Yr1BepxaeH

[TocTanoBIEHMEM TIaBBI
MYHHIIMIIAILHOTO 00pa30BaHus
«Komexabnbckuii paiion»

oT r.N
[Tpunoxenue No2

AJIMUHUCTPATUBHBIN PETJIAMEHT
[IPEJJOCTABJIEHUS MYHULIMIIAJILHON YCIIYTH
«OBBSIBJJEHUE HECOBEPIIEHHOJIETHEI'O NOJIHOCTBIO JEECIOCOBHBIM
(OMAHCHIIALINA)

1. O0oumume MoJI0KEeHUSA

1.1. IMpeamet peryJTupoBaHusl perjaMeHTa

AJMUHUCTPATUBHBIA  pEriiaMeHT MpPeIOCTaBICHUS MYHUIUMNAIBHON yCIyrd IO
OOBSIBJICHUIO HECOBEPIICHHOJIETHETO TOJHOCTHIO JI€eCIIOCOOHBIM (dMaHcumanus) (nanee -
PernamenT), ompenensier craHAapThl, CPOKH M IOCJIEIOBATENbHOCTh aIMUHUCTPATUBHBIX
npouenyp (IeHCTBUIA), OCYHIECTBISEMBbIX YTpaBlieHHUEM 00pa3oBaHus agMuHucTpanuu MO
«Komexababckuit paifon» (mamee - YIOJTHOMOYEHHBI OpraH), MPeIOCTaBISIONIUM
MYHUIMIIAJIBHBIE YCIYTH, B TMPOIECCE TMPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH IO
OOBSBICHUIO HECOBEPIICHHOJETHETO IOJHOCTHIO JEEeCIOCOOHBIM (dMaHcHManus) (Janee -
rOCy/IapCTBEHHAs yCIyra), B COOTBETCTBUU ¢ TpeboBaHusMu DenepanbHOro 3akoHa oT 27 U0
2010 r. N210-®3 "O6 opraHu3anuu MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIIAIbHBIX
yeayr" (manee - DenepanpHbiii 3akoH N210-D3), a Takke NOPSAOK B3aUMOJCUCTBUS
YIIOJTHOMOYEHHBIX OPTaHOB, MPEIOCTABISIONIUX TOCYJAPCTBEHHYIO YCIYTY, JOJKHOCTHBIX JIUIL
VIIOJTHOMOYCHHBIX ~OpPraHOB C  3asBHTCISIMH W MHOTO(DYHKIIMOHAIBLHBIMH  [EHTPaMHU
MPEIOCTAaBICHUSI TOCYAAPCTBEHHBIX U MyHUIIMNANBHBIX ycayr MO «Kormexabnbckuii  pailon»
(manee - M®II) B mporiecce nMpeaoCTaBICHNUS] MyHUITUTATBLHON YCIIYTH.

1.2. Kpyr 3asBureeii

3asgBUTENSIMU HA TOJY4YeHHE MYHUIUNAIBHON YCIyrW (fajee - 3asBUTENH) SBISIOTCS
HECOBEpIICHHOJIETHHE, JOCTUTIINE Bo3pacTta 16 jer (C NUCHbMEHHOrO COrjacHsi 3aKOHHBIX
npefcTaBuTenell - 0o00OMX poAUTENeH, YCHIHOBUTENEH WM IOMEeYuTens), padboTaromue Mo
TPYZAOBOMY JIOTOBOPY, B TOM YHCJI€ [10 KOHTPAKTY, JTMOO0 3aHUMAIOIIKECs MpeIpUHUMATEIbCKON
JeSTEIbHOCThIO, MMEIOIINE IOCTOSSHHOE MECTO JKUTEIbCTBAa (IpeObIBaHUS) HA TEPPUTOPUU
Komexabnbckoro paiioHa.

1.3. Tpeb6oBanusi Kk nopsAKy HHGOPMUPOBAHMS O MPEIOCTABIECHUH
MyHUIMIIAJIBLHOM YCIYTH

1.3.1. HadopmupoBaHHE O TOPSIKE TMPEIAOCTABICHUS MYHHIUMAIBHOW YCIyTH
ocymectBisiercss aqmuHuctpanueit MO «Komexabnsckuil  pailoH» (nanee - aAMUHHUCTpALIMS),
JOJIKHOCTHBIMHU JIMIIAMH YTIOJTHOMOYEHHOTO opraHa u paboranukamu MOIL:

1o Tesedony;

IyTE€M HaIpaBJIEHUsI TUCbMEHHOTO OTBETA Ha 3asiBIICHUE 3aBUTEJIS 110 MOYTE; IMyTEM
HaIpaBJICHUS B DJIEKTPOHHOM BUJE 10 TEJEKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3U OTBETA Ha
3asIBJICHUE 3asIBUTEIIS;

IIpU JINYHOM IIPUEME 3asBUTENS B YIOJHOMOYEHHBIX opraHax u M®LI; npu nuuHOM
oOpallleHnu 3asBUTENS MO TelleOoHy; MOCPEICTBOM pa3MelleHUs] HHPOPMAIIMOHHBIX CTEH/IOB B
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YIIOJIHOMOYEHHBIX OpraHax; B BUAE HH(POPMAIMOHHBIX MaTepuanoB (Opourop, OyKIETOB,
NaMsATOK U T.J.), TIOCPEICTBOM pa3MeIlleHHss HH(QOpMalUK B OTKPBITON M JOCTyHmHOU dopMe Ha
opunuanbHOM caiiTe aIMUHHCTpaUMUd B HWHGOPMALMOHHO-TEICKOMMYHHUKALIMOHHOW CEeTH
"UuTepret" -koshehabl@bk.ru (nanee - opumanbHbIN CAUT aMUHUCTPALIMH);

Ha O(UIHUATBHBIX CalTax  yIOJHOMOYEHHBIX OpPraHoB B  HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn "MHTepHer";

B (enepanbHOil TOCymapcTBeHHOW wuH(pOpManmonHo cucteme "EnuHbI mopTan
rOCYJapCTBEHHBIX U MYHHITUNAIBHBIX YCayT (pyHKIu)" (www.gosuslugi.ru) (manee - Enunbrit
1opTan);

B (enepasibHOM TOCyAapcTBeHHOW wuHMOpMarmoHHo cucteme "Egunbiii mopran
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (PyHKIMNA)" ¥ rocy1apcTBEeHHONW HH(POPMALIMOHHOM
cucreMe PecniyOnmku Anpirest "PernoHanabHBIN MOpTan TOCYIapCTBEHHBIX M MYHHITUTIATBHBIX
yenyr (ynkuuiit) Pecrrybnuku Anpires" (nanee - PernonansHbiil mopran);

CrpaBounass uH@oOpMalys, BKIo4Yas HMHQOpPMALMIO O MECTO HaXOXJEHUH, rpaduke
paboThl M TpueMa TpaXAaH, CIPABOYHBIX TenedoHax, aapecax O(UIMAIBHBIX CaHTOB,
3JICKTPOHHOM TOUTHI U (Win) GopMax oOpaTHOM CBS3H, pa3MelacTcs Ha OPUIIMATIBLHOM CalTe
agMuHuCTpauuu, EnnHoM noprane, PernonansHOM nopraie:

1311, Ilpu ocyulecTBIEHUH KOHCYIbTHPOBAHHUS  JIOJDKHOCTHBIMHU  JIUI[AMHU
YIIOJTHOMOYEHHOTO OpraHa MpH JIMYHOM TpUeMe 3asBUTEN WM C HCIOJIb30BAaHHUEM CPEICTB
TeneQOHHOH CBSI3U PEIOCTaBIAETCS] MHPOPMAIIUS 10 CIETYIOIKUM BOIPOCcaMm:

O BXOJSIIEM HOMEpPE PErucTpaluu 3asBICHUS O IMPEAOCTaBICHUM TOCYAapCTBEHHOU
yclyru;

O TPHUHATAM pPEIIeHHS 1O KOHKPETHOMY  3asBJICHHI0O O  MPEJOCTaBICHUH
roCy/IapCTBEHHOW YCIYTH;

O TepeYHe HOPMATHUBHBIX TMPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMH
MPEIOCTABIISACTCS TOCYJaPCTBEHHAS yCllyra (HauMeHOBaHUEe, HOMEp, aTa MPUHSATHS),

00 WCUEpIBIBAIONIEM TIEpEYHE JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS
rOCYy/IapCTBEHHOU YCIYTH, TpeOOBaHMUSIX K O(QOPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKKe
NepevHe TOKYMEHTOB, KOTOPBIE 3asiBUTENb BIIPABE MPEICTABUTH TI0 COOCTBEHHOW MHHUIINATHBE;

0 MecTe pa3MelieHus Ha o(QUUIUATbHOM CcalTe CHpaBOYHONM WHGOPMAIUU IO
IIPEJIOCTABIIEHUIO TOCYIaPCTBEHHOMN YCIYTH;

10 MHBIM BOINPOCAM, BXOASIIMM B KOMIETEHIUIO JOKHOCTHBIX JIUL YIIOJTHOMOYEHHOTO
oprasa, He TpeOYIOIUM JOMOJHUTEIBHOIO U3YUEHUS.

1.3.1.2. KoHCyabTHpOBaHHE IO BOMpPOCaM MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
OCYILECTBIIsICTCS OECIIaTHO.

JIOJDKHOCTHOE JIUIO0 YHOJTHOMOUYEHHOI'O OpraHa, OCYIIECTBIISIONIEe KOHCYIbTHPOBAHUE
[0 BOIPOCAaM MpPENOCTABIEHUS TOCYJapCTBEHHON ycnyru (B ycTHOM (hopMe WM MOCPenICTBOM
CpeACTB Tese()OHHOM CBA3M), TOIKHO KOPPEKTHO U BHUMATEIBHO OTHOCUTHCS K 3aBUTEIISIM.

[Ipy KOHCYNBTHPOBAHUU O TENE(POHY TOJKHOCTHOE JIMIO YIOJIHOMOYEHHOI'O OpraHa
Ha3bIBAET CBOIO (DaMMIIMIO, UMSI M OTUECTBO, JIOJDKHOCTb, @ 3aTEM B BEKJIMBOH (OpMe YETKO U
1noipoOHO nH(popMUpYyeT 00paTUBIIErOCs [0 UHTEPECYIOLIEMY €r0 BOIPOCY.

Ecnu OMKHOCTHOE JHMIIO YHOJHOMOYEHHOTO OpraHa HE MOXKET OTBETHT Ha BOIPOC
CaMOCTOSITENIbHO, JTMOO MOJArOTOBKA OTBETa TPEOYEeT MPOJOJIKUTENBHOIO BPEMEHH, OH MOXKET
IPEUIOKUTh 0O0paTUBIIEMYCSI OOpaTUThCS MHCbMEHHO, MO0 HAa3HAYUTh ApPYroe yaoO0HOe st
3aMHTEPECOBAHHOTO JIMIA BpeMs Ul MOJIy4eHUs HH(OpMAaLINH.

1.3.1.3. IluceMeHHOe HH(GOPMHUPOBAHME  3ASABUTENS  OCYIIECTBISIETCS  IMyTEM
HalpaBJIeHUs] MTUCbMEHHOIO OTBETA C HCIOJb30BAHMEM IMOYTOBOW CBS3M Ha IMOYTOBBIM aapec
3asBUTEISL.

[TucbMeHHBI OTBET JOJDKEH COJAEp)KaTh MOJHBIH M MOTHUBUPOBAHHBIM OTBET Ha
MOCTaBJICHHBIN BOIPOC.

1.3.2. Ha uHpopManMOHHBIX CTEHAAX U JOCTYIHBIX JJIs O3HAKOMJIEHHS MeCTax
YIOJIHOMOYEHHOTO OpraHa, a Takke B ML, pazmemaercs cineayroniast mHGOpMAIIHs:
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0 TIOPSIJIKE MPEIOCTABICHUS MyHUIIUITATLHOU YCITYTH;

0 CpPOKax MpeI0CTaBIEHUSI MyHUIIUTIATbHON YCIYTH;

MepeueHb HOPMATHBHBIX TPABOBBIX aKTOB, B  COOTBETCTBUHU C  KOTOPBIMHU
MPEIOCTaBIsACTCS MYyHHUIMNANbHAs yciyra (HauMEHOBaHHME, HOMeEp, JaTa MPUHATHUSA);
MCYEPIBIBAOIINN TIEPEYCHb JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS MYHHUITUTIATBHON
yciyru, TpeboBanusi K 0pOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe MepevyeHb JOKYMEHTOB,
KOTOPBIC 3asIBUTEIb BIIPABE MPEACTABUTH 110 COOCTBEHHOW MHHUIIMATHUBE;

MOPATIOK 00XkaloBaHUs JIedcTBUM (0e3/1efCTBUS), a TaKKe PEIICHUNH YIIOJTHOMOYEHHOTO
oprasa, rocyJlapCcTBEHHbIX ciyxammx, ML, paboraukos MOLI;

mabaoH U oOpasel] 3aloJIHEHUsl 3asBICHHS JJS MPEIOCTABICHUS MYHUIUIAIbHON
YCIIyTH;

rpaduk paboThl U rpaduK MpuemMa rpakJaH B yIOJIHOMOYEHHBIX OpraHax;

nHas uHGopMaIus, He0OX0UMAast JUISI MPEAOCTABICHUS MYHHUIIUITAILHOU YCITYTH;

1.3.3. Hnudopmarus, BKIO4as ”HGOPMAIMIO O MECTE HaXOXKJICHHsI U rpaduke padoThl U
rpaduke mpueMa rpaxkJaH, CIPaBOYHBIX TeiedoHax, aapece O(UIMAIBLHOTO caidTa W ajpece
AIIEKTPOHHOM TOYTHI, (GOopMax oOOpaTHOW CBSA3M pa3Memaercs Ha OQHUIMAIBHOM caiiTe
YIIOJIJHOMOYEHHOI'0 OpraHa, Ha Equnom noprane u PernonansHom noprane.

1.34. Ha odunuasibHOM caiiTe MHHHCTEPCTBA  pa3MemIacTcs  CIEAYoIas
uH(popManus:

PernamenT ¢ npuioxxeHusAMu;

MepeuyeHb HOPMATUBHBIX IMPABOBBIX AaKTOB, PETYIUPYIOIIUX  MPEIOCTaBICHUE
rOCYIapCTBEHHOMW YCIIYTH;

nH(popMalus 0 MpaBe 3assBUTENs Ha J0cyaeOHoe (BHECYIeOHOE) 00KamoBaHue IeHCTBUIN
(Oe3meiicTBuil) W (WIM) peUIEHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS
rOCy/IapCTBEHHOU YCIYTU U €r0 MOPSIIKE.

Wudopmanus Ha opunmansHoM caiite aamuauctpannun MO «KomexabiabCkuil pailon»
B MH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON ceTH "VHTepHeT" mpenocTaBiiseTcs 3asBUTEIIO
OecruiaTHO.

Hoctyn k uH}oOpManuu ocymiecTBisieTcss 0e3 BBIIOTHEHHUS 3asBUTENEM KaKUX-THOO
TpeOoBaHWH, B TOM 4Hcie Oe3 HCIOJb30BaHUS TMPOTPAMMHOTO OOECTICYeHHs, YCTaHOBKA
KOTOPOTO Ha TEXHHYECKHE CpEeICTBa 3asBUTENs TpeOyeT 3aKIIOYeHHs JHIICH3MOHHOTO WIIU
MHOTO COIVIalIeHMs ¢ MpaBooOjasaTeieM MporpaMMHOro oOecreueHus, IpeycMaTpUBatOIIero
B3MMAaHHE IUIAThl, PETUCTPALMIO WJIM AaBTOPH3AIUIO 3asBUTENs WU MPEJOCTaBICHUE UM
MEPCOHAIBHBIX JaHHBIX.

2. CTAHJIAPT ITPEJOCTABJIEHUSI MYHUIIUITAJIBHOM YCJIYTH

2.1. HamMmeHoBaHWE roCcyIapCTBEHHOU YCIIyTH
O0bsiB/IeHHE HECOBEPIIEHHOJIETHET0 MOJHOCTHIO 1eec0COOHBIM (AMAHCHIIALIMA).

2.2. HaumeHOBaHHe OpraHa, npeaocTaB/sOMIEro MyHHIUNAJBHYIO YCJIYTY

2.2.1.IlpenocraBiieHne MYHHULMINAIBHOW YCIYTM OCYILECTBISETCS OPraHOM ONEKH U
noneuynTenbcTBa (YmpasiaeHuss oOpasoBanus aamuHuctparuun MO «KomrexaOiabckuid
paiion»).

2.2.1. B mpenocraBieHUN MyHUIIUTIAIEHOW YCIyTH pUHUMaeT ydactre M®L] B wacTu
npueMa 3ampoca  (3asBI€HHA) M JOKYMEHTOB, HEOOXOAMMBIX Uil TMPeJOCTaBICHUS
roCy/IapCTBEHHOW yCIyTH, U BbIJJa4X PE3yIbTaTOB MIPEIOCTABIECHUS TOCYIapCTBEHHON yCIyTH.

2.2.2.  VNOJHOMOYECHHBIM OpraHaMm 3ampemaercs TpeOoBaTh OT  3asBHTENS
OCYIIECTBJICHUSI JIEHCTBUH, B TOM UHCJIE COIJIACOBAaHUM, HEOOXOIUMBIX JUISl MOJyYEHUs
roCy/IapCTBEHHOW YCIYIM U CBSI3aHHBIX C OOpallleHHeM B HMHBbIE TOCYIapCTBEHHbIE OpraHbl, 3a
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UCKIIIOUEHHEM TOJYyYEHUsI YCIYTr, BKIIOUEHHBIX B TEPEUEHb YCIYT, KOTOPBIC SBIISIIOTCS
HEOOXOOUMBIMU M O0S3aTeNbHBIMU  JUIsl  TIPEJOCTaBICHUS  MYHHMIMIAIBHBIX  YCIYT,
YTBEPKACHHBI HOPMATHUBHBIM IIPABOBBIM akTOM PecriyOnuku Agpires.

2.3. Onucanue pe3yJbTaTa NpeI0CTaABIeHU MYHUIIUNIAJIBHOMH YCJIYTH

2.3.1. Pe3ympraTOM TNpEAOCTaBICHHUS MYHHULMIAIBHOW YCIYIH SIBISETCS Bbllaya
(HampaBiieHME)  3aBUTENI0  MYHHUIMIAJIBHOTO IPaBOBOIO  aKTa O  IMPEJOCTaBICHUU
rOCyJapCTBEHHON YCIyrd, Au00 NMHCBMEHHOIO OTKa3a B €€ IPENOCTaBICHHH, C yKa3aHHEM
IIPUYUH OTKAa3a.

2.3.2 Pe3ynbrar nmpenocTaBieHus YCIYTH 110 DKCTEPPUTOPHUAIBHOMY NPUHLMILY B
BUJE OJIEKTPOHHOI'O JOKyMEHTa M (WJIM) 3JIEKTPOHHOro o0pa3a JOKyMEHTa 3aBepsercs
JOJKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOT'O OpraHa.

JUia  momydeHus  pe3ynbTara  I[PENOCTaBICHHMS  MYHUUUNAJIBHOM  yCIyrd  IIO
AKCTEPPUTOPUATBHOMY MPUHIIUITY HA OYMa)KHOM HOCHUTEIIC 3asBUTEIh UMEET MPAaBO OOPATUTHCS
HEINIOCPEACTBEHHO B YIIOJIHOMOUYEHHBIN OpraH.

B kaudectBe pesynbpTaTa NpeNOCTaBICHUS MYHMLIUIIAIBHOM YCIYI'M 3asBHUTENb IO €ro
BbIOOpPY BIIPaBE MOJIYUUTh:

MYHHMIMIAJIBHBIA [PAaBOBOM akKT O MPEJOCTABIEHUM MYHUIMNAIBHON YCIyru, Ju00
NUCbMEHHBIN OTKa3 B €€ MPeIOCTAaBICHUH, C YKa3aHUEM IIPUUYMH OTKa3a, B (popMe 3IeKTPOHHBIX
JOKYMCHTOB, ImoAInMnCaHHbIX JOJIDKHOCTHBIM JINIIOM YIIOJITHOMOYCHHOT'O oprana, C
UCIOJIb30BAaHUEM YCUIICHHOHN KBAJIM(UIIMPOBAHHON JIEKTPOHHON MOAINCH;

MYHHMIMIAJIBHBIA [PAaBOBOM akKT O MPEJOCTABIEHUM MYHUIMNAIBHON YCIyru, jJu0o
INUCbMEHHBIH OTKa3 B €€ MpelOoCTaBICHUH Ha OyMaXHOM HOCHUTENe, HOJATBEPIKIAOIINX
COJIepKaHUE NIEKTPOHHOIO JOKYMEHTA, HAIPABJICHHOIO YIIOJJHOMOYEHHBIM OpranoM B MOILJ;

MYHUIUNAIBHBIA MPaBOBOM aKT O NPEAOCTaBICHUM MYHUIUNAIBHOM YyCIyrd, Ju0o
MACHMEHHBI OTKa3 B €¢ npeaocCTaBJICHUH, C YKa3aHWCM IIPUYMH OTKa3a, Ha 6YMa)KHOM
HOCHTEJIE HENTOCPEACTBEHHO B YIIOJITHOMOYEHHOM opraHe wiu B MOII.

2.4. Cpok npeaocraBjieHUus MyHUIMNAJIBHON YCJIYIH, B TOM YHCJIe € Y4eTOM
HEe00X0IMMOCTH 00pallleHUsI B OPraHU3AMH, YYACTBYIOLIHME B IPEAOCTABICHUH
MYHHUIUNIAJTBHOH YCJIYIH, CPOK NPHOCTAHOBJICHHS MPEI0CTABJICHUA MYHHIMIIAJIbHOM
YCJIYIH B CJIy4ae, €CJIM BO3MOKHOCTH NIPHOCTAHOBJICHUS NPEIYyCMOTPEeHa
3aKkoHoaaTe1bcTBOM Poccniickoii @enepauum, CPOK BblAa4u (HANPABJIECHHSA) JOKYMEHTOB,
SIBJISAIOLIUXCS Pe3yabTaTOM MPEA0CTABICHUS MYHUIIUNIAIbHOM YCJIYIH

Cpok TmpenocTaBl€HHUs MYHULUIAIBHOM YCIYI'M, C BblAayed (HampaBlIEHUEM)
MYHUIIUIAIBHOTO IPABOBOTO aKTa O TMPEIOCTaBICHUHM TOCYIAapCTBEHHOW YCIyrH, JuOo
IMUCbMEHHOTO OTKa3a B €€ IMpEeJOCTaBICHHUU, C YyKa3aHUEM IPUYMH OTKa3a, HE JIOJDKEH
npeBblIaTh 15 pabouux [gHEH €O JHS PErucTpaluy 3asBICHUS M TNPHIATaeMbIX K HeEMY
JIOKYMEHTOB B YIIOJJHOMOYEHHOM OpraHe, B TOM YHCIIE CO JHS UX MOIYYEHHS YITOJIHOMOYEHHBIM
OpTaHOM TIO MOYTE, B 3JIEKTPOHHOU GopMme nun uepe3 MDII.

2.5. HopmaTuBHbIe NIPaBOBbIe AKThI, PeryJIHpylolue NpeiocTaBIeHne
MyHUIMIIAJILHOM yCIYTH

IlepeyeHp HOPMATHUBHBIX IIPABOBBIX aKTOB, PEryJIUPYIOLIUX  IPEAOCTABIICHUE
MYHHUIIMNIAJBHOW YCIyru (C yKa3aHMEM HX pPEKBU3UTOB M HCTOYHUKOB O(QUIUAIBHOTIO
OIyOJIMKOBaHUS ), TOJUIEKHUT PA3MELICHUIO Ha O(UIIMATILHOM CaliTe YIOJIHOMOYEHHOTO OpraHa, B
cetu "MuTepHer”, EnnHoM noprane u PernonaiibHOM mopraie.



2.6. UcuepnpIBalOmuii nepevyeHb JOKYMEHTOB, HEOOXOMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBHIMH AKTAMMU JIJIsl PEI0CTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH U
yCJIYT, KOTOpbIe SIBJISAIOTCH He00X0AMMBIMH U 00513aTeIbHBIMH [1JIs1 IPe0CTABJICHUSA
MYHHUIMIAJTbHON yCJIYTH, OAJIEKAIINX MPeICTABICHUIO 3asBUTeIeM, CITOCO0OBI HX
NOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3J1eKTPOHHOMH Gopme, MOPAIOK HX
NpeaoCcTaBJIeHUSA

2.6.1. JIng mony4eHuss MyHHLIMIIAIBHOW YCIYTH 3asSBUTENIEM MO MECTY JKUTENbCTBA (IO
MECTy mpeObIBaHHs) Ha OyMa)XKHOM HOCHUTEJE B YIIOJIHOMOYEHHBIH OpraH MpU JUYHOM
oOpallleHud WM TIOCPEACTBOM IIOYTOBOM CBSI3W, HAa OyMa)KHOM HOCHUTENE MpU JHMYHOM
obpamenun B M®Il, mocpencTBOM  HUCIONB30BaHMEM  PernoHanpbHOro  mopTaia,
MPEIOCTABIISAIOTCA CIENYIOUINE TOKYMEHTBI:

3asiBJICHHE HECOBEPIICHHOJIETHETO (Tpuiioxenue 1);

3asIBJICHNSl 3aKOHHBIX IIPEICTABUTEIEM HECOBEPIIEHHOJIIETHErO (000MX poauTeneH,
YCBIHOBHTEJICH WJIU TIOTIeUnTENs) (MPUI0KEHHE 2);

KOIUSI CBUJETEIBCTBA O POXKIECHUN HECOBEPIIEHHOJIETHETO;

KOIMHUSI  CBHUJIETENILCTBA O  POXKICHHUM  HECOBEPIICHHOJIETHErO,  BBIIAHHOTO
KOMIIETEHTHBIMU OpraHaMHU MHOCTPAHHOT'O I'OCYIapCTBa, U €ro HOTapUAJIbHO YJOCTOBEPEHHBIN
MEPEeBO/] HA PYCCKUM SA3BIK;

KOIHSI CIIPaBKU O poxaeHuu (opmel 2 (B coorBercTBuM ¢ [Ipukazom Muntocta Poccun
or 1 oktab6ps 2018 r. N200 "OO6 yrBepxknaeHuu ¢GOpM CHOPAaBOK W HMHBIX JIOKYMEHTOB,
MOJTBEPKIAIONINX HAJTUYUE WM OTCYTCTBHE (DAKTOB TOCYHAPCTBEHHOW PETUCTPAIMH aKTOB
rpaxxaaHckoro coctosius, u [lpaBun 3amonHeHus (opM CHOpaBOK M HHBIX JOKYMEHTOB,
MOJTBEPKIAIONINX HAJTUYUE WM OTCYTCTBHE (DAKTOB TOCYHAPCTBEHHOW PETUCTPAIMH aKTOB
TPaXKTAHCKOTO COCTOSIHUSA'") OT/IeNa 3aiCH aKTOB TPAXIaHCKOTO COCTOSIHUS O BHECEHUU
CBe/ICHUI 00 OTIIe HECOBEPIICHHOJIETHETO HA OCHOBAaHUH 3asIBIICHHS MAaTEPH;

KOIHUsl MAacrmopTa HECOBEPIICHHOJETHET0 CO IITAMIIOM O PErucTpaiuud M0 MECTy
KuTeabcTBa (b0 MecTy npedbiBaHus1) Ha TeppuTopun Komrexabibckoro paioHa;

KOIMU TAclOPTOB WM HMHBIX JOKYMEHTOB, YIOCTOBEPSIOLIUX JHYHOCTb POAUTENECH
(3aKOHHBIX TpPEICTaBUTENIEH) HECOBEPIICHHOIETHErO, CO IITAMIIOM O PErHCTpPalMU MO MECTY
KUTEIbCTBA (JT1OO MecTy mpeObiBaHMs ) Ha TeppuTopun Komexadibckoro paiioHa;

KOIUSI CBUJIETENIbCTBA O 3aKJIIOYEHUH WM PACTOPKEHUH Opaka Tub0 crpaBKa, BblJaHHAs
OpPraHOM 3alliCH aKTOB TPa)@HCKOTO COCTOSIHMS, MOJATBEpXKJArollas IMepeMeHy (aMuinu
poautens (B ciydae, ecnu (amuids poAWTENS HE COBMAiaeT ¢ ero (gamuiauei, yka3aHHOW B
CBU/IETEJILCTBE O POKICHUU PeOCHKA);

KOIUSI CBUJIETENBCTBA O CMEPTHU OJIHOTO M3 pojuTeNiell (MPU HaJIUYMM); KOMHS PEeLIeHUs
cylda O JHUIIEHUH (OrpaHUYEHUHM) OJHOTO M3 POJUTENCH POAMTENbCKUX MpaB, O MPU3HAHUU
poauTeNs HEAEECTTOCOOHBIM UM OE3BECTHO OTCYTCTBYIOIUM (TIPU HATUYHH);

JOKYMEHTBI, MOJATBEP)KJAIOLINE TPYIOBYIO JEATEIBHOCTh HECOBEPILIEHHOJIETHETO,
JOCTUTIIIEr0 BO3pacTa MIECTHAAUATH JET, paboTaroulero no TPyAOBOMY JIOTOBOPY: KOIUS
TPYAOBOTO JOrOBOpa (KOHTPAKTa), CIpaBKa ¢ MecTa paboThl;

JOKYMEHT, MOATBEPKAAIOUN TPYIOBYIO JAESITEIbHOCTb HECOBEPIIEHHOJIETHETO,
JOCTUTIIEr0 BO3pacTa IIECTHAAUATH JIET, OCYLIECTBIISIIOIIET0 IPEANPUHUMATEIBCKYIO
NeATeTbHOCTh - JIOKYMEHT, TOATBEpKIaImuii ¢GakT BHECEHUs 3amucu B EauHbii
rOCy/IapCTBEHHBIN PEECTP UHIMBUIYaIbHBIX NPEANPUHUMATENCH.

