOI MONLINHBI HIIH HHOM NIaThl,
B3HMAaEeMO# 32 MpeI0CcTAB/IeHHEe MYHHIMNIAILHOH YCIYTH

rOC}’I[apCTBEHHaH NOUIJIMHA WM UHag Iiara 3a npeaocTaBlICHHE M}/HHHHl'Ia_HBHOfI VCIIYTH HE
B3HUMAaeTCs. HPG,ILOCTE.BHBHHE MyHHLlHIlaHLHOﬁ YCIYI'd OCYILIECTBIIACTCSH OecIuaTHo.

2.13. HOpH,LlOK, pasMep H OCHOBAHHA BIJHMaHHA IJIATHI 34 npe,uocranneuue VCIayr, KoOTopbie
ABISIOTCH He0OX0THMBIMH H 00513aTe/IbHBIMH JIJI5l IPEI0CTABICHHUS MYHHLIHIAILHOMN YCJIYTH,
BKJIHOYaH HH(I)OpMallHIO 0 METOAHKE pacHeTa pasmMepa TAKOH MIaThl

B3umanHe marel 3@ [NpeAoOCTaBiIeHHE YCIyr, KOTOpbIe SBISIOTCS HEOOXOIMMBIMH U
obs3aTeTbHBEIMU IIIsl IpeloCcTaBICHUA FOC}/,ELapCTBCHHOﬁ YCIYTH, BKIINOYas HH[I)OpMaHHIO 0 METOIHKE
pacuera pasMepa Takoii ILIaThl, 3aKOHOJATeNLCTBOM Poccuiickoii ®@eneparun u PecriyOnuku Aneires He
OpeaycMOTPEHO.



2.14, MakcHMATBLHBIH CPOK 0’KHIAHHS B 09epelH MPH Moaade 3anpoca o
NpeJoCTAB/IEHHH MYHULHIIAJIBHON YCIYTH, YCIYTH, TPeA0CTABIsIeMOH OpraHu3ammeii,
yqacTBymmeii B MpeaocTaB/JIeHHH rOC}’,lIﬂpCTBeHHOﬁ VCJIYTH, H MPH NOJYYEeHHH pe3y/ibTaTa
MpeaoCcTaAB/JCHH TAKHX YCIYT

MakcumanibHblii CpOK O)XMIaHMs B OuYepelM [pH [ojade 3alpoca O TNPeloCTaBICHHH
rOCYIapCTBEHHOH YCITYTH M IPH MOJIyYCHHH pe3ylibTara TMpeaocTaBIeH s rocyJapeTBeHHOH yClyrn Ha
JIMYHOM [TPHEME B YIIOIHOMOYeHHOM oprade win M®L] He go/pken npeBsimaTh 15 MUHYT.

2.15. Cpok u nopsiioK PerucTpaiiy 3anpoca 3asgBHTE/s 0 MPEI0CTABICHHH
rocyJapcTBEHHOM YCJAYTH H YCIYTH, pe1ocTaB/asieMoli oprauusanueii, yyacTpyionleii B
NpeI0CTABICHHH MYHHIHNAIBHOM YCIYTH, B TOM YHCJIe B )/1eKTPOHHOI (hopme

2.15.1. Tlpmem W permcrpanus 3asBieHHs (3ampoca) 3asBUTENS W JOKYMEHTOB (CBeJeHMIT),
HEOOXOIUMBIX ISl TIPEIOCTABJIEHUS MYHHIIMNIATHHON YCIYTH, [I0JaHHBIX 3aABHTEJIEM HENOCPEJICTBEHHO
B YIOJHOMOYEHHBIH OpraH, OCYIIECTBIISIETCA JOGKHOCTHBIM JIMLOM YIOIHOMOYEHHOTO OpraHa B J€Hb
UX TOCTYTIIIEHHS B YIIOJIHOMOYEHHBIH OpraH.

2.15.2. Peructpanmsi 3asBIEHHs (3ampoca) 3asBHTENs W JIOKYMEHTOB  (CBEJCHWIH),
HEOOXOMUMBIX IS  TPEAOCTABICHHS MYHMIUMIIAJILHOH  YCIIyrH. HalpaBjeHHBIX 1O  TOHTe,
NPEeNCTAaBIEHHBIX B (OpME DIEKTPOHHBIX JIOKYMEHTOB, B TOM YHCiIE C HCIONb30BaHHEM EuHHOrO
noprana, PerumonaneHoro mnoprana, unu uepes MO®II. ocymecTBisercs IOMKHOCTHRIM JIHIIOM
YIIOJIHOMOYEHHOT'0 OpraHa B IeHb WX HOCTYIUICHHUS B YIIOJHOMOYEHHBIH OpraH.

Perncrpaumsi  3asiBieHust  (3ampoca) W JIOKYMEHTOB  (CBelleHHH). HEOOXOIMMBIX LIS
MIPeOCTABICHH MYHHUUHMNAILHONW YCIYIH, MOCTYMHBIIMX B YIIOITHOMOYEHHEIH OpraH B BBIXOJAHOMH
(Hepaboumii WK MPa3IHAYHBIN JEHb MTOCIe OKOHYAHUST PadOYero MHs), OCYIIECTBISAETCS TJOLKHOCTHBIM
JHULOM YIIOJTHOMOYEHHOIO OpraHa B MepBbIi, CIIEAYIOIIHIT 32 HUMH, pabouuii J1eHb.

2.16. TpeGoBaHus K NOMEIEHHAM, B KOTOPBIX MPeIOCTAB/ISETCH MYHHUHNAILHAS yCIYyra, K
3a/1y 0’KHIAHMSI, MECTaM /I/Is 3aM0JTHEHHA 3aMPOCOB 0 NPEI0CTABICHHH MyHHIHNAILHOH YCIyry,
HHQOPMANHOHHBIM CTEH/IaM ¢ 00pA3NAMH UX 3AN0IHEHHS U epevHeM J0KYMEHTOB, HeoOX0HMbIX
A7 MPEAOCTABICHNS KAXK/I0H MyHULHITAJIBHOMN YCIyTH, pasMelleHHio # 0popMIeHHIO
BH3YAJIbHOI, TEKCTOBOH M My /IbTUMEIHITHON HH(OPMAIUA 0 MOPs/AKEe MPeJ0CTaBIeHH TAKOH
YCJIYyTH, B TOM 4YHe/€ K 00€ecrevdeHHio J0CTYTHOCTH /15l HHBATHIO0B YKa3aHHBIX 00bEKTOB B
COOTBETCTBHU ¢ 3aK0HOAATENLCTBOM Poccuiickoii Meepannm o colUAIBLHOI 3a1INTe HHBAJIHIOB

2.16.1. HWndopmauuss o pemxume paboTbl W rpapuke NpHEMa TPaXKaaH YIOJIHOMOUYEHHBIM
opranoM, M®I] pa3memniaeTcss Ha BHIHOM MecTe NPH BXOIE B 3/aHWE, B KOTOPOM YNOJHOMOHYCHHBIH
oprai, M®I] ocymecTBiseT CBOKO AEATENHHOCTE.

3nanue, B KOTOPOM MPENOCTABISETCS TOCYJapCTBEHHAs YCIyra, JOJKHO OBITh 000pY/I0BaHO
OTJENBHBIM BXOJIOM 718 CBOOOIHOTO IOCTEYTIA 3asBUTEICH B ITOMEILEHHE.

Bxon B 3manue aomkeH ObITh 00OpynoBaH HHOOPMAIHOHHOH TabIHYKOH (BBIBECKO).
coziepxateil uHdopManuo 06 ymonrHomoueHHOM oprane u MOI], a Tawke obopydosaH yHoOHOI
JIECTHHLIEH C IOPYYHSAMH. [TaHycaMy /Ul OeclpensaTCTBEHHOrO IIEPeABHIKEHUS IPayKiaH.

2.16.2. Mecra mnpepocraBiieHHs TOCYJIapCTBEHHOW YCIyr, 3all OXKMIOAHWs, MecTa JUIs
3aMOIHEHHs] 3asBICHHH O MPENOCTABICHHH TOCYIapPCTBEHHOH YCIyrH OOOpYyoyrTCs € Y4eTOM
TpeboBaHuil OCTYITHOCTH i1 WHBAIHIOB B COOTBETCTBMM C JEHCTBYIOMIMM 3aKOHONATEIBhCTBOM
Poccniickoii @enepanuu 0 CONHATBHOM 3alTHTE HHBATMIOB, B TOM YHCIIE 00ECTIEUMBAIOTCS:

ycIoBus OecnpensTCTBEHHOTO MocTyma K OOBEKTY (30aHHI0. TMOMEIICHHI0), B KOTOPOM
NIPe/IOCTABIIAETCS TOCYIApCTBEHHAs yciayra, a Takke I OeCclpensTCTBEHHOIO IOJIb30BaHUS
TPaHCIIOPTOM. CPECTBAMH CBSI3M M MH(OPMAMM, K MeECTaM OTAbIXa W K TPEAOCTAB/ISEMBIM B HHX
yciyram;

BO3MOYHOCTh CaMOCTOSITENIEHOTO TepPeIBIKEHHST M0 TEePPUTOPUH, HA KOTOPOH pacriojoiKeHbl
OOBEKTEI (3/1aHusl, TOMEIIEHHS ), B KOTOPBIX MPeIOCTABRISIOTCS I'OCY1apCTBEHHBIE YCIIYTH,  TaKKe BX0/1a
B TakHe NOMELICHHS W BBIXOJA M3 HHX, OCATKH B TPAHCIOPTHOE CPECTBO M BBICAJIKH M3 HEr0, B TOM
YHCJIE C HCII0JIb30BAHUEM KPECIa-KOJISICKH;

COTPOBOJKICHHE HHBATHAOB, HWMCIOMHMX CTOMKHE paccTpodcTBa (DYHKIHH 3peHHA U
CaMOCTOSTENTBHOIO TIepeiBUIKEHUS], U OKa3zaHie UM IIOMOIIIN;



HajJiexallee pasMmelleHue o0OpydOBaHUs W HocuTesleil MHGpOpMAaLUH, HEOOXOIUMBIX s
obecriedeHusT OECTIPEMATCTBEHHOTO JIOCTYNA WHBAIMIOB K O00bEKTaM (37aHHsAM. IOMEIIEHHAM), B
KOTOPBIX MPEeJIOCTABISIOTCS TOCYIapCTBEHHBIE YCIYTH, M K YCIYraMm C YYeTOM OrpaHHYeHu#d HX
JKH3HEAEATEIbHOCTH;

nybnupoBanne HeoOXOAUMOH TS WHBATHIOB 3BYKOBOW U 3pHTENBbHOH MHMOpPMALMH. a TaKKe
HAJINUCEH, 3HAKOB M WHOM TekcToBOM u rpaduueckoil MHoOpManMM 3HAKaMH, BBIIOJHEHHBIMU
penbedHO-ToYeuHBIM mpH(TOM bpaiins;

JOIYCK CYypIOTIepeBOaYIHKa H TH(HIOCYPAOTIEPEBOIHHKA;

J0myCcK co0aKH-POBOJHUKA HA OOBEKTHI (3/1aHKs, MTOMEIICHHS). B KOTOPBIX MPEAOCTaBIAIOTCA
YCIIYTH;

OKa3aHWe WHBaJIMIaM TIOMOIIA B MPEOJIOJICHHH O0apbepoB. MEIIAIOMIHX [OJYYEHHIO HMH
rOCYApCTBEHHBIX YCIYT HApaBHE C APYTHMH JIMLAMH.

2.16.3. [TlomemeHus, B KOTOPBIX IPelOCTaBIsIeTCs rocyIapCTBEHHAas ycayra, 3al 0XKHIAHHs,
MecTa JJ1A JAl0JIHEHHH 3a1pocoB (4] npeaocraBil€HuH TOC}’HBPCTBEHHOﬁ YCIOYTH JOIKHBI
COOTBETCTBOBATh CAHHTAPHO-THTHEHHYECKHM TpaBHiIaM M HOpPMarHBaM, I[IPaBHIaM IOKapHOU
Oe3omacHocTH, Oe3omacHOCTH TpyZa, a Takke 000pyIORAThCST CHCTEMAMH KOHIHIIMOHHPOBAaHHS
(OXJIaKIEHMS M HarpeBaHHs) W BEHTWIMPOBAHHS BO3/yXa, CPEICTBAMH OIOBEIIECHHS O BO3HMKHOBEHUHU
gype3BeMaliHod cuTyanmd. Ha BugHOM MecTe pacmonarairoTcsl CXeMBl pasMEIleHHs CPeJICTB
MOKApPOTYIICHHUS U IIyTeH 3BaKyallHH J0aeil.

[IpenycmarpuBaeTcs 060pyn0BaHKE TOCTYITHOTO MecTa 0OMIECTBEHHOIO MOJIb30BaHK (TyalleT).

2.16.4. Kabuuers:  ofopyayioTes — uHGOpMAUMOHHBIMM  TabiMuKamMu  (BbIBECKaMH),
cozepKaliMMH HH(pOpMAIHIO 0 HoMepe KabWHETa M HaWMEHOBaHHH CTPYKTYPHOIO MOApA3NeNncHHs
YIIOJTHOMOYEHHOT'0 OpraHa, MpeoCTaBIsIONIero rocy1apcTBEHHYIO YCIyTy.

2.16.5. Mecrta s 3arnoiHEHHs 3aMpocoB O MPEIOCTABICHHHM TOCYNapCTBEHHOH YCIyTH
obopyayiorcs: TenedoHoM, (akcom, KOIHPOBAIBHEIM aNlapaToM, KOMIIBIOTEPAMH ¥ HHOW OPTTEXHUKOM,
pabo4YMMH CTOIaMH H CTYJIBSIMH, KpeCeJbHBIMH CEeKIHAMH /il TOCETHUTENeil, a TakKe CIpPpaBOYHO-
NpPaBOBBIMH CHCTEMaMU, HHPOPMAIIMOHHBEIMHU CTEHIaMU.

2.16.6. VndopMaimoHHbIE CTEHIBI IOUKHBI COAEPKATH CBEIEHHUS, YKa3aHHbIE B MOAINYHKTE
1.3.1.1 PernamenTa u pa3memnarhcsi Ha BHIHOM. JOCTYTTHOM MECTe.

2.16.7. OdopmieHne BH3YaJILHON, TEKCTOBOM M MYJIBTHMEIHHHONH WH(pOpMALHU O MOpsKe
TPENOCTABIEHAS TOCYIaPCTBEHHON YCIYTH MOMKHO COOTBETCTBOBATh ONTHMAIBHOMY 3PHTEIBHOMY H
CJLyXOBOMY BOCHPHUSITHIO HH(pOPMAIUK 3asBUTEIAMH.

2.16.8.  Ilpuem 3asBUTENCH NPH MPENOCTABICHHH TOCYIapPCTBEHHOH YCIYIH OCYIIECTBIAETCS
corjacHo rpauxy rnpueMa 3asBUTeNel B yIIOTHOMOUYEHHOM OpIaHe.

2.16.9.  Pabovee mMecTO MOHKHOCTHOTO JIMIIA YIIOJHOMOYEHHOIO Oprasa. IpeaoCcTaBisAroIero
rOCYJapCTBEHHYIO YCIyTy., 000pyayeTcsi KOMIIbIOTEPOM H OPITEXHHKOH, MO3BOJSIONAMHU CBOEBPEMEHHO
A B TMOIHOM o00beMe ™oJay4yaTh CHOPaBOYHYI0 WHGOpPMAIMIO 110 BOIOpOCaM IPEIOCTABICHHSA
roCylapCTBEHHOH YCIyrd M OpraHM30BaTh [PeAOCTaBIeHHE TOCYTAPCTBEHHOH YCIyrH B MOJHOM
obbeMe. 3

2.16.10.  JlomKHOCTHEIE JIMIIA YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a MPEIOCTABICHUE
MYHHITHTIATBHOH YCIYIrH, o0ecneurBaroTesl HASHTH(QHKAIMOHHBIMA KapToukamu (02MmKamu) U (HIn)
HACTOJIbHBIMH TaOJIHMYKaMH.

2.17. IlokazaTenu JOCTYNMHOCTH M Ka4eCcTBA MYHHIUNANBLHOH YCJIYIH, B TOM YHC/IE
KOJIHYeCTBO B3aHMO/AeiicTBHil 3asIBHTES € J0/KHOCTHBIMHI JIHIAMH HPH IPe10CTABIEHHH
TOCYyIapCcTBEHHOH YCJIYrH H HX MPOA0TKATEIbHOCTh, BO3MOKHOCTD MOMy'eHHsl HHpopMaiH o
Xo/e npeaocTaB/ieHus MYHHIMNAILHOMN Yeayrd, B TOM YHCJ/I€ ¢ HCI0/Ib30BAHHEM
HH(OPMALHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHI, BO3MOKHOCTD JIH00 HEBO3MOKHOCTH
MoJIyeHust rocyaapersennoii yeayru 8 M®II (B Tom unce B noiHom oobeme), B j11060mM
TEPPHTOPHAJILHOM MOApPAa3ie/IeHHH OpPraHa, Npe1ocTaBAfSIOMero MyHHIHIAJLHYIO YCIyTy, Mo
BbIOOPY 3asiBHTE/ IS (IKCTEPPHTOPHAILHBIN NPHHIKIT), TOCPEACTBOM 3a1IPOCa 0 NMPe10CTaABIeHHH
HECKOJIBKHX I'0CYy1apPCTBEeHHBIX H (HJIH) MyHHIIHNAALHBIX yeayr B M®II, npeaycmoTpeHHoro
crareeii 15.1 @enepaasnoro 3akona Ne 210-®3 «O6 opranusanuy npeaocraB/ieHH
rocy1apcTBeHHbIX H MYHHIHIIATLHBIX YCIYD»

L



2.17.1. TlokasaTensMu AOCTYMHOCTH M Ka4deCTBAa MPENOCTABIEHHS rOCYNApCTBEHHOH YCIyru
SBJISIIOTCA:

[OJIHOTA, AaKTYanbHOCTH M JIOCTOBEPHOCTh MH(popmaiuu 0 MOPSIKE [PEAOCTABICHUA
FOCYJApPCTBEHHOM YCITyTH, B TOM YHCHE B JIEKTPOHHO# (opme:

HArIAAHOCTE (OPM pasMentaeMoit MHpOpMALKK O NOPSIKE TMPETOCTABICHHS TOCYIaPCTBEHHON
YCIYIH;

ONepaTHBHOCTH M IOCTOBEPHOCTH Ipe/ocTaBisieMoil MHGOPMAINK O TIOPAIKE TPENOCTABICHHA
rocy1apcTBEHHOMN yCIIyTH;

yCTaHOBNEHHE M CoOmojeHHe TpeGoBaHHMi K MOMEIICHHAM, B KOTOPBIX NPEIOCTABIACTCA
rocyaapcTBEHHOMN yCIIyra;

CBOEBPEMEHHOE PACCMOTPEHHE JOKYMEHTOB, yKa3aHHBIX B IMOIpasiene 2.6 Pernamenra, a B
crydae HeoOXOOUMOCTH - ¢ YYaCTHEM 3aABHTEIA,

OTCYTCTBHE ODOCHOBAHHBIX HKAlT00 CO CTOPOHBI 3aABHUTEIICH MO Pe3y/ibTaTaM MpeJoCTaBileHUs
rocyJ1apCTBEHHOM YCIIYTH,

COOMIOIEHHE CPOKOB MpPEJOCTABICHUA TOCYIAapCTBEHHOH YCIYTH H CPOKOB  BBIIOIHEHHSA
aJIMHHHCTPATHBHBIX TIPOLEYD IPH [PeJOCTaBICHHH IOCY1apCTBEHHOH yCIyTH:

YCTaHOBEHHE M COOJIONEHHE CPOKA MPElOCTaBICHHSA TOCYAaPCTBEHHON YCIyrd, B TOM 9HCie
CpOKa OJKMIAHHSI B O4epe/d IpU MOJaye 3asBjieHMs W [PU IOTYHCHWH pPE3ysbrara MpeloCTaBJICHH
rocyqapCcTBEHHOMH yCIIYTH;

[Pe/I0CTABIEHHE BO3MOIKHOCTH TTOAA4H 3asBICHNS O MPEIOCTABICHHH [OCY1aPCTBEHHON YCIYTH
W OKYMEHTOB (CBEIEHHMIi), HEOOXOMMMBIX Ul IIPENOCTAaBJIEHHs IOCYIapCTBEHHOH YCIyrH, a TakKe
BBIIAYN 3aSBHTEISIM JOKYMEHTOB 10 Pe3yJibTaTaM MpeIoCTaBIeHHs TOCY 1apCTBEHHOH YCITYTH B M®II, a
Takke B (OpPME OIEKTPOHHOTO MOKYMEHTa, B TOM 9YHCIe ¢ Mcnoiab3oBanuem Exumoro noprana.
Pernonansnoro moprana,

2.17.2. KpurtepH:  OlEHKM  KauyeCTBA  IpPEJOCTABICHHA  MYHHMIMIAIBHOH  yCIYTH,
MPEIOCTARISIEMON B 2JIEKTPOHHOM BHJIE.

[Ipy TpeNOCTABIGHHH TIOCYAApPCTBEHHONH YCIYTH B 3MEKTPOHHOH (opMe MOCPEeACTBOM
PernoHansHOTO MOpTana 3asiBUTEINO 0DECIIEYHBAETCS !