2.6.2. Komwmu JOKyMEHTOB, HEOOXOAMMBIX JUIS TIPEIOCTABJICHHS TOCYIapCTBEHHOM
YCIYTHd, TEPEYHCICHHbIX B IyHKTe 2.6.1 PermameHta, B TOM 4YHCI€ HE3aBEpPEHHBIE B
YCTaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Poccuiickoit denepanum nopsake, NpeIoCTaBIsIOTCS ¢ UX
MOJJTMHHUKAMHU JIJIS1 CBEPKH.

B cnydae ecnu 3asgBuTeneM He ObUTM TNPEACTaBI€Hbl KOMHM  JOKYMEHTOB,
MIEPEYNCICHHBIX B MyHKTEe 2.6.1 PernmamenTa, JOKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa
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wii  pabotHuk MOI[ wu3roTaBiIMBaeT WX KOMMU CAMOCTOSTEIbHO (IIpU  HAJTUYUU
MPEJICTAaBICHHBIX 3asBUTENIEM MOUIMHHUKOB 3TUX JOKYMEHTOB).

B ciiydae ecnu 10KyMeHT, MOJUIeKAIIUN IPEACTABICHUIO 3asBUTENIEM (ITPEICTABUTEIIEM )
B MOJJMHHUKE, NPEJICTaBICH UM B KOIWU - MOJJIMHHHUK JOJKEH OBITh MPEIbsBICH JIUYHO
3asiBUTEJIEM B YIIOJIHOMOUYEHHBIN OpraH.

B cinywyae numuHOro oOpalieHus ¢ 3asABJICHHEM B YIOJTHOMOYEHHBIH opraH uiau MOI]
3asiBUTEIIb JOJDKEH MIPEIbSABUThH NACHOPT UM UHOM TOKYMEHT, yIOCTOBEPSIOLIUI JINYHOCTD.

2.6.3. 3asBneHue Ui MOJIYYEHUS MYHUIMNAIBHON YCIYTM U IpHJIaraeMble K HEMY
JOKYMEHTBI JIOJDKHBI OBITh Ha/AJIeKaIlluM 00pa3oM O(OpMIIEHBI, UMETh IMOANMCH M TEYaTH,
YeTKO HalledaTaHbl UM Pa300pUYMBO HANMKMCAHBl CHHUMH WM YEPHBIMH YepHWIAMH (IIacTOi) OT
pyku. IlomuucTkm U HCHpaBleHHS HE JIOIYCKAIOTCS, 3a HCKIIOYEHUEM HCIIPaBICHUH,
CKPEIUIEHHBIX I€4aTbl0 M 3aBEPEHHBIX IOANUCHIO JIOJPKHOCTHOTO JIMLA YIIOJIHOMOYEHHOTO
opraHa. 3aloOJHEHME 3asBICHMS M JOKYMEHTOB KapaHJalloOM He Jomyckaercs. Bce
IIPEJICTaBIsIEMblE BMECTE C 3asBJIEHUEM JOKYMEHTBI, BBIIIOJHEHHBbIE HE Ha PYCCKOM SI3bIKE,
noJJieKaT TEepeBOAYy Ha PYCCKHMl s3bIK. BepHocTh mepeBoia nuOO MOAJMHHOCTb MOJIMUCH
MEePEeBOIUMKA JTOJKHA ObITh YA0CTOBEpEHA HOTAPHYCOM.

2.6.4. B cnydyae HampaBlieHUS 3asBUTEJIEM 3asABICHHS M KOMNUWA JOKYMEHTOB B
YIIOJTHOMOYEHHBII OpraH Mo Mmo4re, OHU JOJKHBI OBITh 3aBEPEHbI B YCTAHOBICHHOM MOPSIKE.

Hampapnenue 3asBieHMid W JOKYMEHTOB IO TIOYTE€ OCYIIECTBISIETCS CIOCOOOM,
MO3BOJISIOIINM TOATBEPANUTH (QAaKT U AATy OTIIPABIICHHUS.

2.6.5. 3asBneHUS U JOKYMEHTBI MOTYT OBITh HAIlPaBJICHBI B YIIOJTHOMOYEHHBII OpraH B
dbopMe 3IIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO JIEKTPOHHON MOJMUCHI0 B COOTBETCTBUU C
tpeboBanusimu DexnepanpHoro 3akoHa N210-03, u OenepanpHoro 3akona ot 6 ampens 2011 r.
N63-®D3 "O06 srekTpoHHON oANHCH" B TOM C HCIIONb30BaHUEM EnuHoro moprania,
PernonansHoro noprana.

2.6.6. B ciydae oTka3a B TPEAOCTABICHHM MYHHUIUNAIBHOW YCIYrH IO TPUYHHE
OTCYTCTBHSI JIOKYMEHTa, HEOOXOIMMOTO JJisi NPEJOCTABICHUS MYHMIMIIAIBHOW YCIIYTH,
3asgBUTENb TP [OBTOPHOM OOpAaIIEHWH 33 TMPEIOCTABICHUEM MYHHIMIAIBHOW YCIyTH
IPEJICTABISIET TOJNBKO 3asBJICHHE O IMPEAOCTaBICHUM MYHUIUNAIBHON YCIYrM M JOKYMEHT,
OTCYTCTBHE KOTOpPOTO TMOCIYKUJIO OCHOBAaHMEM [UISl OTKasza, 3a HCKIIOUEHHUEM CIy4Yaes,
MpeyCMOTPEHHBIX MyHKTOM 4 yacTu 1 crateu 7 denepanpHoro 3akona N210-D3.

2.6.7. 3a mpenocTaBieHHE HEAOCTOBEPHBIX MM MCKAXKEHHBIX CBEACHUH, MOBIEKIINX 32
coOOi  HempaBOMEpHOE NPEAOCTaBICHHE MYHUIUMNAIbHONM  YCIyTH, 3asBUTENb HECET
OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOJaTeIbcTBOM Poccuiickoit denepanuu.

2.7.UcyepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOX0IMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM [JISl IPEIOCTABJICHUS MYHHIIUNIAJIBHOMI YCJIYIH,
KOTOpbIe HAXOAATCH B PACHOPSAKEHUH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyNpaBJIeHUs] H MHBIX OPraHOB, YYaCTBYIOLIUX B MPe0CTABJEHNUH IOCYyJaAPCTBEHHBIX U
MYHMUIMIAJIbHBIX YCJIYT, H KOTOPbIE 3asiBUTE/b B IPaBe NPeICTABUTD, 4 TAK/Ke CIIOCOObI
UX MOJIy4YeHUs 3asiBUTEISIMH, B TOM YHCJIe B 3JIeKTPOHHOM dopme, MOPAIOK HX
npeacTaBJeHus
JlokyMeHTbl, HeoO0XOoAMMBIE I  IPEJOCTaBIECHUS  MYHHUIMIAIBHOH  YCIIyTH,
HaxoJsIIMecs B pacloOpsDKEHWHM — TOCYJIAapCTBEHHBIX ~ OPraHoB, OpraHoB  MECTHOTO
caMOyTIpaBJIeHUs] MYHHUIMIAJIbHBIX o0Opa3oBaHuil PecryOnuku AJpiress M HHBIX OpPraHoB,
YYaCTBYIOIIMX B MPEAOCTaBICHUH T'OCYJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYT, U KOTOpHIE
3asBUTENb BIIpaBe MPEACTaBUTh, OTCYTCTBYIOT.

2.8. Yka3aHue Ha 3anpeTt TPeGOBATh OT 3asiBUTEJIs

2.8.1. YnonHOMOYEHHBIH OpraH He BIpaBe TPeOOBATH OT 3asBUTEIISA: MPEIOCTABICHUS
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JOKYMEHTOB M HWH(GOPMALMM WMIM OCYIIECTBICHUS JCUCTBUM, NPEAOCTABICHHE WU
OCYLIECTBJIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU  AKTaMHU,
PEryIUpPYIOIIUMH OTHOLIEHUS, BO3HUKAIOIIME B CBSI3U C IPEAOCTABICHHMEM MYHULIMIAIbHON
ycIyru;

MPEIOCTAaBICHUSI TIOKYMEHTOB M HMH(OpPMAIMH, KOTOPbIE HAXOAATCA B PACHOPSIKEHHU
OpraHoB, IPEIOCTABJIAIOIINX MYHULMINAIbHBIE YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHHUS JINOO MOJBEIOMCTBEHHBIX IOCYAaPCTBEHHBIM OpraHaM WU
OopraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHu3alMii B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOPMATUBHBIMU MPABOBBIMU aKTaMH CyOBEKTOB
Poccniickoit  denepanuy, MYHUIMNAJIbHBIMA IPAaBOBBIMU  aKTaMH, 3a MCKJIIOYEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OMPEIEJICHHBIN YyacThto 6 crathu 7 denepanbHoro 3akona N 210-
@3 nepeyeHb T0KYMEHTOB;

MPEIOCTAaBIICHUSI TOKYMEHTOB M MH(pOpPMAIUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJOCTAaBJICHUS MYHMIMIIAIBHOM YCIyrd, JUOO B MPEAOCTaBICHUU TOCYIapCTBEHHON
yCIyId, 3a HCKIIOUYEHUEM CIIy4yaeB, IPEAYCMOTPEHHBIX INyHKTOM 4 wactu | crateu 7
®denepanbHoro 3akoHa N 210-D3.

2.8.2. YTONHOMOYEHHBId OpraH MpHU MPEJOCTABICHUH MYHHUIHMIIATBHON YCIYTH O
AKCTEPPUTOPUATILHOMY TPUHLHUIY HE BOpaBe TpeOoBaTh OT 3asButens wuinu MOI]
IIPEIOCTABIECHUS JOKYMEHTOB Ha OyMaXXHbIX HOCHUTENSX, €CIM HHOE HE IPEeTyCMOTPEHO
denepanbHBIM 3aKOHOAATEIHCTBOM, PETJIAMEHTHPYIOIIUM IPEAOCTABICHUE TOCYAapCTBEHHBIX
YCIIYT.

2.9. UcuepnbiBawuIuii nepeyeHb OCHOBAHMIA /1JIsl 0TKA3a B IpUeMe JOKYMEHTOB,
HEO0XOAUMBIX VIl MPeJOCTABJICHUS MYHMINIIAJIBHON YCIyri

2.9.1. OcHoBaHmeM s OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISITIPEZIOCTABICHUSI MYHUIMNAIBHOW YCIyTH, SBISETCS HECOOMIOJEHUE YCTAaHOBIIEHHBIX
YCIIOBUW TpU3HAHUS JIEUCTBUTENBHOCTH YCHIIEHHOW KBaTIM(DUIMPOBAHHON 3IEKTPOHHOU
MNOJAMUCH corfacHo TyHKTY 9 IlpaBunm wHCmonb30BaHUS YCHIEHHOW KBaM(DUIMPOBAHHON
AJIEKTPOHHOU MOANUCH MIPHU OOpalICHUH 32 TOJYYCHHEM TOCYJApCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIIYT, YTBEpKAEHHBIX nocTtaHoBieHueM IIpaButenscTBa Poccuiickoit deneparuu ot 25 aBrycra
2012 r. N852 "OOG yrBepxnaeHuu IIpaBun HMCIONb30BaHMS YCHUIIEHHOW KBaIM(HUIMPOBAHHON
AIIEKTPOHHOM MOJIMUCH MpU OOpaIIeHUHU 3a MOJIYYEHHEM IOCYAAPCTBEHHBIX U MYHULIMTAIbHBIX
yCIyTr U O BHECEHUU M3MeHeHHs B [IpaBuia pa3paOoTKu M YTBEp)KIEHHUS aIMUHUCTPATUBHBIX
PErJIaMEeHTOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX yCIyT".

2.9.2. O Hanuuud OCHOBaHWS IS OTKa3a B TpUEME JOKYMCHTOB 3asBUTEIIS
uHpOpMUPYET MODKHOCTHOE JIMIIO YIOJHOMOYEHHOro opraHa maumb6o paborHuxk MOII,
OTBETCTBEHHBII 3a INpPHEM JOKYMEHTOB, OOBSCHSET 3asBUTEII0 COJEP)KAHUE BbISIBICHHBIX
HEJ0CTaTKOB B MPEICTABICHHBIX JOKYMEHTaX U IpeularacT MPUHATh MEPHI 110 UX YCTPAHEHHUIO.

VYBenomiieHre 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
MYHUIIMNIAJIBHOW YCIIyTH, MO TpeOOBaHWIO 3asBUTENS MOJIMCHIBAECTCS JOHKHOCTHBIM JIMIIOM
YIIOJTHOMOYEHHOTO OpraHa M BbIIACTCA 3aABUTENIO C YKa3aHMEM IPUYUH OTKa3a HE MO3JHee 3-X
pabounx gHEH co 1HA oOpallleHus 3assBUTENS 32 MOJyYEHUEM MYHUIIUNIAIBHON YCITYTH.

He MoxeT ObITh OTKa3aHO 3asBUTENIO B MpHUEME JOMOJHHUTEIbHBIX JTIOKYMEHTOB IPH
HaJIMYUU HaMEpPEHUs UX CAATh.

OTka3 B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ul NPEAOCTaBICHHS MYHUIIUIATIBLHON
YCIIyTH, HE MPEMSITCTBYET MOBTOPHOMY OOpALIEHUIO 3asBUTENS IMOCIE YCTPAaHEHHsS] MPUYUHBI,
MOCITY>KUBIIEH OCHOBaHHEM JIsl OTKa3a B IPUEME IOKYMEHTOB.



2.10. HcyepnbiBaromuii nepeyeHb OCHOBAHUI 1151 NPUOCTAHOBJIEHUS WJIM 0TKAa3a B
IIpenocraBjieHMd MYHUITUTIAJIbHOH yCIYyTH

2.10.1. OcHoBaHusi Ui MPUOCTAHOBJICHUS TNPEIOCTABICHUS MYHHIMIIATBHON YCIyTH
3aK0HO1aTeILCTBOM Poccutickoii @enepanuu u PeciyOinuku Anbirest He IpeyCMOTPEHBI.

2.10.2. OcHoBaHMsIMM JJii OTKa3a B MPEIOCTAaBIEHUU TOCYIAPCTBEHHOW YCIIyTH
SBIISIIOTCS:

oOpaiieHue ¢ 3asBICHHEM JIHMIla, He OOJajalolero MpaBOM Ha IOJIy4YeHHE
MYHULIMIIAJILHON YCIIYTU U (UJIM) HE YIIOJIHOMOUYEHHOT0 Ha 00pallleHue C TaKUM 3asiBJICHUEM;

HE TpeNOCTaBliCHHUE 3asBUTEIEM B IIOJHOM O0bEME [OKYMEHTOB, YKa3aHHBIX B
noxapazjene 2.6 Pernamenta (zanee - JTOKYMEHTHI);

MIPEIOCTABIIEHUE 3asIBUTEIIEM JIOKYMEHTOB, HE 3aBEPEHHBIX B YCTAaHOBJICHHOM MOPSIKE
(B ciryyae MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIH OpraH I10 MOYTE);

HaJIM4ue B TMPEJCTABICHHBIX 3asSBUTEIEM JOKYMEHTaX CEpbhE3HBIX MOBPEKIACHUM,
KOTOpBIE HE TIO3BOJISAIOT OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE;

BBISIBJICHHME B IMPEJICTaBICHHBIX 3asBUTEIEM JIOKYMEHTaX HEJOCTOBEPHBIX WIIU
NCKaKEHHBIX CBEICHUM;

MpeiocTaBlieHne 0e3 MpeIbsIBICHUS OPUTHHANIA KOMUN TOKYMEHTOB, HE 3aBEPEHHBIX B
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoint denepannu nopsake;

pu 00palleHuy B YHOJHOMOYEHHBIH OpraH, TEPPUTOPUATBHO PACHOJIOKEHHBIM HE IO
MECTY KHUTEJIbCTBA (MECTY MpeObIBaHNs) 3asIBUTEIIS.

2.11. Ilepeuens yciayr, KOTOpble SIBJAIOTCS HEOOXOAMMBIMU U 00513aTeIbHBIMH
AJIs1 IPeI0CTABJIeHHs] MYHUIIUNIAJIBHON YCJIYTH, B TOM YHUCJIe CBeIeHUsI 0 JOKYMEeHTe
(moxymeHTax), BbIIaBaeMOM (BbI1aBaeMbIX) OPraHU3alUAMH, Y4aCTBYOIIMMHU B
NpeaoCTABJIEHUN MYHHIIUNIAJIBHOMH yCJIyru

Jpyrux yciayr, KOTOpble SBJISIOTCS HEOOXOOUMBIMU U OOSI3aTENbHBIMM IS
IIPEIOCTABJICHUSI MYHHUIMIIAIBHOM YCIyrd, 3aKoHOAarenbCTBOM Poccuiickonn ®Penepanuu u
PecniyObnmuku Anipirest He IPeAyCMOTPEHO.

2.12. Tlopsinok, pa3Mep H OCHOBAHMS B3MMAHHUS rOCY1apCTBEHHOI MOUIMHbBI MJIN WHOM
IJIAThl, B3MMAaeMOii 3a NpeAocTaBIeHNe MyHUIMNAJIBHON yCJIYrH

FOCYI[apCTBeHHaﬂ InonuiMHa WJIW HWHaA IJ1aTa 3a M[ODPEAOCTAaBJIICHUC MYHPIIIPIHaJII)HOfI
YCIyru HE B3UMACTCA. HpeI[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ YCIYI OCYHICCTBIIACTCA OeCIIaTHO.

2.13. Tlopsaok, pa3Mep U OCHOBAHUS B3UMAaHMS IUIATHI 32 MPeI0CTaBJIeHHE YCIYT,
KOTOpbIe SIBJISAIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMH [1JI51 IPe10CTABICHUSA
rocy1apCcTBEHHOM yCIyIrd, BKJIOYast HH(POPMALMIO 0 METOJMKEe pacyera pasMepa TaKou
IJIATHI

B3umanue mnaTel 3a MpeloCTaBICHHUE YCIYT, KOTOpBIE SBJIAIOTCA HEOOXOIUMBIMHU U
00s3aTeNbHBIMU I TIPEJOCTaBICHUSI TOCYAAPCTBEHHOM yCIyru, BKJIHOYas HMHGOpPMAaLHUIO O
METOAMKE pacuera pa3Mepa TaKOM IUIaThl, 3aKOHOJATENbCTBOM Poccuiickon denepauuu u
PecniyOnuku Anpirest He IPeayCMOTPEHO.

2.14. MakcuMaJIbHBII CPOK 0KUAAHMS B 04epeau NPH Mojaaye 3ampoca o
NpeaoCTABIeHUH MYHHIUTIAIBbHON YCJIyIH, YCJIYId, NPeI0CTaBIsieMOli Opranu3amnuei,
y4acTBYIOLIeH B MPe10CTABJIEHNHU FOCy1apCTBEHHOM YCIyIrH, U NP MOJYYeHUH
pe3yJibTaTa NpeaocTaBIeHUs] TAKUX YCIYyT



MakcumanbHBIM CPOK OXUJAHUS B OUEpeAM IpH Mojaye 3ampoca O MPeIoCTaBICHUU
rOCYJAapCTBEHHON YCIYyTH WU INpPU IOJYYEHHHM pe3yJbTaTa MPEeAOCTaBICHUSI TOCYIapCTBEHHON
YCIIYT'H Ha JUYHOM MpPUEME B yNMOJHOMOUYEHHOM oprane wiu M®I] e nomken npessimath 15
MUHYT.

2.15. Cpok u nopsiIoK PerucTpamuu 3anpoca 3assBUTeJIs 0 NPeI0CTABIEHUN
MYHHMUHUNAJIBHON YCJIYTH U YCJIYTH, IPEJ0CTABJISIEMOM OpraHu3anmei, y4yacTByomei B
NPeA0CTABJICHUN MYHMIMIIAJIBbHOMN YCJIYITH, B TOM YHCJIe B 3JIeKTPOHHOH (popMme

[Ipuem u peructpauus 3asBieHHs (3ampoca) 3asBUTENS U JOKYMEHTOB (CBEACHHUIA),
HEOOXOAUMBIX JIJIsi TPEIOCTaBICHUS TOCYIapCTBEHHOW YCIyTd, TOJAHHBIX 3asBUTEIEM
HEIOCPEICTBEHHO B YIOJIHOMOYEHHBIN OpraH, HalmpaBJICHHBIX MO IOYTE, MPEACTABICHHBIX B
dbopMe 3IEKTPOHHBIX JOKYMEHTOB, B TOM YHCJI€ C HCIIOJIb30BAaHHEM PermoHanpbHOrO TmopTala,
i yepe3 MO®L, ocyiiecTBisieTcsl JOJPKHOCTHBIM JIMLOM YIIOJIJHOMOYEHHOTO OpraHa B JIEHb UX
MOCTYIJICHUS] B YIIOJIHOMOYEHHBIM OpraH.

Perucrpamnus 3asBiieHust (3ampoca) W JIOKYMEHTOB (CBEACHHI), HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHHUIUMINAIBLHON yCIyrd, NOCTYNUBIIUX B YIOJHOMOYEHHBIH OpraH B
BBIXOAHOM (HepabouMii WM Tpa3AHUYHBIA JeHb TOCJAe OKOHYaHHUS pabodyero HA),
OCYIIECTBIISICTCS JOJDKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOTO OpraHa B TNEPBBIM, CICAYIOMMMA 3a
HUMHU, paboYmil 1eHb.

2.16. TpeGoBaHus K MOMeNIEHHUSIM, B KOTOPBIX MPeI0CTABJISAETCS MYHHIIUNIATbHASA
yciayra, K 3aj1y 0:KUJAaHus, MecTaM [JIsl 3al10JIHEHHS 3aIIPOCOB O NMPeJI0CTABICHUHU
MYHMUIMIAJIbHON yCJIYTH, HH(QOPMAIMOHHBIM CTEHJaM ¢ 00pa3uaMM UX 3all0JJHEHHUS 1
nepe4yHeM JOKYMEHTOB, He00XOAUMBIX /ISl IPEAOCTABJICHUS KAXK/I0H MYHUIIUNIAJIbHOM
YCJIyTH, pa3MenieHu0 1 0)OpMJICHUIO BU3YAJIbHOM, TEKCTOBOH M MYJIbTHUMEAUITHOM
HH(}OPMaLH 0 MOPAJKe NPEAOCTABJICHUS TAKOH YCJIYI'H, B TOM YHCJIe K 00ecIe4eHuI0
AOCTYIHOCTH JJIsl HHBAJIN/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOJATE/IbCTBOM
Poccuiickoii @enepannu 0 CONMUAIbHOMN 3allUTe MHBAJIU/I0B

2.16.1. Hudopmamus o pexume paborel W Tpaduke TmpueMa TpakIaH
YIIOJTHOMOYEHHBIM opraHoM, M®I] pa3zMeniaercs Ha BUJHOM MECTE IPU BXOJAE B 3/laHUE, B
KOTOPOM YIMOJIHOMOYEHHBIN oprad, M®ILI ocyniecTBisieT CBOKO A€SITEIbHOCTb.

3naHue, B KOTOPOM TPEOCTaBISeTCS MYHMIMNAIbHAs YCIIyra, JOJDKHO OBITh
000pyI0BaHO OT/IENbHBIM BX010M 711 CBOOOJHOTO IOCTYyMA 3assBUTENEN B IOMEIIEHHE.

Bxon B 31aHue nomkeH ObITh 000pyA0BaH MH(POPMAIIMOHHON TabIM4KOH (BBIBECKON),
cojepxaieil uHdopmamuio o0 ymomHoMoueHHOM opraHe u MO®ILI, a Takxke o0opynoBaH
yIOOHON JIECTHULEH C MNOPYYHSMH, MHaHAycaMH [UIsl OECHpEensTCTBEHHOTO IEpeaBHKEHUS
rpaXkaaH.

2.16.2. Mecra npenocTaBiIeHUs] TOCYIapCTBEHHOW YCIYTH, 3all OXKHIAHHS, MecTa IS
3aroJIHEHUs] 3asBJICHUI O NMPEAOCTaBICHUH MYHUIMNAIBHON yciayrd oOOpyAYHTCS C Y4ETOM
TpeboBaHuil  goctynmHocTH 11  MHBAIMAOB B COOTBETCTBUM C  JCHCTBYIOUIUM
3aKOHOJIaTeNIbcTBOM Poccuiickoit denepanyii 0 CONMAIBHOM 3alIUTE MHBAJIUIOB, B TOM YHCIIE
o0ecneunBaroTCs:

yClI0OBUSI OECHpEenITCTBEHHOTO J0CTyNa K 00BEKTY (3[aHHI0, TOMEIIEHHUI0), B KOTOPOM
IPEOCTaBIsACTCS MYHHUIMIAJIbHAS yCIyra, a Takke A OecHpensTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMHU CBA3M U HMH(OpMAalMU, K MECTaM OTAbIXa U K MPEJOCTaBISEMbIM B
HUX yCIIyTraM;

BO3MOXXHOCTh CaMOCTOSITEJILHOTO TEPEABIKEHUS MO TEPPUTOPUH, HA KOTOPOM
pacIoio’keHbl 00BEKTHI (31aHUs, TTOMELIEHHs), B KOTOPIX MPEAOCTABISIOTCS MYHHIIMIIATbHbIE
yCIyTH, a TakkKe BXOJa B TaKHe IMOMEIIEHUS U BBIXOJA M3 HMX, MOCAJAKU B TPAHCIOPTHOE
CPEJCTBO U BBICAJIKM U3 HETO, B TOM YHUCJIE C UCIIOIb30BAHUEM KpECIa-KOJISACKH;

COIMPOBOXACHUE HWHBAIMJIOB, MMEIOLIUX CTOWKHE paccTpoiicTBa (YHKUIMU 3pEHUS U
CaMOCTOSITENIBHOTO MEPEABUKEHUSI, U OKa3aHUE UM ITOMOIIY;



HaJJIeXxalee pasMenieHne o0opyaoBaHUS M HOCHTENed WH(popMammu, HEOOXOIUMBIX
st obecniedeHUs  OECTPENATCTBEHHOTO JIOCTYNa HWHBAIUIOB K OOBEKTaM (3[aHUSM,
MOMEIIEHUSIM), B KOTOPBIX MPEIOCTABIISIOTCS TOCYIAPCTBEHHBIC YCIYTH, U K YCIYTaM C Y4€TOM
OTpaHUYEHUN UX KU3IHEACATEIHLHOCTH;

DyOnupoBaHHE HEOOXOAMMOM Uil MHBAINIOB 3BYKOBOW M 3PUTENBHON WH(pOpMALNH, a
TaKKe HaAMNKCeH, 3HAKOB M WHOW TEKCTOBOM M rTpaduyeckoil HHPOpMAIMKM 3HAKAMU,
BBITIOJTHEHHBIMU pelbe(HO-TOUCUHBIM IIpudTOM bpaiins;

JIOTIYCK CYypAOIEpeBOUHKA U TU(DIOCYpIOTIEpEBOAUNKA;

JIOMYCK  COOAKU-MIPOBOJHUKA HAa OOBEKTHl (3MaHUS, TIOMEIICHUS), B KOTOPBIX
MPEIOCTABIISAIOTCS YCIYTH;

OKa3aHWEe MHBAIUIAM MOMOIIM B MIPEOAOJICHHH 0APHEPOB, MEIIAIONINX MOTYUYECHUIO UMH
rOCy/IapCTBEHHBIX YCIYT HapaBHE C IPYTrUMH JIULIAMHU.

2.16.3. IlomemieHus, B KOTOPBIX NPEIOCTABISETCS TOCYNApCTBEHHAs YCIyra, 3ajl
OXXKUJAHUS, MECTa JJis 3arlojHEHHs] 3allpOCOB O IMPEIOCTABIEHUU TOCYIapCTBEHHOW YCIYTH
JOJIKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM IMpaBHJIaM M HOpMaTHBaM, IpaBHIaM
nokapHoi ©Oe3omacHocTH, Oe€30MacHOCTH Tpylda, a TakkKe o000pyIoBaThCsl CHUCTEMaMH
KOHIWIIMOHUPOBaHUS (OXJIAXKIEHUS U HArpeBaHMs) M BEHTWIMPOBAHHS BO3yXa, CPEICTBAMHU
OTIOBEUICHHS] O BO3HMKHOBEHUHU 4YpE3BbIYAMHON cuTyarnuu. Ha BUIHOM MecTe pacroiararoTcs
CXEMBbI pa3MeIleHUS CPECTB MOXKAPOTYLICHHS U IMyTeH SBaKyalluu JIt0IeH.

[IpenycmarpuBaercss 000pyIOBaHKE JOCTYITHOTO MECTa OOMIECTBEHHOTO TOJL30BAHUS
(Tyaner).

2.16.4. KaOunersl oOopynyrorcs HHPOpPMAMOHHBIMU TaOaMuKaMu (BBIBECKAMU),
colepKalMMu  WHPOpPMAIIMI0O O HOMepe KaOWHeTa W HAWMCHOBAaHUU CTPYKTYpPHOTO
MoIpa3/IelIeHHs YIIOJITHOMOUYEHHOTO OpraHa, MPeA0CTaBISIFOIIET0 MyHUITUTIAILHYIO YCIYTYy.

2.16.5. Mecra I 3aNIOTHEHHS 3aIPOCOB O MPEIOCTABICHUH MYHUIIUTIAIBHON YCITyTH
obopyaytorcs: TenedoHoMm, (hakcoMm, KOMUPOBATBHBIM almaparoM, KOMITBIOTEpAMU W HHOUN
OPTTEXHUKOH, pabOYMMH CTOJIAMU H CTYJbSIMH, KPECEIbHBIMH CEKIMSIMH ISl TTOCETUTENICH, a
TaK)Ke CIPaBOYHO-TMPABOBBIMH CHCTEMaMU, MHPOPMALIMOHHBIMU CTEHIAMHU.

2.16.6. HudopmanroHHBIE CTEHIBl MOJDKHBI COJEpXKaTh CBEICHHS, YyKa3aHHbIC B
nyHkTe 1.3.2 Pernamenra u pa3memaTbCsi Ha BUITHOM, JOCTYITHOM MECTE.

2.16.7. OdopmieHue BHU3YyalbHOH, TEKCTOBOW M MyIbTHUMEAMHHOW HH(OpManuu o
MOPSZIKE MPEAOCTABICHUS MYHUIIMIAIBHON yCIyTd JOHKHO COOTBETCTBOBATh ONTHMAIbHOMY
3pUTETHHOMY U CIIYXOBOMY BOCHPHSITHIO HHPOPMAIINH 3asIBUTEIISIMU.

2.16.8. Ilpuem 3asgBUTENE TpH NPEJOCTABICHUH MYHUIUNAIBHOW  YCIyTH
OCYIECTBIISIETCS COTIIACHO IrpaduKy MpreMa 3asBUTENICH B YIIOJTHOMOYEHHOM OpTaHe.
2.16.9. Pabouee MecTO JODKHOCTHOTO  JIMIAa  YIMOJHOMOYEHHOIO  Oprasa,

MPEIOCTABIISAIONIETO MYHUIIUTIAIBHYIO YCIIYTY, O0OpYAYyeTcss KOMITBIOTEPOM M OPTTEXHHUKOM,
MO3BOJISFOIIIMMU CBOEBPEMEHHO WM B IOJTHOM OOBEME IMOIyYaTh CIPABOYHYIO HH(OPMAIIHIO TIO
BOIIPOCaM TPEJOCTABJIICHUS TOCYIAPCTBEHHOW YCIYIM W OPTaHHW30BaTh IMPEIOCTABIICHUE
rOCy/IapCTBEHHOW YCIyTH B TIOTHOM 00beMe.

2.16.10. JlomKHOCTHBIE JUI]A YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a
MPEIOCTaBIEHUE  MYHMIIMIIATBHOW  YCIYTH, OO0€CleYMBAIOTCS  MACHTU(UKAIMOHHBIMU
KapToukamu (03MpkaMu) U (MIIM) HACTONBHBIMU TaOMUYKAMU

2.17. Tloka3aTe/u JOCTYMHOCTH H Ka4eCTBAa MYHHIIMNIAJTbHOM YCJIyTH, B TOM YHcie
KOJIMYeCTBO B3aMMOACHCTBUI 3asiBUTEIS € JOJKHOCTHBIMHU JIMIAMH NPH
NpeaoCcTaBIeHUH MYHMIIUNIAJIBbHON YCJIYIH H UX NPOAOKHTENbHOCTh, BO3MOKHOCTh
noJjyyeHusi ”HGOPMaLUK 0 X0/le MPeA0CTABJEHNUS MYHHIMIIAJIbHON YCJIYyTH, B TOM YHcJ/Ie
€ UCN0JIb30BaHHEM HH(OPMALMOHHO-KOMMYHUKANMOHHBIX T€XHOJIOTHIi, BO3MOKHOCTD
JIN00 HEBO3MOKHOCTD MOJIy4eHHs] MyHUIIUNIAAbHOU yeayru B M®I (B Tom unciie B
MOJIHOM 00beMe), B JIIDOOM TePPUTOPHAJIBbHOM IOApPa3ie/ieHMH OpraHa,
NPea0CTABIAIONIEr0 MYHHIMIIAIbHYIO YCJIYTY, 10 BLIOOPY 3asiBUTEJIA
(3KCTEeppUTOPHAJIBLHBIN NPUHIMIT), IIOCPEACTBOM 3aMPOCa 0 MPeJOCTABICHUHN
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HECKOJIBKUX roCy1apCTBEHHBIX U (WJIM) MyHUIIMNIAJIBHBIX yeiayr B MOIL,
npeaycMoTpeHHoro crarbeii 15.1 ®@enepanbHoro 3akona N210-P3

2.17.1. [ToxazarenssMu IOCTYIHOCTH M KadecTBa IIPEIOCTABJICHUS MYHHIMIIAIbHOU
YCIIYTH SIBJISIOTCA:

IIOJIHOTA, AKTYaJbHOCTb U JIOCTOBEPHOCTh MH(OPMALMU O MOPAJKE MPEIOCTABICHUS
MYHUIMIAJIBHON YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOU (opMe;

HarjasiiHOCTh  (hopM  pa3MeriaeMoid MHpOpMaLMM O HOpSAKE IPEeJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

ONEPAaTUBHOCTh W JOCTOBEPHOCTH TPEAOCTABISEMON HWHPOpMAIMM O TOPSAKE
IIPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH;

YCTAaHOBJICHHE U COOJII0JICHNE TPEOOBAHUH K IIOMEIICHUSM, B KOTOPBIX IPEAOCTABIISACTCS
MYHULIMIIAJIbHAS YCIIYTa;

CBOEBPEMEHHOE PACCMOTPEHUE JOKYMEHTOB, YKa3aHHBIX B nojpaszeine 2.6 Pernamenra,
a B cly4yae He0OXOAUMOCTH - C Y4aCTHEM 3asBUTEIIS;

OTCYTCTBME OOOCHOBAaHHBIX ajlo0 CO CTOPOHBI 3asBUTENIEHl MO pe3yibTaram
IIPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCIYTH;

CO0JII0/ICHHE CPOKOB NPEAOCTABICHHS TOCYJAPCTBEHHOM YCIYIM U CPOKOB BBIIIOJHEHHUS
aMMHHMCTPATUBHBIX NPOLIEYP IPU IIPEIOCTABICHUN TOCYJapCTBEHHOM YCIIYTIH;

YCTAQHOBJICHHE U COOJIIOJICHHE CpOKa MPelOCTaBICHUs TOCYAAPCTBEHHOM yCIyrd, B TOM
YyHUClIE CPOKa OXUAAHWUS B OuYepelu IpH Iojaye 3asiBJICHUS U IpPHU MOIYYEHHHM pe3yibTara
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH;

[IPEIOCTABJIEHNE BO3MOKHOCTH I10/1aYy 3asBJIEHUS O IPEJOCTABIEHUN MYHULMIAIbHON
YCIYIH M JOKYMEHTOB (CBEIEHHUI), HEOOXOAMMBIX I MPEAOCTABICHUS MYHUIIMITAIBHON
yCIyTd, a TakKe BbIJAYM 3asBUTEISIM JOKYMEHTOB [0 pe3yjbTaTaM IPelOoCTaBIICHUS
MyHULIMNIATIbHOU yciyru B M®L], a Taxke B opMe 3J€KTPOHHOTO JAOKYMEHTA, B TOM YHCIIE C
ucnosap3oBanueM EnnHoro noprana, PernonansHoro noprana;
2.17.2.Kputepun  OLEHKH  KayecTBa  IPEAOCTaBICHMsS  MYHULUNAIBHOM  YCIYIH,
IIPEIOCTABIIIEMON B 3JIEKTPOHHOM BHJIE.

IIpu npenocTaBieHHMM MYHUIMIAIBHON YCIyrd B 3JEKTPOHHOH (opme mocpeacTBom
PernonansHOro noprana 3asBUTEIN0 00€CIeYMBAETCS:

JOCTYIHOCTh HMH(pOpPMallMU O TOPSJIKEe MPEeJOCTaBICHUs MYHUIUNAIBHOW YCIYyTH;
JOCTYIHOCTh ~ AJIEKTPOHHBIX (OPM  JTOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEelOoCTaBIICHUS
MYHHUIUIIAJIBHON YCIyTH;

BpEMs OKUJAAHUSI OTBETA Ha M0/1avy 3asBJICHUS;

BpeMsl IPEJIOCTaBICHUS] MyHULIUIIAIBHOMN YCIIYTH;

y100CTBO MpoIenyp MPEIOCTAaBICHUS MYHHUIMIAIBLHON yCIyrd, BKIIIOYas MHpPOLEAYpbI
3anyMcu Ha MpHEM, OJa4yM 3asBJICHUS, HTHPOPMHUPOBAHUS 3aABUTENS O XOJI€ MPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYTH, a TAaKKE IOJYYEHUs pe3yibTaTra NPEJOCTaBICHUS MYHUIMIAIBHON
YCIIYTH.

2.17.3. B xozne nmpenocTaBiIeHUsI MyHULIUIIATbHON YCIYTH 3asBUTEINb

B3aUMOJICHCTBYET C JOJPKHOCTHBIMHU JIMIIAMU YIOJHOMOYEHHOI'O OopraHa He Oosiee IBYX pa3
(moava 3asBJIEHUS M UHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS MYHUIMIIAIbHON
yCOyrd W TIOJIyd€HHE  pe3ysibTaTa  IpPEeJOCTaBIE€HHs  TOCYJapCTBEHHOH  yCIyTrH),
MIPOJIOJDKUTEIBHOCTh B3aUMOJICHCTBUIM COCTAaBJISIET: TPH Tofade 3asBiIeHUs - He Oosee 15
MUHYT; IIPH MOJTYYEHUH pe3ysibTaTa MyHUIIUIIAIBHOMN YCIIyTH - He Oonee 15 MUHYT.

B nmpouecce  mpepocTaBieHMsT ~MYHUIMIAJIbHOM  YCIyI'M  3asBUTENIb  BIIpaBe
oOpaiatecsi B YIIOJTHOMOYEHHBIM OpraH 3a mnojiydueHneM MHGOpMaluu O X0Jie MPEI0CTaBIECHUS
MYHUIIUTIAJILHON YCITyTH HEOTPAHUYEHHOE KOJIMUYECTBO pas.

B npomecce  mpemocraBieHus MYHULUITAJIBbHON YCIIyTH 3asBUTEIb

BIIpaBe
oOpamateess B MOIL] 3a nonydyeHueM uH(pOpMAIMM O XOA€ MPEAOCTABICHUS MYHUIMIAIbLHON
yclIyru YTIOJJHOMOYEHHBIM OPIaHOM HEOIPAaHUYEHHOE KOJIMYECTBO Pa3.
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2.17.4. 3asBUTENIO MPEIOCTABISIETCS BOZMOXHOCTh, HE3aBUCHUMO OT €r0 MECTa KHUTEJIbCTBA WIH
MecTa TpeObIBaHMs, oOpamarbcs B 000 mo ero BeiOopy M®I[ B mpenmenax teppuTopuun
PecniyOnuku ~ Agxpiress  Juis  OpPEJOCTaBICHHS €My  MYHUIUNAIBHOH  yCIOyrd IO
AKCTEPPUTOPUATBHOMY MPUHIIHUITY.

[IpenocraBienne MyHununaibHoM ycinyru B MOL 1o skcTeppUTOpUAIbHOMY NPUHITUITY
OCYIIECTBIISIETCSI HAa  OCHOBAaHMM  COTJIAUIGHMM O  B3aUMOJEHCTBUU,  3aKIIFOUEHHBIX
roCyJapCTBEHHBIM aBTOHOMHBIM yupexacHueM PecnyOmuku Anpires "MHOTo(yHKITMOHAIBHBIN
[EHTP MPEAOCTaBICHHUS TOCYJAPCTBEHHBIX W MYHHIIMIAIBHBIX ycnyr PecmyOmukum Appires”
(nanee - ynosHomoueHHbIH M®II) ¢ yrioJIHOMOUEHHBIM OpraHOM.

2.17.5. Tlpn mpenocTaBIeHUN TOCYJApCTBEHHON YCIYrH € HMCIOJIb30BaHHEM HH(OPMAIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHH, B TOM uuciie ExmHoro moprana, PermonanpHOro mopraina,
3asBUTENIO0 00€CTIeUnBACTCS BO3MOKHOCTb!

MoJiydeHuss MH(OpPMAMM O TIOPSAKE M CPOKaX MPEAOCTABICHHS MYHUIIUIAIBHON
yCIyru;

3anucu Ha npueM B MLl nns momauym 3ampoca O MPeJOCTaBICHUM MYHUIIUIAIBHON
yCIyru;

(dbopMUpOBaHUs 3ampoca O MPEAOCTaBICHUH MYHUIIUITAIbHOW YCITYTH;

MpHeMa U PEruCTPAlUU YIIOTHOMOYEHHBIM OPraHOM 3asBJICHHUS M MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCIIYTH;

MOJTyYCHHUS PE3yNIbTaTa MPeI0CTAaBICHUSI MYHUIUITAIBHON YCIIyTH;

OCYIIECTBIICHHS OIICHKH Ka4eCTBa MPEJIOCTABICHUS MyHUITUTIAIEHON YCITYTH;

nocyneoHoe (BHECYmeOHOe) 00XKalOBaHUE PEIICHUN U IeHCTBUH (Oe31eiiCTBHS) opraHa
(opranuzanuu), JODKHOCTHOTO JIMIIA OpraHa (OpraHU3aluu) JIMOO TOCYJapCTBEHHOTO WIIH
MYHUIIUTIATBHOTO CITY’KAIIEero.

2.17.6. IlpenocraBieHrue TOCYAapCTBEHHOM YCIYT'HM IOCPEACTBOM KOMIUIEKCHOTO 3aIpoca,
nperycMOTpeHHOro ctatbeid 15.1 denepanpHoro 3akona N210-d3, e ocymiecTBisercs.

2.18. Huble TpeGOBaHUS, B TOM YHCJ€e YYUTHIBAIOLINE 0COOEHHOCTH NMPeI0CTABIECHUS
MYHHUHMIAJIbHON YCJIYTH 10 IKCTEPPUTOPHATLHOMY NPUHIMIY (B ciay4dae, eciu
MYHMUIHMNAJIbHAA YCJIYTra NpeIocTaBjaseTcsl 0 IKCTEPPUTOPUAILHOMY NPUHIHITY) U
0CO0EHHOCTH NMPeJ0CTABJIEHUS MYHHMIMIIAJIBHON YCJIYTH B 3JICKTPOHHOMH (popme

2.18.1. Jlng monyyeHHss MyHUIUMIATBHON YCIIYTH 3asBUTENb MPEJCTABISET 3asBICHHUE
0 TPEAOCTAaBICHUH MYHHUIIMIIAIBHONH YCIYIH M JOKYMEHTHI (CBEICHHS), HEOOXOAMMBIE s
NPEOCTABICHHUS] MyHHIIUTIAIBHOW YCIYTH, B TOM YUCIIE B JOPME DIIEKTPOHHOTO JTOKYMEHTA!

yepes3 YIOJTHOMOYEHHBIN OpraH;

nocpeactsoM MOII;

MOCPEJICTBOM  HWCIOJB30BAHMS  DJIEKTPOHHBIX  HOCUTeNeH,  HMH(OpMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BKIIIOYas HCHOJb30BaHHWE PermoHanbHOro moprana,
NPUMEHEHUEM YCUJICHHON KBaJIM(UIMPOBAHHOMN 3J€KTPOHHOM MOAIHUCH.

2.18.2. Ilopaua 3asBUTENEM 3ampoca Ha IMPEJOCTaBIEHUE TOCYIapCTBEHHOU YCIYTW B
AJIEKTPOHHOM BHJI€ OCYLIECTBISeTcd Ha PermoHanbHOM TmopTaje Iocie MPOXOXKACHUS
Opolenypsl aBTOpH3allMM B (eaepanbHOM rocyaapcTBEHHOW WHGPOPMALMOHHOM cucTeMe
"Enunas cucreMa MISHTU(UKAUK U ayTeHTH(PHUKAIUU B UHPPACTPYKTYpe, obecnednBaroien
UH(POPMAIMOHHO-TEXHOJIOTHIECKOE B3aUMO/ICiCTBHE UH(POPMAIMOHHBIX CHCTEM,
UCTIONIB3YEMBIX  JUISI TIPEOCTaBJICHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr B
anekTpoHHou popme" (nanee - ECUA).

2.18.3. dopmmpoBanue 3ampoca Ha PermoHaibHOM TOpTalie  OCYHIECTBISETCS
MOCPEACTBOM 3aIOJIHEHUSI D3JEKTPOHHOM (opMbl 3ampoca W NPUIIOKEHHUEM TpeOyeMbIX
JIOKYMEHTOB 0€3 He0OXOMMOCTH JTOTIOJHUTEIHLHOM MOJa4uH 3a1poca B KaKoW-Tu00 nHoH (opme.

2.18.4. Tlpu oOpaieHuM 3asBUTENS 3a MPEAOCTABICHHEM TOCYIapCTBEHHOW YCIYTH B
AIIEKTPOHHOM (opMe MpuaraemMple JOKYMEHTHI JOJDKHBI OBITh MOJMHMCAaHBl 3JIEKTPOHHOMN
MOJIKCHIO 3asIBUTENSI B COOTBETCTBUU € TpeboBaHusMu DenepanbHoro 3akoHa ot 6 anpens 2011
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r. N63-®3 "OO0 snextponHoit noanucu" u cratbsiMu 21.1 u 21.2 ®enepanbHoro 3akona N210-
D3.

[IpaBuna ncnoab30BaHUs YCUIIEHHOW KBATU(HULIMPOBAHHON 3JIEKTPOHHOH MOANUCH NPH
oOpallleHuH 3a IIOJIyYUEHUEM TIOCYAAPCTBEHHBIX W MYHHUIMUNAIBHBIX YCIYT YTBEP)KIEHBI
noctaHoBiieHreM [IpaButenscTBa Poccuiickoii @enepamuu ot 25 aBrycra 2012 r. N852 "O6
yTBepkaeHui [IpaBui UCTIONb30BaHUS YCHIIGHHON KBaTU(HUIIMPOBAHHON AJIEKTPOHHON MOIIHCH
npyu OOpallleHUH 3a MOJYyYEHHEM TOCYIApCTBEHHBIX M MYHHUIMIAIbHBIX YCIYr M O BHECEHUU
u3MeHeHuss B IlpaBuna pa3paboTku W YTBEP)KICHUS aJIMUHUCTPAaTUBHBIX pPETJIaMEHTOB
IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX YCIYT".

[IpaBuia omnpeneneHuss BHUAOB 3JEKTPOHHOM IOANKCH, HCIIONb30BAHUE KOTOPBIX
JIOIyCKAeTCsl MpH OOpAllleHUH 3a IOJIyYEHHEM TOCYAAPCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT,
yTBEpXkAeHbl nocTaHoBieHueM IIpaBurensctBa Poccuiickoit ®@enepanuu ot 25 utonsa 2012 r.
N634 "O Bugax 3JeKTPOHHOU MOANKUCH, HCTIOJIB30BaHUE KOTOPHIX JOMYCKACTCS MPU OOpaIleHUH
3a MOJIy4€HHUEM T'OCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIyT".

Ilepeuenp BUIOB IEKTPOHHOU MOAMMCH, KOTOPBIE JOIYCKAIOTCS K UCIIOJIb30BAaHUIO IIPU
oOpallleHuHd 3a IIOJyYE€HUEM TOCYJapCTBEHHOH YCIYI'M, OKa3blBa€MOM € NPUMEHEHUEM
YCUJIEHHOM KBaIM(PUUUPOBAHHOM DJIEKTPOHHOM MOJMMCH, OINpeNeiseTcss Ha OCHOBaHUU
YTBEPKAAEMOM OpraHOM, IPENOCTABIIAIONIUM TOCYAAPCTBEHHYIO YCIYTy, [0 COIJIACOBAHUIO C
DenepanbHoil cinyx00it 6e3omacHocTH Poccuiickoit denepanu Mozenu yrpo3 0e3onacHOCTH
uH(popMaluu B MH(OPMALMOHHONW CHCTEME, HCIIOJIb3yeMOM B ILENsAX Ipuema oOpallleHu#d 3a
HOJy4eHHUEM TOCYAAPCTBEHHOM YCIyrd M (WMJM) MpPEeJOCTaBJIEHUS T'OCYAAPCTBEHHOM YCIyrd B
COOTBETCTBUU C TpeOoBaHusmMu DenepanbHoro 3akona ot 6 ampens 2011 r. N63-®3 "OO6
3JIeKTpOHHOU noanucu" u nocranosieHus [IpaBurenbctBa Poccuiickoit @denepanuu ot 25 UIOHS
2012 r. N634 "O Buzaax 3JE€KTPOHHON MOJANMCH" UCIOJB30BaHUE KOTOPBIX JOIMYCKAeTCsA MPHU
0OpalleHnH 3a MOIy4YeHUEM IrOCYJapCTBEHHBIX U MyHHULIUIIAIBHBIX YCIIyT".

3asBuTENb - PU3NIECKOE JIUIO BIIPABE UCIIOIB30BATH MPOCTYIO JIEKTPOHHYIO MOJIHICH B
cilydae, peaycCMOTpeHHOM IyHKToM 2.1 IlpaBun onpeneneHusi BUJOB 3JIEKTPOHHOM MOJINUCH,
MCIIOJIb30BaHNE KOTOPBIX JOMYCKAeTCsl IpU OOpalleHUM 3a IOJIyYEHUEM TOCYIapCTBEHHBIX U
MYHHULIMIIAJBHBIX YCIYr, YTBEPXKIEHHBIX IocTaHoBIeHUEM IlpaBurenscrBa Poccuiickoi
Oeneparun ot 25 uroHs 2012 1. N634 "O Bugax 31€KTpOHHOM MOAMMCH, HCIIOJIb30BAHUE
KOTOPBIX JOIYCKaeTCs MpHU 00pallieHnH 32 MOTy4eHUEM
rOCYy/IapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYTr", COMNIACHO KOTOPOMY, B Ciydae €Ciu IpHu
oOpalleHn B 3JIEKTPOHHOM (opMe 3a MOTydeHUEM T'OCYJapCTBEHHOM yCIIyry UIeHTH(GUKaLUs U
ayTeHTU(UKaLMs 3asBUTENS OCYLIECTBISIOTCS ¢ Hcnonb3oBanueM ECHUA, 3asButenp BIpase
UCIOJIb30BaTh MPOCTYIO 3JEKTPOHHYIO MOJMUCH MpH OOpalleHUH B 3JEKTPOHHOH (opme 3a
MOJIyYEHUEM TOCYJapCTBEHHOMN (MYHHUIIUNAIBHOM) YCIyTH IPH YCIIOBUH, YTO MPH BbIJAUe KItoUYa
IOPOCTOI DJEKTPOHHON MOANUCH JHUYHOCTh (PU3MUECKOTO JIUIA YCTAaHOBJIEHA NPU JIUYHOM
npueMme. CpoK OCYIIECTBIEHHs JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa IpPOBEPKHU
JNEHCTBUTENBHOCTH YCUJICHHONW KBaIM(QHUIMPOBAHHOM AJIEKTPOHHOM TMOANUCH 3asBUTEINS,
UCMOJIb30BaHHOW TpU OOpaIlleHuH 3a TOJIYYEHHEM TOCYIapCTBEHHOM YCIyrd, a Takke
YCUJIEHHOW  KBaJM(UUUPOBAHHON  AJIEKTPOHHOM  MOANMCH  HOTapuyca, B  cllydae
3aCBUJIETEIbCTBOBAHMS UM 3JIEKTPOHHOTO 00pa3a KOMHMU JIOKYMEHTa €ro OpUTHHAy, HE J0JIKEeH
npeBbIIIaTh 1-ro paboyero JHs O JHS NOCTYIUIEHUS 3aIlpoca.