JIOCTYIHOCTE HHMOPMAIIHU O MOPS/IKE MPeJOCTaBIeHNs TOCYIapCTBCHHOM YCIYTH: IOCTYTHOCTE
AMEKTPOHHBIX HOPM JTOKYMEHTOB, HEOOXOIMMBIX /LISl [IPEIOCTABICHHS [OCY 1apCTBEHHOM yCITyTH:

BpEMSI O)KHM/IaHWS OTBETa Ha [10[auy 3asBIeHHS;

BpEMs NPeIOCTaBICHHUS [OCYIapCTBEHHOM YCIIyTH;

y100CTBO IpoLEeayp HPeSOCTAaBICHUS TOCYIapPCTBEHHOH YCIYrH. BKIIOYad MPOLCIYpbl 3alHCH
Ha TpHeM, NMOJa4H 3asBIIeHHs, HHPOPMHPOBAHHS 3adBUTENS O XO/J€ NPEIOCTaBICHUA rocyaapcTBEHHOH
YCIIYTH, @ TAKOKe TOJTyueHUsl pe3y bTaTa IpeIoCTaBIeHUs TOCy 1apCTBEHHOR YCITyr .

2.17.3. B xome npenocTaBieHHs TOCY 1apCTBEHHOM yCiyTrH 3asBUTEND
B3aMMOJIEHCTBYET ¢ JO/DKHOCTHBIMH JIMIIAME YIOJHOMOYEHHOTO opraxa He Golee IBYX pas (moiaua
3a9BJICHAS W HMHBIX JOKYMEHTOB, HEOOXOMMMBIX AJjisl [PEJOCTABICHHS TOCYIAPCTBEHHOH YCIyrH H
MoNydeHWe  pe3yTbTaTa  TPEJOCTABNCHHES — TOCYJApCTBEHHOHW — YCIYTH),  TPOJAOIDKMTENBHOCTH
B3aMMOJICHCTBHIL COCTABNAET: NPH 1oaye 3asBicHUs - He Donee 15 MHHYT: TP MOJYYECHHH pe3ylibTaTa
MYHHIIHTIATBHOM YCIYTH - He Oosee 15 MHHYT.

B nmnpomecce  mpejocraBleHHs rOCYJTapCTBEHHOH  YCITYTH 3aiBUTENb BIIpaBe
obpaiathcss B YNOJTHOMOYEHHBIH OpraH 3a MolydeHHeM HH(GOpMALHH O XOAE MNPEIOCTABICHUA
rocyIapCTBEHHOI yCIyrd HeOrpaHHYEHHOE KOTHYIECTBO pas.

B mpomecce  mpenocTaBleHHA MYHHUITHIIAIbHOM VCIIYTH 3asBUTENb BIpaBe
oOpauatecss B MOI] 3a monyuennem uHMOpMalnK 0 X0/J¢ MPEAOCTABICHNA MYHHLIHOAIBHOH YCIIyTrH
V110/1HOMOYEHHBIM OPraHOM HEOTPAaHHYEHHOE KOJHYECTBO pas.

2.17.4. 3BasBUTEnO TPENOCTABIACTCS BO3MOKHOCTb, HE3ABHCHMO OT €ro MeCTa JKUTE/IbCTBA
HIH MecTa mpeObBaHMs, oOpamarses B. mo6oif no ero BeiGopy M®ILL B mpenenax TeppHTOPHH
PecniyGnuku Anpirest UIsi MPEIOCTABJICHUS €My IOCYIapCTBEHHOH YCIYTH M0 3KCTEPPUTOPUAIBHOMY
MIPUHIIHITY.

[IpenocraBnenne rocynapcTBennoit yenyrn B MOI[ mo skcTeppuTOpualbHOMY [MPHHIIAITY
OCYINECTRISETCS HA OCHOBAHWUM COLJIALIEHHH O B3aWMOJEHCTBHH, 3aKIIOYCHHBIX TOCYIapCTBEHHBIM
ABTOHOMHBIM yupeskneHHeM PecrnyGmuku Azpires "MHOroQyHKIMOHAIBHBIH LEHTP MPEIOCTABICHHA
FOCYJAPCTBEHHBIX U MyHMIMIAIBHBIX yeiuyr Pecmybmnkn Anpires” (nasee - ynonHomMoueHHbIi M®L) ¢
YIOJTHOMOYEHHBIM OPTaHOM. :



2.17.5.  Ilpu npemocTaBIeHHH MyHHUMITAIEHON YCIYIH C HCIIOTR30BAHHEM HH(pOpMAIlHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOIIOTHii, B TOM 4ucie EJMHOro noprania, PerioHaJIBHOIO OPTAsd, 3aABHTEII0
obecreyrnBaeTCsi BO3MOKHOCTE:
ro/yueHus HH(GOPMAIHK O TIOPSIKE W CPOKaX MPenoCTaBICHH MYHHIUNAIBHON YCIyTH;
3amicy Ha nprem B ML 1151 mogayy 3ampoca o MpelocTaBIeHIH MYHHIHIATBHON yCIIyTH;
dbopMupoBaHus 3ampoca O MPeoCTaBICHHHA MYyHHIIHTIATEHOH yCIyrH;

NpreMa ¥ PeTHCTPAHH YIIOTHOMOYEHHBIM OPIaHOM 3aABJICHAA ¥ HHBIX J0KYMEHTOB, He0OXOAUMBIX LTS
[IpeAOCTABICHHS MYHHIINNAIbHON YCIYTH:

[oJTyUYeHH s Pe3y/bTaTa IpeSOCTaBIeH s TOCYIapCTBEHHOMN yCIyri:

OCYIIECTBICHHS OLCHKH Ka4eCTBa IPeJOCTABICHHS rocy/1apCTBEHHOM yCIyTH:

nocyneGHoe (BHecyneOHOe) o6kanoBankie pPeIICHHH 1 neficTBuil (Ge3elicTBUS) opraHa (OpraHH3alun),
JOTKHOCTHOTO JIHIA OpraHa (OpraHu3aIiy) 1160 rocy1apCTBEHHOrO WM MyHHIIHIANLHOTO CITY2KALIEro.

2.17.6. TlpenocrtaBnenrne MYHHIHUNATbHOH YCIYIH MOCPEACTBOM KOMIUIEKCHOTO  3arpoca,
TIpeTyCMOTPEHHOTO cTaThelt 15.1 denepanbHoro 3aKoHa Ne 210-@3, He OCyILEeCTBIISETC.

3. CocTaB, MOCAeX0BATEILHOCTH H CPOKH BBINOJIHEHHs! AIMHHHCTPATHBHBIX NPOLEAYP
(neficTBHit), TpeGoBaHNS K NOPHAAKY HX BbINOJHEHHH, B TOM YHCI€ 0c00eHHOCTH BBINOJTHEHHS
aIMHHHCTPATHBHBIX Npoueayp (aeicTnii) B 3J1eKTpoHHOiT opme

3.1. Ucuepnsigatomuii nepeyeHb aIMHHHCTPATHBHEIX NPOUELYP (neiicTBHIA) NIPH
Npe10CTABIeHHH My HHIHIAILHOMH YCIyTI'H

3.1.1. Ilpenocrasnenye MyHHIUNANBHOR YCIYTH BKIIOYAET B cebs MOCIenqoBaTeTbHOCTh CISMYHOIIHX
aJIMUHHACTPATHBHLIX NIPOLIEAYP:

NpHeM U PErHCTpalus 3asBICHUS O NPENOCTaBICHHH MyHHLMIIAIBHON YCIyTH U MPHIAraeMbIX K
HEeMY TOKYMEHTOB, YKa3aHHbIX B moapasaerne 2.6 PernamenTa;

pacCMOTpEHHE 3asiB/IeHHA H NPHIAraeMbIX K HEMY JOKyMEHTOB (cBemeHHil) 1A yCTaHOBJICHHA
IpaBa Ha TIOTyUYeH)e MYHUIMTAIBHOM YCITyTH,

MPUHSTHE PELIEHHs O MPEeIOCTaBlIeHuH JHO0 06 OTKase B MPENOCTABICHUHM MYyHHUHIAIBHOH
YCITyrH:

repe/iaya KypbepoM MaKeTa JOKyMEHTOB U3 yIOJIHOMOYCHHOTO OpraHa B M®LI:

BEIjaua (HATpapjieHue) 3asBHTENI0 MYHHIHMIAILHOrO IpaBOBOro akTa o mpe/loCTaBJICHUH
MyHHIMIATBHO YCIyTH TH00 MACEMEHHOTO 0TKa3a B €€ PEeA0CTaBICHHH, C yKa3aHHeM IPHYHH 0TKa3a.

3.2. TlociienoBaTEAbHOCTH BBINMOJHEHHS AIMHHHCTPATHBHBIX NPONEAYP (neileTBHIL)

3.2.1. IlpueM H perucTpaunus 3asBiAe€HHS O NPEIOCTABICHHH MYHHLMNAIBHOH yCiIyrd o
IpUIaraeMbeIX K HeMy JIOKyMEHTOB, YKa3aHHBIX B IMO(pa3ae/ic 2.6 PernameHTa.

OCHOBaHMEM IS HAYANa aJIMHHHCTPATHBHON MPOLCAYPHI ABJAETCS OOpAlCHHE 3asiBHTEN 34
NpeOCTABICHHEM MyHHIMIAIBHON YCIyTH B YOJHOMOYCHHbIH OpraH ¢ 3afBICHHEM H JOKYMEHTaMH,
yKa3aHHeIME B mogpasiene 2.6 Permamenra, WM TONydeHHE 3adABICHAA H (umM) JOKYMEHTOB
YIIONHOMOYEHHBIM opranoM u3 M®LL.

VKka3auHble 3as{BICHHE M JOKYMEHTEI MOTYT OBITh HANPABJIEHBI B YIIOJTHOMOYEHHBIH OpraH 1o
noure. B 9TOM ciyuae HANpaBisiOTCA KOMHH TOKYMEHTOB, BEPHOCTE KOTOPBIX 3aCBHIETE/ILCTBOBAHA B
YCTAHOBJIEHHOM 3aKOHOM I1OPSIIKE, TO/ITHHHAKY JOKYMCHTOB HE HANpPaBIIAIOTCS.

HanpaBieHHe 3asBlIeHHs W JOKYMEHTOB [0 MOYTE OCYIIECTBIACTCA crocoboM, MO3BOJISHOLINM
NOATBepANTH (PAKT | ATy OTIPABICHUA.

JIOJDKHOCTHOE ~ NHMIO  YIOIHOMOYEHHOTO — OpraHa, — OTBETCTBEHHOE 34 BBIIIOJIHEHHE
aJMUHUCTPATHRHON MPOLEYPHI:

pOBEpPAET HAIMYHE JOKYMEHTOB. HEOOXOMMMBIX UL MPeToCTABICHHA rocyaapcTBeHHOH
YCITYTH, COTTTIACHO MEPeYHIo, YKa3aHHOMY B nojpaszene 2.6 PeriamenTa;

ITPOM3BO/IMT PErMCTPALMIO 3asBICHUA U JOKYMEHTOB, YKa3aHHEIX B [OAPA3ALIC 2.6 PermamenTa.
B JIEHB WX MOCTYTUICHHUS B YIIOJIHOMOYEHHBIH OpraH;

COMOCTABNISET yKA3aHHBIE B 3asBICHAH CBE/ICHAA U JAHHBIC B TIPECTABICHHBIX JOKYMEHTAX.

BBIABISCT HAJMYHE B 3adBIGHHH H JIOKYMEHTaX WCIpaB/eHNH, KOTOpBIE He MO3BOJIAIOT



0JIHO3HAYHO MCTOJTKOBATh UX COJECPIKAHHUE,

B Ccllydae MpEJCTABJICHHS HEe 3aBepeHHOH B YCTAHOBIEHHOM [MOPsIKe KOMHH JOKyMeHTd.
npelycMOTpeHHoro mojpasaenom 2.6 Pernamenta, JO/DKHOCTHOE JIHIO YHOTHOMOYEHHOTO opraHa
CITHYACT €€ C OPATHHAIOM, @ OPUTHHAIIBI JOKYMEHTOB BO3BPALIACT 3aiBHTCIIO;

BbUIAET PACITHCKY-YBEJOM/IEHHE O TIpHeme (perucrpaiu) JAOKYMEHTOB. YKA3aHHBIX B
noapaszesne 2.6 Pernamenta. Ilpn HanpaBieHHH JOKYMEHTOB, yKa3aHHBIX B IIOAPAs/e/ie 2.6 PernameHnra,
MO MOYTE HAMPABIISET H3BEIIEHHE O JaTe MOMyYeHHs (PErHCTPalMi) YKa3aHHBIX JOKYMCHTOB HE MO3/AHES
yeM uepe3 5 paboumnx JAHEH ¢ JaThl UX MOJIYyHCHHAA (perucTpaluu) 1o mouTe.

B ciyuae HenpezacTaB/ieHus (MPeICTABICHHS HE B HETTOITHOM oObeMe) IOKYMEHTOB, YKa3aHHBIX B
nozpazaene 2.6 paszena 2 PermamenTa, 10/DKHOCTHOE JIHIO YTIOTHOMOYEHHOTO OpraHa BO3Bparlact ux
3asIBUTEIIO 110 €ro TpeOOBaHHUIO.

B ciydae ecny JOKYMEHTHI, yKa3aHHBIE B ITOJpa3ele 2.6 PermamenTa, cojiepikar OCHOBaHMA,
npenycMoTpeHHble myHKToM 2.9.1 PernamenTta JOMKHOCTHOE JIHIO YNOJTHOMOHUEHHOTO oprasa,
npuHEMaeT pemeEne 00 OTKase B IPHEME JIOKYMEHTOB, HEoOXOIMMBIX JUTS  [PENOCTaBICHHA
roCyJIapCTBEHHOM YCTyrd M HaNpaBisieT 3asBHTENO YBCIOMIICHHE 00 OTKaze B NpHEME JIOKYMEHTOB,
HeoOXOMMMBIX JUTS TIPEI0CTABIEH S MyHHITHNIATBHOH YCIyrH ¢ yKa3aHueM NpHHHH 0TKasa.

MakcHMaIbHBI CPOK BBINOTHEHMS aIMHHICTPATHBHBIX MPOLEAYP, PELYCMOTPEHHMIX MyHKTOM
3.2.1 macrosimero pasiena Pernamenta, cocTaBaseT | pabounii J1eHb.

Kpurepuem [PHHSTHS pelIeHHs [0 JIaHHOH aJIMEHHCTPATHBHOH [Iponenype SBISETCA
OTCYTCTBHE OCHOBAHHHl [T OTKaza B [pHeMe JOKYMEHTOB (CBEICHHH). HeoOXOMMUMBIX  [UIs
HpeI0CTaB/ICHUS TOCYTapCTBEHHON YCIYTH.

Pe3ynpTaToM  AJIMHHMUCTPATHBHON  NpPOMENypbl  SBISCTCA ~ PETHCTPAIMA  3aABICHHA O
TIpe/lOCTABJIEHHH TOCYJAPCTBEHHOM YCIYTH U MPUIaraéMbiX K HEMY NOKYMEHTOB (cBeneHwit) uiIM OTKa3
B TIpHeMe JJOKYMEHTOR, IIPH BbISBJICHUH OCHOBaHHIi JUIs OTKa3a B IIpHEMEe TOKYMEHTOB.

Crioco6oM (hHUKCaIH pe3y/bTaTa aAMHHHCTPATHBHON MPOLEY bl SBIACTCA BBITA4a 3aABHTEMO
JMO/DKHOCTHBIM JTMIOM YIOJIHOMOYEHHOTO OpraHa pacTlHCKH-YBEIOMICHHs O MPHEME (perucrpaiyu)
3asBrIEHMst O MPEIOCTABICHHH TOCYIApPCTBEHHON YCIYTH M [IPWIAraeMbIX K HEMY IOKYMCHTOB HJIH
BBIIAYa VBEJOMJIEHHS 00 OTKase B NpHEME JIOKYMEHTOB, HEOOXOMMMBIX [Vl IIPEAOCTABIICHIA
rocy1apCTBEHHOM YCIYTH ¢ yKa3aHHeM MPHYNH OTKa3a.

McronHenye JaHHON aIMHHWCTPATHBHONW MPOLETYPhl BO3JIOXKEHO Ha JO/DKHOCTHOE JIMHO
YIIOMIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3 IPUEM (PErUCTPALINIO) 3aABICHHS W MPHIAraeMBIX K HEMY
JIOKYMEHTOB, HEOOXOTMMBIX JIJIsi IPEAOCTABICHHA MyHHUIAIIATIBHOH YCIYTH.

3.2.2. PaccMoTpenue 3afgBIEHHMS M IIpujaraeMeiX K HEMY HOKyMEHTOB (cBeneHuit) s
yCTaHOBIEHHMS [PABA HA MOYYEHHE IOCY1apCTBEHHOH yCIYTH.

OcHoBauMeM JJis Hadaga aJIMMHHCTPATHBHON MpONENYpbl ABIAETCA HAIHYHE TIOIHOTO
KOMILIEKTA TOKYMEHTOB, IPe/IyCMOTPEHHOTO [ozipa3aesiom 2.6 Pernamenta.

JIOJDKHOCTHOE JIMIO  YNOJHOMOYEHHOrO OpraHa OCYIIECTBJIAET MPOBEPKY JIOKYMEHTOB,
ykajaHHbIX B mofapasjene 2.6 Persamenta, Ha [peAMET  COOTBETCTBHA JIEHCTBYIOLLEMY
3aKOHOJATENRCTBY M HAIWYUSA OCHOBAHMH IUIs TIPEIOCTABICHHA MYHHIMIATLHOR yemyrd 1ubo
OCHOBAHHIT T4 0TKa3a B ee NPeI0CTaBICHHH.

MakcuManbHblii CPOK BBHINIONHEHHS AIMHHHCTPATHBHOH MIPOUENYPhI COCTABIACT 1 pabounit
JIeHb.

KputepueMm TpHHATHS pEIICHHs I10 JAHHOH AIMHHUCTPATHBHON mpouexype SBACTCH
COOTBETCTBHE IONHOTO KOMIUIEKTA IOKYMEHTOB, MpeIyCMOTPEHHBIX moapasienoM 2.6 PernamenTa,
TpeGOBaHUSAM 3aKOHOIATETBCTRA, PETYIUPYIOLICTO IIPeI0CTaBIeHHS MYHHLMIAIBHOH YCITyTH.

Pe3ynbTaToM aMHHHCTPATHBHOII MPOLETYPH! SBISETCA OCYUICCTBICHHE JOLKHOCTHBIM JIHLOM
YIOTHOMOYEHHOTO OpraHa MPOBEPKH NOKYMEHTOB, YKa3aHHBIX B IOAPAa3ICic 2.6 PermamenTa. Ha
IpeaMeT COOTBETCTBHUS JeHCTBYIOIEMY 3aKOHOAATEIBCTBY .

CriocoboM (uKcamue pesy/bTara agMHHHCTPATHBHOI NPOLEAYPEI SBISETCS PACCMOTPEHHE
3asBICHAS W MPUIAraeMplX K HEMY AOKYMEHTOB (CBEJCHHH) [UIA yCTAHOB/ICHMS NpaBa Ha MOTydeHHC
MYHHUITHTTATBHOH YCIIyTH.