2.18.5. MO®I] npu oOpaimieHuH 3asBUTENS 3a MPEJOCTaBIEHUEM TOCYAApCTBEHHOM
YCIIYTH OCYIIECTBIISIOT:

dhopMupOBaHHE AIEKTPOHHBIX JTOKYMEHTOB U (MJIM) DJIEKTPOHHBIX 00pa3oB 3asiBICHUS,
JIOKYMEHTOB, NPUHATBHIX OT 3asBUTEJNS, KONUN JTOKYMEHTOB JINYHOTO XPAaHEHUS, MPUHATBHIX OT
3asgBUTENs, 0O0ECIeunBas X 3aBEPEHUE AIEKTPOHHOMN MOJMUCHIO B YCTAHOBIEHHOM IMOPSIIKE;

HaIpaBJICHUE C  HCHOJb30BaHMEM  HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI 3JIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
3aBEPEHHBIX YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JHIOM MO®II, B yNOJIHOMOUYEHHBIH Opras,
MPEIOCTABIISAIOMINN TOCYTAPCTBEHHYIO YCIYTY.
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3asBUTENb HE3aBUCHUMO OT €r0 MECTa KUTEIIbCTBA MM MECTa NMPEObIBaHUS UMEET TPaBO
Ha oOpameHue B 1000 1o ero Beibopy M®I] B mpenenax tepputopun PecnyOnuku Apnpires
JUIsL TIPEAOCTABJIEHHSI €My T'OCYIapCTBEHHOW YCIIYTM B YacTH IOJA4M 3ampoca (3asBICHUS) U
JOKYMEHTOB Ha IIPEJOCTaBIECHWE TOCYJApCTBEHHOM YCIYTH 10 HKCTEPPUTOPUATIBHOMY
MPUHIUITY.

JelicTBusa 1O mpueMy 3asBICHHN M JOKyMEHTOB B M®I[ mo sKCTeppUTOpUATIBHOMY
IPUHLIMITY OCYIIECTBISETCS HAa OCHOBAHUHU COIJIAILIEHUS O B3aUMOACHCTBHMM, 3aKIFOYEHHOIO
ynoaHOMO4YeHHbIM M®I] ¢ yrogsHOMOYEHHBIM OPraHOM.

2.19. JleiicTBusi, CBSI3aHHble C TIPOBEPKOH /IHCTBUTEJLHOCTH YCHJICHHOI
KBAIM(UIUPOBAHHONW 3JJIEKTPOHHOW TMOANUCH 3asiBUTEJISl, MCIOJb30BAHHON TMIPH
o0panieHuu 32 MOJy4YeHHeM MYHMUIMIAJbHON YCJIYIH, a TAK/Ke ¢ YCTAHOBJIEHHEM NepeyHs
KJIACCOB CPEACTB yAO0CTOBEPHIOIIHUX HEHTPOB, KOTOPbIE JONMYCKAKTCS /ISl HCIO0JIb30BAHUSA
B Heasax o0ecrevyeHUsl YKA3aHHOW TPOBEPKM U ONpeleJsAlOTCsl HAa OCHOBAHMU
yTBep:kaaeMo ¢enepajbHbIM OPraHOM MCIOJHUTEIbHON BJIACTH IO COIJIACOBAHUIO C
@enepanbHoil  cay:xk0o0ii  O0esomacHocTu  Poccmiickoii  @egepanmu  Moaeau  yrpos
O0e3onacHocTH uHGOpMaUMKU B MH(POPMAIMOHHOM cHCTEMe, HCI0JIbL3YyeMOil B LeJISIX MpueMa
o0pameHuii 3a NpeIOCTABJEHHEM TAKOH YCJIYIH, OCYLIECTBJSIOTCA B COOTBETCTBHM C
nocraHoBjenueM IlpaBurenscrBa Poccuiickoit @eaepaunu or 25 aBrycra 2012 r. N 852
"O0 yrBep:xkaennu IIpaBua  HcnoJb30BaHUSI  YCHJIEHHOW  KBaJIM(UUIUPOBAHHOM
3JIEKTPOHHOH MOANMCH NpPH o0pamieHHUW 32 TMOJyYeHHeM TOCyJapCTBEHHbIX W
MYHUIIUNIAJIbHBIX YCJIYT U 0 BHeceHMHU n3MeHenus B [IpaBuiia pa3padoTku M yTBep:KIeHUs
aIMUHUCTPATHBHBIX PErJIaMeHTOB NPeI0CTABJICHHUS rOCYyAapPCTBEHHBIX yCayr' .

3. COCTAB, HOCJIEJOBATEJIBHOCTb U CPOKHU BbBIIIOJIHEHUSA
AJIMUHUCTPATHUBHBIX TPOLEAYP (IEHCTBUI), TPTEGOBAHUS K
MNOPAAKY UX BBIITOJTHEHMUS, B TOM YUCJIE OCOBEHHOCTHU
BBITIOJTHEHUSI ATIMUHUCTPATHUBHBIX ITPOLIEJAYP (IEMCTBUI) B
DJEKTPOHHOI ®OPME
3.1. HcuyepnbiBaoluii nepeyeHb aIMUHUCTPATHBHBIX Npoueayp (aeiicrBuii) npu
NPeI0CTABJICHMHA MYHHIIMIIAJBHON YyCJIyIH
3.1.1. [IpenocraBienne MyHULIUIIATBLHON YCIYTH BKIIOYAET B ce0sl
MOCJIE0BATENbHOCTD CIEAYIOIIUX aIMUHUCTPATUBHBIX IPOLEAYD:
IIpUEM W PETUCTpAlUs 3asBICHUS O INPEIOCTABICHUM MYHHIUIAIBHOM YCIyrd U
MpUJIaraéMbIX K HEMy TOKYMEHTOB, YKa3aHHbBIX B nojpasnene 2.6 Pernamenra;
paccMOTpEeHHE 3asiBICHUS W TpUJIaraéMblX; K HEMY JOKYMEHTOB (CBEIEHUMN) s
YCTaHOBJICHUS TIPpaBa Ha MOJy4YE€HUE MYHULIUIIATBHON YCIYTH;
NPUHATHE pEIIeHUusT O IMpenocTaBlIeHnu Jubo 00 OTKae B NPEIOCTABICHUU
MYHULUIIAIBHON YCIyTH;
nepeiada KypbepoM MaKeTa JOKYMEHTOB U3 YIIOJHOMOYEHHOro oprana B MOILJ;
BbIaya  (HalpaBlIeHHWE)  3asABUTENI0  MYHUIUMOAILHOTO  TPAaBOBOTO  aKTa O
MPEIOCTABIEHUN MYHUILIMIIAIBLHONW YCIYTH JUOO MHUCBMEHHOIO OTKa3a B €€ MPEIOCTaBIEHUH, C
yKa3aHHEM NPUYUH OTKa3a.

3.2. Tloc/ie10BaTEJBLHOCTDH BHITIOJHEHUS] ATMUHUCTPATHBHBIX Mpoueayp (aeicTBuUii)

3.2.1. Tlpuem u perucTpaius 3asBICHUS O MPEJAOCTABICHUN MYHHUIIMIIATBHON YCIYTH U
IIPUJIAraeMbIX K HEMY TOKYMEHTOB, YKa3aHHBIX B nojpasnene 2.6 Periamenra.

OcHOBaHMEM JUIsl Hayala aIMHUHHMCTPATUBHOW TpOLEAYpbl sBISETCS OOpalieHue
3asBUTENS 34 TPENOCTABICHUEM TOCYJAPCTBEHHOM YCIYI'M B YIOJHOMOYEHHBIM OpraH ¢
3as1BJICHUEM U JIOKYMEHTAMM, yKa3aHHBIMM B nozpasjene 2.6 PernamenTa, Wiy noiay4eHue
3asBJIEHUS U (UJTM) TOKYMEHTOB YIIOJIHOMOUYEHHBIM opraHoM u3z MOII.
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VYKazaHHbIE 3asBJICHHUE M JOKYMEHTHI MOTYT OBITh HamlpaBieHbl B YIMOJHOMOYEHHBIH
opraH mo modre. B 3ToM ciydae HampaBisAIOTCS KONUU JOKYMEHTOB, BEPHOCTb KOTOPBIX
3aCBHUJIETEILCTBOBAHA B YCTAHOBJIIEHHOM 3aKOHOM INIOpSJKE, IMOJIMHHUKU JOKYMEHTOB HeE
HaMpaBJISIFOTCA.

HanpaBnenue 3asBIeHMS H JOKYMEHTOB TII0 IMOYTE OCYHIECTBISIETCA CIIOCOOOM,
HO3BOJISIOIINM MOATBEPAUTH (PAKT U AATy OTIPABICHMUSL.

JIOJDKHOCTHOE  JIMLIO  YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a BBIIOJHEHHUE
aJIMUHUCTPATUBHOM NPOLEAYPHI:

IIPOBEPSET HAJIMYUE JTOKYMEHTOB, HEOOXOAUMBIX Ul IIPEIOCTABICHUS MyHULIMIIAIBHON
YCIIYTH, COIIACHO NIEPEYHI0, YKa3aHHOMY B noapaszene 2.6 PerinamenTa;

IIPOU3BOJUT PETUCTPALMIO 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B mojpaszaene 2.6
PernameHTa, B IeHb UX NOCTYIJICHUS B YIIOJTHOMOUYEHHBIH OpraH;

COIIOCTABJIAET YKa3aHHbIE B 3asBJICHUM CBEJCHUS W JAHHbIE B IIPEICTABICHHBIX
JIOKYMEHTaXx;

BBISIBJISIET HAJIMYKME B 3asBJICHUU U JOKYMEHTAaX HCIPABJIEHUN, KOTOPbIE HE MO3BOJISIFOT
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

B Cllyyae MpeACTaBICHUS HE 3aBEPEHHON B YCTAaHOBJIEHHOM IMOPSIIKE KOIUU JOKYMEHTA,
IpeIyCMOTpPEHHOro mozpaszaenoM 2.6 PermameHnrta, JOIKHOCTHOE JIMIIO YIIOJHOMOYEHHOIO
OopraHa CIM4aeT €€ C OPUIMHAJIOM U CTaBUT Ha HEH 3aBEpUTENIbHYI0 Haianuch "BepHo",
JOJDKHOCTh  JIMLIA, 3aBEPUBLIETO KOIMUIO, JIMYHYIO HOAMNMCh, WHHULIMANBI, (QaMUIMIO, ATy
3aBEpEHUs], a OPUTMHAIBI JIOKYMEHTOB BO3BPAIIAET 3asIBUTEIIO;

BBIJIACT PACIMCKY-YBEJIOMJIEHHE O MpHUeMe (PEerucTpanuu) JOKYMEHTOB, yKa3aHHbIX B
nonpaszzaene 2.6 Pernamenrta. Ilpu HampaBieHMM JOKYMEHTOB, YKa3aHHBIX B mojpasjeine 2.6
PernamenTa, mo moute HampapJsieT M3BELICHHE O JaTe MOJy4eHMs (PerucTpaniu) yKa3aHHBIX
JIOKYMEHTOB HE TO3/HEE YeM uepe3 5 pabouyux JHEW C JaThl UX MOJy4eHHs (PErUCTpaIiu) 1Mo
HoYTe.

B cnywae ecnu JOKyMEHTBI, yKazaHHble B monpasnene 2.6 Pernamenra, conepxar
OCHOBAaHMS  IpPEIyCMOTpeHHble MyHKTOM 2.9.1  PermameHTta  JODKHOCTHOE — JIMIIO
YIOJHOMOYEHHOIO OpraHa IpUHHUMaeT penieHie o0 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIl NPEAOCTABICHHUS MYHUIUNAIBHOM YCIYTM M HAlpaBiseT 3asBUTEIIO
yBeioMJIeHHEe 00 oOTka3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl MpPErOCTaBIICHUS
MYHUIIMIIAJILHON YCIIYyTU C YKa3aHUEM NIPUYHMH OTKa3a.

MaxkcruMaiabHbI CPOK BBIIIOJHEHUS! aMUHUCTPATUBHBIX MPOLENYp, MPEAYCMOTPEHHBIX
nyHkToM 3.2.1 PernamenTa, coctaBiser 1 pabounii AeHb.

Kputepuem npuHsATHS pemieHus] MO JaHHOW aJMHUHHCTPATUBHOW IMpOLEIYype SBISETCS
OTCYTCTBUE OCHOBaHHUIl 1Js1 OTKa3a B INpHEMe JOKYMEHTOB (CBEAEHUH), HEOOXOAMMBIX IS
IIPEIOCTABIIEHUS! MYHULIUIIAIbHON YCIYTH.

Pe3ynbrarom aIMUHUCTPAaTUBHOM MpOLIENYpPHl SBISAETCS PpErucTpanus 3asBICHUS O
IPEIOCTABIEHUU MYHUIIMIIAJIBHOW YCIIYTH M MPUJIaraéMbIX K HEMY TOKYMEHTOB (CBEACHUI) UITN
OTKa3 B IPUEME JOKYMEHTOB, [P BBISBJICHUN OCHOBAHMM JUIsl OTKA3a B IPUEME JOKYMEHTOB.

Cnocobom ¢ukcaruu pe3ynbTata aIMUHUCTPATUBHON MPOIEAYPHI SIBJISETCS BbIIaya
3asIBUTEIIIO JTIOJDKHOCTHBIM JIMIIOM YIIOJJTHOMOYEHHOT'O OpraHa pacluCKU-YBEJOMIIEHUS O IIPUEME
(peructpanuu) 3asBJI€HUS O MPEIOCTABIEHUN MYHULMIIAIBHON YCIYTH U MPUIIAraeMbIX K HEMY
JIOKYMEHTOB WJIM BblJaua yBeIOMJICHHsS 00 OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTAaBIICHUS] MyHULIUIIAJILHON YCIYTH C YKa3aHHEM NPUYHUH OTKa3a.

HcnonHenne MaHHOM aJIMUHUCTPATUBHOM MPOLEAYpPbl BO3JIOXKEHO Ha JIOJKHOCTHOE
JUI0 YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpHEeM (PEerucTpaluio) 3asBICHUS U
npujaraeMplX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTaBICHUS MYHUIMNIAIbHON
YCITyTH.

3.2.2. PaccmoTpeHue 3asBICHUS U MPHIAraeMbIX K HEMY JOKYMEHTOB (CBeIEHHI) Juis
YCTaHOBJIEHMSI IIPaBa Ha MOJIYy4EHUE MYHULIUIIAJIbHONW YCIyTH.
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OcHoBaHueM Jisi Hayajlla aJIMHUHHCTPATUBHOM NPOLEAYpPbI SBISETCS MOCTYILJICHUE
JIOKYMEHTOB, TPEAYCMOTPEHHBIX Mopa3aesiom 2.6 Pernamenra.

JIOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa OCYIIECTBISIET MPOBEPKY JTOKYMEHTOB,
yYKa3aHHbIX B mnonpasnene 2.6 PermamenTta, Ha nOpeIMeT COOTBETCTBUSA JIEUCTBYIOLIEMY
3aKOHOJATEILCTBY M HAJIMYUS OCHOBAHUU JUIS MPEAOCTABICHHUS MYHUIIUTIATBHON yCIyTH JTHOO0
OCHOBaHUH JJI OTKa3a B €€ IPEIOCTaBICHUN.

MakcuManbHBIH CPOK BBIIIOJIHEHUSI AJMUHMCTPATUBHOW IpOLEAYpbl cocTaBiseT |
pabouunii 1eHb.

Kpurepuem npunaTHs pelieHUs MO JaHHOW aIMUHUCTPATUBHOU MPOIEAYpE SIBISETCA
COOTBETCTBUE IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, MpPEAYyCMOTPEHHBIX Iojapasaenom 2.6
Pernmamenra, TpeOOBaHUSM 3aKOHOJIaTEIIbCTBA, PEryJIMPYIOLIETO MPENOCTABICHUS
rOCYJapCTBEHHOMN YCIyTH.

Pe3ynbraroM agAMUHUCTPATUBHON MPOLETYPHI SIBIASETCS OCYLIECTBICHUE JOJKHOCTHBIM
JULOM YIOJHOMOYEHHOTO OpraHa IPOBEPKH JIOKYMEHTOB, YKa3aHHbIX B mozpaszaeine 2.6
PermamenTa, Ha mpeaMeT COOTBETCTBHUS IEUCTBYIOIIEMY 3aKOHOAATENBLCTBY.

Cnocobom  ¢ukcanuum  pe3yiapTaTa aJMHHHUCTPATHUBHOMW  IMPOLEAYpPHl  SIBISETCA
paccMOTpEHHE 3asBICHUS W MPUJIaraeMblXx K HEMY JIOKYMEHTOB (CBEICHMI) NIl YCTAaHOBJICHHS
IpaBa Ha MOJIyYeHHE IOCYJaPCTBEHHOMN YCIyTH.

HcnosHeHne NaHHOW aAMUHHUCTPATUBHOW MPOLENYPbl BO3JIOKEHO HA JOJKHOCTHOE
JULO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PACCMOTPEHHUE 3asBJICHUS U IPUIIAra€MbIX K
HEMY JJOKYMEHTOB, HCOOXOAMMBIX JUISI PEIOCTABICHUS TOCYIapPCTBEHHON YCITyTH.

3.2.3. IlpuasaTHEe pemieHUuss O MPEJOCTABICHHH JMOO 00 OTKa3e B NPEIOCTaBICHUU
roCyJapCTBEHHOM YCIyTH.

OcHoBaHueM [UIsi Hadaja aJMUHUCTPATHUBHOM MPOUEAYpPHl SBISETCS Ppe3yJabTaT
MIPOBEICHUS aJIMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B yHKTax 3.2.1 u 3.2.2 Pernamenra.

JIOJBKHOCTHOE MO YITOJTHOMOYEHHOTO OpraHa Mo pe3yjabTaraM MPOBEPKU TOKYMEHTOB,
yKa3aHHBIX B noapaszeine 2.6 Pernamenra:

opopmiIIeT MPOEKT MYHHUIUIAIHHOIO  IPABOBOTO aKTa O  MPEJOCTaBICHHUH
rOCy/IapCTBEHHOW yCIyru, MO0, MpU HAIWYUM OCHOBAHUM, TOTOBUT MUCHbMEHHBIH OTKa3 B €€
MPEIOCTABIICHUH, C YKa3aHUEM MPUYHMH OTKa3a;

pacreyaTbiBaeT IMPOEKT MYHHULMIAIBHOIO TPABOBOTO aKTa O MPEAOCTaBICHUU
TOCYJapCTBEHHOM yCIyTrH JIMOO MUCbMEHHBIA OTKa3 B €€ MPEIOCTaBIECHUH, C YKa3aHUEM MPUYUH
0TKa3a;

MPOBEPSIET MPOEKT MYHHUIIUINIAIEHOTO MpaBOBOr0  aKkra o

MPEeA0CTaBICHUN
rOCYJapCTBEHHOM yCIyTrH JIMOO MUCHbMEHHBIA OTKa3 B €€ MPEIOCTaBIECHUH, C YKa3aHUEM MPUYUH
0TKa3a;

MIPOBOJIUT COTJIACOBAHUE MPOEKTa MYHUIIMIIATBHOTO MTPABOBOTO aKTa O MPEIOCTaBICHUU
TOCYIApCTBEHHOW YCIYTH B CTPYKTYPHBIX MOJPA3ICICHHUSAX YIIOJHOMOYEHHOIO OPraHa;

nepeaaer MPOEKT MYHHULHUIAIBHOTO MpaBOBOTO  akTa o

MPEIOCTABICHUHT
rOCYJapCTBEHHOM YCIyry Ha MOANKUCH PYKOBOAUTEINO YIIOJTHOMOYEHHOTO OpraHa;

NpY HAJIUYUM OCHOBAHUM [UJII OTKa3a B NPEJOCTABICHUU TOCYAApPCTBEHHON YCIYTH,
MPEACTABIISIET TPOEKT MUCBMEHHOIO OTKa3a B €€ MPEeAO0CTaBICHUH, C YKa3aHUEM IIPUYMH OTKa3a,
Ha MMOJIMHUCH PYKOBOJMUTENIO YIOJIHOMOYEHHOTO OpraHa.

PykoBoguTenb ymoJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NMPUHATHE PEUICHUs O
npeaocTaBieHnu 00 00 OTKa3e B MPEIOCTABICHUH MYHHUIIMTAIBHOW YCIYTH, pacCMaTpPUBAET
MPOEKT pEeUIeHHs] O MPENOCTaBIEHUH THOO 00 OTKa3e B MPENOCTABICHUU MYHUIIUNAIBLHON
YCIYTH, OIICHWBAET MPOEKT PEIICHUS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
Oenepanuy, 3aKOHOJATENHECTBOM PecmyOnuku Anpires, WHBIMH HOPMATHBHBIMU IPaBOBBIMHU
aktamu Poccuiickoii deneparuu u PecnyOnuku Appiresi, peryiupylOIMMMHA OTHOIICHUS TI0
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IIPEAOCTABICHUIO MYHULUIIATIbHON YCIYTH, IMOAIUCHIBAET IIPOCKT PEILICHUS O IPEIOCTaBICHUU
1100 00 0TKa3e B MPEJOCTaBICHUH YMYHHUIIMIIATBHOM CIYyTH.

MyHUIIMIIATBHBIA NPaBOBOM aKT O MPEJOCTaBICHUH MYHHIUNAIBHOWYCIYTH JHO0
IUCbMEHHBI OTKa3 B €€ MPEJOCTABICHUH, C YKa3aHUEM NPUYUH OTKa3a, opopmisieTcs B JBYX
IK3EMILIAPaX, OAWH U3 KOTOPBIX BBIIACTCS HA PYKH 3asBUTEIII0, & BTOPOU dK3EMIUIAP XPAHUTCS B
YIIOJTHOMOYEHHOM OpIaHe.

MaxkcruManbHOE BpeMs BBINOJIHEHMS] aJAMMHHMCTPAaTHUBHOW IpPOLIETYphl COCTaBIseT 3
pabouux aHS.

KpurepueM npuHATHS pelIEHUs MO JaHHOM aJIMUHUCTPATUBHOM IIPOLIENYpPE SBIACTCS
HaJIMYME OCHOBAaHUM M NPEJOCTaBJIEHUS MYHUIMNAIbHOM yciayrm jaubo o0 oTkase B
IIPEAOCTABICHUH FOCYJaPCTBEHHON YCIIYTH.

PesynbraroM agMUHUCTPATUBHOM IPOLEAYPHI SBISETCS MOANMCAHUE MYHULMUIIAIBHOTO
IPaBOBOIO aKTa O MPEJOCTaBICHUH MYHUIIUIAIBLHOW YCIyTH JUOO NMHUCBMEHHOTO OTKa3a B €€
IIPEIOCTABIICHUH, C YKa3aHUEM IIPUYMH OTKAa3a.

Crniocobom (ukcaruu pe3ynbraTa aJIMAHUCTPATHBHON MPOIENYpHl SIBISAETCS H3AaHUE
MYHUIUNIAJIBHOIO IPaBOBOrO aKTa O MPEAOCTaBICHMM MYHMLHMIAIBHOM ycinyrn Jubo
IIICBMEHHBIN OTKAa3 B €€ MPEIOCTABICHUH, C YKa3aHUEM IIPUYMH OTKa3a.

HcnonHenne MaHHOM aJIMHUHUCTPATUBHOM IHPOLIEAYpPHl BO3JIOXKEHO Ha JOJDKHOCTHOE
JIMLO YITOJITHOMOYEHHOT'O OpraHa.

3.2.4. llepenaya KypbepoM MaKeTa JOKYMEHTOB U3 YIIOJIHOMOYEHHOro oprasa B M®II,.

OcHoBaHMeM Uil Hadana aJIMHUHUCTPATUBHON NPOLEAYPHI SABISAETCS IOArOTOBJICHHBIN
JUISL BbIIAYM MYHULIMIIAIbHBINA IPAaBOBOM aKT O MPEJOCTaBICHUM MYHUIUMNAIBHON yciIyru aubo
NMCbMEHHBIN OTKa3 B €€ NPEAOCTaBICHNUH, C YKa3aHUEM IPUYMH OTKa3a.

Ilepenaya HOKYMEHTOB, SIBIIIOIIMXCS PE3YJIBTATOM IIPEIOCTABICHUS MYHHIMIIAIBHON
YCIIyTH, U3 YHOJHOMOYEHHOro opraHa B M®I ocyiecTBiseTcss B COOTBETCTBUU C YCIOBUSAMU
COIVIALIEHUS O B3aUMOJCHCTBHH.

Ilepenaya  OTBETCTBEHHBIM  JOJDKHOCTHBIM  JIMIIOM  YIIOJJHOMOYEHHOI'O  OpraHa
JToKyMeHTOB B M®II ocymiecTBisiercs B TeueHUe 2-X pabouMx JHEH IOcCie perucTpauuu
JOKYMEHTOB, SBJISIIOIIMXCA PE3yJbTaTOM IPEIOCTaBICHUS MYHULUNAIBHOM yCIyrd, Ha
OCHOBAHHUU pPEECTpa, KOTOPBIA COCTABIIAECTCS B JABYX JK3EMIULIPAX, U COACPKUT ATy U BpeMs
nepefadyd  JOKYMEHTOB, @  TakXkKe  3aBepsAeTcs  MOMNHUCAMH  JOJDKHOCTHOIO  JIMIA
YIOJIHOMOYEHHOT0 Ooprana u paboruuka M®II.

MakcuManbHBIE CPOK BBIIIOJIHEHUS AIMUHHMCTPAaTUBHOW IPOLEAYPBl COCTaBIsAET 2
pabouux gHs.

KpurepussMu npuHATHS pELIEHUs MO JNaHHOM aAMMHHUCTPAaTHUBHOW MPOLENYPE SABISAETCA
MIOATOTOBJICHHBIA K BBIJAY€ 3aABUTEII0 MYHMIIMIAIBHBIM IPABOBOW AKT O MPEIOCTABICHUU
MYHUIUIAIBHON YCIyTd 100 MUCHbMEHHBIH OTKa3 B €€ MPEJA0CTaBICHNUH, C YKa3aHUEM MPHUUH
oTkaza, B MOII.

Pe3ynbraroM agMUHUCTPAaTUBHOM Ipouenypsl sBigercs noiaydeHue ML pesynbrara
IIPEA0CTABICHNS MYHULIUITAIBHON YCIIYTH JUIS €70 BBIAAYN 3asBUTEIIIO.

Crocobom  (ukcanum pe3yabTaTa BBIIOJHEHHUS aJMUHUCTPATUBHOM MpOIENyphl
ABJIIETCS HAJIMYUE TOJNUCEH IOJPKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO OpraHa W paboTHHKa
M®OI] B peectpe, coaepKalieM AaTy U BpeMs Iepefadn Makera JOKyMEHTOB.

HcnonHenue naHHONW aIMUHUCTPATUBHOM MPOLIETYPhI BO3JI0KEHO HA JOJKHOCTHOE
JIMLO YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a llepejady nakera 10KyMeHToB B MODII.

3.2.5. Bpigaua (HampaBiieHHE) 3asBUTEII0 MYHHUIUIAIHHOTO IPABOBOTO akKTa O
MIPEIOCTABIIEHUH TOCYIapCTBEHHON YCIyTH J1U00 "MMCHbMEHHOTO 0TKa3a B €€ MPeI0CTaBIeHUH, C
yKa3aHUuEM IIPUYMH OTKAa3a.

OcHoBaHMeM s Hayala aJMHMHHUCTPATHBHON MPOLIENYpPbl SBISAETCS IOANMCAHHBIN
MYHUIUIIAJIBHBIN IPABOBOM aKT O MPEIOCTABIECHUN IOCYAApPCTBEHHOM MYHUIMIAIBHOW YCIyTH
1100 MUCHMEHHBIN 0TKA3 B €€ MPEJI0CTaBICHUH, C YKa3aHHEeM IPUYHH OTKa3a.
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MyHUIIMIIATBHBINA [PaBOBOM aKT O MPEIOCTABICHUHM MYHHIMIAIBHOM yciayru Ju0o
MUCHbMEHHBIA OTKa3 B €€ MPEAOCTaBICHUHU, C YKa3aHWEM MPHUYMH OTKa3a, opopMIIsIeTcs B JIBYX
AK3EMIUISIpaxX, OJJMH U3 KOTOPBIX BBLAAETCSA HA PYKH 3asBUTENI0, 3 BTOPOU IK3EMIUISP XPAHUTCS B
YIOJIHOMOYEHHOM OpTraHe.