WcrionHenne AaHHON A[MUHUCTPATHBHON MPOLEIYphl BO3JIOKEHO Ha JO/DKHOCTHOE JIHIIO
YIIOJIHOMOYCHHOTO OpraHa, OTBETCTBEHHOE 33 DPACCMOTPEHME 3asBJIEHWS W MPHIAraeMbIX K HEMY
JIOKYMEHTOB, HeOOXOMUMBIX JI7Ist IPETOCTABNICHHSA FOCY1APCTBEHHOH yCIYTH.

3.2.3. TlpunsaTHe peIIeHHs O TMPEJOCTAB/ICHHH mbo o6 oTkaze B IpeJocTaBliCHHH
roCyAapCTBEHHOI yCITYTH. 5



OcHoBaHHEM TS Hayajla agMUHHCTPATHBHOH MpOLENyphl ABISETCS PE3YNbTAT NPOBEACHHA
aIMHUHHCTPATHBHBIX JeiCTBUi, yKasaHHBIX B myHKkTax 3.2.1 u 3.2.2 PernamenTa.

B cayuae, ec/iu HanmpaBJeHHBIE 3asBUTENEM [10 I10YTe JOKYMEHTbL, yKa3saHHBIC B MOPA3/IC/IC 2.6
PerslaMenTa, HE MOATBEPXKIAIOT HATHUYME OCHOBAHWS IS NPEIOCTABICHHUA rocyaapcTBeHHOM YCIIYTH,
JIOJKHOCTHOE JIMIIO YIIOMHOMOYEHHOTO0 OpraHa NpHHMMAaeT pemieHue o0 OTKase B NPENOCTABIICHHH
MYHHULMIIATGHOH YCIIYIH, HANpaBIseT 3aiBHTCII0 YBEIOMIICHHE 06 oOTkase B IIpelOCTaBIEHUH
MYHHIHUTATBHOMN YCIYTH, ¢ yKa3aHWEM IPHYUH OTKa3a, B COOTBETCTBHH C TYHKTOM 2.10.2 PermamenTa, 1
B TedeHHe 3-X paboumx [HeHl TOTOBHT IIPOEKT MOTHBHPOBAHHOrO OTKasa B HPCIOCTABJICHHH
MYHHIHIATBLHOM YCIyTH, 00€CIeqrBacT ero COrlacoBaHne W MO/IMHCAHKAE B yCTAHOBICHHOM MOPAIKE.

JIOMKHOCTHOE JIMIO0  YIOJHOMOUYEHHOTO OpraHa IO pe3yibTaram MpPOBEPKH JOKyMCHTOB.
yKa3aHHBIX B [o7pasjeie 2.6 PernamenTa:

odopMIIET NPOEKT MYHHIMIAIBHOIO MPABOBOIO dKTa O IIPEAOCTABICHAH MYHUIIHITAIbHOH
yenyrd, uG0, TpH HAJMYMH OCHOBAHWIf, TOTOBAT TMHCBMEHHBIH OTKa3 B €¢ NpPEIOCTaBJICHHH. €
yKazaHHeM MPHIHH 0TKa3a;

pacrnevarbiBaeT MPOSKT MYHHUIMNAIBHOTO TPAaBOBOro akTa O MpeloCTaBICHUU MYHULIHIIATBHOH
yemyrH u60 MHCHMEHHBIH 0TKa3 B €€ IIPEJOCTaBICHHH, C YKa3aHHEM NPHTIHH O0TKa3a,

I1poBepsieT MPOEKT  MYHMIHUIAIbHOIO [1PaBOBOIo akta o IPE10CTaBIEHUH
rocyJapcTBEHHON yCIyri MO0 MHCEMEHHBIA 0TKa3 B €€ IPe/J0CTaBICHHH, C yKa3aHHEM MpHIHH 0TKa3a,

ITPOBOIHT COTJIacOBAHHUE MPOEKTA MYHHIUIIATEHOIO [IPaBOBOI0 aKTa 0
TPeoCTABICHHHA TOCYIAPCTBEHHOM YCIYTH B CTPYKTYPHBIX TOAPA3ACCHUAX YIIOTHOMOUECHHOTO OpraHd:

nepenaer MPOeKT MYHHIMIAJILHOIO  IPaBOBOTO aKkra o TpeocTaBlIeHHH
rOCYJAPCTBEHHOMN YCIIYTH Ha MOANKCH PYKOBOIMTENIO YIIOJIHOMOYEHHOIO Oprata.

NpHd HAIMYAH OCHOBaHMH JUIA OTKasa B TPEJOCTaB/ICHUM rocyIapcTBEHHOH  YCITyTH,
MpeJICTaBISIeT TPOEKT IMCHbMEHHOTO OTKa3a B e MPEJOCTABICHHH, ¢ yKa3aHHeM NPHIMH OTKasd, Ha
TOJIMHCh PYKOBOIUTEIIO YIIOIIHOMOYEHHOTO OpPraHa;

PyKOBOAMTENb YNMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a TPUHSTHE PpeleHds O
Mpe0CcTaBAeHHH 00 06 0TKase B MPEIOCTABJIEHHH TOCYJapCTBEHHON yCIyTH, PACCMATPHBACT MPOCKT
perenus 0 npeaocTaBneHny 100 00 0TKase B MPeJ0CTaBICHHH rOCYIapCTBEHHOH yCIIyrH, OlEeHHBaeT
[POEKT PeLICHHs B COOTBETCTBUHM ¢ 3aKOHOzaTelnbcTBOM Poccuifckoit denepaiiy, 3aK0HOIATETLCTBOM
Pecriy6nukn  Ampiresi, WHBIMH HOPMATHBHBIMH IIP@BOBBIMH aKTaMH Poccuiickoit ®Denepannu M
PecniyGnuki Ajpires, perylMpyHOLIMME OTHOLUCHUS 1O TPEIOCTABICHHIO rOCy/1apCTBEHHON YCIIYTH,
TOJNMCHIBACT NPOEKT PEICHHUs O MPeoCTaBIeHHH 00 00 0TKa3e B NPEAOCTABICHUH rocy1apcTBEHHOM
YCITYTH.

MyHHAIHUTIATBHBIN TPAaBOBOH 8KT O MPEI0CTABICHHH MYHHIIH najabHON YCIyTH

TGO THHCHMEHHbIH OTKA3 B €€ [IPeJOCTARICHHH, ¢ yKa3aHWeM MPHYMH 0TKasa, 0opMusercs B
JIBYX SK3eMIUIAPaX, OJIMH U3 KOTOPHIX BEIJACTCS HA PyKH 3a4BHTEIIO, @ BTOPOH IK3CMIUIAP XpaHHTCA B
YIIOJIHOMOUYEHHOM OpraHe.

MaxkcuManbHOe BpeMsl BEINOJHEHHS aIMUHUCTPATHBHON POLETyphbl COCTaBACT 3 pabouux 1H4.

KpuTepueM TIPUHSATHS PEUICHHS MOgIAHHON aIMHHHCTPATHBHOH MPOLEIYPE ABIACTCS HATAYHE
OCHOBAHMI{ U TpeJOCTaBlIeHUs MyHMUMIAIbHOH ycayrd mubo of oTkase B MNPENOCTABICHHH
rocyJ1apCTBEHHOH yCIyTH.

Pe3ynbTaToM —AaJMHHMCTPATHBHOM IPOIEIypel ABIAETCS —TOANHCAHHE MYHHIHIAILHOTO
MPABOBOTO aKTa O TMPEIOCTABIEHHM MYHHIHNANBEHOH YCIyrHd aub0 I[HMCBMEHHOrO OTKasa B €€
MPEIOCTABICHHH, C YKa3aHHEM IIPHYHH OTKa3a.

Criocobom  (ukcanmuu pesyibrata aJIMHHHCTPATHBHOH INPOUENypbl SBIACTCA  H3JAHNC
MYHHIMIIATEHOIO IPABOBOTO aKTa O [PEJOCTABIEHHH TOCYIapPCTBEHHOH YCIYTH 7100 TMChMEHHBIH
OTKa3 B €€ MPEIOCTABICHHH, C yKa3aHHEM IPHYHH 0TKasa.

WcnonHenne JaHHOW amMWHUCTPATHBHOH TNPOLEAYpPBl BO3TOKEHO HA MODKHOCTHOE JIMTO
YIIOJIHOMOYEHHOr 0 OpraHa. _

3.2.4. Tlepemaua KypbepoM MakeTa JOKYMEHTOB H3 YIOJIHOMOYEHHOIO Oprata B MOIL.

OcHOBaHMEM JUTA HA4asla aJMAHHCTPATHBHOM MpOLELyPs! SIBISETCS TTOATOTOBICHHBIH
[Is BBIAYM MYHHLMMATBHBI MPaBOBOH aKT O MNPEJOCTABJIEHHH TOCYIAPCTBEHHOH yCIyrH n1bo
MMCHEMEHHBIH 0TKA3 B €€ MPeI0CTaBIeHUH, C YKa3aHueM NPUYMH 0TKasa.

[lepenaya TOKYMEHTOB, SBJIAFOIIMXCA PE3YNLTATOM MPEIOCTABICHHS roCyaapCTBEHHOH YCITYTH,
H3 YONHOMOUeHHOro oprana B M®II ocymecTpisercs B COOTBETCTBHH ¢ YCIOBHAMH COTJIAMICHHS O
B3aUMOEHCTRHH. : K



[lepenaya OTBETCTBEHHBIM JOMKHOCTHBIM JIMIOM YIOIHOMOYECHHOrO OpraHa JOKyMEHTOB B
M®I] ocymecTBasieTcsl B TedeHue 2-X pabounx jaHel mocie perHcTpaiun JOKyMEHTOB. SBIAIOTIHXCA
pe3yJLTAaTOM  [IPEfOCTABICHHs TOCYAApCTBEHHOH yCnyrd, Ha OCHOBAHHH PEECTpa, KOTOPBbIii
COCTABISETCS B JIBYX OK3EMIUISIpAx, M COJAEPIKHT JaTy M BpeMms TNepefiaud JOKyMEHTOB, a4 Takke
3aBepsAeTCs MOANMUCIME JOKHOCTHOIO I YIOJIHOMOYCHHOIO OpraHa u pabotauka M®LI.

MakCHMaIbHBIH CPOK BBIMOIHEHHS aIMHHHCTPATHBHOM IPOLEYPhI COCTABIIACT 2 pabo4HX JHA.

KpuTepusMy [PUHSTHS pPEIIEHHMd [0 JaHHOH aJMHHHCTPATHBHOH TpPOLEaype SBIAETCH
MOArOTOBACHHBIH K BblJda4e 3asBHTENI0 MYHHIMNAIbHBIA MPAaBOBOH aKT 0 TIPeLOCTABICHHHA
rocy1apcTBeHHOH yeIyrH b0 MMCHMEHHBIH OTKa3 B €€ IPeJ0CTABICHHH, C YKa3aHHEM NPHIHH OTKasa.,
B MOII.

Pe3ynbTaroM aAMMHHCTPATHBHOW IIPOLEAYPEI ABIACTCS  IOJIYyHdEHHE M®I] pesynbrata
IpENOCTABICHHMS FOCYAaPCTBEHHOM yCIyri UL €r0 BhIIAYH 3aABUTCIIIO.

Crioco6oM (hUKCAIME pe3yTbTaTa BBHIIONHEHHS aIMUHHCTPATHBHOM TMPOUCAYPEI SBJACTCA
HaHuMe TOMNHCell TOJDKHOCTHOTO JHLIA YIONHOMOWeHHoro oprana u pabotnuka M®IL B peectpe.
cojiepKalieM JaTy U Bpems repeaadd nakera J10KyMEHTOB.

HcronHenye NaHHON aAMHHHCTPATHBHOW TPOLENYPhl BO3JIOKEHO HA JO/DKHOCTHOE JIMHO
YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 Nepeaady Makera JOKyMEHTOB B M®ILL.

3.2.5. Bsijaua (HanpasjieHne) 3aSBHTENO MyHHIHIIATLHOI0 NPABOBOIO aKTa O MPEAOCTARICHIH
rocyapcTBeHHoil yciyrn Ju60 NMHCEMEHHOTO OTKasa B €€ NpPENOCTABCHMM, C yKasaHHeM NpHAHH
oTKaza.

OcHOBaHMEM JUIi HA4yaja aAJAMHHUCTPATHBHOW  TIPOLCOYphl  ABIACTCA IO UTUCAHHBIH
MYHHIMTIANBHBIH TPABOBOM KT O MPEeIOCTABICHUH TOCYAaPCTBEHHOH yCiIyTrh 6o NMUCHMEHHbII 0TKa3
B €€ NPEeIOCTABICHHH, C YKa3aHHEM ITPHYMH OTKas3a.

MyHHIMNANBHBIH — [IPAaBOBOM aKkT O NPEAOCTaBICHHH rOCYJapCTBEHHOH YCIYrH JHOO
MUCHMEHHBII OTKA3 B €€ IpeJOCTAaBIEHWH, C yKa3aHHEM INpPHYHH OTKAas3a, obopmaseTcss B ABYX
3K3EMIUIAPAX, ONWH M3 KOTOPHIX BBIZAETCS HA PYKH 3asBUTENIO. a BTOPOH JK3EMIUTAP XPaHHTCA B
YIOJIHOMOYEHHOM OpraHe.

BMecTe ¢ MHCBMEHHBIM OTKAa30M B IIPEJOCTABICHHH TOCY/IapCTBEHHOH YCIyrH. C yKasaHHeM
NPUYMH OTKasa, W IMOpSAKa ero obkamoBaHus B CyAeOHOM MOpAIKE, 3AABHTENIO BO3BPALLAIOTCH
IpeOCTABNEHHbBIE UM JOKyMeHTH. Kommu yKasaHHBIX [OKyMEHTOB XPaHATCA B YMOTHOMOHUECHHOM
oprase.

[TosTopHOE OOpalieHHe 3asBHTENS 10 BOTPOCY INPENOCTABICHHA rOCYIapCTBEHHOM YCIYTIH
JOTYCKAETCs NOCe YCTPAHEH!s: HM IPUYHH, ABUBIIMXCS OCHOBAHHEM [JiSl OTKa3a B €€ MPe10CTABIICHHH.

MakcHManbHEI CPOK BHINOIHEHHUS aMUHUCTPATHBHOM TPOLEYPEI - HE TO3/IHEE 15-T1 pabounx
aHeil co AHA PErUCTpAIMH 3afBICHMA H JOKYMEHTOB, YKa3aHHBIX B MOApa3lcie 2.6 PernmaMenTa, B
YIOJTHOMOYEHHOM OpraHe, B TOM YHCiIe €O JHS UX MONyYCHNS YNIONHOMOUEHHBIM OPTaHoM IO HOHTE, B
snekTponHod Qopme win dvepes M®Il a Tawke ero noANMCaHUA MOJUKHOCTHBIM JTHIIOM
YIIOJIHOMOYEHHOI 0 OpraHa.

KpuTeprem OpUHSTHS PEIIEHHS O IaHHOI aJIMHHUCTPATHBHOM TIpoleaype ABIACTCA HAIUTHE
MYHUIMIATEHOIO MPABOBOTO aKTa O MPEIOCTaBICHHH TOCYAApCTBEHHOM yCIyrH b0 NUCBMEHHOTO
OTKa3a B €€ TMPeIOCTABIICHHH, C YKAa3aHHEM IIPHYHH 0TKa3a.

PesynbTatoM aJMUHWCTPATHBHOM [POLEIYPHI ABJIAETCS BblAAda (HampaBiIeHHE) 3aABUTEIIO
MYHHLANAIBHOIO IPABOBOTO aKTa O MPEIOCTABICHUH rocy/IapcTBEHHOH YCIyrH JHOO MHCBLMEHHOTO
OTKa3a B €€ MpeI0CTaBICHNH, C yKa3aHHEM ITPUIHH OTKa3a.

CrnocoGoM — uKcaluu pesyibTara aJMHHMCTPATHBHOM TPONEAYpbl SBIACTCA  BblAada
YIOMHOMOYEHHEIM OPTraHOM MYHMIIMITAIBHOTO NPaBOBOIO 2KTa O INpelOoCTaBICHAH MYHHIIMTIATBHOMH
yemyr# Tu6o MHCBMEHHOr0 0TKAa3a B €e NPeIOCTaBICHA N, C yKa3aHHEM IPHIHH OTKa3a.

McnosnHenne NaHHOM aIMMHMCTPATHBHOM TIPOLENYpBl BO3MOKEHO Ha AOJDKHOCTHOE JIHHO
YIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a BbINady (HANpaBJICHHE) 3aABUTETIO MYHUIUIAILHOTO
NpaBOBOr0 aKkTa O MPEJOCTABNEHHH TOCYAaPCTBEHHOH yCiIyru nubo MHCBMEHHOro OTKasa B €€
MPeIOCTABJIEHHH, C YKa3aHUEM [IPHYHH OTKa3a.



3.3. [lepedeHb aAMHHHCTPATHBHBIX NPoUeAyp (1eHCTBHII) IPH NPeI0CTABIECHHH
MYHHIHIAIBHOH YCJIYIH B 21eKTPOHHOH hopme

IIpenocraBieHne MyHHIHNANBHOW YCIYrH BKJIIOYacT B ccOA ClEAyIOMNE aIMHHHCTPATHBHBIC
npoLeayps! (JeHCTBUS) B 37IeKTPOHHOMU (opMe:
nojyyeHue HHGOPMaIHK O NOPSIKEe U CPOKax NPeloCTABICHHS MYHHIMIIAIEHOM yCIyTH,
sanick Ha npueM B MOLL n1s nogayn 3anpoca o npefocTaBIeHny MyHUIMIAIBHON yenyru;
(opMupoBaHHe 3arpoca O MPeIOCTaBICHHN MYHHIIMIATBHON YCIyTH:
IIPHEM W PETHCTPALIMS YIOTHOMOYEHHBIM OPTaHOM 3alpoca U MHBIX JOKYMEHTOB., HEOOXOIMMBbIX
JUIsl TIPENIOCTaBICHHS MYHUIIUTIAIBHOR YCIIYTH;
TIOJIYYEHHE CBEJICHHH O X071 BEITIOJIHEHHS 3ampoca;
TIOJTyYEHHE pe3yJibTaTa IpeaoCcTaBIeHUS MyHUIIUNAIBHOH yCIyTH;
JocynebHoe (BHecydeOHoe) o0kanopaHMe pelleHHii W aeiictBuid  (Oe3nelicTBHA) oOpraHa
(opranusanuu), JODKHOCTHOTO M@ oOpraHa (OopraHMzalMHM) JHOO TOCYJapCTBEHHOIO WM
MYHHIUIIAIBHOTO CITYKaIIero.

3.4. Tlopsizok ocymecTB/JACHHS B 2JIEKTPOHHOH (JopMe, B TOM HHCIE ¢ HCMOIb30oBanHeM Exnnoro
nopraja, PeruonanbHoro nopraa, aJMHHHCTPATHBHBIX Npoueayp (aeiicTBuii) B COOTBETCTBUH €
noJiozkeHuaAMH cTaThbu 10 ®egepanbHoro 3aKkoHna
Ne 210-@3

3.4.1. Tlomyuenue wHOpPMALMK O MOPSAIKE H CPOKAX TMPEIOCTABICHHS MYyHHIMIATILHOH
YCIIYTH.

Ha Enunom noprase, PernoHa bHOM 1opTajie pasMeaeTcs cieiyromas HHGpopMarms:

HCUEPIBIBAIOLIHH II€PeYeHb J0KYMEHTOB, HEOOXOAUMBIX /ISl NMpeoCTaBICHHA MyHHLIHIAIbHON
yeiyru, TpeboBanus K 0QOPMICHHIO YKa3aHHBIX JOKYMEHTOB, & TAK)Ke NepeyeHb JOKYMEHTOB, KOTOPEIE
3asBHTE/b BIPABE MPEICTABHTD 10 COOCTBEHHON HHUIIHATHBE;

KpyT 3asBHTENEH;

CPOK MpelocTaBICHHA MyHHIIMTIATBHOH YCIIYTH;

pe3yibTaTbl IPEIOCTABIEHUS MYHUIMIAIBLHON YCJIYIH, MOPSJA0K MpeicTaBIeHHs JIOKYMEHTA,
ABJIAIOMICTOCS Pe3y/IbTaTOM NPENOCTaBICHHA MYHHIIHITATIBHOH YCIYTH;

HCYEPNBIBAIOIMN NepedyeHb OCHOBAHMU JUIS NMPHOCTAHOBIEHHUS MIM OTKasa B IpeloCTaBlIeHUH
MYHUIHNIATEHON YCIYyTH;

0 nmpase 3asBUTENs Ha pocynebHoe (BHecyneOHoe) obkanoBaHHe pelleHANH W JAEHCTBHNA
(Ge3neicTBHA), IPHHATHIX (OCYINECTBICHHBIX) B X0/1e TPEA0CTaBIeH S MYHHIIHITAJILHON YCIyrH:

(Gopmbl  3asdBIEHMH (YBEIOMICHHH, COOOUICHHMIT), HCMONB3yeMbie MpPH I[PEIOCTABICHHH
MYHHUILUIANBHOH YCIIYTH;

nepeveHb HOPMATHBHBIX ITPABOBBIX AKTOB, PETYNHPYIOIIHX MPeIOCTaBlIEHHE MYyHHIHIAILHOMH
YCIyru (C ykasaHueM uX PeKBU3UTOR H HCTOYHHKOB O(MHIHATLHOTO OMYOIHKOBAHMS).