[ToBTOpHOE OOpAalIeHne 3asBUTENS IO BOMPOCY MPEAOCTABICHHUS TOCYJApPCTBEHHOMN
YCIIYTH JOIYCKA€TCs MOCI€ YCTPAHEHHUs] UM IIPUYMH, SBUBLIMXCS OCHOBAHHMEM JJI OTKa3a B €€
MPEIOCTABIICHHH.

MakcumanbHbIi CPOK BBIITOJIHEHUS aIMUHUCTPAaTUBHON MPOLEAYpHI - HE NTo3Hee 15-Tu
pabouux JHEW cO JHS PEerucTpalvy 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B mojpasziene 2.6
PernamenTa, B ylOJIJHOMOYEHHOM OPraHe, B TOM YHCJIE CO JHS UX MOJYYECHHS YIIOTHOMOYEHHBIM
OpraHOM TIO T0YTe, B 3JEKTPOHHOU Qopme mimu uepe3 MODIl, a Takke ero MOANMHUCAHUS
JTIOJKHOCTHBIM JIULIOM YIIOJTHOMOYEHHOI'O OpraHa.

Kpurepuem npuHaTHs pelleHUs MO JTaHHOW aJIMUHUCTPATUBHOM MpOLEAype SBISETCS
HAJIMYUEe MYHUIIMIAIBHOTO MPAaBOBOTO aKTa O MPEJOCTaBICHUH rOCYAAPCTBEHHOM yciyru jaubo
MMAUCbMEHHOI'0 OTKa3a B €€ MPEIOCTaBICHUH, C YKa3aHUEM IPUYHMH OTKa3a.

PesynbraromM aAMHHHCTPATHUBHOW MpOLEAyphl SIBISIETCA Bblgauya (HampaBlICHHUE)
3asBUTEII0 MYHUUUNAIBHOTO MPAaBOBOIO aKTa O IMPEJOCTABICHUH TOCYIAPCTBEHHOW YCIYyTH
1100 MMCHbMEHHOTO 0TKa3a B €€ MPEI0CTABICHUH, C YKa3aHUEeM MIPUUMH OTKa3a.

CriocoboMm ¢ukcanuu pe3yibTaTa aJMHHHCTPATHBHOW IPOIEIYPHI SIBISCTCS BbIIadya
YIOJIHOMOYEHHBIM  OpPraHOM  MYHMIIMOAIBHOTO IPABOBOIO aKTa O IPEeIOCTaBICHUU
TOCY/IapCTBEHHOW YCIYrd MO0 THCHBMEHHOTO OTKa3a B €€ MPEIOCTABJICHUU, C yKa3aHUEM
MIPUYMH OTKa3a.

HcnosHeHne NaHHOW aAMUHHUCTPATUBHOW MPOLENYPbl BO3J0KEHO Ha JIOJKHOCTHOE
JUI0 YIOTHOMOYEHHOTO opraHa, pabotHuka M®II, oTBeTCTBEHHOE 3a BbIIauyy (HAIpaBJICHUE)
3asBUTEII0 MYHUIIMTIAIIBHOTO TIPABOBOTO aKTa O MPEAOCTABICHUH MYHUIIUTIAIBHOU YCIYTH JTUOO
MMCbMEHHOT'0 OTKa3a B €€ NPEJI0CTABICHUH, C YKA3aHUEM IPUYUH OTKa3a.

3.3. IlepeyeHb aAMMHUCTPATHBHBIX NpoLEAYP (AelicTBHII) NPH NPeAOCTABIEHUH
MYHHUIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

[IpenocraBienne  MYHHIMOAIBHOW  YCIYTM  BKJIIOYAaeT B ce0s  Cleayromue
a/IMUHUCTpATUBHBIE MTPOLIEYPHI (IEHCTBHS) B JICKTPOHHOH (opme:

noixydeHue WHQOpMAIMM O TIOPSAKE W CPOKax MPEJIOCTaBICHUS MYHUIIUITATbHON
yCIIyTH;

(dhopmMupoBaHHE 3aMpoca O MPEIOCTABICHUN MYHHUITUTIATLHON YCIYTH;

IpUEM M PErucTpanys YHOJIHOMOYEHHBIM OpPraHOM 3alpoca M HMHBIX JOKYMEHTOB,
H606XOI[I/IMI)IX AT IpE€A0CTABJICHUA MYHHHHHaHBHOﬁ YCIIyTy;

MIOJTy4eHHE CBEJIEHUH 0 X0/1e BBITIOJIHEHUS 3aIpoca;

MOJTydeHHE pe3ysibTaTa IPelOCTABICHUS MYHUIMNAIBHON YCIYyTH; OCYIIECTBICHHE
OIICHKM KadecTBa TMPEJOCTaBICHUS MYHHUIUNAIBHOW YCIyru; gocyneOHoe (BHecyneOHOe)
o0kasioBaHue pelieHuil u neiictBuii (6e3neiicTBrs) opraHa (opraHu3anum), J0IKHOCTHOTO ML
oprasa (opranusaiuu) 1100 rocyapCTBEHHOT0 UM MYHUIIMIIAIBHOTO CIIY>KAaIIETO.

3.4. Tlopsiaok ocymiecTBJIEHHS B )JIeKTPOHHOH (popMe, B TOM YHCIIe ¢ HCTOIb30BAHUEM
Enunoro noprana, PernonajabHoOro noprajia, aiMMHUCTPATUBHBIX NPOLEAYP
(nelicTBHIT) B COOTBETCTBHU ¢ MOJ0:keHHsIMH cTaThu 10 @enepannHoro 3akona N 210-d3

3.4.1. Tlomyuenune wuHPOpPMALMK O TOPSAKE M CPOKaxX  MPEAOCTABICHUS
MYHUIUIIAIBLHON YCITyTH.

Ha Enunom noprane, PernonanbHoM mopraiie pa3MeraeTcs cieayomas HHpopMarus:

WCYEPIIBIBAIOIINN TIepevYeHb JOKYMEHTOB, HEOOXOJUMBIX [UIS  TPEJOCTaBICHUS
MYHUIIUNATBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TakKke
nepeveHb JJOKYMEHTOB, KOTOPbIE 3assBUTENb BIIPaBe MPEICTABUTH 10 COOCTBEHHOW MHHUIINATHBE;

KpYT 3asiBUTENEH;
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CPOK ITPEIOCTABIIEHUSI MyHULIUIIATIbHON YCIYTH;

pe3ynbTaThl MPEJOCTaBICHHUS TOCYJAapCTBEHHOM YCIYTd, TMOPSJIOK IpeACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPELOCTABIECHNUS MyHUIIMIIAJILHON YCIIyTH;

WCYEpIBIBAIOIINI TEpeueHb OCHOBaHWM [UIsi MPUOCTAHOBJICHHS WJIM OTKa3a B
IIPEIOCTABJIEHUN MYHUIIMIIAIIBHOMN YCIIYTH;

0 TIpaBe 3asBUTEINIA HA JOCyne0HOE (BHECYIeOHOE) 00KAIIOBaHWE PEIICHUN W JEHCTBUN
(Oe3meiicTBuUS), MPHUHATHIX (OCYIIECTBICHHBIX) B XOJAE MPEIOCTABICHUS TOCYIapCTBEHHOMN
ycIyru;

(dbopMbI 3asBieHMI (YBEIOMIICHUH, COOOMICHHUI), UCIONB3yeMbIE MPHU MPEAOCTABICHHH
roCy/IapCTBEHHON yCIYTH;

[IEpeuyeHb HOPMATUBHBIX IIPaBOBBIX AaKTOB, pPETYIHUPYIOIIUX  IPEIOCTABICHUE
MYHULIMNIAJBHOW YCIyrd (C yKa3aHUEM WX PEKBU3UTOB M HCTOYHHKOB OQHUIIMAIBHOTO
OIyOJIMKOBAHUSA).

Nndopmanus Ha Egumnom mnoprane, PermonanbHOM mopraje O MOPAIKE U CPOKAX
IIPEIOCTABJICHUSl MYHULMNAIbHOM YCIYI'M IPENOCTABIAETCS 3asBUTENI0 (IIPEACTABUTEIIO
3as1BUTENIS) OECIIaTHO.

He nomyckaercs oTka3 B mpueme 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH, a TAK)XKE O0TKa3 B MPEIO0CTABICHIH IOCYAapCTBEHHOM
yCIyrd B Cly4ae, €CId 3alpoc M JOKYMEHTbl, HEOOXOIUMBbIE s IpPeroCTaBIICHUS
rOCy/IapCTBEHHOW YCIYT'H, MOJaHbl B COOTBETCTBUMU C HMH(OpMalMeid O cpokax U MOpsIKe
IPEIOCTAaBIEHUSl TOCYJAapCTBEHHON yciyru, omyOiuMkoBaHHONM Ha EauHom mnopraie,
PernonansHOM mopraie.

Hoctyn k nHpOpMaLMK O cpoKax U MOPSAKE MPEAOCTaBICHUS TOCYJapCTBEHHOMN yCIyru
OCYIIECTBIISIETCS 0€3 BBINOJIHEHUS 3asBUTENEM Kakux-1u0o TpeOoBaHHI, B TOM 4mucie 0e3
UCIIOJIb30BaHUsl IPOrPaMMHOI0 00€CHeUeHHUs], YCTAaHOBKAa KOTOPOr0 Ha TEXHUYECKHUE CPECTBA
3asgBUTENS TpeOyeT 3aK/II0OUEHUs JIMIEH3MOHHOTO WJIM MHOTO COIJIAIIEHUs C MpaBooOIagaTesieM
IIPOrPaMMHOr0 00€creyeHHs], MPelyCMAaTPUBAIOLIEr0 B3MMAaHUE IUIAThl, PErHCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM MIPEIOCTABIEHUE UM IIEPCOHATILHBIX JIaHHBIX.

3.4.2. ®opmMupoBaHHe 3arpoca O MPEJAOCTABICHUN MYHHUIUITAIBHON YCITyTH.
OcHoBaHueM I Havajla aIMUHUCTPAaTUBHON IIPOLEAYPHI SIBIISIETCS. aBTOPU3ALIHS
3asiBUTEII C UCIOJb30BaHUEM ydeTHOH 3amucu B ECHA Ha PermonanbHOM mopraie C LENbIO
NoJla4yll YIOJHOMOYEHHBIM OpraH 3ampoca O MpPeJOCTaBIE€HHUH TOCYJAapCTBEHHON YCIYru B

DIIEKTPOHHOM BUJIE.

@dopMHUpoBaHUE 3ampoca 3asBUTENIEM OCYIIECTBISETCS IOCPEICTBOM 3alOJHEHUS
3JIEKTPOHHOM (opMBI 3amnpoca Ha PernoHansHOM nopTtase 6e3 10MOIHUTEbHON oJauu
3arpoca B Kakoi-mnbo uHo gopme.

Ha Epunom mnoprtane, PernonanbHOM mopTajie pa3MemaroTcst oOpasiibl 3aroJHEHUs
AJIIEKTPOHHOU (DOPMBI 3ampoca.

dopmaTHO-JIOTHYECKass MpoBepka CHOPMUPOBAHHOTO  3alpoca  OCYLIECTBISETCS
ABTOMATUYECKU TIOCJIE€ 3aIllOJHEHUS 3asBUTENIEM KaKJIOro M3 TMOJeH 3JIeKTPOHHON (HOpMBbI
3anpoca. [Ipy BBIIBIEHMH HEKOPPEKTHO 3allOJHEHHOTO MOJI 3JIEKTPOHHOM (OpMBI 3ampoca
3asiBUTENIb YBEIOMJIAETCS O XapakKTepe BbIABICHHOW OIIMOKM M TOpSJIKE €€ YCTpaHEHUs
MOCPEJICTBOM HH(OPMAIIMOHHOTO COOOIEHHUs] HEMOCPEACTBEHHO B AJIEKTPOHHOU (opme
3arpoca.

[Tpu popmMupoBaHHUHM 3ampoca 3assBUTEINO0 00ECTIEYUBACTCS:

BO3MOXXHOCTh KOITMPOBAHUSI U COXpPAHEHMsI 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH;

BO3MOJKHOCTbH TI€4aTH Ha OyMaKHOM HOCUTEJIE KOMTHUHU JIEKTPOHHOU (DOPMBI 3ampoca;

COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HaueHHH B 000N
MOMEHT IO >KEJIaHUIO 3asBUTEINS, B TOM YHCII€ IIPY BOZHUKHOBEHMHU OLIMOOK BBOJa U BO3BpAaTE
JUIS TOBTOPHOTO BBO/Ia 3HAUEHUI1 B AJIEKTPOHHYIO (hopMy 3arpoca;
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3allOJIHEHUE TOJIeH DJIeKTPOHHOM (oOpMbI 3ampoca 1O Hayajga BBOJA CBEICHHM
3asBUTEJIEM C UCIOJb30BaHMEM CBeJeHUM, pasMmemieHHbix B ECHUA, u cBeneHwui,
OIyOJIMKOBaHHBIX Ha PernoHaabHOM Moprase B 4acTH, KacaroLleiicsl CBEAEHUH, OTCYTCTBYIOIIMNX
B ECHA;

BO3MOYKHOCTh BEPHYTbCS Ha JIO0OH M3 OTaroB 3allOJHEHHUS 3JICKTPOHHOU (POPMBI
3ampoca, 6e3 oTepu paHee BBEACHHOM HH(popMaLnu;

BO3MOXXHOCTh JIOCTYyIla 3asBUTENs] Ha PervoHasbHOM IOpTaje K paHee I0JAHHBIM
3alpocaM B T€UEHHE He MEHee OJIHOrO roJia, a TakkKe YaCTMYHO c(hOpMUPOBAHHBIX 3aIPOCOB - B
TE€YEHHE HE MEHEE 3 MECSIIIEB.

dopMupoBaHUE 3ampoca 3asBUTENIEM OCYLIECTBIIACTCS IIOCPEACTBOM  3aIIOJHEHUS
AIIEKTPOHHOH (hOPMEI 3ampoca Ha PerrnonaipHOM mopTae.

CchopMupoBaHHbII M NOANMCAHHBIA 3a0poOC W JIOKYMEHTBI, HEOOXOOUMBIC IS
IIPEIOCTABJIEHUSI TOCYAApPCTBEHHOM YyCIyrd, HANpaBIsAIOTCS B YIOJHOMOYEHHBIH OpraH
OCpeACTBOM PerrnonanbHOro noprana.

Kpurepuem npuHsATHS pelieHHs] MO JaHHOW aJMUHHCTPATUBHOW IPOLENYPE SBISETCS
KOPPEKTHOE 3all0JIHEHUE 3asBUTENIEM IOJIEH 3JEKTPOHHOHN (OopMBbI 3arpoca O MpeAoCTaBIECHUH
roCy/1apCTBEHHOW YCIIyTU B 2JIEKTPOHHOM BUJIE.

Pe3ynbpraroMm agMHUHUCTPAaTUBHOM NPOLIELYPHI SBISAETCS MOIYYEHHE YIOJIHOMOYEHHBIM
OpPraHoOM B DJIEKTPOHHON (OpMe 3asBICHHUS W MPUIATAEMBIX K HEMY JTOKYMEHTOB TOCPEICTBOM
Enunoro nopraia, PernonansHoro nopraia.

Cnocobom  ¢ukcauuu pe3yiapTaTa aJAMHHUCTPAaTHMBHOW  IPOLEAYpHl  SIBISIETCA
peructpanus 3armpoca (3asBieHus1) nocpeacrsom Eaunoro noprana, PernonansHoro noprana u
MOJIyYEHUE 3asBUTEIEM COOTBETCTBYIOIIETO YBEIOMIICHHUS B JINYHOM KaOUHETE.

3.43. [Ilpmem u perucrpauus YHOJHOMOYEHHBIM OpPIaHOM 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIs IPEIOCTABICHUS MYHUIMIIAIbHOMN YCIyTH.

OcHoBaHMeM Uil Hayajla aJAMHHHCTPATUBHOW MpPOLEAYpbl SBISETCS IMOJydEHHE
YIIOJJTHOMOYEHHBIM OPIaHOM 3asBJICHUS U NPUJIAraéMblX K HEMY JOKYMEHTOB, HaIlpaBJICHHBIX
3asBUTEJIEM IIOCPEACTBOM PernonansHOro noprana.

VYIOJIHOMOYEHHBIH oOpraH oOecreyuBaeT MpUEM JOKYMEHTOB, HEOOXOAMMBIX s
NPEOCTABIICHUS] MYHHIMIIAIBHOW YCIYrH, W PETHCTpaluio 3ampoca 0e3 HeoO0XO0AWMOCTH
MOBTOPHOTO MPECTABICHUS 3asiBUTEJIEM TAKHX JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE.

Peructpanus 3asBineHus (3ampoca) M JOKYMEHTOB (CBEIEHHI), OCYILIECTBISETCS
JOJKHOCTHBIM JIMLOM YIIOJIJHOMOUEHHOI'O OpraHa B JIEHb MOCTYIJIEHUS YKa3aHHOTO 3asBJICHUS
(3ampoca) W JIOKYMEHTOB (CBEJCHHI) B yINOJHOMOYEHHBIH OpraH, TOCTYMHUBIIUX B
YIIOJIHOMOYEHHBI OpraH B BBIXOJHOM, HepaOouuil Mpa3IHUYHBIM J€Hb WIM MOCJIE OKOHYAHHS
pabouero JHs, OCYIIECTBIIAETCS B MEPBBIN, CICAYIOIINNA 32 HUM, pabounii 1E€Hb.

IIpenocraBieHne MyYHULMNAIBHOW YCIYrM HAUMHAETCSI € MOMEHTa IIpHUEMa U
pEerucTpalyi YHOJIHOMOYEHHBIM OpPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABIEHUSI MyHULIUIIAIbHON YCIYTH.

IIpu otmpaBke 3ampoca IOCPEACTBOM PermoHalbHOrO moprana aBTOMAaTUYECKU
ocyliecTBisieTcss (popmaTHO-IOrMueckas MpoBepka C(HOPMHPOBAHHOIO 3ampoca B MOPSAIKE,
OIPEACIAEMOM YIIOJTHOMOYEHHBIM OPraHOM, IOCJIE 3allOJIHEHUS 3asABUTENIEM KaKJI0T0 U3 MOJIEH
ANIEKTPOHHOM (hopMblI 3ampoca. [Ipy BbIIBIEHUN HEKOPPEKTHO 3aIIOJHEHHOTO OISl AJIEKTPOHHOMN
(dopMBbl 3ampoca 3asBUTENb YBEJIOMIIETCS O XapaKTepe BBIABICHHOM OMIMOKM M TOpSAIKE ee
yCTpaHEHUs MOCPECTBOM HH(DPOPMAIIMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B AJIEKTPOHHOU
dbopme 3ampoca.

[Ipm ycriemHo#M OTIpaBKe 3ampocy NMPUCBANBAETCS YHUKAIbHBIM HOMED, [0 KOTOPOMY B
JUYHOM KaOWHeTe 3asBUTENS IOCPEACTBOM PermoHanbHOrO TmoOpTaja 3asBUTEN0 Oyaer
npeJcTaBieHa HH(OpMaLKs O X0/1€ BBIMOJIHEHNS YKa3aHHOTO 3ampoca.

ITocne mpuHsTHS 3anpoca JOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpPraHa, B JUYHOM
KaOuHeTe 3asBUTENsl MOCPEICTBOM PermoHasbHOro mopTajia 3ampocy IpHCBauBaeTcs CTaTyc,
MOATBEPKIAOLIUI €T0 PETUCTPALIMIO.
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IIpu mocTtyniaeHuu 3ampoca Ha NPEJOCTaBIEHUE YCIYrd U JOKYMEHTOB B 3JIEKTPOHHOMN
dbopMe, MOAMMCAHHBIX YCHIIEHHOW KBATU(PHUIIMPOBAHHON JIEKTPOHHON MOIMUCHIO, TOKHOCTHOE

JUL0 YIIOJITHOMOYEHHOT'O oprasa IIpOBEpsET JIEHCTBUTEIIBHOCTD YCUWICHHOU
KBAJIM(PHULUPOBAHHON 3JIEKTPOHHOM MOAIIUCH.
Heuncrsus, CBSI3aHHBIC c IIPOBEPKOM JEHCTBUTEIILHOCTH YCUWJICHHOU

KBJIM(ULIMPOBAHHOMN 3JEKTPOHHON MOJIMHUCH 3asBUTENS, MCIOIb30BAHHON NMPU OOpalleHuu 3a
NOJyYeHUEM TOCYIapCTBEHHOW YCIYTHM, W TPUHATHEM pemeHuss o0 oTkase B INpHeMe K
PacCMOTPEHHUIO 3asIBJIICHUS U JOKYMEHTOB, a TaK)KE€ HalpaBJICHUEM 3asiBUTEIIO0 yBEIOMIICHHUS 00
9TOM, ONIPENEIAIOTCS B COOTBETCTBUM C IocTaHOBiIeHUEM IIpaButenscrBa Poccuiickoi
®enepanuu ot 25 aBrycra 2012 r. N852 "O6 yrBepxknenun [IpaBuin uCoab30BaHuUs YCHICHHON
KB (HUIIMPOBAHHON AIIEKTPOHHOHN MOAMKUCH MPUOOPAIIEHNH 32 IOTYYEHUEM TOCYAapCTBEHHBIX
U MYHULUIATBHBIX YCIYT U O BHECEHHWU u3MeHeHus B IIpaBuna pa3paOoTkKu U yTBEpKACHUS
aJMMHHMCTPATUBHBIX PErJIAMEHTOB IIPEIOCTABICHUS FOCYIapCTBEHHBIX YCIyr".

Cpok ocymecTBiIeHUs JOJDKHOCTHBIM JIMLIOM YIOJHOMOYEHHOTO OpraHa IpOBEPKHU
JCCTBUTENIFHOCTH  YCWJICHHOW KBAIM(UIIMPOBAHHON SIEKTPOHHON TOIMMUCU 3asBHUTEIS,
UCIIOJIb30BAaHHON MpH OOpalIeHUH 32 MOJyYeHHUEM MYHULIUINAIbHOW YCIyrd, HE JOJDKEH
npeBbllIaTh 1 -ro pabovero Hs CO JHS MOCTYILJICHUS 3ampoca.

B cnydae ecnu B pe3ynbTaTe NpPOBEPKU YCHIEHHOW KBaTU(UIIMPOBAHHON MOJIMUCH
OyZIeT BBIABIECHO HECOOJIIOJIEHUE YCTAHOBJIEHHBIX YCJIOBHM NpU3HAHUA €€ JEWCTBUTEIbHOCTH,
JIOJKHOCTHOE JIMLO YIOJHOMOYEHHOrO0 OpraHa B TEYeHHE 3-X JHEH €O JHS 3aBEepLICHUs
IIPOBEJCHUS TaKOM NpPOBEpPKH NPUHHUMAET pelleHue o0 OTKa3e B MpUEME K PaCCMOTPEHMIO
3agBJICHUS M JIOKYMEHTOB M HANpPaBIIAET 3asBUTENIO YBEIOMJICHHE 00 3TOM B AJIEKTPOHHOMN
dopMme ¢ ykazanwem NyHKTOB ctatbu 11 denepanbHoro 3akona ot 6 ampens 2011 r. N63-®3
"OO0 5JeKTPOHHOM MoAMUCH", KOTOpBIE MOCIY)KHJIM OCHOBAHHEM [UJIsl MPUHATHUS YKa3aHHOTO
pemieHus. Takoe yBeAOMJIEHHE IMOANMCHIBACTCS YCHJIEHHOM KBaIM(PUIMPOBAHHOW IOJIHUCHIO
JIOJKHOCTHOTO JIMIIA YIIOJIJHOMOYEHHOTO OpraHa ¥ HalpaBJIsIeTCs 10 a/Ipecy 3JIEKTPOHHOM MOYTHI
3asgBUTENS JTMOO B €ro JW4YHBIA KaOmHeT Ha PermonanpHoM moptaine. [locne momydeHus
YBEJIOMJICHHS 3asiBUTENb BIPaBe OOPATUTHCA TMOBTOPHO C OOpallleHUEM O MPEeIOCTaBICHUU
YCIIYyI'M, YCTPAHHUB HapyLIEHUs, KOTOPBIE IOCIYKHWJIM OCHOBAaHMEM JUI OTKa3a B IPUEME K
PacCMOTPEHUIO TIEPBUYHOTO 0OpalleHus.

JIOIKHOCTHOE JTUIIO YITOJTHOMOYEHHOTO OpraHa B 1-JHEBHBIN CPOK COOOIIAET 3asBUTEIIIO
O TMOCTYIUICHMM B YIOJHOMOYEHHBIM OpraH 3ampoca M TMPUJIIOKEHHBIX JIOKYMEHTOB Ha
IIPEIOCTABIIEHUE YCIYTU B BUJIE YBEIOMIICHHUS B IMYHOM KaOuHeTe 3asBUTENS HAa PernoHanbHOM
roprazie.

B cnyuae ecnu B anmekTpoHHON (hopme 3asBUTENIEM HE HampaBlieHbI (HAINpaBJieHBI HE B
IIOJTHOM 00beMe) JTIOKYMEHTHI, YKa3aHHbIE B Hojpasjene 2.6 PernameHTa, JOJKHOCTHOE JHMIIO
YIIOJHOMOYEHHOT'O OpraHa MpUHUMAaEeT pelieHre o0 0TKa3e B MPeA0CTaBICHUN MYHUIIMIIAIbHON
YCIYTH, HAalpaBiseT 3assBUTENIO YBEJIOMIIEHHE 00 OTKa3e B MPEAOCTAaBICHUH TOCyapCTBEHHON
YCIIYTH C YKa3aHUEM MPUYUH OTKa3a B COOTBETCTBUHU ¢ IMyHKTOM 2.10.2 PernamenTa.

Kpurepuem npuHATHS pelleHUs MO JTaHHOW aJIMUHUCTPATUBHOM MpOLEAype SBISETCS
OTCYTCTBHE OCHOBAaHUH JUIsl OTKa3a B IIPHUEME JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH.

PesynbraroM agMUHUCTPATUBHON TPOLIEAYpPHI SBISETCS PErHCTPAllUs MOCTYNMUBIINX B
VIIOJTHOMOYEHHBI OpraH B DJJEKTPOHHOW ¢opMe 3asBICHUS U TPHIATaeMbIX K HEMY
JIOKYMEHTOB.

Cnocobom  ¢ukcanuu  pe3yiabTaTa aJMHHHCTPATHMBHOW  MPOLEAYpPHI  SIBISIETCA
MIPUCBOEHUE PErHCTPAIMIOHHOTO HOMEpa MOCTYMHBIIEMY 3ampocy WM cHOpMHPOBAHHOMY
YIOJIHOMOYEHHBIM OPTaHOM yBeJIOMJICHHs 00 OTKa3e B pHUeMe JOKYMEHTOB.

3.4.4. Tlonmy4eHue CBEJCHUI O XO€ BBIITOJHEHUS 3ampoca.

OcHoBaHMeM JJii Hauyala aJAMHHHCTPAaTHUBHOW NPOIEAYpbl SBISETCS OOpaleHue
3asBUTENA Ha EnuHbli nopran, PernoHanbHbId MOpPTan ¢ UEIBI0 MOJYYEHUS MYHULHUITAIBHON

YCIIYTH.
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3asBUTENb HWMEET BO3MOXKHOCTh TOJYyYEHHUS HH(POpPMAIMM O XOJ€ NPEeIOCTABICHUS
MYHHUILIMIIAJIBHOU YCITyTH.

Wudopmanus o0 Xoxe TMPEIOCTaBICHUS MYHHIMIIAIBHOM YCIYTM HAalpaBIseTCs
3asBUTEIII0 YIIOJIHOMOYEHHBIM OpPraHOM B CpOK, HE INpEeBbIIAOIIMN pabodero IHs Iocie
3aBEPILCHMS BBIIIOJIHEHNS] COOTBETCTBYIOIIETO NEHCTBHS, HA aIpec 3JIEKTPOHHOM IOYTHI MIIU C
UCIIOJIb30BaHUEM CPEICTB PernoHanbHOro nopraia 1no BelOOpy 3asBUTES.