Wudopmauus nwa Emwmnom mnoprane, PermonampHOM TMopTajie O TOPSAAKE M  CpoKax
MPEIOCTABICHUS MYHHIMIAJIBHON YCIyIY MPejoCTaB/iseTcsl 3asBUTENO (IIPEACTaBHTENI0 3asBHTEI)
OecruaTHo.

He nonmyckaercs oTka3 B MpHeMe 3ampoca W HHBIX JOKYMEHTOB. HEOOXOIMMBIX A7s
NPENIOCTABICHHA TOCYIaPCTBEHHOM YCIyTH, a TAK/KEe OTKa3 B IPEI0CTaBICHHH MYHHIIMIAILHOH YCIYTH B
crydae, €CiM 3anpoc M JOKYMEHTHL, HeoOXOAMMBIE Ul MPelOCTaBIEHUS MYHHMIMNAIBHOW YyCIyru,
NOJaHbl B COOTBETCTBHM C HH(OpMmaumeil O cpokax H TMOpSAKe IPeJOCTaBICHHS MYHHIMNAILHOMH
YCIyTH, onyOnnKoBaHHoOH Ha EauHom noprane, PernonansHoM moprane.

Joctyn x wundopmarme 0 cpokax H NOPSAKE MPEIOCTABICHHS MYHHIMIIAIBHON YCIyrH
ocylecTBiAeTcss 0e3 BBINOJAHEHHs 3asgBUTENeM Kakux-muOo TpeboBaHWi., B ToM uucne Oe3
HCIOIIB30BaHMS MIPOrPaMMHOIO 00eCTIeueH s, YCTAaHOBKA KOTOPOI'O Ha TEXHHYECKUE CPEJICTBA 3asBHTE]Is
TpeOyeT 3aKIIIOYeHHs JIHIECH3WOHHOTO HJIH WHOTO COrJallieHHs ¢ mpaBoobiajgareneM MpOrpaMMHOrO
obecrieuenus, MpelyCMaTPHBAIOLIET0 B3UMAHUE IUIAThl, PETHCTPAMIO MM ABTOPU3ALMIO 3asBHTEINS.
HJIA NIPE0CTaBIeHHE UM NI€PCOHATBHBIX JaHHBIX.

3.4.2. 3ammck Ha npuem B M®IL] ans nmojaum 3ampoca O NPEJOCTABICHHH MYHHIMIATbHOM
YCIYTH. .



B mensx HpenocTaBieHus MYHHIHNAIBPHOH YC/Iyrd, B TOM 4HCJE OCYMICCTBIACTCA IMPHEM
3asiBHTENEl O NpenBapuTebHON 3amicu B MOLI.

OcHoBaHMeM JUIsi HAuajia afMHHHCTPATHBHON IpOLENypsl SBJIAeTCs OOpalieHne 3aiBHTEN Ha
PermonansHbiii mopran, Enusbii  mopral  MHOTOQYHKIMOHATIBHBIX — UCHTPOB  TIPEIOCTABICHHA
FOCYJAPCTREHHBIX M MYHUIMNAIBHBIX yeuyr PecryOnuku Aspires (nanee - Equusiit nopran M®LL PA),
C LeMTBIO TIONTYHdeHHs FOCY/IapCTBEHHON YCITYTH IO TIpeIBApPHTEIbHOM 3aliCH.

3anychk HA IPHEM IPOBOJHTCS HOCPEACTBOM PernoHaabHOro moprania, Eaunoro noprana MO
PA.

3asBUTEI0 NPEIOCTABNSETCS BO3MOKHOCT 3alHCH B MO0be CBOOOIHBIE /IS NpHEMa aaTy H
BpeMs B mpenenax ycranosinenHoro B M®II rpaduka npuema 3asBUTEICH.

M®I] ne Bupase TpeGOBaTh OT 3asiBHTENS COBEPIIEHHS HHBIX ZIeMCTBHIl, KpOME NPOXOMKIACHHA
HACHTH(OUKAIMY U ayTEHTH(QUKALIMHE B COOTBETCTBHU C HOPMATHBHBIMH ITPABOBLIMU aKTAMH Poccuiickoit
dejiepauiy, yKasaHus IETA TPHEMa, a TAKKe MPeIOCTaBIEHHs CBEICHHH, HeOOXOUMBIX Ul pacueTa
ATHTEIBHOCTH BPEMEHHOT0 HHTEPBAJd, KOTOPbI He0OX0auMO 3a6pOHHPOBATH UIA IPHEMA.

KputepueM TPHHATHS PEIICHAs 110 JAHHOH aIMUHUCTPATHBHON NpONEAype SBIACTCH HATHIHC
cBOGOIHBLIX JUIS IIpHEMa J1aThl M BPEMEHHM B TIpenenax yCTAHOBICHHOTO B M®II rpadpuka npuema
3asBUTENEH.

CriocoGoM (pUKcanuu pe3yIbTaTa aIMHHUCTPATHBHON MPOLEAYPEI ABIACTCHA chopMHUPOBaHHOE
yBEIOMIICHHE O 3arucH Ha mprem B MOLIL

Pe3ynpTaToM amMUHUCTPATHBHOM MPOIETYPBI ABISETCA MOy ICHAC 3aBUTE/ICM:

¢ HCIONB3OBAHHEM CPEICTB PermoHanbHOro moprana B JMYHOM KaOHHETE 3afBHTEIA
YBEIOMIICHHS 0 3anucu Ha npueM B MOIL;

¢ ucrnonp3oBanueM cpencts Eaunoro noprama M®I[ KK ysenomiaenus 0 3alucH Ha MPHEM B
M®I] Ha ganHOM TOpTATE.

3.4.3. ®opMHpOBaHHUE 3a1poca O IIPeIoCTaRICHHH MyHUIUNAIBHOH YCIYTH.

OcHOBaHMEM TSl Ha4Yana aAMHHHCTPATHBHOH MPOLEAYpPEl SBISETCSH aBTOPH3ANNA 3asBHUTENA C
pcrnonb3oBanueM ydetHoil 3anucu B ECUA ma Enpnom moprane, PernonanbHOM ropraie ¢ HEIbio
10U B YIIOMHOMOUYCHHEIH OPraH 3ampoca O MpeJoCTaBIeHHH MYHHIHIIAABHOH YCIYTH B JIICKTPOHHOM
BHJE.

@opMupOBaHHE 3alIpoca 3asgBUTENEM OCYIIECTBISCTCS MOCPEACTBOM 3aMOTHCHHSA 3NIEKTPOHHOIA
dopme! 3anpoca Ha Eaunom noprane, PermonanbHom moprane 6e3 JOTIOJHUTETLHON T0/1auu 3arpoca B
Kakoi-m1bo HHOI hopme.

Ha Egunom noprane, PervoHamsHOM MopTaje pasMernaioTes 00pasiibl 3ano/HEHUS 3J1eKTPOHHOH
dbopms! 3anpoca.

dopmaTHO-TOrHYecKasi IpoBepKa chOpPMHPOBAHHOTO 3aIpoca OCYIIECTBISETCS aBTOMATHICCKH
[oc/le 3amONHEHHS 3asSBHTENEM KAKIOro W3 [ojeif 3MeKTpoHHOH (opMbl 3ampoca. [IpH BBIABICHHH
HEKOPPEKTHO 3amONHEHHOTO IO 3MEeKTPOHHON (OpMBI 3aIpoca 3adBUTEIb YBEIOMIACTCA O XapaKTepe
BLIABJCHHON OMMOKH W NOpSAKE ee YCTpaHeHHs MOCcpelcTBOM HHGOPMAIMOHHOIO cooOu1eHns
HEMOCPECTBEHHO B 3JICKTPOHHOH (hopme 3ammpoca.

[1pu GopMUPOBAHUY 3a1POCA 3AsBUTENIO 00ECTIeYNBACTCS:

-BO3MOJKHOCTb KONHMPOBAHHA W COXPAHEHHA 3ampoca U [OKYMCHTOB, HEOOXOMNMBIX LISt
IPEAOCTABICHHS MYHHULUIAIBHON YCITYTH,

-BO3MOKHOCTD [1€9aTH Ha OYMKHOM HOCHTEIE KOIUH 3IeKTPOHHOH GOpMBI 3ampoca;

-COXpaHeHHe paHee BBEJCHHBIX B dJEKTPOHHYIO (opMy 3ampoca 3HaueHui B M0O0H MOMEHT TO
KeJaHHIO 3aABHTENS, B TOM UHCIIEe ITPH BO3HMKHOBEHHM OmMOOK BBOJA M BO3Bparc LA IOBTOPHOIO
BBOJIA 3HAYEHUN B 3TIEKTPOHHYIO QopMy 3armpoca;

-3aroHEHHe TIONeH DIeKTPOHHOM (OpPMBI 3ampoca 70 Habana BBOJA CBEJICHHH 3asBHTEIEM C
WCIoNb30BaHueM cBeseHui, pasmemenaeix B ECHA, u cBejeHui, omyOiuKOBAHHBIX Ha EmmHOM
nopraie, PernoHansHOM MOpTATe B YaCTH, Kacaroweiicst CBe/ICHNH, OTCYTCTBYIOIIHX B ECHA;

-BO3MOYKHOCTD BEPHYTBCS Ha OO0 K3 OTAIOB 3aNOHEHHUs J/1EKTPOHHOH dopmer 3ampoca, Oe3
IOTepH paHee BBeJeHHOH uHpopManuu;

-BO3MOYKHOCTH JOCTYNa 3asBuTeiA Ha EmuHoM noprane, PersonambHOoM Mopraie K paHee
MOJAHHLIM 3apocaM B TeYEHHE He MEHEE OJIHOr0 rojia, a TaKkiKe 4acTHIHO c(hopMHPOBAHHBIX 3aIIPOCOB -
B TeYeHHE HE MeHee 3 MeCsILeB.

dopMUpOBAHUE 3aPOCa 3asBUTENTEM OCYIMIECTBISCTCS MOCPEICTBOM 3arOTHEHHA 91EKTPOHHOM
(dopmbi 3anpoca na Exunom nopraie, PeruoHanbHOM MopTae.



C{opMupoBaHHBII ¥ MOANKCAHHBIA 3aPOC H JOKYMCHTBI, HeoOXoauMble I TPENOCTABICHUA
MYHHIIMTIATBHOH YCIyTH, HApaBlIsioOTCs B YIIOJIHOMOYEHHBII OpraH MocpeicTBoM EaMHOrO roprana.
PernonanbHOTO noprana.

KpuTepueM IPHHSTHA pEIIEHWs 1O JaHHOH a7IMHHHCTPATHBHOM IpOLEAype SBISETCH
KOPPEKTHOE 3aloJHeHHE 3adBUTENEM MOJIeH 5IeKTpOHHOI (opMBl 3ampoca O NPENoCTaBICHAH
rocyJapcTBEHHOMH YCIyTH B 2JICKTPOHHOM BHIIE.

Pe3ynbTaToM aIMHHHCTPATHBHOHN MPOLEYPb! SBISETCA NOTYICHHE YIOTHOMOUCHHEM OpraHoM
B JNEKTPOHHOH (hOopMe 3asiBIIEHHS M NMPHJIaraeMbiX K HeMY J0KYMEHTOB MOCPEACTEOM Exmnoro moprana,
PernonanbHOrO noprana.

Crioco6oM ¢uKcaluu pe3ynbTaTa aIMHHHCTPATHBHOH IPOLENYpbI ABIACTCS perucTpanms
sampoca (3asBieHHMs) TmocperacTBoM EnmHoro mnoprana, PernoHaJbHOTO [OpTajia W [OJIyHEHHE
3asBUTENEM COOTBETCTBYIONIETO YBEIOMICHHS B THIHOM KaOUHETe.

3.4.4. TlpueM W PErHCTpalHs YINOJHOMOYCHHBIM OPraHoM 3ampoca H HHBIX JIOKYMEHTOB,
HEOOXOMMMBIX 1S TIPEIOCTABICHHSA TOCYIapCTBEHHOH YCIYTH.

OcHoBaHWeM Ul  Hayaga  AAMMHACTPATHBHOH  NPOUEIYpBl  ABJIACTCS  IHOIYHEHWE
YIIOHOMOYEHHBIM ~OPraHOM 3asBlCHWS M TNPUJIAraeMbX K HEMY TOKYMEHTOB, HAalpaBIeHHBIX
sasBHTENEM TIocpeAcTBOM EjtiHoro noprana, PernoHanbHOro noprana.

VIOMTHOMOYEHHBIH  opran  o0ecrednBaeT  [pueM  JIOKYMCHTOB, HEOOXOIUMBIX IS
MpeIOCTABIICHHS. MYHUIMNATBHOH yCIyTH, ¥ PErHCTPALHIO 3ampoca 6e3 HeoOXOIMMOCTH TOBTOPHOIO
[pe/ICTABNCHHSA 3asBUTENEM TAKHX JOKYMEHTOB Ha OyMaKHOM HOCHTEIIC.

Perucrpauus 3asBieHns (3anpoca) i JOKYMEHTOB (cBeneHni), OCYIIECTBASETCA J1OJDKHOCTHRIM
JTHIIOM YTIOMHOMOYEHHOTO OpraHa B JIeHb NOCTYIIICHUS YKa3aHHOTO 3aABJICHHA (3ampoca) U JOKYMEHTOB
(cBeeHHiT) B YHOJNHOMOYEHHBIH OpraH, IOCTYNHBIINX B YIIOJIHOMOYEHHBIA OpraH B BBIXOIHOH,
HepaGouuii Mpa3AHMYHBIL JeHb MM TOCIe OKOHYaHHs pPabodero AHs, OCYMIECTBIACTCH B epBhIi.
CleIYIOIIHH 3a HUM, pabounii I€Hb.

IIpenocTaB/ieHie MyHHIMIATBHOW yCnyrd HA4MHAeTCs C MOMEHTA NpHeMa M perucTpanmu
YIIOJHOMOYEHHBIM ~ OPraHOM  DJIEKTPOHHBIX ~ IOKYMCHTOB, HeoOXOAUMBIX 171l TPeIOoCTaBIeHHA
rocy1apcTBEHHON YCIIYTH.

Ilpu ormpaBke 3ampoca mocpenctsom Ejunoro  noprana. PernonansHoro rnopraia
ABTOMATHYECKH oOcyuecTBiseTcss (opMaTHO-TOTHYECKas TMPOBEpKA copMHpOBAHHOTO 3ampoca B
MOPSZKE, ONpPEICTAEMOM YIOJHOMOYEHHBIM OpPraHOM, IOCTe 3amoHCHHA 3aABHTCICM KaXJ10ro us3
noseit 31eKTPOHHOM dopMmbl 3anpoca. Ipy BBIABJIEHHH HEKOPPEKTHO 3alOTHEHHOTO MO NECKTPOHHOH
(opmbl 3ampoca 3adBHTENb YBEIOMIISETCS O XapakTepe BRISIBJICHHOM OMMOKH H IMOPAIKE €€ yCTPaHCHHS
MOCPeNCTBOM HHGOPMALHOHHOTO COOOIICHHS HEMOCPEICTBEHHO B 3IeKTpOHHOIT hopme 3ampoca.

[Ipu ycIemHoN OTIpaBKe 3ampocy NPHCBAHBAETCS YHUKATIbHBIA HOMED, N0 KOTOPOMY B JHYHOM
KabuHeTe 3asBUTENS MOCpencTBoM EpMHOrO mHOpTajia, PerHoHaipHOro mopraia 3aiBUTEIO Oymer
npecTaBieHa HHGOPMAIHsS O XO/I€ BHIIOIHEHHS YKa3aHHOrO 3a1poca.

[Mocre pHHEATHA 3aIpoca JAOTIKHOCTHEIM JIAIIOM yIIOJIHOMOYEHHOTO OpraHa, B JIHIHOM kaOuHeTe
jasBUTENs TOCPENCTBOM EnuHoro moprang PermoHaibHOr0 moprana 3ampocy NPHCBANBACTCA cTartyc.
TOATBEPIK/IAIOMINH €r0 PErHCTPAIHIO.

[IpH MOCTYIJIEHUH 3aripoca Ha MPETOCTaBICHHE YCIYTH H JOKYMEHTOB B 3neKTpoHHOi opme.
MOJMACAHHBIX yCHICHHOH KBaTM(UUUPOBAHHON SJEKTPOHHOH TMOMMKCHIO,  IOJIKHOCTHOE JIULLO
YIIONMHOMOYEHHOTO ~ OpraHa  TNpOBepsAeT  ACHCTBHTENHLHOCTEH YCH/IEHHOIl  KBATH(QUIMPOBAHHOH
3IEKTPOHHOH IOJITHUCH.

JleficTBUS, CBsA3aHHbIE C TMPOBEPKOH IEHCTBHTEILHOCTH YCUJIEHHOM KBaIM(UITIPOBAHHOM
37MeKTPOHHOIT TONMCH 3asABUTENS, HCIIONB30BAHHON MpU 0OPALICHNH 38 MOy UCHHEM roCy1apCTBEHHOMN
YCIYrH, W TIPUHSTHEM pellieHns o0 OTKase B IPHEMEe K PACCMOTPEHMIO 3ASABICHUS H JOKYMEHTOB, a
TaKKe HATPABIEHHEM 3asBATENIO yBeJOMJeHWs 00 O5TOM, ONpEACNFIoTes B COOTBETCTBHU C
noctanosnenuem Ilpasutenbctsa Poccuiickoilt Penepauun 0T 25 aBrycra 2012 1. N852 "O6
yTBep/IeHHH [IpaBuil HCIOIBb30BAaHHS yCHIICHHOH KBaTH(HUIHPOBAHHOH 3JIEKTPOHHON MOINMUCH TIPH
o6parlieHuy 3a MOJYYCHHEM TOCYNapCTBEHHBIX H MYHHIMIAIBHEIX YCIyT U O BHECEHHH M3MEHEHHS B
Ilpapuia pa3spaloTK¥ ¥ YTBEPKJCHWS aJIMWHHCTPATHBHBIX — PErTAMCHTOB Mpe1oCTaBICHUA
rocyaapcTBEHHBIX
yemyr".

Cpok  OCYUIECTBICHHS JOJDKHOCTHBIM  JIMLIOM  YHOJTHOMOHYCHHOTO opraHa  IpOBEpKH
JIeHCTBUTENBHOCTH  YCHIEHHOM  KBamubuIMpoBaHHOH SMEKTPOHHON  MOANMCH  3adBHTEI.



HCIIOJIL30BAHHON TP 0OpalleHHy 3a M0JIydeHHeM roCYAapCTBEHHON YCIYTH, HE J0JIKEH NPEBbLIIATH 1-
ro pabouero JHs.

B ciydae ecnH B pe3yibTaTe NpPOBEPKH YCHIEHHON KpamuduuupopaHHoU nommucu Oyzaer
BEIIB/ICHO HECOOJIIOJIEHWE YCTAHOBIEHHBIX YCITOBHH NpPU3HAHHAA €€ JEHCTBHTEIbHOCTH, JODKHOCTHOE
JHI0 YIIOMTHOMOYEHHOTO OpraHa B TedeHue 3 jHel CO IHs 3aBepLICHWs NPOBENECHHS TaKOH MPOBEPKH
NpUHUMAET pemnerne o6 OTKa3ze B NpHeMe K PaCCMOTPEHHIO 3asBIeHHs H JOKYMEHTOB H HalpasiieT
3aSBUTEMIO YBEJOMIEHHEe 00 3TOM B AJIEKTpOHHOH Qopme ¢ yKasaHWeM MyHKTOB cTathi 11
denepansroro 3akona ot 6 anpens 2011 r. N63-03 "O6 21eKTpoHHO#H MOANUCH", KOTOPBIE MOC/IYKUIIH
OCHOBAHHEM M/l TPHUHSATHS YKA3aHHOrO perleHus. Takoe yBeJOMIEHHE TOANKMCHIBACTCS YCHJICHHOH
KBATH()HIIMPOBAHHON MOAMUCHIO JTOHKHOCTHOIO JIMIA YIOJHOMOYEHHOIO OpraHa M HalpasiseTcs mo
azpecy JIeKTPOHHOM MOYTHI 3asBHTeNs Mu60 B ero THUHENT KabuHeT Ha PernonansHom noprane. [Tocie
TIOJIyYeHHs yBEeJIOMICHHS 3asBUTENb BIpaBe 0OPATHTBCA MOBTOPHO ¢ OOpaIIEHHEM O IPEIOCTaBICHAH
YCIAYTH, YCTPaHMB HapylieHWs, KOTOPEIE TOCIYXHIM OCHOBaHHEM [y OTKasa B MpHEME K
PaccMOTPEHHIO IePBHYHOTO 0OpaIleHu .

JIOMKHOCTHOE JTHIIO YIOJHOMOYEHHOr0 OpraHa B 1-JHEBHBIH CPOK COOOIIAeT 3afBHTENIO O
MOCTYIJICHHH B YIIOJHOMOYEHHBIH OpraH 3ampoca M NPHIOKEHHBIX JOKYMEHTOB Ha NPENOCTaBJICHHE
YCIYTH B BHJIE YBEIOMIICHUS B THYHOM KaOMHETE 3aj4BUTE/IA Ha PernoHanbHOM nopTae.

B ciydae ecnu B 31€KTPOHHOM (opMe 3asBuTelIeM HE HaNpaBlIcHbI (HANpaBlIeHbl HE B TOIHOM
00BeMe) IOKYMEHTEL, yKa3aHHbIC B Iojpaszesne 2.6 PernaMenTa, 10/KHOCTHOE JTHIO YIOJTHOMOYEHHOTO
OpraHa NpUHHMaeT pelieHHe 00 OTKaze B MPENOCTARIEHHM TOCYJAPCTBEHHOH YCIYrH, HalpasifeT
3a9BUTETI0 YBeOOMIeHHe 00 OTKas3e B NPeJOCTaBIeHUH IOCYIapCTBEHHON yCIyrd ¢ yKa3aHWeM NpU4nH
oTKaza B coorBeTcTBUM ¢ nyHkToM 2.10.2 moapasnena 2.10 PernamenTa.

KpurtepreM TIpUHSTHA pelleHHs [0 JaHHOH aIMHHHMCTPATHBHOW IMPOLEAype sBIsSeTCH
OTCYTCTBHE OCHOBAHMIl JJIs OTKasza B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS IPeNOCTABICHUS
rocy/1apCTBEHHOIl yCIyTH.

PesynbraroM aIMHHHCTPATHBHOH IpOLEAYphl SABIACTCH PErHCTpaldsd IMOCTYNHBIINX B
YIIOMTHOMOYEHHEIM OPraH B 2JIEKTPOHHOH (popMme 3asiB/IeHUs H IPUIAraeMeIX K HEMY JTOKyMEHTOB.

CriocoboM (ukcauwn pe3ynbTaTa aJMHHHCTPATHBHOM TPOLEAYphl ABIAETCA IPHCBOCHHE
PErHCTPALMOHHOIO0 HOMEpa MOCTYIHBIIEMY 3ampocy WM CcHOPMUPOBAHHOMY YMOTHOMOYCHHBIM
OpraHoM yBeIOMJICHHA 00 OTKa3e B IIpHeMe JOKyMEHTOB.

3.4.5. TlonyueHue cBeleHUH O XO/€ BBUIOJIHEHHS 3aMPOCA.

OcHoBaHMeM 18 Hayala aIMHHHCTPATHBHON MpOLEAYypH! SBIAAETCS OOpalleHue 3asBUTENS Ha
Enuneii nopran, PeruoHansHbIi mopTai ¢ Le/blo HOTyHYeHuUs Iocy1apcTBEHHOM YCIyTH.

3agBHTENL HMEET BO3MOXKHOCTL TOJNYUeHHS UuH(popMauud O XoAe [peJoCTaBIeHHUs
rocy1apcTBEHHOM yCIyTH.

Wudopmanns 0 Xoxe MpeAocTaBlIeHHA TOCYIapCTBEHHON YCIYI'H HanpasiseTCs 3asBUTENIO
YIIOJTHOMOYEHHBIM OPTaHOM B CPOK, He Npesbimatonuii 1 pabodero aHs nocie 3apepUIeH s BbINOTHEHHS
COOTBETCTBYIOIIETO MeHCcTBHS., Ha ajpec JAeKTPOHHOM MOUTBHI WM C HCMONB30BAHWEM CPE/ICTB
PerunoHansHOro noprana no BeIOOpy 3asBUTEIA.

[Ipy  nperocTaBieHHHM TOCYJApCTBEHHON ycayrn B 31eKTpOHHOH Qopme  3afBHTEINO
HarnpagsseTcs:

yBeoMIIeHHe 0 3anucu Ha npuem B ML, copepixamee cBefieHHs O 1aTe. BPEMEHH H
MecTe Ipuema;

VBEJOMJIEHHE O IPHEME M PErMCTpalliy 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIHMEIX i
IpefocTaBIeHHs YCIyrH, cojepikamee cBefieHHss o (akre TmpueMa 3ampoca M JIOKYMEHTOB,
HEOOXOMMEIX IS IPeIOCTABIIEH s TOCYIapCTBEHHOM yCIyrH, H Hayale MpoLeaypsl MpeaoCTaBIeHH s
roCyJapCTBEHHOM YCIIYTH, a TAKKe CBEACHHs O JaTe W BPEMEHH OKOHYAHMS MNPEIOCTaBICHUS YCITyTH
nmibo MOTHBMPOBAHHBI OTKa3 B TpHEME 3aMpoca W HHBIX JOKYMEHTOB, HEOOXOZHMBIX s
IIPeIOCTABIEHHUS TOCY1apCTBEHHOH yCIyTH;

VBEIOMJIEHHE O TPEIOCTaBICHHA MYHHIIMNAIBHOH YCIyrd, cojepiKamiee CBEACHHS O
BO3MOKHOCTH TOJTYHEHHS Pe3yNbTaTa TIpefocTaBIeHHs TOCYIapCTBEHHOM yeiuyru, mubo 00 oTkase B ee
MpeJOCTaBIeHHH. ¢ YKa3aHUeM MPUYHH 0TKa3a.

KputepueM TNpHHSTHS pemieHus 110 JaHHOH aJMHHMCTPATHBHOW TpPOLENYpe sABJSCTCA
obpaicHue 3asBuTeNs Ha EnuHbli  mopran., PernomaneHeli  mopTan ¢ HEIbHO  NOJMYHCHUS
roCyJapCTBEHHOI yCIYTH.

Pe3yneraToM aJIMHHHCTPATHBHOM HpOIEAyphl ABISETCS MONyYEeHHE 3asdBUTENEM CBeACHHH O



XOJle BHITOMTHEHHS 3a1poca B BU/IE YBEIOMIEHHH Ha apec ICKTPOHHOI MOYTEI HIH B JTHYHOM KabuHeTe
na ExuHoM moprasie, PernonaasHOM nopTasie 110 BEIOOpY 3aaBUTEIS.

Criocobom  ¢ukcanmu pe3yabTaTa aIMHHMCTPATHBHOM IIPOLEIYPBI ABIAETCS OTOOpakeHne
TeKyIero cTaryca IpeJoCTaBIeH s MYHHULMNIAIBHON yCIyrd B IMYHOM KabuneTe 3asBuTens Ha EauHoM
nopraie, PeruoHansHOM mopTalie B 2IeKTPOHHOI (opme.

3.4.6. TlonyueHnue pe3ynbrara NpeJOCTaBIeHUS rOCYAapCTBEHHOM YCIyTrH.

OcHoBaHHEM [UI Havaia aJMHHHCTPATHBHOH MpOLENYphl fABIACTCA TOTOBBIH K BhlIaye
pe3yNbTaT MPeAOCTABICHUS MYHULUIIAIbHON YCIIyTH.

B KauecTBe pe3y/nbTaTa MPefoCTaBIeHHs MYHHIMIAILHON YCIYTH 3asBUTENb IO €ro BelOopy
BIIPABE MOJIYYUTh:

MYHHIMNATBHBIA TTPABOBOH aKT O MPe0CTABJICHHH MYHHLMIIAIBHOM yCiIyTru TM00 MUCHMEHHBIA
OTKa3 B €e NpeNOoCTABIEHWH, C yKa3aHWeM TIPHYMH OTKasa, B (OpME 3IEKTPOHHOTO IOKYMEHTA,
MOANMCAHHOTO YCHICHHOH KBaIH(UIMPOBAHHONW OSJIEKTPOHHOH MOANMCHI (B ciydae TOa4uH
3asBUTENIEM 3asBIEHHMS M (MIM) JOKYMEHTOB (cBemeHHii) B (opMe 2JIEKTPOHHOTO JOKYMEHTA, 4Yepes
Enunerit nopran, PernonaibHbiil noprain):

MYHHITHTIATBHEIH TTPABOBOH aKT O MPeI0CTABIeHHH MYHHITHIAIBHOH yemyru ub0 MHChMEHHBII
OTKa3 B e NMPeJoCTaBIeH!H, ¢ YKa3aHHeM IIPUYMH 0TKa3a, Ha OyMaKHOM HOCHTEJE.

Jlns momydeHHs pesynbTara MPeIoCcTaBleHHs MyHHIMIANBHOH yClnyru Ha OyMaXXHOM HOCHTEE
3asBUTE b HMEET MIPaBO 0OPATUTELCS HENOCPEACTBEHHO B YOTHOMOUEHHBIH opran win MOLL,

3agBHTeNh BHpaBe TOMYHHTH PE3YJIbTAaT TPENOCTABICHHS MYHHIMIATBLHOH yciayru B dopme
IMEKTPOHHOTO JOKYMEHTa MM JIOKyMeHTa Ha OyMaXHOM HOCHTENE B TEYEHHE CPOKa ICHCTBHSA
pe3ynpTaTa npefoCcTaBIeHHI MyHUIUTIATbHON YCITYTH.

Kpurepuem npuHATHS penieHHs Mo JaHHONH aJMUHHCTPATHBHOH Mpouexype ABILACTCA HaIH'IHe
pe3yibTaTa Ipe0CTaB/IeHHS IoCy1apCTReHHO YCJIyrd, KOTOPbIH MPeaoCTaBIsSeTCs 3asBUTEIO.

Pe3ynpTaToM aJIMHHHCTPATHBHOM MNpPOLCIYphbl SBIACTCA Bbllaua (HANpapBlieHHe) 3asBHUTENIO
JOKYMEHTOB, SBIISIOIIMXCS PE3yJIbTATOM IIPEAOCTABICHH MYHUITMIATLHONR YCTyTH.

CriocofoM (uKcalyu pe3yibTata BBITOIHEHUS AIMMHHCTPATHBHOH MPOLEAYPBI (MOTy4YeHHE
pesy/ibTarta INpeNOCTABICHHAS MYHHIMIOAIBHOH yclnyrH B (opMe 3IEKTPOHHOTO  IOKYMCHT4,
MOANMHCAHHOTO  YCHJIEHHOH KBaIH(QHUIMPOBAHHOH  3MEKTPOHHOH  IOJIMHCBI0  YIIOJTHOMOYEHHOIO
JIOJDKHOCTHOTO JIMI@A YIOJHOMOUYEHHOTO OpraHa) siBisiercss yBeJIOMIIEHHE O TOTOBHOCTH pE3yibTaTa
pEe/IOCTABNIEHHS MYHHIMOATLHOH YCIYyTH B AMYHOM KaGuHeTe 3asBuTend Ha Enusom mnopraie.
Pernonansnom moprane.

3.4.7. OcymecTBIeHHe OUEHKH KayecTBa MPelOCTaBICHHA MYHHUIIUIIAIBHOHN yCIyTH.

OcHoBaHnueM AJisl Ha4ana aJiIMEHUCTPATHBHOM MpoLenypsl sBISETCS OKOHYaHHe
IperocTaBIeHNs] MYHUIUNATBHON YCIYTH 3asBUTEIIO.

3asBuTemO 0beCneYNBAcTCA BO3SMOKHOCTh OLEHHTH JOCTYITHOCTE H KA4Y€CTBO MYHHIMIANbHOH
yCIyrn Ha PermoHameHoM mopTaie B ciydyae (OpPMHpOBaHHS 3ampoca O TPenoCTaBICHHH
MYHHIUTIAIBHON YCIYTH B 3JICKTPOHHOHR (opme.

Kputepuem NpuHATHS pelIeHHs [ JaHHOM aJIMUHMCTPATHBHON MpOLEIype SABIACTCHA COTNIAache
3asBHTEIIS OCYIIECTBUTD OIIEHKY MOCTYITHOCTH U KauecTBa roCyIapcTBEHHON YCIIYTH, € HCTO/Ib30BAHHEM
cpenctsB PernonanbHoro nopraia.

PesynpraToM agMUHHCTPATHBHOW MpONEAYphl SBISETCH OLEHKA AOCTYINHOCTH MW KayecTsa
MYHUIUNANBHON yesryrd Ha PernonainsHoM noprarne.

Crnoco6oM (uKcanuu pesyiibTaTa aJMHHHCTPATHBHON IPOLENypbl ABISETCS yBeJomieHne 00
OCYILECTBIIEHHH OLEHKH JOCTYITHOCTH W Ka4eCTBa MyHHIUNANBHON YCIyrd Ha PernoHanbsHOM nopranie.

3.4.8. JTocynebnoe (BHecymeOHOe) oOkasoBaHUE penIeHUH u aeicTBUM (6e3neiticTBUA) OpraHa
(opraHmzanmu), JODKHOCTHOTO ITWIIa OpraHa (OpraHusauuH) MO0 TroCyAapCTBEHHOrO  HJH
MYHHUIHNAIBHOTO CIyIKAIIeTo.

OcHoBanyeM Ul Hauyaja aJMUHKMCTPATHBHOH MpOLEIYPHl ABISETCA oOpalleHue 3asBHTENs B
VIIOJIHOMOYEHHBI OpraH, MPEeJOCTARIAIONMI MYHHLHOAIBHYIO YCIyTy, C MHENbrO  MOIyHCHHA
MYHHLMTIATBHOH YCIYTH.

3asBUTEMO 0GECNEeYMBAETCs BO3MOMKHOCTH HANpaBIeHHS JKalo0bl Ha pPEIICHHA MW IeHCTBHA
(6e3neficTBME) JOKHOCTHOTO JHIA YIOJTHOMOYEHHOrO OpraHa B COOTBETCTBMM cO crarbeil 11.2
®epepansHoro 3akoma N210-®3 ¢ wucnonszopanmeM moprana (enepanbHOR rocyaapcTBEHHOMH
uHpOPMAIMOHHON cHCTeMbl, obecrednBaromei npomece gocyaeGHoro (BHecyneOHOro) obdxamoBaHus
pemeHuit ¥ neicTBuil (Oe3melicTBHS), “COBEPIIEHHBIX IIPH MPENOCTABICHUN TOCYAapCTBEHHBIX YCIYT



OpraHamu, IpeOCTABISIOMMMI TOCYapCTBEHHBIE M MYyHHIMNANBHBIE YCIYTH, HX JOIKHOCTHEIMH
JUIIaMH|, TOCY1apCTBEHHBIMH MYHHIHIIAILHBIMH CITYKaluMH C MCIIOJIB30BaHUEM HH(POPMAIMOHHO-
TeJleKOMMYHHKAIMoHHOH cetn "MnTepHet" (nanee - crcTeMa 10CyA€6HOr0 06KaloBaHu ).

[IpH HANpPABIEHHH JAN06El B 3JIEKTPOHHOM BHJIE IMOCPENCTBOM CHCTEMBI J0CYneOHOro
06KANOBAHMS C MCTIOMB30BAHMEM HH(OPMAIHOHHO-TEIEKOMMYHHKAIHOHHOM cet "MHtepHer”, oTBeT
JafBHTETIO HAMPABILETCS [OCPEJACTBOM CHCTEMBI 10CYIe6HOrO 0OXkaloBaHus, a TakKe CIOCOOOM.
yKa3aHHBIM 3asBHTEIEM ITPH N0JIa4e Kaio0sl.

KpurepreM TpUHSITHS PpEUICHHS [0 JaHHOW a/MMHHCTPATHBHOH MPOLENype SBILIETCS
HEyIOBICTBOPCHHOCT 3afBHTENA DEIEHHsMH K JeicTBusMU (Oe3eHCTBUAMH) YMOTHOMOYEHHOTO
oprasa, J0JDKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa.

Pe3y/bTaToM aIMHHHCTPATHBHON TPOUEAYpHl SIBJISETCS HanpaBieHne KanoObl 3afBHTCI B
YIIOJHOMOYEHHBIH OpraH, MOTAHHOH C HCTONB30BAHHEM CHCTEMBI J0CYIeGHOTO O0OXKanoBaHus B
MEKTPOHHOM BHJE.

Cnocobom dukcanuu pes3yrbTata aIMHHUCTPATHBHOH MPOLENYpbl ABISETCS perucrpanus
KAT00bI 3aABHTEIIS, @ TAKKE Pe3y/IbTaTa PACCMOTPEHHS JKaNIo0kl B CHCTEME I0CY ACOHOTO 00JKanoBaHus.

3.5. Iops10K HCNPABJIEHHUS JONY EHHBIX OIIeYATOK H OIHOOK B BHITAHHBIX B
pesyabTaTe MPeI0CTABAEHHS My HHIMNAIbHOI YCJIYTH JOKYMEHTaX

3.5.1. OcHoBaHuMeM Juls Hadaja aJMHHHCTPATHBHOH MpOLENYpbl ABIAECTCA TONYHEHHC
YIIOTHOMOYEHHBIM OPraHoM 3asiB/IeHHs 06 UCTIPABICHUH JONYIIEHHBIX ONEYaTOK ¥ OIHOOK B BBIIAHHBIX
B pesyibTaTe [IPeJOCTaBeHMs MYyHHIMIATBHON yCIyrH [OKyMeHTax (Janee - 3asBieHue 00
HCIIPABJIEHUH OIHO0K).

3.5.2. 3agsienue 06 WCIpaBleHHH OMMOOK MOJACTCS B NMPOH3BONBLHOH (opMe M JIOMKHO
COJIEPXKATE CTEYIOIIHE CReJIEHH:

HAMMEHOBAHWE YTOJHOMOYEHHOTO OpraHa, JOJUKHOCTHOTO JIMI@, YINOIHOMOYEHHOro opraHa,
BBIIABIIEro JOKYMEHT, B KOTOPOM JOMYIeHa OlleyaTka WM OmmOKa;

Gavummio, WMms, OTY4eCTBO (MOCTeAHEE - TpPH HAIMYHH) 3aABUTENA, CBEACHHS O MECIC
JKHTEILCTBA 3aBUTEIIS, 4 TAKoKke HoMep (HoMepa) KOHTaKTHOTO TeredoHa. anpec (anpeca) HNeKTpoHHOH
noYTH (IPH HATMYXK) | IIOYTOBBIH afpec, [0 KOTOPHIM JI0JIKeH ObITh HAlPaB/IeH OTBET 33 BATEIIIO:

PEKBH3HTEI JOKYMEHTOB, B KOTOPHIX 3asBATENb BBISBIII ONEUATKH H (HJIH) OLIHOKH:

KparKkoe OIKCAHHe OnevYaTKd H (MiaH) OmMOKM B JOKYMEHTE, BbIIAHHOM B pE3yjbTaTe
[PeI0CTABICHUS FOCY1apCTBEHHON YCIyTH;

yKasanue crocoba HHGOPMHPOBAHHS 3asBUTENS O XOJE PACCMOTPEHUs! BOMPOca 00 HCIPaBICHAN
oneyatok U (uam) omubOK, BHIABICHHBIX 3aABHTENEM, H 3aMeHe NOKYMEHTOB, a TAKKE MPe/CTaBIICHHA
(HarpaB/eHus) pe3yJabTaTa PacCMOTPEHHS 3asBieHus Mo yBejomieHis 00 OTKase B MCNPaBICHHH
oneyaTox u (uau) omubokK.