[Ipu mpenocTaBiIeHWH MYHUIHMIAIBHONH YCIYTM B S3JCKTPOHHOM (oOpMe 3asBHUTEINIO
HaIPAaBJIAETCS:

yBeZOMIIEHHE O 3anucu Ha npuem B M®II, conepkalee cBeneHus o gare, BpEMEHU U
MECTE IpUeMa;

YBEIOMJICHHE O NMpHEME M PETHUCTPAlMU 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUIS IPEJOCTABIICHUS YCIIYyTH, COJeprKalllee CBEeJIeHHUs O (akTe MpHeMa 3anpoca U JT0OKyMEHTOB,
HEOOXOIUMBIX JUIsl TPEAOCTaBICHMS] TOCYJAapCTBEHHOM YCIyIrHM, W Hayajle MpOLEeaypbl
IIPEIOCTABIICHUS TOCYJAapPCTBEHHOM YCIIYTH, a TAK)K€ CBEIECHUS O JaTe U BPEMEHU OKOHYAHUS
IPEOCTAaBICHHUS YCIYTH JTMO0 MOTUBUPOBAHHBIM OTKA3 B MPUEME 3aIpoca U MHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTAaBIICHUS FOCY1apCTBEHHON YCIIYTH;

YBEAOMJICHHE O IPEIOCTABICHUM MYHULMUIAIBHOM YCIYIH, COIAEPKAlICe CBEICHUS O
BO3MOXKHOCTH TIOJIyYEHHUS pe3ysibTaTa IPEeAOCTABICHUS MYHHMLMIIAIBHOM Yyciyru, Jmbo 00
OTKa3e B €€ NPEAOCTaBICHNH, C YKa3aHUEM IIPUYHMH OTKa3a.

KpurepueM NpuHATHS peuieHMs] MO JaHHOW aJMHHHCTPATUBHOW IPOLELYPE SBISAETCS
oOpaiieHue 3asBuTensd Ha Enubbpii nopran, PermonanbHbIi mopTajl ¢ LEIbIO OTYyYEHHUS
rOCyIapCTBEHHON yCIIyTH.

PesynpraroMm agMUHUCTPaTUBHOM IIPOLIEAYpPHl SBISACTCA IIOJYyYEHHE 3asBUTEIIEM
CBEJCHMM O XOJI€ BBIIIOJIHEHNUS 3alIpoca B BUAE YBEAOMIICHUM HA apec IEKTPOHHON MOYTHI MU
B JINYHOM KaOuHeTe Ha EquHom nopraie, PernonansHOM mopTae 1mo BeIOOpY 3asiBUTEIS.

Crnocobom  Qukcanuum  pe3ynbTaTa aJIMHUHUCTPATUBHOM  HpPOLEIypbl  SBJISETCA
O0TOOpaXE€HHE TEKYILEro cTaTyca NpeA0CTaBICHNUs] MyHULIUIIATbHON YCIIYTU B JMYHOM KaOUHETe
3asBUTEIN HAa EquHoM nopraine, PernonansHOM nopTase B 3JIEKTPOHHON dopMme.

3.4.5. Tlomy4yeHnue pe3ysbTaTa MpeaOCTaBICHUS MyHHIIUIIAIHHON YCITyTH.

OcHoBaHueM Ui Hadyajla aIMMHUCTPAaTUBHON MPOLEAYpPHI SABJISETCS TOTOBBIM K BblIaue
pe3ynbTaT NPeJOCTaBICHUSA MyHUIIUIIAIbHOU YCIIYTH.

B kaudecTBe pesynpTaTa NpPEOCTaBICHHS T'OCYAAPCTBEHHOM YCIYI'M 3asBUTENb IO €0
BBIOOpY BIIPaBE MOJTYUUTh:

MYHHMIMIIAJIBHBIA TPaBOBOM aKT O NPEJOCTAaBIEHUU TOCYIApCTBEHHOW YCIYru JHOO
NUCbMEHHBIN OTKa3 B €€ MPe0CTaBICHNHU C YKa3aHUEM MPUYMH 0TKa3a, B (hOpMe FIIEKTPOHHOIO
JIOKYMEHTa, MOJANHMCAHHOTO YCUJIEHHOW KBalu(UIMPOBAHHON AJIEKTPOHHONW MOANKCHIO (B
cilyyae ToJ[auyl 3asBUTENIEM 3asBJICHUS U (MIIH) TOKYMEHTOB (CBe/leHUi) B (popMe JIeKTPOHHOTO
JIOKYMEHTa, uyepe3 Ennnelii nopran, PernonansHelil mopran);

MYHUIUNAIbHBIA TPaBOBOM akT O MPEJOCTaBICHUH MYHHUIMNAIBHON yciyru mmbo
NUCbMEHHBIH OTKa3 B €€ MpeAOCTaBICHUM, C YKa3aHHEM HpPUYMH OTKa3za, Ha OyMa)kKHOM
HOCHTETIE.

Jlig nonydeHusi pe3yibTaTa MpPeoCTaBICHHUS] MYHUIMIAIbHONW yCIyrd Ha OyMa)kKHOM
HOCHUTEJE 3asBUTENIb MUMEET MPaBO OOPATUTHCS HENMOCPEACTBEHHO B YIOJHOMOYEHHBIN OpraH
nu MOII,.

3asBUTENb BIpaBE IOJYYUTh PE3YyJIbTAT IPENOCTABICHHUS MYHHUIMIAIBHOW YCIYIM B
(opMe 3IEKTPOHHOIO0 JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE B TEYEHUE CpOKa
JIEHCTBHS pe3yibTaTa IPEeIOCTaBICHUS MYHULIUIIAIBLHON YCIYTH.

Kpurepnem npuHATHS pelIeHHs MO JTaHHOW aJIMHUHHUCTPATUBHOM IPOLIENypE SIBISAETCS
HaJu4ue pe3yibTaTa NPEJOCTaBICHUS MYHULUIAIBHOM YCIYTdM, KOTOPBIM INPENOCTaBIAETCA
3aBUTEIIIO.

PesynpTaTroM aIMUHHCTPAaTHBHOM MpOLEAyphl SABISETCS Bbliada (HAIpaBJICHUE)
3asIBUTEIIO JJOKYMEHTOB, SIBIISIFOLUXCS PE3YJIbTaTOM IIPEIOCTABIEHUS TOCYJaPCTBEHHOMN YCIYTH.
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Crocobom  (ukcanum pe3yabTara BBIIOJHEHHUS aAJMUHUCTPATUBHOM MpPOIETypHI
(monydyeHue pesyapTaTa MPEIOCTABICHUS MYHUILIMINAJIBHOW YCIAYyrd B (OpMe 3JIEKTPOHHOTO
JOKYMEHTa, ' TOANUCAHHOTO YCHJICHHON KBaJU(UIMPOBAHHOW 3JEKTPOHHOW TMOIMHUCHIO
YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA YIIOJIHOMOUYEHHOTO OpraHa) SIBJISETCS yBEIOMIICHHUE O
TOTOBHOCTH pe3yibTaTa IPEAOCTaBICHUS MYHHLIMNAIBHOW YCIYyrH B JIMYHOM KaOuHeTe
3asBuTens Ha Enqunom noprane, PernonansHoM moprane.

3.4.6. OcymiecTBiIeHNE OLIEHKN Ka4eCTBa MPEI0CTABICHUSI MYHUIUITAIBHON YCIyTH.

OcHoBaHueM Uil Hayajla aJAMHUHHCTPATUBHOW MpOLEAYphl SBISETCS OKOHYaAHUE
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTrH 3asBUTEINIO.

3asgBuTeN0 00ECHEeUYnBAETCS BO3MOXKHOCTH OLEHUTh JOCTYIHOCTh U  KadyecTBO
MYHHIIMIIAIBHOW yCIyrd Ha PermoHanpHOM TopTalie B ciydae (GOpMHpPOBaHUS 3ampoca o
MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOU popme.

Kpurepuem npuHATHS peHIeHUs MO JAaHHOH aJIMHUHHCTPATUBHOW NpOIEIype SBISCTCS
coryacue 3asiBUTENsl OCYIIECTBUTD OI[EHKY JOCTYIMHOCTH U Ka4eCTBa rOCYAapCTBEHHON YCIyTH, C
HCII0JIb30BaHUEM CPEICTB PernoHanbHOrO nopraia.

Pe3ynbraTromM aIMUHUCTPATUBHOM MPOLEAYpPHl SIBISETCA OLIGHKA JOCTYIMHOCTH U
Ka4eCcTBa MYHUIIMIIAJIILHOM yCIIyI'M Ha PernoHansHOM noprase.

Cnocobom  ¢ukcanuum  pe3yiapTaTa aJIMHUHHCTPATHUBHOW  MPOLIEAYpPHl  SIBISIETCA
yBEIOMJICHHE 00 OCYIIIECTBICHUU OIEHKU JOCTYMHOCTH U KaueCcTBa MyHHUIIMIAIBLHOMN yCIyru Ha
PernonansHom nopraiie.

3.4.7. locynebnoe (BHecyneOHOE) 00KanoBaHUE peHICHUH U JeicTBuil (Oe3neicTBus)
opraHa (opraHu3aluu), JAOKHOCTHOTO JIMIIAa opraHa (opraHu3aiuu) Ju00 rocyJapCTBEHHOTO
WIM MYHULMIIAJIBHOTO CITYXKAaIEro.

OcHoBaHMEM JUIsl Hadala aJMHHHCTPATUBHOW TPOLEAYpPHl SBISIETCS OOpalieHue
3asgBUTENSl B YINOJTHOMOYEHHBIN OpraH, MPeJIOoCTaBISIONINI MyHULIUIAIbHYIO YCIYTY, C LIETIbI0
MOJTy4YCHUsI MyHUIUIIATBHON YCITyTH.

3agBUTENO0 00ECIEeYnBACTCS BO3MOXXHOCTh HAIpAaBIICHUS >Kalo0bl HA pEIICHUS WU
neiictBusi (Oe3neiicTBrHE) MOMKHOCTHOTO JIMIA YIMOJTHOMOUYEHHOTO OpraHa B COOTBETCTBHH CO
cratbeit 11.2 ®DepepanbHoro 3akona N210-O3 c¢ wucnonb3oBanueM mnoprana ¢eaepaibHON
rOCyJapCTBEHHONH HWH(GOPMAIIMOHHON CHUCTEMBI, O0ECIIEYMBAIONIEH NpOIECcC 0CYyAeOHOTrOo
(BHecynieOHOro) o00’KaJloBaHMs pelleHudl W jAedcTBHi (Oe3AeHCTBUS), COBEPIIEHHBIX NpU
IPEIOCTABIEHUU TOCYAAPCTBEHHBIX YCIYTI OpraHaMH, IPeJOCTaBISIOIUMU TOCYJapCTBEHHbIE U
MyHununaibHble yCIyTH, HX JOJDKHOCTHBIMU ~ JIMIIAMH,  TOCYJIapCTBEHHBIMU
MYHUIIUTATBHBIM U CIY’KaIlllUMHU C UCTIOIh30BaHNEM MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu "UuTepHeT" (1anee - cuctemMa 10CyaeOHOTO 00KaTOBaHUS).

[Ipu HanpaBieHUH kago0bl B JIEKTPOHHOM BHJIE MTOCPEACTBOM CHUCTEMBI J10CYAEOHOTO
00KaJIOBaHUs C UCMOJIb30BAaHUEM MH(DOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn"HTepHet",
OTBET 3asIBUTEIII0 HAIPABIIIETCS MOCPEACTBOM CHUCTEMBI JOCYJEOHOro 00XaJloBaHUS, a TaKKe
CHoco0OM, YKa3aHHBIM 3asBUTEJIEM NIPH 110/1a4e KaloObl.

Kpurepuem mpuHATHS peHIeHUs N0 JaHHOW aJMHHHCTPATHBHON TPOILEIYpEe SBISETCS
HEYJOBJIETBOPEHHOCTh  3asfBUTENI  pELIEHMAMH W JeHcTBUsAMH  (Oe3aelcCTBUAMM)
YIOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOro opraHa. PesyiabTaTom
a/IMUHUCTPATUBHOM MpOLeAypHI SABISETCS HAPaBJICHHE KaloObl 3assBUTEINS B YIIOJIHOMOYEHHBIN
opras, IMOJAHHOM C HCIOJb30BAaHUEM CHCTEMBI JOCYIEOHOro 00KajJOBaHMSI B 3JIEKTPOHHOM
BUJIE.

Cnocobom  ¢ukcanuum  pe3yiapTaTa aJMUHHUCTPAaTHMBHOM  MPOLEAYpPHl  SIBISIETCA
peructpanus xKajaoObl 3asBUTENs, a TaKKe pe3yJbTaTa pPAaCCMOTPEHHUsI >KaloObl B CHCTEME
JIOCYI€OHOTO 00XKATOBAHMUS.

3.5. Iopsinok ucnpaB/ieHHs ONYIIEHHBIX 0MIEYATOK U OIIMOOK B BHIIAHHBIX B
pe3yJbTaTe MpeI0CTaBJeHU MYHMIUNIAIbHON YCJIyT JOKYMeHTaxX

3.5.1. OcHoBanueM JyIsl Ha4ajla aqMUHUCTPATUBHOM TPOICAYPHI SBIISICTCS MOTYICHHE
YIIOJIHOMOYEHHBIM OPraHOM 3asBIEHHUs 00 MCHPABICHUHU JOMYIICHHBIX OMNEYaTOK M OUIMOOK B
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BBIJJAHHBIX B pE3y/IbTaTe MNPEAOCTABICHHUS MYHUIUIIATBHOW YCIyTHM JOKyMeHTax (mamee -
3asiBJICHUE 00 MCITPaBICHUH OIIHOOK).

3.5.2. 3agBneHue 00 WCHpaBICHUH OIMMOOK TOJAETCSd B TMPOU3BOJBHOW ¢dopMe U
JIOJDKHO COJIEPIKATh CIICAYIONINE CBEICHUS:

HAaMMCHOBAHHME YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA, YIIOJIHOMOYEHHOTO
OpraHa, BBIJIaBIIETO JJOKYMEHT, B KOTOPOM JIOIyIIIEHa OIeYaTKa WK OIuOKa;

bamuuio, UMs, OTYECTBO (MOCIIEAHEE - MPU HAJUYWU) 3asBHUTEINS, CBEICHHUS O MECTE
JKUTEIIbCTBA 3asBUTENSI, a TakKe HOMep (HOMepa) KOHTAakTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOM TOYTHI (MPH HAJIMYKHK) U TTOYTOBBIA aJipec, M0 KOTOPHIM JO0JDKEH ObITh HAIPaBJICH
OTBET 3asBUTEITIO;

PEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISBUJI OTICUATKH M (MJTH) OIITUOKH;

KpaTKOe ONHMCAaHUE ONeYyaTKH M (Wiu) OMHMOKH B JOKYMEHTE, BBIIAHHOM B PE3yJbTaTe
NPEJI0CTABIICHHS TOCYIAPCTBEHHON YCIIYTH;

yKazaHue crnocoba WHGOPMHUPOBAHUS 3asBUTENS O XOAE PACCMOTPEHHs BOIpoca 00
UCTIPABJIICHUU OINEYaTOK W (WJIM) OMIMOOK, BBISBICHHBIX 3asBUTEJICM, U 3aMEHE JJOKYMEHTOB, a
TaKXKe MpeJICTaBIeHNs (HAPaBJICHUs) pe3yJibTaTa pAaCCMOTPEHHS 3asiBIICHUS JINOO yBEJIOMIICHUS
00 OTKa3e B UCIIPABJICHUH OIEYATOK U (MJIH) OIIHOOK.

3.5.3. K 3asBieHnto 00 HCHpaBICHUH OMIMOOK TPHJIATAIOTCS: KOIMUS JTOKYMEHTA,
BKOTOPOM JIOMYIIIEHA OIMOKA MJTH ONeYaTKa;

KOnusl ~ JOKyMeHTa  (IIOCTAaHOBJICHHWE,  paclopsDKeHHWe,  MpHUKa3,  JIOTOBOD),
MOJTBEPXKIAIONIETO  TOJHOMOYHSI  3aKOHHOT'O — TPEACTaBUTENS  (IIOMEYHTENs, IPUEMHOTO
POIUTENS) HECOBEPIICHHOIETHETO.

3.5.4. Cpok ucnpasieHus AOMYIICHHOW ONEYaTKU M ONIMOKHA HE MOXET MPEBBINIATH 5
pabounx gHEH CO AHS PETHCTPAlMU B YHOJHOMOYEHHOM OpraHe 3asBICHHS 00 HCIpaBICHUH
JOTYIIEHHBIX OTHOOK.

3.5.5. B ciydae oTkaza YNOJHOMOYEHHOTO OpraHa B HCIPABJICHUHU JOIMYIICHHBIX
OmMOOK B BBIJITAHHBIX B PE3YJIBTATE MPEIOCTABICHUS MyHUIIUTIAILHON YCIYTH TOKYMEHTaX JINOO
HApYyIICHUsST YCTAHOBJICHHOTO CpPOKAa TaKWX MCIPABICHUH, 3asBUTEIb MOXXET OOpaTUTBCS C
Kanoboii Ha JaHHBII OTKa3.

Xanoba, mocTynuBIIas B YIOJIHOMOYCHHBIH oOpraH jmbo B aaMuHUcTparuo MO
«Komexabnbckuil  paifoH», B UCTIPABICHUU JOMYIIEHHBIX ONEYaTOK M OUIMOOK HIIM B Cllydyae
00KaJlOBaHUSI ~HAPYIICHUsT YCTAHOBJIEHHOTO CpPOKa TaKWX HCHOPABICHUN  TOIJICKUT
pPacCMOTPEHHUIO B TeUeHHUE 5 pabouux JHEH co JHS €€ perucTpari.

3.5.6. TIlo pe3ympraraM pacCMOTpEHHsS KaJoObl TPUHUMAETCS pelmeHue 00
UCMIPABICHUU  JIONMYIIEHHBIX OIMMOOK B BBJIAHHBIX B  PE3yJAbTaTe MPEIOCTABICHHS
roCyJapCTBEHHOH YCIIyTH TOKyMEHTaxX JINOO B YAOBIETBOPEHUH KaJI00bl OTKa3bIBAETCS.

3.5.7. B cinyuae BHeceHMs W3MEHEHUH B BBIAAHHBIN IO Pe3yJbTaTaM IPeIOCTaBICHHUS
roCyJapCTBEHHOHN YCIIyTH JOKYMEHT, HallPaBJICHHbIX Ha HCIPaBIeHHUE OUIMOOK, JOMYIIEHHBIX 1O
BUHE YIOJHOMOUYEHHOI'0 OpraHa u (Win) AOJKHOCTHOTO JIMIA YIIOJIHOMOYEHHOT0 OpraHa, rnjiara
C 3asBUTENS (IPEICTABUTEINS) HE B3UMACTCS.

3.6. BapuaHThl NpeIOCTABJIECHHMS TOCYIAPCTBEHHON YCJIYIH, BKJIIOYAKIIHE TOPSAA0K
NPeJoCTABJICHUS] YKA3AHHOM YCJIYTH OT/eJbHbIM KATeropusaM 3asiBUTeJel, 00belNHEeHHbIX
00IMMM NPHU3HAKAMH, B TOM 4YHCJe B OTHOIIEHUH Pe3y/abTATAa rOCy1apCTBEHHON YCJIYI'H,
3a noJiy4yeHueM KOTOPOro OHU 00paTH/IHNCh

[Topsimox mpenocTaBieHHs] TOCYAAPCTBEHHOM YCIIyTH HE 3aBUCUT OT KaTE€ropHH 0O0beTUHEHHBIX
OoOLIMMU MPU3HAKAMHU 3asBUTENEH, YKa3aHHbIX B MyHKTE 1.2 AJIMUHHCTPATUBHOTO PETJIAMEHTA.
B cBsA3M ¢ 3TUM BapuaHTHI IIPEAOCTABICHUS I'OCYIapCTBEHHON YCIYTd, BKIKOYAIOLUE MTOPSIA0K
IPEOCTaBIICHUs] YKA3aHHOW YCIYT'M OTIENbHBIM KaTeropusM 3asBUTENeH, 00bEeIUHEHHBIX
Oo0IMMMHU MpPHU3HAKAMHU, B TOM YHCIE B OTHOIIEHUH pE3yJbTaTa roCylapCTBEHHOW YCIyTH, 3a
HOJy4eHHEM KOTOPOTo OHM OOPATUIINCh, HE YCTAHABIUBAIOTCS.
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4. ®OPMBI KOHTPOJIS 3A TPEJOCTABJEHUEM MYHUIIUIIAJIBHOM YCJIYTH

4.1. TlopsoK OCYIIECTBICHHUS TEKYIIETO0 KOHTPOJIS 3a COOII0ACHNEM U UCTIOIHEHHEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMHU I10JIOKEHUH PeriiaMmenTa 1 MHbIX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K IPEJOCTABICHUIO
MYHULIMINIAJIbHON YCIIYTH, a TAK)KE IPUHATUEM UMU PELICHUM

4.1.1. JIoJKHOCTHBIE  JIMIIA  YINOJHOMOYEHHOIO  OpraHa, Yy4acTBYWOIIME B
[IPEIOCTABIEHUM MYHULMIAIBHON YCIYI'M, IpPHU IPEIOCTABICHUUM MYHULUINAIBHON YCIYIH
PYKOBOJCTBYIOTCS [TOJIOXKEHUSIMU HacTosiero Pernamenra.

B [OJKHOCTHBIX perjgamMeHTax JODKHOCTHBIX —JIMI[  YIIOJIHOMOYEHHOIO OpraHa,
YUYacTBYIOUIMX B IPEJOCTaBICHUN MYHULUNAIBHOW YCIYI'H, OCYLIECTBISIOMIMX (DYHKIMH IO
NPEOCTABICHUIO MYHULMIAIBHOW YCIYTH, YCTaHABIMBAIOTCS OJDKHOCTHBIE OOS3aHHOCTH,
OTBETCTBEHHOCTb, TPEOOBaHMS K UX 3HAHUAM U KBATU(PHUKALMH.

JIOJDKHOCTHBIE JIMIIA YIOJHOMOYEHHOI'O OpraHa, YYacTBYIOLUIME B IIPEJOCTaBICHUU
MYHUIMNAIBHOM  yCIYI'M, HECYT II€pCOHAJIbHYI0  OTBETCTBEHHOCTh 33  HCIOJHEHUE
aJIMUHUCTPATHBHBIX TMpPOIENyp U COOJIIOJICHHE CPOKOB, YCTAaHOBJCHHBIX HACTOSIIUM
Pernamentom. Ilpu mnpenocrtaBieHMM TrocylapCTBEHHOW YCIyrd 3asBUTENI0 TapaHTHPYETCs
NpaBo Ha TMOJydeHHe HH(OpPMAUM O CBOMX MpaBaxX, OOS3aHHOCTAX M YCIOBHSIX OKa3aHUS
MYHUIUNAIBHOM YCIYTH; 3alllUTy CBEACHUH O MEpCOHAIbHBIX JAHHBIX; YBAXKHUTEIbHOE
OTHOILIEHHUE CO CTOPOHBI JOJKHOCTHBIX JIUI] YIIOJTHOMOYEHHOI'O OpraHa.

41.2. Tekymuii KOHTPOJb M KOOPAUHALMSA IOCJIEIOBATENBHOCTH JeHCTBUH,
OIpENIeIEHHBIX AIMUHUCTPATUBHBIMU IPOLEAYPAMHU IO NPEAOCTABICHUIO TIOCYIapCTBEHHOMN
YCIYrd JOJDKHOCTHBIMHM JIMLAMHM  YHOJHOMOYEHHOI'O OpraHa, OCYLIECTBISAETCS IOCTOSHHO
HEMOCPEACTBEHHO PYKOBOIUTEISIMHU YIIOJTHOMOYEHHOT'O OpraHa IyTeM MPOBEACHUS IPOBEPOK.

4.1.3. TIpoBepkH TOJHOTHI M KadecTBa IPEIOCTABICHHUS MYHHIHUIAIBHOW YCIyTH
BKJIIOYAIOT B ce0si IpOBEJIEHUE IPOBEPOK, BBIABIECHUE U YCTPaHEHHE HapyLIEHUN IpaB
3asiBUTENICH, PAcCMOTPEHHE, MPHUHITUE pELIeHWH M IOATOTOBKY OTBETOB Ha OOpalleHUs
3asBHUTENEH, COACPIKAIINX KaTo0bl Ha JeicTBUS (0e3AeCTBUE) U PEIICHUS JTOJDKHOCTHBIX JIHIL
YIIOJTHOMOYEHHOT'O OPTr'aHa, OTBETCTBEHHBIX 3a IIPEJOCTABICHIUE MYHULIUIIAIBHON YCIYTH.

4.2. HOpﬂ)IOK U NEPUOANTHOCTD OCYHICCTBJICHUSA IIJIAHOBLIX U BHCIVIAHOBBIX ITPOBEPOK

MOJIHOTHI H Ka4eCTBa NMPeJ0CTABJICHHUA rOCy1apCTBEHHOM YCJIYIH, B TOM YHCiIe
NMOPSAAOK M (POPMBI KOHTPOJIA 32 MOJHOTOH M KA4eCTBOM NPEI0CTABICHUS
MYHMUIMIAJIbHON yCJIYru

4.2.1. KoHTpOnb 3a MOJHOTOW M KadyeCTBOM IIPEJOCTABICHUS MYHULUNAIBHON yCIyrd
BKJIIOUAET B ce0sl OCYIIECTBJIEHHE MHUHUCTEPCTBOM I[IIaHOBBIX M BHEIUIAHOBBIX MPOBEPKHU
IOJIHOTBI M KAyecTBa MPENOCTABICHUS MYHHUIMIAIBHOM YCIYTH  OCYLIECTBIISIOTCS
YIOJHOMOYEHHBIMH  JIOJUKHOCTHBIMU JIMaMu  MuHucTepcTBa 00pa3oBaHHUS M HAyKH
PecnyObnuku Anibirest Ha OCHOBaHMU MPUKa3a MUHUCTPA.

Ocy1ecTBI€HNE YKa3aHHOTO BBIIIE KOHTPOJIS BKJIKOYAET B ceOsl MPOBEICHUE TJIAHOBBIX

Y BHEIUIAHOBBIX IIPOBEPOK.

4.2.2.IlnaHoBblE TMPOBEPKH MOJHOTHI W KadeCTBAa IPEJOCTABIEHUS MYHULUIAIbHON
YCIYTU OCYIIECTBIISIFOTCS YIIOJTHOMOYEHHBIMHM JOJDKHOCTHBIMU JIMIIAMM MHHHUCTEPCTBA Ha
OCHOBAaHUHU YTBEPKJIECHHOTO €KEroJHOr0 IIaHAa MPOBEACHMSI IMPOBEPOK, COIIACOBAHHOTO B
YCTaHOBJIEHHOM IOPSJIKE C OpraHaMy MPOKYpaTyphl.