3.5.3. K sasBnenuto 06 HCNpaBIeHMH OLIMOOK MPHIIATatOTCA:

KOMHS IOKYMEHTa, B KOTOPOM JIOMYIIeHa OLIHOKA HIIH OreyaTka;

KOIMMSI JOKYMeHTa (IIOCTAHOBJIEHHE, PACIOPSDKEHHEe, TpHKa3, JIOrOBOP), MOATBEPIK/IAIOMIETO
OJTHOMOYHS 3aKOHHOT'O TPe/ICTaBHTENs (IIONEYHTesl, IPHEMHOTO POIHUTE!Is) HECOBEPIIEHHONETHETO.

3.5.4. Cpok HCIHpaB/ieHHs IOMYIIEHHOH ONeYaTkyn H ONIMOKH HE MOXKET MPEBBIIATE 5 PabouHX
JHell CO JHA PErHCTPaliH B YIOJHOMOYEHHOM OpraHe 3agBieHus 00 MCIpaBIeHHM TOMYIICHHBIX
omuboK.

3.5.5. B ciayyae oTKasa yMOJHOMOYEHHOrO OpraHa B WCIPABJICHMM JOMYILICHHBIX OUIMOOK B
BHILAHHBIX B Pe3y/bTAaTe TPEAOCTABIEHHSA TOCYJAPCTBEHHOH YCIYTH JOKYMEHTAaX JHOO HapyuweHus
YCTAHOBJIEHHOTO CPOKA TAKMX HCIPABIEHHMil, 3adBHTENb MOXKET 0OpaTHThCA C KKanoDOH Ha JaHHbIA
OTKa3.

JKano6a, moCTymHBIIAA B YNOJHOMOYEHHbIH Opran jMb0 B aAMUHHCTPALIHIO Komexabnbekoro
paifoHa, B WCIPABNEHHH JOMYIMEHHBIX ONEYaToOK M OMHOOK HIH B cilydae 00)KaloBaHHs HapyIICHMS
YCTAHOBJIEHHOTO CPOKA TAKMX MCIIPABJICHMH TOINEXHT PACCMOTPEHHIO B TeueHHe 5 paboumx jmHed co
JTHS1 €6 PETHCTPalnH.

3.5.6. Tlo pe3yIsTaTaM paccMOTpeHHs >kano0bl NPHHHMACTCA PEMICHHE 00 HCIpaBleHHH
JONYIICHHBIX OWMOOK B BBIIAHHEIX B pe3yJbrare IMpPeIOCTABJIEHUS IOCYNAPCTBEHHOH yCTyrH
AOKyMeHTax JIM00 B yIOBIETBOPEHUH HKal0OBl OTKA3bIBACTCS.



3.5.7. B cioyuae BHeceHHs HM3MEHEHHIl B BBLIAHHBIA [0 pe3yjbTaTaM [PEAOCTABIEHMUS
rocy1apcTBEHHOH YCIYIH JAOKYMEHT, HalpaBJIeHHBIX HA MCIPABICHHE OMMOOK, JOMYIIEHHBIX MO BHHE

YTOJHOMOYEHHOr0 opraHa W (M/IM) JA0/DKHOCTHOTO JIMIA YIIOJIHOMOYEHHOIO OpraHa, Ijiata ¢ 3asBHTels
(IlpeicTaBHATENS) He B3UMAETCS.

4. @op™Mbl KOHTPO.I 32 MPEIOCTABICHHEM MYHHIHNAIBLHON YCAYTH

4.1. Tlopanok ocymiecTB/ICHNHS TEKYIIEro KOHTPOJIA 3a cob.II0eHHeM H HCIOTHEHHEM
OTBETCTBEHHBIMH 10/UKHOCTHBIMH JIHIAMH 110J105KeHHili PeriamenTa u HHBIX HOPMATHBHBIX
NpaBOBLIX AKTOB, yCTAHAB/IHBAIIHX TPeOOBaHNA K NMPEI0CTABICHHI0O MyHHIIHNIAIBHOIT yeIyr,
a TAKsKe NPHHATHEM HMH pemeHuii

4.1.1.  JIomKHOCTHBIC JHIA YMOTHOMOYEHHOTO OpraHa. y4acTBYIOIIHE B MPEIOCTABICHUHU
MYHMIMTIATBHOW  YCIIYTH. [IPH  NPEJOCTAaBIEHHH TOCYJapCTBEHHOW YCIYrH  PYKOBOJCTBYIOTCS
TO/IOKEHUSIMH HacTosiero PernamenTa.

B J10/5KHOCTHBIX periaMeHTax JOKHOCTHBIX JTHIL YTIOJTHOMOYEHHOTO OpraHa, y4acTBYIOMIHX B
NpEIOCTaBICHUH MYHUIMNAILHOW YCIYIH, OCYIIECTBISIOMMX (YHKIHMHM [0 MpPEeJ0CTABICHHIO
MYHHIMITATBHON yCIyrH, YCTAHABIUBAIOTCS JO/KHOCTHBIE 0053aHHOCTH, OTBETCTBEHHOCTD, TpeOOBaHMS
K UX 3HAHUSIM U KBaNU(UKAIHH,

JIO/DKHOCTHBIE  JTMIIA  YIONHOMOYEHHOrO — OpraHa, ydYacTBYIOIME B  [PEIOCTABICHUM
MYHULUIAIBHON YCIYTH, HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTH 3a HCIOJIHEHHE aIMHHHCTPATUBHBIX
NpOLEAyp U COOIIOAEHHE CPOKOB, YyCTAHOBJIEGHHBIX HactosmmMm Permamentom. Ilpu npenocrapienuu
FOCYapCTBEHHON YCIYTH 3asBUTENIO TapaHTHpPyeTcs MpaBO Ha MOJNydeHHe HH(OPMAILHH O CBOHX
npaBax, OOA3aHHOCTAX M YCIOBUAX OKa3aHWS MYHHLMIATBHOH YCIYrH; 3allUTy CBEJEHHI O
NEPCOHANBHBIX TAaHHBIX; YBAKNATEIHHOE OTHOIIEHHE CO CTOPOHBI JOJIKHOCTHBIX JIML YIIOJTHOMOYEHHOIO
oprasa.

4.1.2.  Texymuii KOHTPOJIb M KOOPJMHALMS MOCIIENOBATEIBHOCTH AeMCTBHI, ONpesieeHHBIX
A[IMUHHCTPATHBHBIMU TIPOLEIYPAMH IO MPENOCTABICHHIO MYHHUMNAILHOH YCIYyTH NOIKHOCTHBIMH
JHLIAMH YTTOJTHOMOYEHHOrO OpraHa, OCyLIECTBISETCS MOCTOSHHO HENOCPEJICTBEHHO PYyKOBOIUTEISIMH
YHOJIHOMOYEHHOTO OpraHa I1yTeM MpoBeIeHHS IPOBEPOK.

4.1.3. IlpoBepku MOMHOTHI ¥ KAayecTBa MPEIOCTABICHUS MYHHUIMNATBHON YCIYTH BKIIOYAIOT B
cebst mpoBejieHNe MPOBEPOK, BBISBICHHE H YCTPAHEHWE HApYLICHHH TIpaB 3asBHTENEH, PACCMOTPEHHE,
[PHHATHE PEIICHHH H IOATOTOBKY OTBETOB Ha oOpalleHHs 3asgBUTENEH. CoIepKaluX Kanodel Ha
aercTRist (Oe3neiicTBrE) U pelleHus [JOIKHOCTHBIX JIMI YIOTHOMOYEHHOTO OPraHa, OTBETCTBEHHbIX 34
IIPe10CTaBIIeHHE FOCYAapCTBEHHOM yCITyTH.

4.2. TlopsiioK U MEepHOIHYHOCTH OCYIIECTB/ICHHS MJIAHOBBIX H BHEIJIAHOBBIX MPOBEPOK MOJHOTHI
H Ka4ecTBA NPe/10CTAB/IeHH A F0CY1apPCTBEHHOIl YCJIVIH, B TOM YHCJE
MOPAIO0K U GOPMBI KOHTPOIS 32 MOJHOTOMH H KA4eCTBOM NPeI0CcTaBIeHA
MYHHLIMIAJIbHOH YCIyIrd

4.2.1. Kontpons 3a NONHOTOM M KAa4eCTBOM MPEAOCTABICHHS MYHHUUNAIBHOH yCIyrd
BKJIIOYAET B ce0sl OCYIIECTBIEHHE MHHHCTEPCTBOM [INaHOBEIX H BHEIJIAHOBLIX HPOBEPKH MOJHOTHI H
Ka4ecTBa  MPEJOCTABIEHUS]  MYHHIMNAIBHON  YCIYTM  OCYIUECTBISIOTCS  YIOIHOMOYEHHBEIMH
JO/DKHOCTHBIMU JTMIaMH MuHKcTepcTBa 00pasoBaHust M Haykd PecrnyGinuku Anpires Ha OCHOBaHMH
NpUKa3a MHHHCTpA.

4.2.2. OcyuiecTBIeHHe YKa3aHHOIO BBIIIE KOHTPOIIS BKIIOYAeT B ce0sl MPOBe/IeHHE MIIAHOBBIX U
BHEITAHOBEIX IPOBEPOK.

4.2.3. TlnaHoBble TPOBEPKH MOJIHOTHI W KAYeCTBA MPEJOCTABJIECHHs TOCYAAPCTBEHHON yCiayru
OCYLIECTBIISAIOTC  YIIOJHOMOYEHHBIMH  JOJDKHOCTHBIMH  JIMIIAMM ~ MHHHCTEPCTBA HA OCHOBaHHH
YTBEPI/IEHHOTO €KEeroJHOro MIaHa MPOBe/IeH s IIPOBEPOK, COMNIACOBAHHOIO B YCTAHOBIEHHOM TOPSIKEe
C OpraHaMH MpoKypaTyphl.

4.2.4. OcHoBanWeM s BKJIFOYCHHS IJIAHOBOM IIPOBEPKH B €KETOAHBIH IUIAH NPOBEICHHS
TJIaHOBBIX TIPOBEPOK OPraHoB MECTHOTO CAMOYNpaBJeHWs SBIAETCS HCTEYEHHE 2-X JIeT €O [IHA
OKOHYaHHs MTPOBEICHHUS TIOCTETHEH [1IAaHOBOMN [IPOBEPKH.



425. BrennanoBsie NPOBEPKH MOMHOTEI M Ka4eCTBa MPEeI0CTaBICHHS
roCyIapCTBEHHOH YCIYTH OCYIIECTBIISIOTCS YHOJIHOMOYEHHBIMI NOKHOCTHBIMH JIHIAMH MUHHCTEPCTBA
HA OCHOBAHWM TMPHKAa3a MHUHMCTEPCTBA O NPOBEIEHWH BHEIUIAHOBOH IIPOBEPKH, COIIACOBAHHOIO B
YCTAHOBIEGHHOM MOpAAKE C OpraHamMu TpPOKYpaTypbl, B COOTBETCTBHH C  OCHOBAHMSMI,
Tpe/lyCMOTPEHHBIMH cTaTheli 77 DeNepatbHOro 3akoHa 0T 6 okta6psa 2003 r. N131-@3 "O0 obunx
IPHHIMAIAX OpraHu3alii MECTHOTO CaMOYTIPaBIeHHS B Poccuiickoii Denepaiuu’.

42.6. TlpeaMeroM  TUIaHOBOH  (BHEMIAHOBOI) — MPOBEpPKH  sIBIISCTCA cobmoaenue
YIOJTHOMOYEHHBIM OpranoM 00s3aTenbHBIX TPeDOBAHMH 3aKOHONATENLCTBA IPH OCYLICCTBIICHN HIMI
OT/IETBHBIX OCYJApPCTBEHHBIX MOJHOMOUHI PecnyOnnku Afmires 1o ONCKe M MONEUHTEILCTBY B
OTHOILIEHHH HECOBEPIIEHHONETHHX.

4.2.7. PesynbTaThl INAHOBBIX (BHEIUIAHOBEIX) MPOBEPOK OQOPMIAIOTCA B BHJIE CHpPaBOK, B
KOTOPbIX OTMEHAIOTCS BBIABNIEHHBIC HEMOCTATKH H MPEITOKEHHS 110 HX YCTPAHEHHIO.

4.3. OTBeTCTBEHHOCTD J0JUKHOCTHBIX JIHII OPraHa, Pe10cTaBIAI0mEro
MYHHIHIAIBHYIO YCJIYTY, 32 PelleHHs U AelicTBHS (be3aeiicTBHE), IPHHHMAEMbIE
(ocymecTB/IsieMbIe) HMH B X0/ie NPET0CTAB/IeHHs MyHHIHIATLHOMH yCIyIH

4.3.1. OTBeTCTBEHHOCTH 3a HA/UIEXKAIIee TPeIoCTaBIeH e MYHHIIUTIATBHON YCIyrH BO3JIaracTes
HA PYKOBOIMTENsS CTPYKTYPHOTO TOJpPAa3JiCNeHus YNOTHOMOUYCHHOIO OpraHa, OTBETCTBEHHOrO 34
OpraHu3alKio paGoTsl 10 MPEJOCTABICHHIO TOCY 1apPCTBEHHOR YCITYTH.

4.3.2. TlepcoHampHas OTBETCTBEHHOCTb 3a MNPEIOCTABJICHHEC MYHHLMIAIBHOH  YCIyTH
3aKpeIvisieTcs B JOJUKHOCTHEIX —perJaMeHTaX /IO/DKHOCTHBIX JIMIl  yIOJHOMOHYEHHOTO — opraua,
OTBETCTBEHHEIX 3a TIPEIOCTABICHAE TOCY/1apCTBEHHOH YCIYTH.

43.3. B cayuae BEHIABIEHMsS HapylIeHHH 3aKoHOnaTenbcTBa POCCHICKOMH degepauun U
3aKOHOIATENbCTBA PecyOnukH  Anpires, MONOXKeHHH Hactosulero PernamenTta, a Takke rpas
3agBHUTENE BUHOBHBIE JIMLA [IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoii @enepannu.

4.4. Tlono:keHNsI, XapaKTepu3yomue TpeGoBaHUs K NOPAAKY H (popMaM KOHTPOJIH 32
npeiocTABIeHAEM MYHUIIHNAILHOMH YCAYyTH, B TOM YHC/IE €O CTOPOHBI IPAZKAAH, UX o0beMHeHni
U OpraHu3aluii

4.4.1. KoHTposis 3a TpeIOCTABICHHEM MYHHLHUIATBHOH YCIYrH OCYLIECTBIACTCS B dopme
MPOBEPKH COOMIOAEHUsS  IIOCTIENOBATEIBHOCTH — [AEHCTBAN, OMPEIECNCHHBIX — aOMHHHCTPATHBHRIMA
npoLeaypaMHi 10 [PEIOCTaBICHIIO TOCYIapCTBEHHON YCIYTH H IIPUHATHEM peleHHi J0/DKHOCTHBIMH
JUIAMH  YIIOJHOMOUEHHOr0 OpraHa u CoOMIONeHMs W HMCMOMHCHHA IOJKHOCTHBIMH - JIHIIAMH
YIOTHOMOYEHHOT0 OpraHa HOPMATHBHEIX IPABOBBIX akTOB POCCHHCKOH Denepanun, PecnyOnuku
Ajnpires, a TakKe nojoxenuit Pernamenra.

4.42. Tlopsanok ¥ GOpMBI KOHTPOJIF 3a MPEIOCTABIEHHEM MYHHIUIAIEHOH YCIYTH CO CTOPOHbI
YIIOJIHOMOYEHHBIX JO/DKHOCTHBIX JIMII YIOITHOMOYCHHOTrO oOprafa AOJKeH OBITH  [TOCTOSHHBIM,
BCECTOPOHHHM, 00BEKTHBHBIM H 3P (DEKTHBHEBIM.

443. Kourpons 3a ucrmomHeHneM Pernamenta cO CTOPOHBI IpaXkziaH, HX obbennHennii u
OpraHM3alyii ABIAETCS CAMOCTOSTENbHOM (GOpPMOil KOHTpOJIS M OCYIIECTBIISCTCA MyTEM HANPABJICHHA
ofpamennii B YyTNOTHOMOYEHHBIH OpraH H TOTY4YEHHS [HCBEMEHHOH H YCTHOH HHpOpMALUH O
pe3yJIbTaTaX MpOBEAEHHBIX MPOBEPOK H MPHHSTHIX MO pe3ylbTaTamM TMPOBEPOK Mepax, B TOM HHCIC
ofKanoBaHus aeHcTRAN (6e3/1eHCTBYSA) H PelIeHHH, OCYIIeCTBISEMBIX (IIPHHSTBHIX) B XO/1€ UCIOTHCHHA
PeriaMenTa B cy[e0HOM TOPSIIKE, B COOTBETCTBHH C 3aKOHOIaTeTbeTBOM Poceniickofl ®eaepaluy.

5.Jlocyne6uniit (BHecy1efHbII) MOPAIOK 003KATOBAHKS PeLIeHHil 1 aeiicTeuii (0e3neficTBHA)
Oprana, NpeAoCTAB/IsILIEro rocyAapCTBEHHYI0 YCIYTY, a TAKKe HX, A0/IKHOCTHBIX JTHIL,
MYHHIHIATLHBIX CyKAMNX, padorankos MOI]

5.1. UndopManus 1715 3asIBUTEISI 0 €70 NpPaBe NOAATH Kaj100y HA pemeHus (man) aelicTBHE
(GesneiicTBHE) AIMHHUCTPAIHHE U (M/TH) €r0 J0JKHOCTHBIX JIHI NPH NPe10CTABICHITH
MYHHIIHIIAJIbHOH yCIyTH



3agBUTENh MMEET NMPaBo OOPAaTHTbCS C XKano0o¥ Ha HApyLICHHE MOpAKa MPeNOCTABICHUS MY
MYHHIMIATLHON YCIYrH, BRIPA3UBINEHCA B HETIPABOMCPHBIX PEIICHHSIX 1 peiicTBusx (Oe3neHCTBHH)
OpraHa OTIeKH H IOTEYHTE/bCTBA, €r0 JODKHOCTHBIX JTHI, MYyHHIHIATEHEIX rpaXkJaHCKHX CIIyKaluX
PecnyOnuku Anpires.

5.1.1. B coorBercteuu co crarkeit 11.1 @enepajibHOro 3aKOHa N 210-®3 3agsuteinbs MOKET
06paTHTHCS C JKanoOOH B TOM YHC/IE B CIEAYIOLINX CITyHasiX:

a) HapylleHMe CpOKa perucTpandd 3ampoca o0 MpefoCTaBlICHUH rocy/1apCTBEHHOH WM
MYHUIMTATBHON YCITYTH, 3apoca, YKa3aHHoro B CTarke 15.1 nactosiero @enepanpHoro 3aKoHa,

6) HapyLIEHHEe CPOKA MPEIOCTABICHHS MyHULIIIATBHOH YCITYTH;

B) TpeOoBaHHe Y 3aABUTENA [OKYMEHTOB HIIH uapopManiy MO0 OCYMIECTBIICHHS JEHCTBHUH,
[IPe/ICTAB/IEHHE MK OCYINECTBICHHE KOTOPBIX HE MPeayCMOTPEHO HOpPMATHBHBIMH NPABOBBIMH aKTaMH
Poccuiickoii ®eneparuu, Pecnybnukn Agpires, MyHHIANATbHBIMH [[PABOBBIMM ~ aKTaMH Ui
Tpe/I0CTABICHHS! MYHHITMTIANIGHOM YCITyTH;

r) oTka3 B MpHEME JOKyMEHTOB, MPEIOCTABICHHE KOTOPHIX MPEAyCMOTPEHO HOPMaTHBHBIMH
npaBoBeMu akTamu Poccuiickoi Pesepanui, PecnyGnuku Anpires, MyHHIHIAQILHBIMA TPABOBLIMH
aKTAMH IS TIPEJI0CTABIEHNS] MYHUIUTIATBHOH YCIIYTH, Y 3aSBATCII,

/1) 0TKa3 B NPENOCTABICHHH MYHHIIUIAIBHON yCIyTH, €CIiM OCHOBAHUA 0TKa3a He MpelyCMOTPEHb
denepatbHBIMK 3aKOHAME U TPHHSATHIMH B COOTBETCTBHHM C HHMH HHBIMH HOPMATHBHBIMH [1PABOBBIMH
axramu Poccuiickoii @enepanyi, 3aKOHAMH M HHBIMU HOPMATHBHBIMH [IPaBOBRIMH aKTaMH PecriyGnvku
AJIbIrest, MyHHUIUIAIBHBIMH TIPABOBBIMY aKTaMH;

¢) 3arpefoBaHWe C 3afABUTENS MNpH TPENOCTABJICHHH MYHHIUTATBHOH YCIAyrH IUIaThl, HE
[IpelyCMOTPEHHOH HOPMATHBHBIMU [IPABOBLIMA aKTaMH Poccuiickoii ®eneparmu. PecnyOmikn Ajqpires.
MYHHITHTATEHEIMH TPABOBBIMH;

) OTKa3 OpraHa, MPeOCTAaB/AIOMIEr0 MYHHIMNANBHYIO YCIYTY, €ro JI0KHOCTHOTO mna 1bo
MYHHIIHTIAIBHOTO CJIYKalIero, IMPHBJIEKaeMBbIX opramm3aniii WiH WX pabOTHUKOB B MCIpPaBICHUH
OMYINEHHBIX UMH ONEeYaToK W OIMOOK B BBUIAHHBIX B pe3yjbTaTe TIPeIOCTaBIIEHHs MyHHIAIIAIbHOT
YCJIYTH JIOKYMEHTaX 1100 HapyleHne YCTaHOBICHHOTO CPOKa TAKHX HCTIPABJIEHHI

3) HapylIeHHe Cpoka WIH TOpS/IKA BblJadd IOKYMEHTOB TO pe3yjbTaraM pefoCTaBIeHUs
MYHHUIHTIAIBHOR YCIyTrH;

W) IPHOCTAHOBIEHHE  MPENOCTABJICHUS MYHUIMMJIBHON ~ YCHYTH,  €ClIM  OCHOBAHWA
[PHOCTAHOBTIEHUs HE PEIYCMOTPEHb! (elepaibHbIMU 3aKOHAMH H IPHHATEMI B COOTBETCTBHH C HHMH
HOPMATHBHEIMH TIpaBoBbIMH akTami Poccuiickoii ®ezepanii, 3aKOHAMH H WHBIMH HOPMaTHBHBIMH
IIPABOBEIMH akTaMu PecryOmuku Afibires, MyHHIHNTBHBIMI TPABOBBIMU AKTAMH;

k) TpeGoBaHHE y 3asBHMTE/s NPH IPEIOCTABICHUN MYHHIMIATBHON YCIYIH AOKYMEHTOB WIH
uH(pOpPMAIFH, OTCYTCTBHE W (HM) HETOCTOBEPHOCTh KOTOPBIX HE YKA3hIBATHMCH npy TIepBOHAYATEHOM
OTKasze B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX [UIA MPENOCTaBICHHAA MYHHLMIIAIBHOH yeIyrH, JHbo B
TIPeOCTABIEHHH MYHHIMIIATBHON YCIyTH, 32 MCKIIOUCHUEM CIy4acs. TIPeIyCMOTPEHHEIX MYHKTOM 4
yactu 1 craten 7 ®enepanshoro 3akona N 210-03.

5.2. Opraubl rocyapcTBeHHOl BAACTH H YIOJIHOMOEHHBIE HA paccMoTpeHmHe Kan00bI

AOJZKHOCTHBIE JHIA, KOTOPLIM MOKeT ObITh HaNpaB/ieHa 7kaa00a 3asBHTEISI
B 10cyaeOHOM (BHeCY1eOHOM)MOpsiIKe

5.2.1. Xanob6a na HapyleHHe MopsAaKa NpeaoCTaBIeHHA MYHHIHIATBHOH YCIYTH, BHIpasHBINCECs
B HEIPaBOMEPHBIX PEIIEHUAX ¥ ICHCTBHAX (GesyelicTBUK) JODKHOCTHBIX JIMIL OpraHa ONCKH H
MOMEYNTEILCTBA HAIPaBIISIeTCs Ha UMSI PYKOBOAMTEIA,

B aJMHHUCTPAINIO MyHHIIHIATBHOTO 00pasoBaHHs «Komexabnpckuit paifon» Ha UM I 1aBel;

M®II Ha uMs JUpeKTopa.

5.2.2. 3asBUTEND BIIPaBe M0/1aTh Kan00y Ha rocyJapCTBEHHBIX A3bIKaX PecniyOnmuK# AZBITES.

5 3. OTBeTH! Ha JKaT00bl AAKOTCS HA SI3BIKE 0Opalienus. B ciyuae HEeBO3MOXKHOCTH J1aTh OTBET Ha
s13pIKe 00paleHus HCTIOIB3YeTCA rocynapcTBeHHsIH A3bIk Poccuiickoi denepalli.

5.3. IlopsiioK MOAA4H H paccMOTPeHHH KAJT00DI
5.3.1. TocynapcTBeHHBIH OpraH, Oprai MECTHOTO CaMOYNIPaB/ICHHS Uil JIOIKHOCTHOE JIHIO:!
1) obecneunBaeT 0OBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHE oOpalneHns. B
ciyyae HeOOXOAUMOCTH - C YUaCTHEM TpaikIaHHHa, HallpaBUBIICTO oOpaLleHue;
2) sanmpamMBaeT. B TOM 4HHCAE B 3JICKTPOHHOH dopme, HeOOXOAMMBIE Ul PaCCMOTPEHHS



oOpalllenns NIOKyMEHTBI M MaTepuaibl B JPYTHX TIOCYJapCTBEHHBIX OpraHax. opraHax MeCTHOTO
CaMOYTIPaBJICHUS W y MHBIX JOJDKHOCTHBIX IIHII, 3@ HCKIIOYEHHEM CYIO0B, OPraHOB J03HAHHUS H OPraHoB
[peBAPHTENLHOTO CIEACTBHS;

3) NpUHUMAET MEpbl, HAIPABIICHHbIE HA BOCCTAHOBJIEHHE HITH 3aIIMTY HAPYIISHHBIX IPaB, CBOOO/ H
3aKOHHBIX HHTEPECOB IpakJIaHHHa;

4) naeT NHCHMEHHBIH OTBET IO CYILIECTBY HOCTABIEHHBIX B OOPANIEHHH BONPOCOB, 38 HCKIIOYCHIHEM
CITy4aeB, yKasaHHBIX B c1aThe 11 Denepanproro 3akoHa N 59-3 ot 2 mas 2006r.;

5) yBEJOMISET rpaKJaHHHA O HANpABIEHUH €ro OOpAIIeHHSs HA PACCMOTPEHHE B Jpyroi
FOCYNapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPAaBICHHS HJIH HHOMY AOJGKHOCTHOMY IHIlY B
COOTBETCTBHH C X KOMITETEHIHEH.

2. I'ocyiapcTBeHHEI OpraH, Opral MeCTHOTO CaMOYMpABAeHHS WIH JODKHOCTHOE IJHIO [0
HAMpaBJeHHOMY B YCTAHOBIICHHOM IIOPSJKE 3aMpocy TOCYJapCTBEHHOIO OpraHa, OpraHa MecTHOIO
CaMOYNPAaBJICHHA WJIM OO/DKHOCTHOIO JIMIA, PACCMAaTPHBAIOIINX oOpaiieHHe, 00g3aHBl B TeueHue 15
JHEH MPeNOCTaBlATh JOKYMEHTHI H MaTepHaibl, HeOOXOMUMBIE IS PACCMOTPEHHs ObpalleHus, 3a
HCKIIFOYEHUEM JIOKYMEHTOB M MAaTE€pHalOB, B KOTOPBIX COIEPKATCS CBEIEHHA, COCTABISIOLIME
FOCYTAPCTBEHH VIO HIIH HHYIO OXPaHAeMYIO (eepanbHbIM 3aKOHOM TaiiHy, | 17151 KOTOPBIX YCTaHOBJIEH
OCOOBIH MMOPSAIOK NMPEIOCTABICHHUS.

3.0tBer Ha ofpalleHHe MOAIMCHIBAETCS PYKOBOIMTETEM TOCYIAPCTBEHHOIO opraHa MM OpraHa
MECTHOI'0 CaMOYTIPaBIEHUSI, JOJIKHOCTHBIM JTHIIOM JINOO YIIOJIHOMOYEHHBIM HA TO JIHUIIOM.

4. OtBet Ha obparlieHre Hanpas/sieTcs B HOPMe IeKTPOHHOTO JOKYMEHTA O aapecy dIeKTPOHHOIN
TOYTEL, YKa3aHHOMY B OOpallieHWH, MOCTYNHMBIIEM B TOCYIapCTBEHHBIM OpraH. OpraH MEeCTHOIO
CaMOyTpaBiICHUs WIIH JODKHOCTHOMY JIMILY B hopMe 3/1eKTPOHHOTO JOKYMEHTa, H B MHChMEHHOM (hopme
0 TOYTOBOMY azmpecy, yKa3aHHOMY B OOpallleHWH, TOCTYIHMBINEM B IOCYAAPCTBEHHBIH OpraH, Opra
MECTHOTO CaMOYIIPaBJIeHHS WM [OODKHOCTHOMY JHMIYy B NHcbMeHHOH ¢opme. Kpome Ttoro. Ha
MIOCTYNHBIIEE B rOCYIAPCTBEHHBIH Oprad, opraH MeCTHOTO CaMOYIIPABIEHUS UM JOJDKHOCTHOMY JIHLY
obpallieHue, comepKaliee MpeIOKEHNE, 3asBieHHe WM XKano0y. KOTOPbIe 3aTpardBaioT HHTEPEeChI
HEOIIPE/ICICHHOI0 Kpyra JIMII, B YaCTHOCTH Ha oOpallieH#ie, B KOTOpOM oDkanyeTcs cyaebHoe pelenue,
BBIHECCHHOC B OTHOIIEHHH HEONpPe/Ie/IeHHOI0 KpyTa JIUIl, OTBET, B TOM UHCIIE ¢ Pa3bACHEHHEM TOpsSaKa
00XaoBaHus CyaeGHOr0 peIneHHs, MOXKET ObITh pasmenieH c¢ cobmoneHuem TpebomaHmit uacti 2
crareil 6 ®@enepaneHoro 3akoHa N 59-®3 or 2 wmas 2006r. Ha O(GUIHMATEHOM caifTe IaHHBIX
FOCYJapCTBEHHOIO  OpraHa WM OpraHa MeCTHOr0 CaMOYIpaBICHHS B HH(OpMAIMOHHO-
TENEKOMMYHHKALHOHHO# ceTH "MHTepHeT".

5.4. Cpokxu paccmoTpenns Kano0b1

5.4.1. JKanoba MOWIEKUT pErdcTpalii He NO3JHEE CIEIYIOmero pabouero IHA €O HS ee
nocrynsienus. XKanoba, MoCTymMBIIas B OPraHbl ONEKH U [IONEYUTENLCTBA, B MUHUCTEPCTBO, MOIIEKUT
PaCCMOTPEHHIO IO/KHOCTHBIM JIHIIOM, HAJCNCHHBIM IOJHOMOYHAMH II0 pPAacCMOTPEHHIO Kanod, B
TeYCHHE TATHAAUATH pabovuX MHEH CO JHA ee PerHCTpalMH, a B Clydae OOXKaloBaHHsl OTKa3a OpraHa
OTIEKH M TIOTICYUTENbCTBA, MMHMCTEpPCTBE JOKHOCTHOIO JIMIA OpraHa ONEeKH M IOMeYHTe/bCTRa,
MuHHCTEPCTBA B TIpHEME IOKYMEHTOB y 3asfBHTE/s THOO B HCIPABICHWH OMYIIEHHBIX OMEYaToK H
OMHOOK MK B cllydae 00XKanoBaHus HAapyLIEHHs YCTAHOBJIEHHOTO CPOKA TAKHX HCIIPABICHHH B TUCHHE
5 paboumx JHeit co IHs ee perucTparHu.

5.5. llepeuens HOPMATHBHBLIX NPABOBHIX AKTOB, PErYTHPYOIIHX MOPAIOK 10CYXeGHOr0
(BHECYmEGHOIO0) 0G:kaMOBaHNAS pemennil U AeficTBuii (Ge3aeiicTBHA) Oprana, a TAKIKe ero
JOKHOCTHBIX JIHIL,

NPEA0CTABISIONAX MyHULHIAIBHYIO yCIYTY

5.5.1. OTHOwIeHHMs, BO3HHKAIOMIME B CBA3M C J0CYIeOHBIM (BHECYNEeOHBIM) 00KATIOBAHHEM
pelleHHH W JGHCTBHH oOpraHa ONeKH M TMONEeYHTeNbCTERA, MunucreperBa, JOJKHOCTHBIX JIWIL,
PEryIUpYIOTCS ClIeAYIOIUMHA HOPMAaTUBHBIME TIPABOBBIMH AKTAMHU:

1) ®enepansunmv 3akonom ot 27 mrons 2010 r. N 210-®3:

2) mocranosnennem IlpaButenscrsa Poccuiickoii denepannn ot 16 aprycra 2012 r. N 840 "O
[IOpAJKe NONAYH ¥ paCCMOTPeHHA Kallo0 Ha pemeHus u JeicTBus (Oe3neiicTBre) enepaibHBIX OpraHoB
MCTIOJIHUTENIBHOM BTAaCTM W MX JO/DKHOCTHBIX JIML., (DeJEpalbHBIX TOCYJaPCTBEHHBIX CIYIKAalIMX.
AOJDKHOCTHBIX JIMIL TOCYAapCTBEHHBIX BHEOIOMKETHBIX (hoHI0B Poccuiickoit enepanmnn”.

HMudopmanys, ykasansas B JTaHHON paszelie, NOLIEKHT 0053aTelbHOMY pasMeIeHnio Ha EainHoM



nopramse u Pernonansrom IIopTajie, O 4eM VYKd3bIBACTCA B TEKCTC PernamenTa. OpFaHbI OIICKH H
NOMEYHTENIECTRA, MOPEOOCTaBJOIIHE MYHHIHNAIBHBIE YCIYTH. obecrneynuBaroT pasMCIIEHHE #
aKTyaJM3aluio CBEICHHN B COOTBETCTBYIOLIEM pa3ielie pErHOHAIIBHOTO peecTpa.

6.0cobeHHOCTH BBINOJIHEHHS aAMHHHCTPATHBHBIX npouenyp (aeiicrsuiit) 8 MOI]
6.1.Ilepevyens aAMHHHCTPATHBHEBIX MPOLEAYP (AeicTBHIT), BbINOAHSeMbIX M®L]
6.1.1.IpenocraBnenne  rocyfapcTBEHHOW  yciayrH — BKmodaeT B cebs  craemyrouime
aIMHHUCTPATHBHBIE NPONEAYPHI (OeiicTBUA), BhINoaHseMbie M®II;

nH(OPMUPOBAHKE 3aIBHTENS O HOPSIIKE MPEAOCTABICHAS TOCYIapCTBEHHON yeayrn B M®LI, o
XO0lie BBINOJHEHHs 3alpoca O TMPEJAOCTABIEHHH T[OCYJAPCTBEHHOM VCAYIH, [0 HHBIM BOIIPOCAM,
CBS3aHHBIM C TIPEJIOCTABIIEHHEM TOCYIapCTBEHHON YCIYIH, a Takke KOHCYJbTHPOBAHUE 3asSBUTENS O
MOpsLAKe HPe10CTaBIEH s IOCYAapCTBeHHON yeiyru B MOII;

NpHeM 3ampoca (Jajiee - 3adBJICHHA) 3aABHTENS O MPEIOCTABICHHH rOCYIapCTBEHHON YCIYIH H
HHBIX JIOKYMEHTOB, HEOOXOIMMBIX IJI51 TIPE/IOCTaBJIEHUs TOCYIapCTBEHHOM YCIyTH;

nepenavy yrmoaHOMOYEHHOMY OpraHy 3asBeHHs O MPEI0CTABIECHHH TOCYIapCTBEeHHOH YCIYTH |
HHBIX TOKYMEHTOB. HCOOXOMMBIX /I7Is MPEIOCTaBICHHS I'OCY 1apCTBEHHON YCIIYTH;

[IpUeM pe3ysIbTaTa IIPeJOCTABIEHHS! FOCYJAPCTBEHHOH VCIYTH (MYHHIMNATLHOTO MPABOBOTO
aKTa O IpPeIOoCTaBICHUH TOCYIapCTBEHHON YCIyrH Mu00 MHACBMEHHOIO OTKa3a B €€ NpeJoCTaBIeHHH, C
yKaszaHWeM MPUYKH 0TKa3a) OT YIIOJHOMOYEHHOTO OpraHa;

BBIAYY 3asIBHTEIIO MYHHIHIAIBHOTO TPABOBOTO aKTa O MPENOCTABICHHH rOCYIapCTBeHHOM
ycnyru nubo NUCBMEHHOTO OTKa3a B €€ NPeIOCTABICHHH, ¢ yKa3aHHeM NPUUYMH OTKA3a, B TOM YHCIIE
BbIaYy JOKYMEHTOB Ha OyMa)kHOM HOCHTENe, TOATBEPKIAIONINX COACPKAHHE AICKTPOHHBIX
JIOKYMEHTOB, HamnpasieHHelx B M®I[ no pesynbratram NpefoCTaBI€HHS TOCYAAPCTBEHHOM YCIYTH
YIOTHOMOYEHHBIM OpPraHoM. a TakKiKe BbIIady NOKYMEHTOB, BKIIOYAs COCTABIeHHE Ha OyMasKHOM
HOCHTEJIC M 3aBEPEHUE BEITUCOK W3 HHOOPMAIHOHHONH CHCTEMBI YIIOJIHOMOYEHHOTO OpraHa.

6.2. ITopsinok BbINOJIHEHHSI AAMHHHCTPATHBHEIX Npoueayp (aeiicreuii) M®I

6.2.1. MndopmupoBanue 3asBUTENs O MOpPSAKE IIPEJOCTABIEHMs TIOCYIapCTBEHHOH yciyru B
M®II. 0 xo0/ie BEIIOTHEHHS 3aIIPOCa O NPEOCTABIEHHH IOCYAaPCTBEHHON YCIYTH, 10 HHBIM BOIPOCAM,
CBSI3aHHBIM C ITPENOCTABICHHEM TIOCYJApCTBEHHON YCIYTH, a Takke KOHCYJIbTHPOBaHUE 3asBUTENS O
HOPSZIKE IPEIOCTABICHHS FOCYJapCTBEeHHOM yeiyrd B M®LT;

MudopmupoBate 3asiBUTENS OCYIIECTBISETCS OCPEACTBOM PA3MEIIEHHS
aKTyalbHOU W MCYEplbIBAIOIIEell HHDOPMALHH, HEOOXOUMOIl UIs TIOJYYEeHHS TOCYAAPCTBEHHON YCIYrH
Ha HHPOPMALMOHHEIX CTEHIAX MM MHBIX HCTOYHMKAX MH(MOPMHUPOBaHHs, a Takke B okHe M®L] (nHOM
crienuanbHo obopynosanHoM paGouyeM Mecte B M®II), npennasHaueHHOM Iid MH(DOPMHUPOBAHUA
3asiBUTENICH O TOPsJIKE IPEOCTaBICHHS FOCYIapCTBEHHBIX YCIIYT, O XOJ€ PACCMOTPEHHS 3almpoCcOB O
MPEIOCTABIEHUH TOCYNAPCTBEHHBIX YCIYL, @ TaKKe Ul MMPENOCTaBIEHHs] HHOM HMHOpMaLUK, B TOM
yuciae  ykasaHHoH B mommyHkre "a" mynkta 8 IlpaBun  OpraHu3amMM  I€ATENBHOCTH
MHOTOQYHKIMOHANBHBIX [IEHTPOB I[PEAOCTABJIEHHS TOCYJApPCTBEHHBIX M MYHHUMNAIBHBIX YCIYT,
YTBEPKACHHBIX MocTaHoBlIeHUWeM I[IpaButenscrBa Poccuiickoit @enepaumu ot 22 agexadps 2012 r.
N1376 "O6 yrBepsknaennu [lpaBun opraHmsanuy AesTETLHOCTH MHOTOQYHKIIMOHATBHBIX [EHTPOR
NPe0CTABICHUS I'OCYJapCTBEHHBIX ¥ MYHHITHIAIBHBIX YCayr'".

6.2.2. Tlpuem 3asBieHHs 3asBUTENS O MNPENOCTABJICHHM TOCYIAPCTBEHHON YCIYIH H HHBIX
JIOKYMEHTOB, HEOOXOJMMBIX A7 NPeIOCTABIEHHS TOCYIapCTBEHHOM YCIYTH.