Y TBEpKICHHBIN €KETOJAHBIN IIJIaH MPOBEICHUS IUIAHOBBIX MPOBEPOK pa3MENIaeTcs Ha
OoQUIMaTILHOM CcalTe MUHUCTEPCTBA B HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
"UutepHer" He mosnHee | HOsAOpS rona, MpealIeCTBYIOLIETO rojy MPOBEACHUS MPOBEPOK, 3a
UCKJIIOYEHHEM CBEJEHUI €KeroJHOoro IjIaHa, paclpoCTpaHEHHE KOTOPBIX OTPaHUYEHO WIIU
3aMpelieHo B COOTBETCTBUM € 3aKOHOAATeNbCTBOM Poccuiickoit denepanun.
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4.2.3.0cHoBaHMEM AJIs BKIIOYEHMSI IUIAHOBOM IIPOBEPKHU B €XKETOJIHBIN IUIaH MPOBEACHUS
IIJIAHOBBIX ITPOBEPOK OPIaHOB MECTHOT'O CAMOYIPABJIEHUS SBJISIETCS UCTEUYEHHE 2-X JIET CO JHS
OKOHYAHMS IPOBEJACHHUS MOCIIEIHEN NIIIAHOBOM ITPOBEPKH.
4.2.4.BHennaHOBbIE MTPOBEPKU MOJHOTHI U KaYECTBA MPEIOCTABICHUS MYHULUIIAIBHON YCIIyTH
OCYIIECTBIISIIOTCS YIOJIHOMOYEHHBIMU JOJKHOCTHBIMU JIMIIAMHM MHUHHMCTEPCTBA Ha OCHOBAaHUU
IpUKa3a MHUHUCTEPCTBA O IIPOBEJACHHM BHEIUJIAHOBOM IPOBEPKH, COIVIACOBAHHOIO B
YCTAaHOBJICHHOM TOpPSJIKE C OpraHaMu NPOKYypaTypbl, B COOTBETCTBUU C OCHOBaHUSIMH,
peayCMOTPeHHBIMH cTaThbeil 77 denepabHOro 3akoHa ot 6 okTsaOps 2003 r. N131-d3 "O6
00IIMX TPUHIIMIAX OpPraHU3allui MECTHOTO camoyrpaBieHus B Poccuiickoit denepanuu'.

4.2.5.IlpenmeToM  TUTAaHOBOWM  (BHEIIAHOBOM) TPOBEPKH  SIBJSIETCS  COOJTIOZICHUE
YIIOJIHOMOYEHHBIM OPTaHOM 00sI3aTeNbHBIX TPEOOBAHNH 3aKOHOAATENHCTBA IIPU OCYIIECTBICHUH
UMHU OTIENbHBIX TOCYAApCTBEHHBIX MoJMHOMOuMi PecnyOnmuku Agpiress 1o oOmneke U
MONICYUTENILCTBY B OTHOIIEHUH HECOBEPIICHHOJIETHHX.

4.2.6. Pe3ynpTaThl MJIaHOBBIX (BHEIUIAHOBBIX) IPOBEPOK OPOPMIISIIOTCS] B BHJI€ CIIPABOK, B
KOTOPBIX OTMEUAIOTCSI BBISIBJICHHBIE HEJIOCTATKU U MIPEJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JI0JI)KHOCTHBIX JIMIl OPTraHa, NPeA0CTABJISIOIEr0
roCy/IapCTBEHHYIO YCJIYTY, 32 pellleHus U JelicTBud (0e31eiicTBHe), IPMHUMAaeMble
(ocyiecTBJIsieMble) UMHU B X0/1€ MIPeI0CTABJIEHNSI MyYHHUIMIIAJBHON yCIyTrH

4.3.1. OTBETCTBEHHOCTh 3a HAJICXKAIIEe IPEAOCTABICHIC MYHHIIMITAIILHOW YCIyTH
BO3JIAraeTCsi Ha PYKOBOJAMTENS CTPYKTYPHOIO TMOAPA3JCICHHS YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTI'O 32 OPTaHHU3AIIMI0 padOTHI MO MPETOCTABICHHUIO TOCYAAPCTBEHHOM YCITYTH.

4.3.2. TlepcoHalbHAsh OTBETCTBEHHOCTH 3a MPEIOCTABICHUE MYHHIIMIAIBLHON YCIyrd
3aKpeIuIsieTcs] B JIOJDKHOCTHBIX PErjIaMEHTax JOJDKHOCTHBIX JIMI[ YIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 32 IIPEIOCTABICHUE MYHULUIIAIBbHON YCIYTH.

4.3.3. B ciyyae BbIABICHUS HapyIICHUN 3aKoHOAaTenbcTBa Poccuiickoii denepanuu u
3akoHojAaTenbcTBa PecryOnuku Appires, NMoJoKeHUH Hactosimiero PernamenTa, a Takke mpas
3asiBUTEJCI BHHOBHBIE JIMLA TPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHHM C
3aKkoHOAaTeNnbcTBOM Poccutickor denepannm.

4.4. TloJsiokeHUs], XapaKTepHU3yOIHe TPeOOBAHNS K MOPSAKY U (popMaM KOHTPOJIA 32
NMPeI0CTABJICHMEM MYHMIMIIAJIBbHON YCIYTH, B TOM YHCJ€ CO CTOPOHBI IPAXKIaH, UX
00beIMHEHHI U OpraHu3anui

4.4.1. KoHTponb 3a MpPEJOCTaBICHHEM MYHUIMIAIHLHOW YCIYTH OCYIIECTBISIETCS B
dopMe  TpoBepKH  COONMIOJIEHUS  TOCIENOBATEIBHOCTH  JIEHCTBHUI,  OIpeneleHHBIX
aIMUHUCTPATUBHBIMU TPOLEAYpaMH IO TNPEAOCTABICHUIO MYHULMNAIBHOW YCIAYTH H
MPUHATHEM PEIICHUH JOHKHOCTHBIMU JIUIIAMU YIIOJHOMOYEHHOTO OpTraHa W COOMIOJEHUs W
WCTIOJTHEHUST JIOJDKHOCTHBIMHM JIMIIAMHM YIIOJHOMOYEHHOIO OpraHa HOPMATHBHBIX IMPABOBBIX
aktoB Poccuiickoit @enepannu, PecriyOnvku Azpires, a Takke MmojioxkeHuid PeriiamenTa.

4.4.2. Tlopsimok u GOpMBI KOHTPOJIS 32 MPENOCTABICHUEM MYHHIUIAIBHOW YCIYTH CO
CTOPOHBI YITOJIHOMOYEHHBIX JOJKHOCTHBIX JIMII YIOJHOMOYEHHOTO OpraHa JOJDKeH OBITh
MOCTOSTHHBIM, BCECTOPOHHUM, OOBEKTUBHBIM U 3(h(HEKTHUBHBIM.
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S. KonTponp 3a ucnonnenuem PerimameHnTta co CTOPOHBI TpakJaH, UX 00bEeIUHEHUN
U OpraHM3aIuil SBISICTCS CaMOCTOATENBLHON (POPMOI KOHTPOJISI U OCYIIECTBIISICTCS MTyTEM
HAIpaBJIeHUs] 0OpaIIeHU B yIIOJIHOMOYEHHBIM OpraH W MOJy4YeHHs] TUCbMEHHOW U YCTHOU
uH(pOpMallMd O pe3ylbTarax IMPOBEIEHHBIX IPOBEPOK M NPHUHATHIX IO pe3yibTaTaM
MIPOBEPOK Mepax, B TOM 4YHCIE OOKaJTOBaHUS JCUCTBUN (OE3MeHCTBUS) M PEUICHUH,
OCYIIECTBIISIEMBIX (MPUHATHIX) B Xoje ucnoiHeHUs Pernmamenra B cyneOHOM MOpsijake, B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

6. JocyneOHblil (BHecy1eOHBI) MOPAIOK 00:KAJIOBAHUS pPellleHU U JAeidcTBHI
(0e3neiicTBUsI) OpraHa, NMpeJaOCTABJSIIONIEI0 MYHMUMIAJIBHYIO YCIYry, a TakK:Ke HX
AOJKHOCTHBIX JIMIL

6.1. Mudopmanus A 3aMHTEPECOBAHHBIX JIMI] 00 UX MpaBe Ha T0CcyAe0HOe
(BHECYyneOHOE) 0OkaoBaHue eiicTBuil (0e31eiicTBU) U (UIIH) pelIeHUH, TPUHATHIX
(OCYyILIECTBICHHBIX) B XOZI€ PEI0OCTaBICHUS MyHUIIMIIAIBHON YCIyTH

3asgBUTETH, HMMEET IMpaBO Ha JocyleOHOe (BHeCyneOHOE) O0KaJIOBaHHWE pEIICHUN U
neiictBuil (0e3neicTBuUs), U (WIIM) PELICHUH, NPUHATHIX (OCYILECTBISIEMbIX) YIOJIHOMOYEHHBIM
OpraHoM, JOJKHOCTHBIM JIMIIOM YIOJIHOMOYeHHOTo oprana, M®ILI, paboraukom MO®I] B xone
MIPEA0CTaBICHUS MYHUILIMITAIBHON YCIIyTH (fanee - qocyaeoHoe (BHECyeOH0e) 00KaoBaHue).

6.2. Opranbl rocyiapcTBeHHOM BJIACTH, OPraHU3ALUHN U YIIOJITHOMOYEHHbIE HA

paccMoTpeHue KaJI00bI JTHIA, KOTOPBIM MOKET ObITH HANIPABJIEHA KAJ100a 3asiBUTEJISI
B /10Cy/1e0HOM (BHeCY/1eO0HOM) NOpsiAKe

6.2.1. Xanoba Ha pemeHus u jaeWcTBUA (O€3AEHCTBHE) JOJDKHOCTHBIX —JIWIT
YVIIOJTHOMOYEHHOTO OpraHa, IOAAeTcs 3asBUTEIEM B YIOJIHOMOYEHHBIM OpraH, Ha UMs
PYKOBOIMTEISI YIIOJTHOMOUYEHHOTO OpraHa.

6.2.2. B cimyuae eciu 00XKaIyIOTCSl peIIeHUs U IeHCTBUs (0e3/1eliCTBHE) PYKOBOIUTEIIS
VIIOJHOMOYEHHOTO OpraHa, ajioda ToJaeTcs B BBIMICCTOSIIUNA opraH (B TOpsIKe
noaunHeHHocTr ). )KanoOwl Ha pemenus u aeictBus (6e3aeiictBue) padotuuka M®PIL moxarorcs
pyxoBoguTteinto 3Toro M®LI. YKanoOwl Ha pemenus u aeiicteus (0e3nericteue) MOL nonatores
JOJDKHOCTHOMY JIMITY, YIOJIHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM aKTOM PecryOiauku
Anpires

6.3. Cnoco0bl mHpOpMUPOBaHMA 3asiBUTEJIeH 0 MOPs/AKe MOJAYH U PACCMOTPEHHU
#aJI00b1, B TOM YHCJIe ¢ HcNoJIb30BaHueM Equnoro noprana u PernonanbsHoro nopraja

Hudopmarivio o mopsake MoJavyd U pacCCMOTPEHUS KANOObI 3aIBUTEIH MOTYT TOTYyYUTh
Ha MHPOPMAIIMOHHBIX CTEHAaX, PACIOJIO0KEHHBIX B MECTaX MPEIOCTaBICHUSI TOCYIapCTBEHHON
YCIIyTH, HEMOCPEICTBEHHO B  YyIOJIHOMOYEHHOM OpraHe, Ha OQUIUAIBHOM caiiTe
YIIOJTHOMOYEHHOTO opra"a, B ML, na EnnHom nopraiie u PernonansHoM mopranie.

5.3. Ilopsigok moga4u U paccMOTPEHMS KAI00bI
5.3.1. 'ocypapcTBeHHBIN OpraH, OpraH MECTHOTO CaMOYTIPABJIEHUS WX JOJKHOCTHOE JINLO:

1) obOecnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTpPEHHE
oOpalieHus, B ciydae HEOOXO0AUMOCTH - C Y4aCTUEM Ipa)laHNHA, HAIPaBUBIIIET0 OOpaIlleHuE;

2) 3ampalluBaeT, B TOM 4YHCJE B 3JIEKTPOHHON (popme, HEOOXOAMMBIE ISl PACCMOTPEHUS
oOpalieHus TOKyMEHTBl U MaTepHaibl B APYTrUX FOCYIapCTBEHHBIX OpraHax, OpraHax MEeCTHOTO
CaMOYIPABJIEHUSI U Y UHBIX JIOJDKHOCTHBIX JIMII, 32 UCKIIOYEHHUEM CYyJI0B, OpPraHOB JI03HAHUS U
OpraHoB IIPEIBAPUTEIILHOTO CIIEACTBUS;
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3) IpUHUMAaET Mephl, HAIIPABICHHBIC HA BOCCTAHOBJICHHE WM 3alIUTy HAPYIICHHBIX MPaB,
cBO0OO 1 3aKOHHBIX HHTEPECOB IPakKJaHIHA;

4) nmaeT MUCHMEHHBIM OTBET MO CYHIECTBY IOCTABJICHHBIX B OOpAIEHWH BOMPOCOB, 32
HCKJIIOUCHHEM CIIydaeB, yKa3aHHbIX B cratbe 11 @DenepanbHoro 3akoHa N 59-@3 ot 2 Mmas
2006r.;

5) yBemomuisieT TpakAaHMHA O HANpaBJICHUHM €ro OoOpalleHHs Ha PacCMOTPEHHE B JPyroi
rOCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHUs WM UHOMY JIOJDKHOCTHOMY JIMIY B
COOTBETCTBUH C UX KOMIIETEHIUEH.
2.l'ocynapCTBEHHBINl OpraH, opraH MECTHOI'O CAMOYIPABJICHMS WIM JOJKHOCTHOE JIMIO I10
HAIPaBJIEHHOMY B YCTAQHOBJIIGHHOM TIOpSJKE 3alpocy TrOCYAapCTBEHHOrO oOpraHa, oOpraHa
MECTHOT'O CaMOYIPABJICHUS WM JIOJHKHOCTHOTO JIUIIA, PACCMAaTPUBAIOIINX OOpaIleHne, 00s13aHbl
B TeYeHHE 15 JHel MpenoCcTaBiATh TOKYMEHTHI U MaTepuabl, HEOOXOJUMbIE Ul PACCMOTPEHHS
oOpallleHus1, 3a UCKIIOUEHUEM JOKYMEHTOB U MaTEpUalIOB, B KOTOPBIX COJEPIKATCS CBEICHUS,
COCTaBJISIFOLIME TOCY/APCTBEHHYIO WJIM HWHYIO OXpaHsAeMylo (enepalibHbIM 3aKOHOM TaiHy, U
JUISL KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSAIOK MPEJOCTaBICHHUSL.

3.01BeT Ha oOpallleHue MOAMMCHIBAETCS PYKOBOIUTENIEM TOCYAApCTBEHHOTO OpraHa WM
OpraHa MECTHOTO CaMOYIPAaBICHHS, JOJDKHOCTHBIM JUIIOM JIMOO YHOJHOMOYEHHBIM Ha TO
JUIIOM.

4. OtBer Ha oOOpalicHWE HAMpaBisgeTcss B (GopMe 3JIEKTPOHHOTO JTOKYMEHTa IO aJpecy
AJIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpallleHHH, MOCTYNHBIIEM B TOCYJapCTBEHHBIN Opra,
OpraH MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JHIy B (OpMe DIIEKTPOHHOTO
JOKYMEHTa, ¥ B MHCbMEHHOH ¢opMe MO MOYTOBOMY aJpecy, yKazaHHOMY B oOpalleHuw,
NOCTYNMBIIEM B TOCYIJapCTBEHHBI oOpraH, OpraH MECTHOIO CaMOYINpaBICHUS WU
JTOJKHOCTHOMY JIUIYy B MUCbMEHHOM (hopme.Kpome Toro, Ha mocTynuBiiee B roCy1apCTBEHHBIN
OpraH, opraH MECTHOTO CaMOYIIPaBJICHHs MM JODKHOCTHOMY JIMITy oOpalleHue, coaepikaliee
MpeyIoKEHNE, 3asBICHUE WM Kaloly, KOTOpbIe 3aTparuBalOT HMHTEPEChl HEOMPEIEICHHOTO
Kpyra JWI, B YaCTHOCTH Ha oOpalieHue, B KOTOpPOM OOXKalIyeTcs CylneOHOe pelleHue,
BBIHECEHHOE B OTHOILIEHWU HEOTNPEAENEHHOT0 Kpyra JIMIl, OTBET, B TOM UYHUCJE C Pa3bsiCHEHHEM
nopsiika 00XKaJloBaHMS CyIAeOHOTO pEIIeHHs, MOXET OBITh pa3MEeNIeH C COOJI0ICHUEM
TpeOoBanuii uyactu 2 crtatel 6 @DenmepanbHoro 3akoHa N 59-®3 or 2 mas 2006r. Ha
opUIMaTILHOM  caiiTe  JaHHBIX TOCYJapCTBEHHOTO OpraHa WM OpraHa  MECTHOTO
camoympaBlieHus] B H(GOPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu "MHTepHeT".

6.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOLIUX MOPSAOK A0Cy1e0HOr0
(BHecy/1e0HOr0) 00:Ka/I0BAHNS pelleHuil U JeiicTBUil (0e31eiicTBHUS) OpraHa,
MPe0CTABIAIOLIET0 FOCYIAPCTBEHHYIO YCIYTY, a TAKKe ero JA0JKHOCTHBIX JIMII.

HopMaTWBHBEIMH TIPaBOBBIMH ~ aKTaMH, PETYJIHUPYIOMUMH TOPSAIOK  JIOCYIEOHOTO
(BHEecyneOHOT0) 00XaloBaHUs pelieHn U JeicTBHi (6e3/1elicTBHS) YIOTHOMOYEHHOTO OpraHa,
M®II, nOMKHOCTHBIX JIMI[ YHOJHOMOYEHHOrO oOpraHa, paboTtHukoB MOPI[ sBastorcs:
®enepanbhblil 3ak0oH N 210-03;

noctaHoByienreMm [IpaBurenscTBa Poccuiickoit ®eneparuu ot 16 aBrycra 2012 r. N 840
"O mopsiike TOMAaYM M PAcCMOTpEHHUs kajlo0 Ha pemieHus ©u fAeiictBus (OeszneicTBue)
(denepanbHBIX OPTaHOB HCIIOJIHUTEIBHOW BJIACTH W WX JOJDKHOCTHBIX JHI, (eaepaTbHBIX
TOCY/IapCTBEHHBIX CIY>KAINX, AOKHOCTHBIX JIHI] TOCYAApCTBEHHBIX BHEOIOKETHBIX (OHJIOB
Poccuiickoit ®eneparun’.

WNudopmanius, ykazaHHas B JaHHOM pasjiene, MOUICKUT 00sS3aTebHOMY Pa3MEIICHUIO
Ha ExmHOM moptane m PermonanbHOM mopTane, 0 YeM YKasbIBaeTcs B TekcTe Perimamenra.
Opransl ONeKH U MOMEYUTETHCTBA, MPEJOCTABISIONNE MYHUIIUTIATbHBIC YCIIYTH, 00€CTIeYNBAIOT
pa3MeIeHNe U aKTyalln3alliuio CBEICHUI B COOTBETCTBYIOIIEM pa3zielie peTHOHAIBHOTO peecTpa
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7. OCOBEHHOCTH BBIITOJIHEHUA AAMUHUCTPATHUBHBIX ITPOUE/YP
(AEUCTBHUH) B MDI]
7.1. IlepeueHb aIMUHUCTPATUBHBIX MIpOLEAYD (AEHCTBUIT), BBIMOIHSIEMBIX M DL

7.1.1. TlpenocraBieHue TOCYJApCTBEHHON YCIYI'M BKIIOYaeT B ce0s CIEIyHOIIue
aJIMUHHCTPATUBHBIE TIPOIIEYPHI (IeHcTBHS), BhITTONHSIeMbIe MDII;

MHGOPMHUPOBAHUE 3aSBUTENS O IOPSAKE MPEJOCTaBIECHUS FOCYIapCTBEHHOW YCIYrW B
MO®II, o xon€e BBINOJIHEHHUs 3aIpoca O MPEJOCTABICHUU T'OCYIAPCTBEHHOW YCIIYI'H, 110 UHBIM
BOIIPOCAM, CBSI3aHHBIM C  IIPEJOCTABJICHHEM TIOCYJApCTBEHHOM  yCIyrd, a  Takke
KOHCYJIbTUPOBAHUE 3asBUTENSI O OpSAAKE MPEJOCTaBICHHS roCyAapCcTBEHHOM yciyru B MOL;

3anuch Ha npueM B M®II nusg nmomaum 3ampoca O HMPENOCTABICHUN T'OCYJAapCTBEHHON
YCIIyTH;

IpueM 3ampoca (fanee - 3asBICHMs) 3asBUTEN O MPEAOCTABICHUM IOCYJapCTBEHHOMN
YCIIYTU U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIICHUS TOCYIapPCTBEHHON YCIyTH;

neperaqyy yHnoJIHOMOYEHHOMY OpraHy 3asBIEHHUS O NPENOCTaBICHUH T'OCYINapCTBEHHON
YCIYTH ¥ UHBIX JJOKYMEHTOB, HEOOXOAUMBIX /ISl TPEIOCTABICHUS TOCYIapPCTBEHHOM YCIIyTH; /

IIpUEM pe3yibTaTa MPEJOCTaBICHUS TOCYJapCTBEHHOM yCIyrd (MYHHLMIIAIBHOTO
IPaBOBOI'O aKTa O MPEAOCTABICHUU TOCYJAPCTBEHHON yCIYrW JTUOO NMMCBMEHHOTO OTKas3a B €€
IPEJOCTaBICHUH, C YKa3aHUEM ITPUUYUH 0TKa3a) OT YIIOJHOMOYEHHOI'O OpraHa;

BbIaYy  3aBUTENI0 MYHMIMIIAJIBHOTO IMPAaBOBOTO aKTa O MPEJOCTaBICHUU
roCyJapCTBEHHON yciayrd Ju0O MHCbMEHHOI'O OTKa3a B €€ MPEJOCTaBICHHH, C YyKa3aHHEM
NPUYHH OTKa3a, B TOM YMCIIC BBIIaYy JTOKYMEHTOB Ha OyMa)KHOM HOCHTENIE, TIOTBEPIKIAIOIINX
COJIEp’)KaHUE DJIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIx B MO®DIL[ mno pesynbratam
IIPEIOCTABIIEHUSI TOCYJApCTBEHHOM YCIyTH YIOJIHOMOYEHHBIM OpraHOM, a TaKXe Bblauy
JIOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)XKHOM HOCUTENIE M 3aBEpPEHUE BBIIUCOK U3
UH(POPMALIMOHHOM CUCTEMBI YIIOJIHOMOYEHHOT'O OpraHa.

7.2. TlopsiioK BBINOJIHEHUS] AIMUHUCTPATUBHBIX Npoueayp (aeiicreuii) M®I]

7.2.1. WudbopmMupoBaHHE 3asgBUTENS O TOPSIKE MPEJOCTABICHHUS TOCYAapCTBEHHON
yciyru B MOL, 0 Xxoa€e BBIIIOIHEHHUS 3aIIpOca O IPENOCTABICHUN I'OCYIapCTBEHHON YCIYTH, 110
UHBIM BOINPOCAaM, CBSI3aHHBIM C MPEAOCTaBICHUEM TOCYJapCTBEHHON YCIyru, a TaKxke
KOHCYJIbTUPOBAHHE 3asBUTEIS O MOPSJKE MPEAOCTABICHUS TOCYIapCTBEHHOM yciyru B MDII,

NudopmupoBanue 3asBUTENS OCYLIECTBISIETCS MOCPEACTBOM pa3MELICHHs aKTyaJlbHON
U ucuepnbiBaroneil nHGpopmaum, HeoOXOAUMOM /ISl TOTY4YEHHUsI TOCYJapCTBEHHOHN YCIyru Ha
MH(OPMALIMOHHBIX CTEHJIaX WJIM MHBIX MCTOYHUKAX MH(OpPMHpOBaHMS, a Takke B okHe M®DI]
(vHOM crenuanbHO 00OOpyJOBaHHOM pabGouem wmecte B ML), mnpegHasHaue€HHOM s
MH(OPMUPOBaHUS 3asBUTENCH O MOPAIKE MPEJOCTaBICHUSI TOCYIApPCTBEHHBIX YCIYT, O XOJIe
pacCMOTPEHHsI 3allpOCOB O TIPEJOCTABIEHUM TOCYAAPCTBEHHBIX YCIYr, a TaKkKe i
IPEIOCTaBIEHUs MHOM MHQOpMalMM, B TOM 4MCI€ yKa3aHHOM B MOANyHKTe "a" myHKTa 8
[IpaBun opraHuzauMu JESTEIbHOCTHM MHOTO(DYHKIMOHAIBHBIX IIEHTPOB IPEIOCTaBIECHUS
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEPK/IEHHBIX NocTaHOBIeHUEM [IpaButenbcTBa
Poccuiickoii @enepanuu ot 22 nexadps 2012 r. N1376 "O6 yrepxkaenuu [IpaBun opranuzanuu
JESATEIIbHOCTH  MHOTO(QYHKIIMOHAJIbHBIX IIEHTPOB IMPENOCTABJIECHUS TOCYJapCTBEHHBIX U
MYHHUIIMIIAJIBHBIX yCIyr".

7.22. 3ammch Ha mpueM B MOI[ s momaum 3ampoca O MPEAOCTABICHHH
roCy/1apCTBEHHON yCIIyTH.

B mensx mpenocraBieHUs TOCYJAapCTBEHHOM YCIyTHM, B TOM YHCJE OCYILIECTBISAETCS
IIPUEM 3asABUTENIEN 110 peaBapuTeabHon 3anucu B MOII.

OcHoBaHMEM JUIsI Hayala aJMHHHMCTPATUBHOW MpOLEAYphl SBISIETCS oOpalieHue
3agBuTeNss Ha PermonanpHblii moprtan, Eausblii mopran MHOro yHKIMOHAIBHBIX LIEHTPOB
IPEOCTaBIIEHUs] TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX yciyr PecryOnuku Anpires (nanee -
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Eguneiit  mopran MO®L[ PA), ¢ uenpi0 mNOJMyd4eHHUS] TOCYAAPCTBEHHOM YCIYrd IO
MPEIBAPUTEIIHLHOMN 3aMKCH.

3anuch Ha IPUEM NIPOBOJUTCS MOCpencTBOM PernonansHoro nopraia, Equnoro noprana
MOI] PA.

3asgBUTENIO MPEJOCTABIIACTCS BO3MOXKHOCTh 3alMCH B JII0OBIE CBOOOJHBIC I IpUeMa
JaTy ¥ BpeMs B npejenax ycranoBieHHoro B MO rpaduka npuema 3asButeneii.

M®I[ ne BmpaBe TpeOOBaTh OT 3asABUTENSI COBEPUICHUS HHBIX JCHCTBHH, Kpome
NPOXOXKACHUS UACHTU(PUKAIIMM W ayTeHTH(QHUKAMU B COOTBETCTBHM C HOPMATUBHBIMU
IIpaBOBbIMH akTamu Poccuiickon Penepanyu, ykazaHus LN IPUEMA, a TAKKE MPEIOCTaBICHUS
CBEICHMM, HEOOXOAMMBIX I pacyera IIUTEIbHOCTH BPEMEHHOI'O HMHTEpBala, KOTOPbBIN
HE00X0IMMO 3a0pOHUPOBATH JUIS TPHEMA.

Kpurepuem npuHATHS pelIeHHs MO JaHHOW aJIMUHUCTPATUBHOM IpOLIEAypE SBISAETCS
HaJllM4ue CBOOOJHBIX JJIsi NpUeMa JaThl U BPEMEHU B Ipenenax ycTaHoBJIeHHOro B M®I]
rpaduka npuema 3asBUTEICH.

Crocobom  ¢Qukcanuum  pe3ynbraTa aJMHHHUCTPATUBHOW  HpPOIEIypHl  SBISETCS
chopMupOBaHHOE YBEIOMIJICHHE O 3amucH Ha nmpueM B MDII.

Pe3ynbrarom agMUHUCTPATUBHON MPOLEAYPHI ABJISETCS NOJIYYCHHUE 3aBUTEIEM:

C UCIOJIb30BaHUEM CpEACTB PernoHanbHOro moprajga B JIMYHOM KaOMHETE 3asBUTEIS
YBEJOMIICHHMS O 3anucH Ha npueM B MPII;

¢ ucnoib3oBaHuem cpencts Eaunoro nmoprana M®I[ PA yBenomieHuss o 3amucu Ha
npueMm B MOILI Ha nanHOM nopraiie.