OcnoBanueM U1 Hayala aJAMHHUCTPATHBHOM NpoLEAyphl ABAAETCS OOpalleHHe 3asBUTENS B
M®I] ¢ 3asiBnennem u J0KyMeHTaMU, HeOOXOAMMBIMH IS IPEIOCTABICHHS TOCYAAPCTBEHHOI YCIyTH, B
COOTBETCTBHH C mojpaszenomM 2.6 PernamMenra.

[Ipuem 3asBnenns u poxymentoB B M®I] ocyiiecTsisercs B cooTBeTcTBHM ¢ DeepaibHbiM
3akoHoM N210-®3, a Taxke ¢ yCIOBHAME COTNalieHusa o0 B3aumonencTBud M®I] ¢ yrnoJIHOMOYEHHBIM
OpraHoM ([Jajee - corjanieHnue o B3aHMOJICHCTBUN).

Peructpauus 3agsnenns 3asBUTENs O NPeIOCTABIEHHH TOCYIAPCTBEHHOH YCIYTH U JOKYMEHTOB,
HEOOXOMMMBIX UIA NPEIOCTABICHHS TOCY/IaPCTBEHHON YCAyTH, ocylmecTRiusercst pabotHukoM M®I] B
JIeHb oOpaueHus.

Hannas rocynapcrsernas ycmyra 8 M®I] B cooTtBercTBHE co cTaTthell 15.1 DeaepansHoro



saxona N210-®3 1o KOMIUIEKCHOMY 3alpocy He MPEenoCTaBIACTCA.

PaGotauk M®IL] npu mpueme 3asgBICHHSA O MNPEAOCTaBICHHH rocyaapcTBeHHOH YCIYTH H
JOKYMEHTOB, HEOOXOIMMBIX JUIsl PE/IOCTaBIeH s FOCY[apCTBEHHON YCIyTH:

- yCTAQHABIMBAeT NMYHOCTH 3afABHTENS HA OCHOBAHMM TAcCropTa TpaKIannHa Poccwuiickoii
defiepallii M MHBIX JOKYMEHTOB. YIOCTOBEPAIOMHX JIMIHOCTE 3adBUTEN, B COOTBETCTBHH ¢
3aKoHO/1aTenbLCTBOM Poceniickoli ®enepanun;

- npoBepseT Ha COOTBETCTBHE KOIMH HPEICTABMIACMBIX JIOKYMEHTOB (38 HMCKITOYEHHEM
HOTApHAIBHO 3aBEPEHHBIX) HX OPHTHHAIAM (Ha PEAMET HATHYAs MOXTHCTOK HilH NOTIEYATOK). 3aBepseT
KOTIHH IOKYMEHTOB, BO3BpAIaeT MOTHHHHKH 3asgBHTEIO;

- OCYILECTBISET KOUPOBaHKe (CKaHAPOBAHHUE) IOKYMEHTOB, TIPEyCMOTPEHHBIX nyHktamu 1 - 7,
9, 10, 14, u 18 wact 6 crateu 7 DenepanbHOro 3aKOHa N210-®3 (nanee - JTOKYMEHTbI THYHOIO
XpaHeHHs) ¥ MPEeJCTABICHHBIX 3asBUTENEM, B Cly4ac, CCIH 3aABHTEIb CaMOCTOSTEbHO HE MPEICTaBUIl
KONMUA JOKYMEHTOB JHYHOTO XPAHEHHs, a B COOTBEICTBMM C aMHHHCTPATHBHLIM peraaMeHToOM
TIpesOCTABIEHHs TOCYIAPCTBEHHON YCImyrd Iy ee MNpeloCTaBICHHA HeoOXoauMa KOMUS JIOKYMEHTa
JIMYHOTO XpaHeHHs (3a HCKIIIOUEHHEM Ciy4asi, Koria B COOTBETCTBHH ¢ HOPMATHBHBIM IPaBOBBIM aKTOM
I8 NPENOCTABJIEHMST TOCYIAPCTBEHHOH — YCIIYTH HeoOX0AMMO  NpeXbSBICHHE  HOTApHAIBLHO
yJIOCTOBEPEHHOM KOMMUH JOKyMEHTa JHYHOr0 XpaHeHus). 3aBepAeT KOMHWH JOKYMEHTOB. BO3Bpallact
[MOVTHHHUKH 3agBUTEIIIO;

- [IPH OTCYTCTBHH OCHOBAHMI JUISl OTKa3a B IpHeMe JOKYMEHTOB, B COOTBETCTBHH C TYHKTOM
2.9.1 Pernamenra, perucTpUpyeT 3asBICHHE H JIOKYMCHTHI, HeoOxouMble Ul TIPEAOCTaBJICHHA
roCyaapCTBEHHOI yCayTH, popMupyer [TakeT JOKyMECHTOB.

B choyuae HECOOTBETCTBHS JOKYMEHTa, YAOCTOBEPSIOMIETo  JHYHOCTD, HOPMaTHBHO
YCTAHOBJICHHBIM TPeOOBAHMSM WIIHM €r0 OTCYTCTBAS - paborauk M®L] uHGOpMHpYET 3adBUTENA O
HeOOXOAMMOCTH TPEIBABIEHHST JOKYMEHTa, YAOCTOBEPSIOUIETO NTWYHOCTE, JUIA [IPeIOCTaBICHHS
rOCYIAapCTBEHHOM yciuyrd, W mpenaraer obparutbes B M®IL mocie mpusejenus B COOTBETCTBHE C
HOPMATHBHO YCTAHOBJIEHHBIMH TPeOOBAHMAMHU JOKYMEHTA, YI0CTOBEPAIOMIEr0 INTHOCT.

Kputeprem TpWHATAS PEIMICHHA I10 HACTOSIIEH aMHHHUCTPATHBHOM MpoTielype sBIAETCA
OTCYTCTBHE OCHOBaHHH i OTKasa B IHpHEMe JOKyMEHTOB, HEOOXOIMMEIX Ul TIPEJI0CTaBICHUS
rOCyapCTBEHHOU YCIIYTH.

Pe3ynbTaToM MCIONHEHHS aJMUHHCTPATHBHOH TPOLEIypbl ABIACTCA PETHCTPALUA 3arpoca
(3asiBIeHus) W BbiIAya 3asABHTENIO PACHHCKH B MOIyYeHHH JOKyMEHTOB aubo 0TKa3 B IOpHEME
JIOKYMEHTOB, [IPH BBISBICHHH OCHOBAHMH /Ul OTKa3a B MPHEME AOKYMEHTOB (10 JKeJjaHuio 3asBATEIs
BBIIAETCS. B HCBMEHHOM BHJIE C yKa3aHHeM MPHUHH 0TKa3a).

VicrionHeHHe JaHHOM aIMUHUCTPATUBHON POy Pbl BO3TOKEHO Ha paGoranka MOIL.

6.2.3. Ilepenaua B ymOJNHOMOYEHHBIH OpraH 3asBieHuUs O MPETOCTABICHHH rocyapCTBEHHOI
YCITYTH U MHBIX JOKYyMEHTOB, HEOOXO0IMMBIX i PEAOCTABICHUS FOCY 1apCTBEH HOM yCIyru.

OcHOBaHHEM Ul Hauana aMHHUCTPATHBHOH MPOLEAYPhl ABIACTCA TPHHATHIC M®I] zasnenue
M NpUIaraeMble K HeMy JA0KYMEHTbI OT 3aABHTEL (NaKeT JTOKYMEHTOB).

[lepenaua makera AOKymMeHTOB #3 MOIl B YIIOMTHOMOYCHHBIH OpraH OCYIIECTBISCTCS B
COOTBETCTBHH C YCIOBHSMH COTJIANICHHS O B3aHMOJEHCTBHH Ha OCHOBaHMH pECCTpa. KOTOpBbIii
COCTABISETCA B IBYX JK3EMILIAPAX, COJEPIKAIMX AaTy W BpeMs Mepeladd, 3aBePEHHBIX HOMIMCAMH
JIOJDKHOCTHOTO JIMTIA YIIOJTHOMOYEHHOTO Oprasa i paboTHHKA M®II,

KpurepusiMi ~ aIMHHHUCTPATHBHOM MpOUEAypbl MO TEpefatie IMaKera JIOKYMEHTOB B
YIIOJTHOMOYEHHBIH OpraH ABJIAIOTCS:

- COGMIOJEHHE CPOKOB Tepefadd 3asBleHMH W MpHIaraeMbix K HHM  JOKyMECHTOB.
YCTAHOBJICHHBIX 3AK/IIOUEHHBIMH COTTAIIEHASIMU O B3aHMMOIEHCTBIN;

- aIPeCHOCTh HalpaBIeHus (COOTBETCTBHE YIIOIHOMOICHHOIO opraHa);

- CoOMIONeHHe KOMIUIEKTHOCTH IIepelaBaeMblX [OKYMEHTOB M TPEABABIACMBIX K HHM
TpeGoBanuii 0hOpMIICHHS, IPEyCMOTPEHHBIX COTNALICHHAMH O B3aUMO/IEHCTBUH.

CriocoGoM (HKCAIMH pe3y/bTaTa BBIOJHEHWS aJMUHHCTPATHBHOH MPOUCAYPBI SBIBICTCI
HAIIMYKE [OMCEH YIOTHOMOYEHHOTO IOJUKHOCTHOTO JHI@ YHNOJTHOMOYCHHOrO oprafa H paboTHHKA
M®II B peectpe.

Pe3synbTaToM WCTIONHEHHS aJIMHHHCTPAaTHBHOH IIPOLEAYpPBI ABIACTCA MoJydeHHe IaKeTa
JIOKYMEHTOB YIIOJTHOMOYEHHEIM OpraHoM.

WcnonHennue JMaHHOW aJMHHHCTPATHBHOH MpOLENYPhbl BO3JIOKEHO HA pabotnrka MO®ILl u
YTIOIHOMOUYEHHOE JODKHOCTHOE JIUIO YIIOITHOMOYEHHOT0 OpraHa.



6.2.4. Bbimasa 3asBHTENIO MYHMIMNATBHOTO TPAaBOBOrO aKTa O  MPeJOCTABICHHH
FOCY[apCTBEHHOM yciyrd MO0 MHMCBMEHHOTO OTKasa B €€ MpPeJOCTABIEHHH., ¢ YKazaHWeM MPHYHH
oTkaza, B M®I]I.

OcHoBanuMeM I Hayala aJMUHMCTPATHBHON IIpouenypsl sBisercs noaydeHne MOI]
MYHHIMIIAIBHOIO IPABOBOIO aKTa O IPENOCTaBIEHHH TOCYAApCTBEHHOH ycinyrd Jdubo MHCEMEHHOrO
OTKasa B ee MPeJI0CTABIECHUH, ¢ YKa3aHHEM TIPHYMH 0TKa3a, JJid €ro BhIIA4YH 3aiBUTEIO.

Bbinaua MyHHMIIMIIANEHOTO TIPaBOBOTO aKTa O NPENOCTABJICHHH TOCYIApCTBEHHOM YCIyru Tu6o
MUCBMEHHOI0 OTKa3a B €€ NMpeNOCTaBJIIEHHH, ¢ YKa3aHHeM NpHuYuH oTtkasa, 8 M®DI] ocyiecriasercs B
COOTBETCTBHM C YCIOBHUSIMH COIIANIEHHS O B3aHMOIEHCTBHH.

Pabornuk M®I] mnpu BBIZaYe MYHMIHMNATLHOTO TPABOBOTO aKTa O IPeJOCTABIEHHH
FOCYNapCTBEHHOM yCiuyrd J1M00 IHMCBMEHHOTO 0TKaza B €e MpeJOCTABIEHHH, C YKa3aHHeM MpHYHH
OTKasa:

yCTaHABIMBAaeT JMYHOCTh 3adBHTENd HA OCHOBAaHMM [acmopra rpaxaaHuHa Poccuiickoi
Denepauiu M MHBIX JOKYMEHTOB, YAOCTOBEPSIONIMX JIMYHOCTH 3afBHTENS, B COOTBETCTBHH C
3aKOHOIaTenbcTBoM Poccutickoit @enepauun;

BbIIa€T MYHHMUMIAIBHBIH IIPABOBOH aKT O MNPEJOCTABAEHHH TOCYZAPCTBEHHOH YCIyrd Iudo
MHCbMCHHBI OTKa3 B €€ MNpeNOCTABIEHHH, C yKa3aHWEM [pPUYMH OTKa3d, IOJYY4eHHbIH OT
YIOJHOMOYEHHOI0 OpTaHa.

Pabotauk M®II ocymecTBiser cocTaBieHHe W Bblaady 3asBUTEIO TOKYMEHTOB Ha OyMaKHOM
HOCHTEJIC, MOATBEPMHIAIOWIUX COJAEPKAHHE IIEKTPOHHBIX JOKYMEHTOB, HanpapjieHHoix B MOL[ mo
pe3yJLTaraM MpeioCTaBIeHHs rOCy1apCTBEHHON YCIYTH YHOIHOMOUEHHBIM OPraHOM, B COOTBETCTBHH ¢
TpeboBanusmMu. yeranosiaeHHbIME [IpasutenscToM Poceniickoit ®enepariin.

Kpurepusmu anMHHHCTPaTHBHON NMPONETYPHI MO BbIIaYe MYHHIIHNATBHOIO MPAaBOBOTO aKTa O
NPEIOCTABACHHH TOCYIapCTBEHHOH yciayru aub0 NHCBMEHHOrO OTKa3a B €€ IpPeJOCTaBlIeHHH ¢
yKa3aHueM [IPHYKH 0TKa3a, SIBISIOTCH:

CODIMIO/ICHHE YCTAHOBNEHHBIX COITIAIICHHSAMH O B3AUMOJEHCTBUM CPOKOB TMOJYYEHHS H3
YIIOJIHOMOUYCHHOI0 OpraHa MYHHIMIIAJALHOIO MPaBOBOTO aKTa O TMPENOCTABACHHH TOCYIApCTBEHHOM
YCIIyTH MO0 MUCEMEHHOTO OTKa3a B ee MPeJOCTARIEHHH, C YKA3aHHeM NPHYMH 0TKA3a;

COOTBETCTBHE NMEPENAaHHBIX Ha BBIAAYY MYHHIIMNAIGHOTO MPABOBOrO aKTa O NPeI0CTABICHHH
FOCYNApCTBEHHOM YCIIyrH MO0 NMHCBMEHHOTO OTKa3a B €€ NPEJOCTABIEHHH, C YKA3aHHEM MpPHYHH
0TKa3a, TpeDOBaHUIM HOPMATHBHBIX IPABOBEIX aKTOB.

Pe3ynpraToM anMHHHCTPATHBHON NpONETyphl SBISETCS BBIIAYA 3aSBUTENO MYHMIIHIATBHOIO
NpaBOBOrO aKTa O MPEAOCTABIEHHH TIOCYJapCTBEHHOH ycayrd amub0 MHCBMEHHOTO OTKaza B ee
NPeIOCTaBIeHHH, C YKa3aHHEM IPHYHH OTKA3a.

CnocoGom ¢uKcanuu pesysisrara aIMMHHHCTPATHRHON TIPOLEAYpPEI SBISETCS JHYHAS [OIHCEH
3asBHTEIS ¢ paciMpoBKOi B COOTBETCTBYIOLIEH rpade paclucky, MOATBEPAKNANONIAS MOMyYCHHE UM
MYHHIIMTATBHOTO MPABOBOI0 aKTa O HPEeJOCTABICHUH TOCYIAPCTBEHHOH YCAYrH JHOO MHCBMEHHOIO
OTKa3a B €€ MPEJOCTaBJICHHUH, C YKa3aHHEeM NPHYHH OTKa3a, MOATBEpIKIAIONIas MONyYeHHE Pe3yabTaTa
TNpenocTaBIeH A TOCYIAPCTBEHHON YCIIyTH 3asBHTEIEM

Hcnonnenve naHHOM aMHHHCTPATHBHOI TPOLEIypEI BO3IOKEHO Ha paboTHuKa MDIL,



Mpuaosenne Ne |1

K AZIMUHHCTPATHBHOMY PeriaMenTy

M0 Mpe10CcTaBIeHHIO MYHHLIM N TLHO#

yeayri «Beinaya paspeienisa Ha

BeTYnICHHE B OPAK HECOBEPLICHHOICTHEMY (M) JIHILY
(THLIAM ) ZOCTHIILEMY (A0CTHTLIHM)

BO3PACTA WIECTHAILATH JIET»

[naBe MYHUIMIIATEHOTO 00paz0BaHus
«Kommexabnsckuil paioH»

oT

MPOXKHUBAIOLICTO 10 anpecy:

machopT

TEI.

3asBlIcHHAE
0 pa3pelleHuy Ha BCTYIUICHHE B Gpaxk nunaM, TOCTHILIMM BO3pacTa 16 net, HO HE
JTOCTUTTIHM COBEPLIEHHONETHS

[Ipomy pa3peliuTh MHE B BO3pacTe jieT BCTYNHTh Opak ¢
rpakJaHUHOM (KOH) s roJIa pOKIEHHS,
(®.W.0. 1 roj posieHHs, C KOTOPBIM HaMEPEH BCTYMUTL B GpaK HeCOBEPIICHHONETHNH)
TAK Kak
(coaepkanue YBAKUTENLHOW MPUHHHBI)
« » 20_r.
Nara NOAMKCH 3AABITENA
[Toanuck rpakIaHAHa (K1) [OATBEP/KAAI0

JI0DKHOCTHOE TTHTIO YTIOMHOMOYEHHOT0 OpraHa
(. W.0. noanucs)

Pa6orauk "MOI]"

(. 1.0, noanics)



[Mpunosenue Ne 2

K AJIMHHMCTPaTUBHOMY PerfiaMeHTy

10 NPEAOCTABICHUID MYHHIIHIANLHOH

veayr «Beinava paspenienus Ha

BCTYTINEHHE B Gpak HECOBEPUIEHHOICTHEMY (MM) JTHILY
(JHLAM) TOCTUTILEMY (IOCTHIIIHM)

BO3pACTa WECTHAILATH JeT»

[naBe MyHHUMITATBHOTO 0Opa30BaHKs
«Komexabnbcknit paiion»

oT

ITPOKUBAOIIETO TIO a/IpECy:

mactopT

TEII.

3asBlIeHHE
0 pa3spelleHuH Ha BCTYIUIEHHE B Opak JIMIam, IOCTHITIAM Bo3pacTa 16 et HO He
JOCTHTTIMM COBEPILEHHOIETHSI

[Tponty pa3peluTs HeCOBEPIIEHHOJIETHEN

. roga pomacHHuA,

(®@.H.0. 1 ro povaAeH . C KOTOPLIM HAMEPEH BCTYNHTE B OpaK HecoBepLIEHHOIETHNM)
BCTYNMTL CO MHOJE B Opak, Tak Kak

(conep:kanue YBRKHTEALHOH NPHYHHEL)

« » 20 r.

Hara NoANHCE 3aABHTENA

Wy

IMonmucek rpaxnanvHa (Ku) MOATBEPIKIAI0

JOmKHOCTHOE JIMLIO VIIOJIHOMOYEHHOT'O OpraHa

(. M.0O. noanics)

Pa6ornuk "M®IT"

(. 1.0, noanwuce)



[punoxexue Ne 3

K AJIMUHHCTPATHBHOMY PETTIAMEHTY

M0 MPEAOCTABIEHHIO MY HHUMIANbHOH

yeryry «Beinaua paspereHns Ha

BCTYMAGHHE B GPAK HECOBEPUIEHHONETHEMY (1M) Ly
(MUAM) ZOCTHILIEMY (JOCTHILIHM )

BO3PACTA LIECTHAILATH ETH

[1aBe MyHHIIMTIIATBHOIO 00pasoBanus
«Komexabnbckuil paifony

ITPOIKUBAIOIIErO MO aJpecy:

MacropT cepus HOMEp
BBIIAH

« » 200 ropa
TenedoH:

3ASBJIEHUE

[Tpoury Bac paspemmts BCTYNHT B Opak  MOeH HECOBEPIIEHHOJIETHEH  J0OUEpPH.

rojia poKIeHHs,
TaK Kak
« _ » 20 _ron
TMOJIIIUCh
IToanuce rpaxxnanuHa (Ku) TIOJITBEPIKAAIO
JIOMKHOCTHO® ITHIIO0 YIIOTHOMOUYEHHOTO OpraHa
- (@.H.0. noanuce)

Pabotruk "M®L["

(M. 1.0, noanuce)