7.2.3. Tlpuem 3asBNEHUS 3asBUTENS O MPEAOCTABICHHHM TOCYAAPCTBEHHOW YCIYyTU U
WHBIX JIOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHHS IOCYIapCTBEHHOM YCIIYTH.

OcHoBaHMEM ISl Hadala aIMHUHHCTPATUBHOW TPOLEAYpPHI SBISETCS OOpalieHue
3asgButenss B M®I[ ¢ 3asBreHueM M [OKyMEHTaMH, HEOOXOAMMBIMHU JJSi MPEJOCTaBICHUS
roCy/1apCTBEHHON yCIIyTd, B COOTBETCTBHUH € IoJipa3aesoM 2.6 PersiiamenTa.

[Ipuem 3asBnenuss u nokyMeHToB B MODI[ ocymecTBiasercs B COOTBETCTBUH C
OenepanbabM 3akoHOM N210-D3, a Takke ¢ YCIOBHSIMHE COTJIAIICHHS O B3auMoeicTBiun M®DI]
C YIIOJIHOMOYEHHBIM OPTaHOM (J1ajiee - COTIalleHue O B3aUMOICHCTBHH).

Perucrpanus 3asBieHMs 3asiBUTENA O IPEJOCTABICHUM TOCYJIAapCTBEHHOM YCIyTH M
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUSI TOCY1apCTBEHHON YCIYT'H, OCYIIECTBISAETCS
pabotHukoM M®II B nens obparenus.

Hannass rocymapctBeHHas yciayra B MO®DI[ B coorBercTBUM co cratbeil 15.1
®enepanbHOTO 3aKk0Ha N210-D3 110 KOMIUIEKCHOMY 3aIIPOCy HE MPEIOCTABIISICTCS.

PabotHrk M®L] npu npueme 3asBiIeHUs O NPEAOCTABIECHUH IOCYIapCTBEHHOM YCIIyTH U
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABIICHUS TOCYTaPCTBEHHOMN YCIyTH:

YCTaHABJIMBAET JIMYHOCTD 3asBUTENSI HA OCHOBAHUU IAclopTa rpaxaaHuHa Poccuiickon
®enepalli U MHBIX JOKYMEHTOB, YIOCTOBEPSAIOIIMX JIMYHOCTH 3asBUTENSA, B COOTBETCTBUH C
3aKkoHoAarenbcTBOM Poccniickoit denepanuu;

IIPOBEPSIET HAa COOTBETCTBHE KONMMM NPEACTABIAEMBIX JAOKYMEHTOB (32 HCKIIOUEHUEM
HOTApUAJIbHO 3aBEPEHHBIX) UX OPUTHHAJAM (Ha MPEIMET HaJIWuus MOJYMCTOK MM JOTEYaTOK).
3aBepsieT KOIUH JOKYMEHTOB, BO3BPAILAET MOUIMHHUKY 3asiBUTEIIIO;

OCYILIECTBISIET  KOMHMpPOBaHUE (CKAaHMpPOBAHHE) JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyakTamu 1 - 7, 9, 10, 14, u 18 vactu 6 cratbu 7 ®enepanbHoro 3axkoHa N210-D3 (manee -
JOKYMEHTBI JIMYHOTO XpaHEHUs) U IPEACTaBICHHBIX 3asBUTENEM, B Cllydae, €ClIHM 3asiBUTEIb
CaMOCTOSITENIbHO HE NPEACTaBWII KOINUHU TOKYMEHTOB JINYHOTO XPaHEHUs, a B COOTBETCTBHM C
aIMUHUCTPAaTUBHBIM  PETJIAMEHTOM MPEJOCTABICHUS TIOCYJAapCTBEHHOM YCIYrM [UIs €€
Ipe0CTaBIeHUs] HE00X0AUMa KOIHUS TOKYMEHTA JINYHOTO XpaHeHHs (3a UCKIIIOYEHUEM Cllydas,
KOIIa B COOTBETCTBMM C HOPMATUBHBIM IIPABOBBIM AKTOM JUJISl IPEJOCTABICHUS
rOCYJapCTBEHHON YCIyrd HEOOXOAMMO MpPEAbABICHHE HOTAPHUAIBHO YAOCTOBEPEHHOM KOMHUU
JOKYMEHTa JINYHOTO XpaHeHus). 3aBepseT KONMUU JIOKYMEHTOB, BO3BPAILIACT IOJAJUHHUKU
3asIBUTEIIIO;
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pEeruCTpUpyeT 3asiBJICHHE M JOKYMEHTHI, HEOOXOIuUMBbIE sl MPEeJOCTaBICHUS
roCyJapCTBEHHOH YCIIyTH, OPMUPYET NaKET JOKYMEHTOB.

B cinydae HeCOOTBETCTBHA [JOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTH, HOPMATHUBHO
YCTQHOBJICHHBIM TPEOOBaHUAM WM €ro OTCyTcTBUSA - paboTHUK M®L] nndopmupyer 3asBurens
0 HEOOXOIMMOCTH  TpPEOBSBICHUS  JOKYMEHTa, YAOCTOBEPSAIOLIETO  JUYHOCTh,  JUIA
IPEOCTaBIEHUs] TOCYAApCTBEHHOM ycinyru, M mnpexpnaraer ooOparutecss B MOI[ mnocne
NPUBEJCHUS B COOTBETCTBUE C HOPMATHUBHO YCTAHOBJICHHBIMH TpPEOOBaHHMSIMHU JOKYMEHTa,
YZIOCTOBEPSIOLIETO JINYHOCTb.

IIpu npenocraBieHun rocyAapCTBEHHON YCIIYTH I10 SKCTEPPUTOPHUAIIBHOMY IIPUHIIUILY,
MOILI:

IIPUHUMAET OT 3asBUTEIIA 3asBJICHUE U JJOKYMEHTBHI, [IPEJICTABICHHBIE 3asBUTECIIEM;

OCYLIECTBISICT KONMPOBAHUE (CKAaHUPOBAHMWE) JOKYMEHTOB JIMYHOIO XPAaHEHUS,
IIPEICTABJICHHBIX 3aBUTEIIEM, B CIlydae, €CIIH 3asABUTENIb CAMOCTOSATENBHO HE NPEICTaBUIl KOIIUU
JOKYMEHTOB JINYHOI'O XPAHEHWs, a B COOTBETCTBMM C AaJMHUHUCTPATUBHBIM PErIaMEHTOM
IPEJOCTABICHUS] TOCYIApCTBEHHON YCIyrH Ajisl €€ MpeJoCTaBICHUS HEOoOXOAMMa KOS
JIOKYMEHTa JIMYHOTO XpaHEHUs (32 UCKIIOUYEHHEM Cilydas, KOrjJla B COOTBETCTBUHM C
HOPMATHUBHBIM TIPABOBBIM aKTOM JJISl MPEIOCTABICHUS TOCYAaPCTBEHHOW YCIYTH HEOOXOIMMO
IpebsBICHHE HOTAPUAIbHO YAOCTOBEPEHHON KOMMU JOKYMEHTA JIMYHOTO XPaHEHHUs);

dbopMHpyeT SIIEKTPOHHBIE JOKYMEHTHI W (WJIM) DJIEKTPOHHBIE OO0pa3bl 3asiBICHUS,
JOKYMEHTOB, NPUHATBHIX OT 3asBUTEINsI, KOIUN OKYMEHTOB JINYHOTO XPaHEHUs, IPHUHATHIX OT
3asBHUTEINS, 00SCIICUNBAst X 3aBEPEHHE AIICKTPOHHOH IMOAINMCHIO B YCTAHOBJICHHOM TOPSI/IKE;

C MCII0JIb30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTUI HaIpaBisieT
AIIEKTPOHHBIE JIOKYMEHTbl M (WJIM) DJIEKTPOHHbIE 00pa3bl JIOKYMEHTOB, 3aBEPEHHbIE
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM M®II, B yrioJIHOMOYEHHBIN OpraH, IPeI0CTaBIIIOIUN
COOTBETCTBYIOILYIO FOCYAapCTBEHHYIO YCIyTy, B TedeHue 1 pabodero AHS ¢ MOMEHTA NPUHATHUS
JIOKYMEHTOB.

KpurepueMm npuHATHS pemeHus 10 HACTOSALEH aIMUHUCTPAaTUBHOM Ipouenype
SBJISICTCA IOCTYIUICHHE JTOKYMEHTOB, HEOOXOAMMBIX AJIS MPEJOCTaBJIEHUS T'OCYAAPCTBEHHOM
YCIIYTH.

Pesynbrarom HCHONHEHHA aJAMMHHUCTPAaTHUBHOW IPOLIEAYPBI SBISAETCA PpPErucTpanus
3anpoca (3asiBI€HHS) U BblJaya 3asBUTEII0 PACIMCKH B MOJIyUEHUU JOKYMEHTOB JIMOO OTKa3 B
nprueMe JOKYMEHTOB, NpHU BBISBIEHUM OCHOBAaHMM JUIsI OTKa3a B IpHUeMe JOKYMEHTOB (IO
YKEJTAaHUIO 3asIBUTEIIS BBIAAETCS B TUCbMEHHOM BU/JIE C YKa3aHUEM MIPUUMH OTKa3a).

VcnonHenue TaHHOM aIMHUHUCTPATUBHON MPOLEAY Pl BO3JIOXKEHO Ha paboTHuka M®DILI.

6.2.4. [Ilepemaya B YNOJHOMOYEHHBIH OpraH 3asBICHUS O NPEIOCTABICHUH
rOCy1apCTBEHHOW yCIyTM M MHBIX JOKYMEHTOB, HEOOXOAMMBIX Uil MpPelOoCTaBIICHUS
TrOCYJapCTBEHHOMN YCIYTH.

OcHoBaHMeM I Havaja aJMUHUCTPATUBHOW mpouenypsl siBiasercss npussaTsie MOL]
3asiBJICHUE U TpUjlaraeMble K HeMy JIOKYMEHTBI OT 3asBUTENS (TaKET JOKYMEHTOB).

Ilepenaua makera noxkymeHToB U3 M®II B yrmoaTHOMOYEHHBIN OpraH OCYLIECTBISETCS B
COOTBETCTBUU C YCJIOBHMSIMH COIVIAILIEHUS O B3aMMOJCHCTBUM HA OCHOBAHMM PEECTpa, KOTOPHIN
COCTABIISIETCA B JBYX OJK3EMIUIAPAX, COIAEPXKAIIMX JOaTy M BpeMs Iepeladd, 3aBEPEHHBIX
MOAMUCSIMU JOJIKHOCTHOTO JIUIA YIIOJTHOMOUYEHHOTO opraHa u pabotuuka M®II.

KpurepussMu agMMHHCTPAaTHBHOM MpOLENyphl IO NEpefadye IakeTa JOKYMEHTOB B
YIIOJIJHOMOYEHHBIN OPTaH SIBIISFOTCS:

COOJII0/ICHHE CPOKOB NepeJauy 3asBICHUI U IPUIaraeMbIX K HUM JJOKyMEHTOB,
YCTaHOBJICHHBIX 3aKJIFOYEHHBIMH COTJIAIIEHUSMH O B3aUMOJICHCTBUY;

aIpeCHOCTh HAIPABJIEHUS (COOTBETCTBUE YIIOJTHOMOUYEHHOIO OPraHa);

coOII0ICHNE KOMITJIEKTHOCTH MEPEeNaBaeMbIX JOKYMEHTOB M MPEIbSBISIEMbIX K HUM
TpeGoBaHUI 0(opMIIEHUS, TPETYCMOTPEHHBIX COrTIAIIEHUSMH O B3aUMOACHCTBUH.
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Crocobom (ukcanuu pe3yabTara BBIIOJHEHHUS AJMUHUCTPATHBHOM IPOLEAYPHI
ABJISIETCSl HAJW4ME IOAMUCEH YIOJHOMOYEHHOIO JOHKHOCTHOIO JIMIA YIOJIHOMOYEHHOIO
oprana u paboruuka M®L] B peectpe.

Pesynprarom ncnogHeHUs: aAMUHUCTPATUBHOM MPOLIEYPHI SABIISIETCS MOJIyYEHUE MaKeTa
JIOKYMEHTOB YIIOJTHOMOYEHHBIM OPIaHOM.

HcnonHenue naHHOW aAMUHUCTPATUBHOM MPOIETYpPhl BO3J0KEHO Ha padoTHrKa M®DI]
Y YIIOJTHOMOYEHHOE JIOJKHOCTHOE JIMLO YIIOJJHOMOYEHHOI'O OPraHa.

6.2.5. Ilepegaua  MyHUIIMODAJIBHOTO  MPaBOBOIO  aKTa O  MPEJOCTABICHUU
rOCYJapCTBEHHON yCIyrn TMOO NHCBMEHHOIO OTKa3a B, €€ IMPENOCTaBICHUHU, C YKa3aHHUEM
MPUYMH OTKa3a, U3 YIIOJHOMOYEHHOro opraHna B M®IL] 1o skcTeppUTOpruaIbHOMY IIPUHLIUITY.

OcHoBaHMeM JUIsl Hayana aJMUHUCTPATUBHON NPOLEAYpPHI SABISETCS NOJArOTOBJICHHBIN
YIOJIHOMOYEHHBIM OpPraHOM JJI BbIIAYM MYHHUIIMNAIbHBIA IPABOBOM aKT O MPEIOCTaBICHUS
rOCyJapCTBEHHOM yCIyTH MO0 MMCbMEHHBIN OTKa3 B €€ MPEJIOCTABICHUH, C YKa3aHUEM PUYHH
OTKa3a, B Cllydae, €ClId IOoCyJapCTBEHHasl yciayra MpefoCTaBiseTcsl MOCPEICTBOM OOpalieHus
3asgButenst B MOII,

[lepegaua MyHMIMIIAIBHOTO IPABOBOIO aKTa O MPENOCTABICHUU TOCYIapCTBEHHOMU
yclyru Jiu00 MUCBMEHHOTO OTKa3a B €€ IPEJOCTaBJIEHUH, C YKAa3aHUEM IPUYMH OTKas3a, U3
YIOJIHOMOYEHHOTro opraHa B M®L[ ocymiecTBisieTcss B COOTBETCTBUU C YCIOBUSIMHU COTJIALIECHUS
0 B3aMMOJICWCTBUM HA OCHOBAaHUM PEECTPA, COCTABICHHOIO B 2-X AK3EMILIApax, COAEPIKALIEro
JaTy U BpeMsl Iepefadyd, 3aBEPEHHOI0 IMOJNUCAMU YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
YIOJIHOMOYEHHOT0 oprana u paboruuka M®II.

Pe3ynprarom ncronHeHUs aAMUHUCTPATUBHOM MpoLeaypsl sBisiercs noixydenue MOL]
U3 YIOJIHOMOYEHHOIO OpraHa MYHHMIMIAIBHOIO IIPAaBOBOIO aKTa O IIPEIOCTaBICHUU
rOCy/IapCTBEHHOW YCIyrd NTUOO MUCHBMEHHOIO OTKa3a B €€ MPEAOCTaBICHHM, C YKa3aHHUEM
IIPUYMH OTKAa3a, AJI €ro BbIJA4YM 3asBUTEIIIO.

CnocoboMm  (Qukcanuu pe3ynbTara BBIMOTHEHHUS aJIMUHUCTPATUBHON MPOLETypHI
ABJIIETCS HAJIMYUE MOJNUCEN IOJPKHOCTHOIO JIMLA YIOJHOMOYEHHOTO OpraHa M paOOTHHKA
M®I] B peectpe.

Kpurepussmu mnpuHATHS pelIEHHs [0 HACTOSALIEH aJMUHUCTPATUBHOM IIpoLenype
ABJISIETCSI TOTOBHOCTb pe€3yJibTaTa MpPEAOCTaBICHUS TOCYIapCTBEHHOW YCIYIM B BHJIE
MYHUIIMIIAJIBHOTO TPABOBOIO aKTa O MPEIOCTaBICHUM TOCYJapCTBEHHOW yciayru Ju0o
MACBMEHHOI'0 OTKa3a B €€ NPEJOCTABICHUH, C YKAa3aHUEM IIPUYUH OTKAa3a, K BbIJAYE 3asIBUTEIIO
B M®II.'

VcnonHenue naHHOW aJIMUHUCTPATHBHOM Npoleayphl BO3JI0XkeHO Ha paboTHHka MOI]
Y JOJDKHOCTHOE JIMIO YIIOJJHOMOYEHHOT'O OPTaHa.

6.2.6. Bplmaya 3agBUTENI0 MYHUIMNAILHOIO IIPABOBOIO aKTa O MPEI0CTaBICHUU
rOCyJapCTBEHHON yCIyrd JuM00 MUCbMEHHOIO OTKa3a B €€ MPEJOCTaBJIEHUH, C YyKa3aHHEM
IIpU4MH oTKasa, B MOLI.

OcHoBaHMeM I Hayvajga aJMUHUCTPAaTUBHOM Ipouenyps! sBiseTcs nonydeHne MOI]
MYHUIIMIIAJIBHOTO TPABOBOIO aKTa O MPEIJOCTaBICHUHM TOCYJapCTBEHHOW yciayru Ju0o
MACBMEHHOIO OTKa3a B €€ IPEIOCTaBICHUU, C YKa3aHUEM IMPHUYMH OTKa3a, I €ro BbIIadu
3asBUTEIIIO.

Brlnaya MyHMIIMTIIAIBHOTO IIPABOBOIO aKTa O MPEIOCTaBIECHUN FOCYAapCTBEHHON yCIyrH
anb0 TMHCHMEHHOTO OTKa3a B €€ NPEeJOCTaBICHUH, C YKa3aHHMEeM NpUYMH OTKaza, B MOIL]
OCYIIIECTBIISIETCS B COOTBETCTBUU' C YCIOBUSAMH COIVIAIEHUS O B3aUMOIECHCTBUH.

Pa6otauk M®II[ mpu Bblgade MYHUIIUIIAIBHOTO TMPABOBOTO aKTa O MPEIOCTaBICHUU
rOCyJapCTBEHHON yciayrd Ju0O MHCbMEHHOTO OTKa3a B €€ MPEeJOCTaBICHHH, C YyKa3aHHEM
MIPUYMH OTKa3a:

YCTaHaBIUBAECT JIMYHOCTD 3asiBUTENS HA OCHOBAaHUU Iacropra rpaxnaanuHa Poccuiickoit
®denepan M UHBIX JOKYMEHTOB, YJIOCTOBEPSIOIIUX JIMYHOCTh 3ASIBUTENS, B COOTBETCTBUU C
3aKkoHoaresbcTBoM Poccuniickoit denepanmu;
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BbIJIa€T MYHULHUNAIbHBIA MIPABOBOM aKT O MPEJOCTABIEHUU TOCYAAPCTBEHHOM YCIIYIH
700 MUCHbMEHHBIM OTKa3 B €€ MPEIOCTaBICHUH, C YKa3aHHEM MPUYMH OTKa3a, IMOJTyYEeHHBIH OT
YIIOJTHOMOYEHHOTO OpraHa.

Pa6otHuk M®I] ocymiecTBiIsSeT COCTaBICHHE W BBIAAYy 3asBUTEIIO0 JTOKYMEHTOB Ha
OyMa)XHOM  HOCHUTENE, [MOATBEPKIAIOIIUX  COJEpPNKAHUE  DIIEKTPOHHBIX  JIOKYMEHTOB,
HanpaBjieHHbIX B MO®I[ 1o pe3ynpbraram MNpenoCTaBiICHUS TOCYJApCTBEHHOM —YCIyTH
VIIOJTHOMOYECHHBIM ~ OpPraHOM, B  COOTBETCTBHM C TpPeOOBAaHHUSIMH, YCTAaHOBICHHBIMU
IIpaButenscTBOM Poccuiickoit @enepanuu.

Kpurepusimu aTiMHUHUCTPATUBHOM MPOUEAYPHI 10 BBIJAYE MYHHIUIIAIIBHOTO IPABOBOTO
akTa O TMPEJOCTaBICHUM TOCYAApCTBEHHOW Yyciayru JuOO0 THCHbMEHHOTO OTKa3a B €e
MPEJOCTABICHUH C YKAa3aHUEM IPUYHUH OTKa3a, SIBJIAIOTCS:

cOOJTI0JICHUE YCTAHOBIICHHBIX COTJIANIEHUSMH O B3aUMOJACHCTBHUU CPOKOB IOJYUCHHUS U3
YIOJIHOMOYEHHOTO  OpraHa  MYHHIMIIAJIBHOTO  IPaBOBOrO  akTa O  IPEAOCTaBICHHUU
rOCYJapCTBEHHON YCIyrd JuOO MHMCBMEHHOTO OTKa3a B €€ NPEIOCTaBICHWUHU, C YKa3aHUEM
MPUYMH OTKAa3a;

COOTBETCTBUE II€PEJAHHBIX Ha BbIJIA4y MYHHUIMIAILHOIO IPABOBOTO aKTa O
MPEAOCTABICHUN TOCYAAPCTBEHHOM YCIYTH MO0 MUChbMEHHOTO OTKa3a B €€ MPEOCTABICHHUH, C
yKa3aHWeM MPUYMH 0TKa3a, TpeOOBaHUSIM HOPMATUBHBIX IIPABOBHIX aKTOB.

Pe3ynbTaToM  aAMUHUCTPATMBHOW  MOPOLEAYPHl  SIBJISIETCA  BblAa4a  3asSBUTENIO
MYHUIIMIIAJIBHOTO TPAaBOBOIO aKTa O TMPEJOCTaBICHUM TOCYAapCTBEHHOW ycInyru Jubo
MAUCHbMEHHOTI'0 OTKa3a B €€ MPEJOCTaBICHUH, C YKa3aHUEM MPUYHUH OTKa3a.

Cnocobom ¢ukcanuu pe3ylnbrata agMUHUCTPATUBHON HPOLEAYPHI SBISETCA JTUYHAS
MOJIITMCH 3asBUTEINS C PAcIU(POBKOIA B COOTBETCTBYIONICH rpade pacuCKy, MOATBEPIKIAIOIIAs
MOJIy4YeHUE UM MYHULIMIIAIILHOIO MIPAaBOBOTO aKTa O MPEAOCTaBICHUH FOCYJapCTBEHHOM YCIyru
au00 THCBMEHHOTO OTKa3a B €€ TMPEJOCTABJICHHH, C YKa3aHHEM TNPUYMH OTKa3a,
MOATBEP)KJAOIIAs IOJYyYeHUE pe3yJibTaTa MPEeJOoCTaBICHUS TOCYJapCTBEHHOM  YCIyru
3asIBUTCIICM.

Hcnonunenue naHHOM aqMUHUCTPATUBHOM MPOLIEAYPHI BO3JI0XKEHO Ha paboTHrka MOLI.

IIpunoxenne 1

K aIMUHHCTPATHBHOMY PerjIaMeHTy
NpeJ0CTABJIEHUS TOCYAaPCTBEHHOH YCIyrH
"O0BsiB/ICHHE HECOBEPIICHHOJIETHEI 0
MOJIHOCTBIO [1eecT0COOHBIM
(Amancunanus)"
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I'naBe MyHHIMIIAJIBLHOTO 00PA30BaHUS
«Komexadabcknii pailion»

oT

DPUO 3aaBuTENSA

TeJl.

aJapec 3JIeKTPOHHOH MOYTHI

3asgBjIeHue

(P.M.0. 3asiBUTE]Is1) JOKYMEHT, YAI0CTOBEPHAIOIIHY JUIHOCTD)

I'paxxnancrBo MacnopT

(KOraa 1 KeM BblJIaH) PErHCTPaLiH)

aZipec 1o MeCTy
KHUTCJIbCTBA

aJipec 1o MecTy
perucTpanuu

[Ipomry 00BSABUTE Cce0sI IOTHOCTHIO JEECIIOCOOHBIM (IMAHCHITHPOBAHHBIM) B CBSI3U
(Hy’KHOE 3aIl0JIHUTB):

1) c TpymoycrpoiicTBoM B
HAMMEHOBAHHUE OPTaHH3aIliN)
) perucTparueii B KauecTBe HH;[HBHz%aJILngo peIpPUHIMATENIS, B COOTBETCTBUH C

JCHCTBYIOLINM 3aKOHOIATEIbCTBOM Poccuiickoit Deneparuu.
A

(®.N.0. (mpn HaTU4KH)

Jaro corjiacuc Ha 06pa60TKy " UCII0JIb30BAHUEC MOUX NICPCOHAIIBHBIX JAaHHBLIX, COACPKAIIUXCA B

HACTOAIICM 3asABJICHUHN U B ITPEACTABIICHHBIX MHOKO NOKYMCHTAX.

(monmuck, naTa)

K 3asBiieHuo npujararoTcs CICAYOMNE TOKYMCHTHI:

N HanmMeHnoBanne nokymeHTa
/Tt
1
2
3
4
[Mognucek 3asButens Jara 20 T.
IIpunsrto 20 r. Perucrpanuonuslii Homep
[Moanucs rpakpanuHa (Kn) TIOJTBEPIKIAI0

(®.1.0. 3asBuTENS),
I[OJ'DKHOCTHOG JIMIO YOOJIHOMOYCHHOI'O OpTraHa
(moamuce) (U.0. Gamumst)
Pa6otHuk "M®II"
(moamuce) (U.0. Gamumst)
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rp.

3asaBieHue

Pacnucka-yBenomiieHue

u

JOKYMEHTEIL

PerucrpanmoHsbli

[IpuHsin

Z[aTa ImpueMa 3aaBJIICHHUA

[Toanuch JOMKHOCTHOTO JIMIA
YIIOJIHOMOYEHHOT'O0 OpraHa

IIpuinoxenne 2

K aAMMHUCTPATUBHOMY PerjiaMeHTyIo
NPEA0CTABICHUIO FTOCY1APCTBEHHOM yCIyrH
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"O0bsIBJICHHE HECOBEPIICHHOJIETHEIr 0
MOJIHOCTBIO 1€€CNOCOOHBIM (AMAHCHIIALINSA)

B ynosHOMO4eHHBIN Opraxn
(Ha3BaHmMeE)
oT

(®.1.0. 3asBUTENSN)
Tem. (COT. TelL.)
(e-mail):

A,

(®.N.0. 3asBUTENS)
['paxx1aHCTBO JIOKYMEHT, YIOCTOBEPSIOIIUI JTUIHOCTb:

(kKorz1a ¥ KeM BBIJIaH)
Anpec (110 MeCTy perucTpariimn)

Anpec (110 MecTy npeObIBaHUS)

HE BO3pakaro MPOTUB 0OBSBICHUSI MOETO (€ii) HECOBEPIICHHOJIETHETO (i) chliHa (JIouepH,
MIOJIOTIEYHOT0), JJOCTHTIIIETO Bo3pacta 16 net

MOJIHOCTBIO JIEECIIOCOOHBIM (SMAaHCUITUPOBAHHBIM) B CBSI3H (HY>KHOE 3aIOJTHUTD):
1) c TpynoycTpoiicTBOM B ,

(HaMMEeHOBaHUE OpPraHU3aLNN)
2) peructpanueii B KauecTBe MHIMBUIYaIbHOTO MPEANPUHUMATENS, B COOTBETCTBHUHU C
JIEHCTBYIOIMM 3aKOHOAATeNbCTBOM Pocculiickont denepanu.
A )
(®.N.0. (mpn HaTUYKH)
Jlato corjacue Ha 00pabOTKY M UCIOIb30BAHNE MOUX NEPCOHATBHBIX JAHHBIX,

COACPKAIMNXCA B HACTOAIICM 3aABJICHUN U B IIPCACTABJIICHHBIX MHOIO JJOKYMCHTAaX.

(moamuck, nata)
[Tonmnuck rpaxaanuHa (KH) MTOATBEPKIAL0
(®.N.0. 3asBUTENS)

JIOMKHOCTHOE JTUII0
YIIOJTHOMOYEHHOTO OpraHa

(moamuce) (1.0. ®amunus)
Pa6orauk "M®IL"
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(monmuck)

3aaBneHue

(N.0. damwunus)
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